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The-Lords Commissioners of the Admiralty are pleased to
establish the following Regulations and Instructions for the
government of the Royal Naval Shore Signal and Shore Wireless
Services.

These Instructions are intended only to supplement the
King's Regulations and Admiralty Instructions, which are to

be strictly observed, except where a departure therefrom is
herein expressly permitted.

By command of their Lordships,
va%

To the Admiral Commanding
Reserves, the Commanders-
in-Chief, Portsmouth, Ply-
mouth, and the Nore, the
Rear - Admiral and Com-
manding Officer, Coast of
Scotland, and all Officers,
elc., of the Royal Naval
Shore Signal and Shore
Wireless Services.

ADMIRALTY,
August, 1927,
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CHAPTER I

GENERAL ORGANISATION.

1. Duties and Administration.—The Royal Naval Shore
Signal Service and the Royal Naval Shore Wireless Service are
established for the purpose of maintaining communication
between ships at sea and the Naval authorities on shore, also
between Naval authorities at home and.abroad.

2. These two Services carry out their Naval duties under the
orders of the Commander-in-Chief or Commanding Officer within
whose command the Stations are situated, viz.: The Nore,
Portsmouth, Plymouth, and the Coast of Scotland.

3. They are administered by the Admiral Commanding
Reserves who is responsible for their discipline, efficiency and
maintenance, including all matters concerning promotion, ex-
aminations, drafting, housing, uniform, medical attendance, pay,
allowances and grants, travelling expenses, pension and retire-
ment, stores, religious ministrations and all other matters not
dealt with by the Commanders-in-Chief.

4. The Admiral Commanding Reserves is the central authority
with whom deal all non-Naval authorities such as the Board of
Trade, Board of Customs, Board of Agriculture and Fisheries,
General Post Office, Meteorological Office, Trinity House and
Lloyd’s, in regard to the non-Naval duties carried out by the
R.N. Shore Signal and Wireless Services.

2. Staff of Admiral Commanding Reserves.—The Captain
appointed as Assistant to the Admiral Commanding Reserves 1s,
in pursuance of authority from the Lords Commissioners of the
Admiralty, empowered to sign documents for the Admiral
Commanding Reserves, when 8o required.

2. Specialist officers are borne on the staff of the Adm?r&l
Commanding Reserves for duty in connection with the admini-
stration of the Shore Signal and Wireless Stations and are
responsible to the Admiral Commanding Reserves for the tech-
nical efficiency of their respective Stations.

They will visit the Stations periodically as necessary.

8. An officer of the Accountant Branch is borne on the staff
of the Admiral Commanding Reserves, with the title of ** Account-
ant Officer, Naval Reserves "’ (A.O.N.R.), who is responsible to
the Admiral Commanding Reserves for the accountant duties
of the Royal Naval Shore Signal Service and Royal Naval Shore
Wireless Service. .

3. Relative Rank.—The Royal Naval Shore Signal Service
and the Royal Naval Shore Wireless Service are composed of
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the following ranks and ratings who take rank with each other
and with the officers and ratings of the Royal Navy according
to the dates of their Commissions or Warrants or seniority in
rating as shown in the table below :—

R.N. Shore R.N. Shore Corresponding Naval
Signal Service. Wireleas Service. Rank or Rating.

Scm(isox-s Chwfs )’ Officer So?sio;v ghmf Officer | With but after Lieutenant.

Chief Officer (8.8.8.) | Chief Officer (3, W.8.) | With but after Commis-
of 2} years senior- of 6 years senior- sioned Officer from
ity and above. ity and above. Warrant Rank.

Chief Officer (8.8.8,) | Chief Officer (S.W.8.) | With but after Warrant
under 2} years under 6 years Officer.

seniority. ‘| seniority.
Potty Officer (3.8.8.) | Potty Officer Tele- | Petty Officer.
_ | _ grephist (8.W.8.).
Signalman (8.8.8.) - Le&dxvzégs'l')elogmphist Leading Seaman.

— Telegraphist (S.W.8.).| Able Seaman.

2. Pensioner Armourers and Electrical Artifi L
as civilians and hold no relative rank, A emEoyed

4. OﬂleuzandRaﬁngsbomeonboohofH.M.s ‘¢ President.”’
—The personnel of the Royal Naval Shore Signal Servic‘:egr;d

Royal Naval Shore Wirel :
HMS. “ Bresident L orice re borne on the books of

5. Station Officer.—In ordinary circumstances Stati i
. oer. tati ill b
under the immediate commgnd of a Senior Chief Otﬁo::z:Chie?

2. The : ;
PRl no?mplemente of the various Stations are shown in

C.Mmommtobansferoommandtosenior' rating when
A -
m to Du.'losx;lt ln: du:z.h—'?vhen a Station Officer js ux‘fable
orm his , thro gickness, absence on dut
cause, he is to transfer the command to g e
18 t : the ting
matter being immediately reported to the Adn:'.;:;oéom ma.n’dmg?he
Reserves and noted in the Station Journal, -

B 7. 0;;110% ;n,dl Insh-uchgm.—Orders and instructions affeoting
Wil 5 aval Shore Signal Service and Royal Naval Shore
€88 Service will be promulgated in the following series :—
(i) General Orders. '
Q!) V/8 Technical Orders. \
(iii) W/T Technical Orders.
(iv) Confidential Orders.
(v) Secret Orders.

L —— -
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2. In the event of the loss of either a set or & page of any
of these orders, a report is to be made, forthwith, to the Admiral
Commeanding Reserves, detailing the circumstances in which it
was lost. :

3. Order Book.—An Order Book is to be kept at each Station

by the Station Officer, in which all orders issued are to be
entered.

8. Royal Naval Shore Signal Service—Conditions of Service.—
Organisation.—The Royal Naval Shore Signal Service is organised

as follows (—

(a) Signalman (S.8.8.).—Recruited from men of the
Visual Signal Branch as indicated in paragraphs 2 and 3.

(b) Petty Officer (8.8.8.).—Signalmen (S.8.S.) who have
passed for and have been promoted to Petty Officer (S.8.8.).
(Men who have passed the educational test for Petty Officer
prior to entry in the Shore Signal Service will not be
required to pass that test again.) :

(0) Chief Officer (8.8.8.).—Chief Officers (S.8.8.) pro-
moted to. that rank from Petty Officer (S.8.8.).

(d) Senior Chief Officer (8.8.8.).—Promoted by selection
from Chief Officers (S.8.8.).

Officers and men will not be allowed to serve after reaching
the age of 55 and 50 respectively. The normal period of engage-
ment for ratings will be 5 years, but men will have no claim to
be retained for the whole of this period. They may be permitted
to re-engage for a further period of 5 years, or to complete time
to the age limit, should their services be so long required.
Ratings will be required to sign a Naval Non-Continuous Service
Engagement Form (S. 56) on entry, re-engagement, or re-entry.

2. Ratings eligible to join.—The Shore Signal Service is open
only to ratings of the Visual Signal Branch of the Royal Navy
in receipt of a long service pension.

_ 3. Qualifications.—To qualify & man for entry into the Shore
Signal Service, his character must have been assessed as “ V.G. "
during the last five years; he must not previously have been
awarded & lower character than “ Good,” and his efficiency
assessment for the last five years must not have been below
““ Satisfactory.” He must be under the age of 41.

He must also satisfy the following conditions :— |

(@) He must, if still serving, be within six months of
l())egg pensioned and be recommended by his Commanding

cer,

(b) He must sign a Naval Non-Continuous Service
Engagement (Form 8. 56), to serve in the Shore Signal
Service in any part of the United Kingdom to which he
may be appointed, for a period of five years should his
services be 8o long required.
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. t giving the main conditions of service In
theASh?r:“Sngnd!‘mn gf'::ncge will be attached to the Enga.gen:lex}t
Form, the declaration on which Form will be amendef in
manuseript to read :—" I declare that, to the best of my
knowledge and belief, the answers to the foregoing questions
are correct; and I agree to serve honestly and faithfully in
the Royal Naval Shore Signal Service under the ?ondxtlolns
of non-continuous service as set forth in the King's Regula-
tions, modified by the conditions in the attached statement,
frOM...ccoronecssancassesarasnascases 19.: 5000 o ’

(¢) He must have qualified in First Aid.

4. All applications for entry are to be forwarded to the
Admiral Commanding Reserves, Admiralty, 58, Victoria §t.reet«,
S.W.l. In all cases a copy of the candidate’s Service Certificate,
together with a medical certificate as to his physical fitness, must
accompany his application. ¢ .

The following minimum standard of vision is required in
candidates for entry in the Shore Signal Service :—

8/9 in one eye and 6/12 in the other, provided that both
eyes can be corrected to 8/8 by suitable glasses.

5. All ratings from afloat to join as Signalman (8.8.8.).—Al
ratings will join the Shore Signal Service as Signalman (S.8.S.)

at the lowest scale of pay, irrespective of the ratings held by them
whilst afloat.

Norte.—Pensioners who have joined the Royal Fleet
Reserve, Class A, will be discharged therefrom on entry
into the Shore Signal Service, and will forfeit all claim to
the Reserve pension of 5d. a day for which they might
otherwise have qualified at the age of 50, in so far as it

arises from service prior to joining the Shore Signal Service
(see paragraph 7).

8. Discharge.—(a) Officers and men of the Shore Signsal
Service are liable to discharge by the Admiralty at any time for
misconduct.

(b) The services of any officer or man are liable to be

terminated for unsuitability at any time at the discretion of the
Admiral Commanding Reserves. °

(¢) The services of any officer or man are liable inated
for medioal unfitness, 0.t bartng
(d) The services of officers and men who join the Shore Signal
Service after the 26th May 1925, are liable to be dispensed with
:zﬁtho Admiral Commanding Reserves at any time, at 28 day®’
ce.

The following regulations govern such discharges :—
Under (a)—
(i) Gratuity is forfeited.

(ii) Removal expenses of family and effects must be
borne by the individual.




5

(iii) Value of kit supplied on entry in the Shore Signal
Service will be recovered if discharged within two years.
Under (b)—
(i) Gratuity earned to date of discharge is payable.
e (ii) Reasonable removal expenses will be borne by the
wn.

(iii) Pay will be issuable up to date of discharge inclusive.

(iv) Kit supplied on entry in the Shore Signal Service
will be withdrawn if discharged within three months. If
discharged after three months, but within two years, the
value of the kit will be recovered or otherwise as ordered by
the Admiral Commanding Reserves when approving dis-
charge.

Under (c) and (d)—

(i) Gratuity earned to date of discharge is payable.
(In the case of ratings the extension of pay under (iii)
below is allowed to count for the purpose of this gratuity.)
This gratuity may be reduced at the discretion of the
Admiralty in the case of any officer or man who is invalided
for causes within his own control.

(ii) Reasonable removal expenses will be borne by the
Crown, subject, in the case of officers who are invalided,
to the conditions laid down in Article 268 (f).

(iii) Officers will cease pay on the date of discharge
(Article 240). Twenty-eight days’ pay, without any allow-
ances, will be given under (¢c) to any man invalided and
upder (d) if for any reason the stipulated notice is not
given.

(iv) Kit may be retained.

Nore.—8See Article 248 as regards recovery of Outfit
Gratuities in the cases of officers of the Shore Sz'nces

7. Eligibility for the Royal Fleet Reserve on discharge from
the Shore Signal Serviee.—‘Petty Officers and men discharged
fr?m the S!:ore Signal Service for reasons other than misconduct
will be eligible for enrolment or re-enrolment in the Royal Fleet
Rpee;’ve if under the ‘age of 45} years, the condition of enrolment
within one year of discharge to pension being waived if they are
otherwise ehglblp under the Royal Fleet Reserve Regulations.
Former service in the Shore Signal Service or the Royal Fleet
Resef've will not, however, be allowed to reckon towards Reserve
Pens.xon. All men, on discharge from the Shore Signal Service,
are liable equally with other pensioners to be called up for service
in the Fleet on mobilisation, whether enrolled in the Royal Fleet
Reserve or not.

8. Grant of rank of Lieutenant on retirement.—Senior Chief
Officers (S.8.8.) and Chief Officers (8.8.8.) may be granted, at the
discretion of the Admiralty, the rank of Lieutenant on the retired
list, provided that at the date of ceasing service they have served
three years from the date of promotion to Chief Officer (8.8.8.).
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i i ndi § Service.
Shore Wireless Suvwe«—-comhﬁons 0
—'l‘ol;onlgz;lalnﬁ::‘al Shore Wireless Service 18 constituted of the
ranks and ratings shown below :—

Officers.
Senior Chief Officer (8.W.8.).
Chief Officer (8.W.8.).

Ratings.
Petty Officer Telegraphist (8.W.8.).
Leading Telegraphist (8.W.8.).
Telegraphist (S.W.8.).

2. In addition, the complements of Shore Wireloss Stations
in the United Kingdom include a proportion of ranks a.x}d ratings
of the Royal Naval Shore Signal Service who are serving ‘under
the conditions shown in Article 8. These will eventually die out-

3. Vacancies in the Shore Wireless Service will be filled by
selection from Petty Officer Tolegraphists, Leading Telegraphists,
and Telegraphists in the Active Service, under the conditions
1aid down in Article 432, King’s Regulations and Admiralty
Instructions.

4. All men will be entered as Telegraphists (S.W.8.), irrespec-
tive of the ratings held by them whilst afloat.

5. Ratings will be liable'to revert to the Active Service ab
any time; (i) should they no longer be required in the Royal
Neval Shore Wireless Service; (i) should they be found unsuitable
for service on shore for amy reason; or (iii) for misconduct.
In the case of ratings transferred to the Royal Naval Shore
Wireless Service on or after 28th May, 1926, they will also be
liable to revert to the Active Service in the event of a national
emergency, should their services be required afloat or overseas.
Reversion will be in the Active Service ratings held on o
to the Shore Wireless Service, or in the Active Service ratings
corresponding to those held by them in the Shore Wireless Service
on reversion, whichever is the higher (time served and exami-
nations passed in the equivalént rating in the Shore Wireless
Service counting for progressive pay in that rating and advance-
ment to higher rating in the Active Service), except whore &
rating prior to reversion to general service has heen disrated
for.rmaoonduot, in which case he will revert in the Active Service
rating corresponding to his rating in the Shore Wireless Service
et the time of his reversion. Service in the Coastguard (W/T)
Force under the Admiralty may be -counted towards increase
of pay in the equivalent rating on reversion to the Active Service-
1t must be clearly understood that in no case can time $
in the Shore Wireless Service count for any as if it had

been served in a higher rating than that actually held during such
service

6. A '._l‘olegrs&xhist (8.W.8.) will be advanced to Leading
Telegraphist (8.W.8.) after serving two years in the Shore Wireless
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Service, provided he has passed for Leading Telegraphist (S.W.8.),
has attained the age of 26, and is recommended. Men who held
the rating of Leading Telegraphist or Petty Officer Telegraphist
prior to appointment to the Shore Wireless Service, but have
not for such higher rating (S.W.S.), will be excused the
examination.

The names of Telegraphists (S.W.S.) who are eligible for
advancement to Leading Telegraphist (S.W.S.) are to be sub-
mitted to the Admiral Commanding Reserves by Station Officers
as the ratings become eligible, stating whether they are recom-
mended for such advancement.

7. Leading Telegraphists (S.W.S.) will be advanced to Petty
Officer Telegraphists (S.W.8.) by selection to fill vacancies irre-
spective of age, provided they have passed for Petty”Officer
Telegraphist (S.W.S.) and have qualified in the care and mainte-
nance of oil engines. Men who held the rating of Petty Officer
Telegraphist prior to appointment to the Royal Naval Shore
Wireless Service, but have not passed for such higher rating
(S.W.8.), will be excused the examination.

8. Petty Officer Telegraphists (S.W.S.) will be pxognoted to
Chief Officer (S.W.8.) by selection to fill vacancies, provided they
have passed the educational test for warrant rank and the exami-
nation for Warrant Telegraphist at the Signal School, Portemouth,
and are over the age of 33 years. A limited number of Chief
Officers (S.W.8.) will be promoted to Senior Chief Officer (S.W.S.).

9. The rates of full pay and allowances are as shown in
Appendix I,

10. In ocertain circumstances Senior Chief Officers (S.W.S.)

and Chief Officers (S.W.S.) may be placed on half pay under
the general lations contained in the King’s Regulations
and Admiralty otions, Chapter LV, Section I, at the rates
shown in Appendix IT of the King’s Regulations and Admiralty
Instructions. Information in regard to half pay is also published
in the Appendix to the Navy List.
" 11. Senior Chief Officers (8.W.S.) and Chief Officers (S.W.S.)
may be allowed to serve until they reach the age for compulsory
retirement s shown in aph 12 below, provided they are
in all respects suitable, and'gat their services are required.

12. Senior Chief Officers (S, W.S.) and Chief Officers (S.W.S.)
will be compulsorily retired—.

(@) at the age of 56 if promoted to the rank of Chief
Officer of Coastguard before the 20th June, 1924, or at

the age of 50 if promoted to Chief Officer (S.W.S.) on or
after that date;

(b) at any age if found physically unfit to serve.

13. Senior Chief Officers (S.W.8.) and Chief Officers (S.W.S.)
have the option of voluntary retirement at the, disoretion of the
Admiralty on or after attaining the age of 40.
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14. The grant of retired pay to Senior Chief Officers (8.W.S.)
and Chief Officers (S.W.S.) for service and for disability attr-

butable to the conditions of service is subject to conditions
laid down from time to time by Order in Council. The regulations

. are published in the Appendix to the Navy list. (Sec King's

Regulations and Admiralty Instructions, Chapter LV, Section II).

15. Senior Chief Officers (S.W.S.) and Chief Officers (S.W.S.)
may be granted, at the discretion of the Admiralty, the rank of
Lieutenant on the retired list, provided that at the date of ceasing

service they have served nine years from the date of promotion
to Chief Officer (S.W.8.).

16. On gompleting their first engagement men may either
be discharged, and will be eligible to join the Royal Fleet Reserve
subject to the usual conditions, or, if recommended and in all
respects suitable, they may re-engage to complete time for
pension.

17, On completing time for pension, men not promoted to
Chief Officer (S.W.8.) will be pensioned, and will be eligible
to join the Royal Fleet Reserve subject to the conditions and
restrictions in force at the time. The completion qf 22 years'
combined pensionable service afloat and in the Royal Naval
Shore Wireless Service qualifies for the award of & long service
pension. In the event of invaliding before the

: _ 1 completion
of 22 years' pensionable service, men will be eligible for com-
pensation in accordance with the disabilit

¥y regulati i
to men of the Fleet. Pensions and allow PoL SRposhie

ances i
children and other dependent relatives of ratings will ;: g:;g:::i
by the regulations applicable to men of the Fleet. The facilities
for transferring to the Coastguard Pensioner

- - - - Force l
open to ratings who, on attaining pensionable age, had ;%?:,e:oi
promoted to Chief Officer W/T, are no longer available owing
bothetrmsforo&thoCoastguqrdtotheBoardofTrade’

It must be clearly undersiood that only time served in o Petty
Qﬁcaw.éw&mmmauwmdwmmfwmnkWy
tmu_)addmgmtqpenaon,whahermmhddmwhamﬁng;nm
Active Service prior to transfer to the Shore Wiy

eless Service or not.

10. Discharge by purchase.—The followi is th f

purchase money to be paid by ratings who:nrgequestsetowl?:edi(;-
charged by purchase may be approved :—

Shore Signal Service.
(i) With less than two years’ service - - £30
(ii) After two years' service - -

(i) After four years’ service - - . - Free.

Shore Wireless Service,
(i) With less than four years’ service from the age of 18  £48
(i) After four years’ service from the age of 18 - . £36




(iii) After six years’ service from the age of 18 - - £24
(iv) After sixteen years’ service from the age of 18 - Free.

Discharge, free or by purchase, from the Shore Wireless
Service, is subject to the general provisions of the King's Regu-
lations and Admiralty Instructions, Articles 1120 and 1121.

2. The amount of any debt due to the Crown at the time of
discharge must be paid in addition to the purchase money.
As a rule the actual payment of the money will not be required
before the discharge is approved.

Pay will cease on the actual date of discharge.

Removal expenses in respect of ratings themselves, their
families and effects, to future place of residence will be paid
by the men.

All articles of Service kit may be retained.

Men of the Shore Signal Service discharged free or by purchase
will forfeit all claim to gratuity earned by their service in the
Shore Signal Service.

Plain clothes gratuity will not be payable.

Men whose discharge is approved will be required to vacate
official quarters within seven days of the date of their discharge.

3. Station Officers are to be careful not to forward appli-
cations without fully satisfying themselves that applicants have

good and substantial reasons for seeking their discharge, and
are to state whether discharge is recommended.

11. Pensioner Armourers and Electrical Artificers.—Pensioner
Armourers and Electrical Artificers (civilians) borne for duty at
Shore Wireless Stations are selected from Armourer or Electrical
Artificer ratings who have completed their time for pension
and hold their appointments under the following conditions :—

(a) Appointment to be subject to satisfactory perform-
ance of duties. They will not be retained beyond the age
of 60 years, except that in cases where they are recommended
by the Station Officer for further retention, and are certified
to be physically fit to perform the duties required of them,
approval may be sought from the Admiral Commanding
Reserves for their retention until the age of 65 years.
In no case will a man be retained after reaching the age
of 656 years.

(b) They are to be provided with quarters as near as
possible to the respective stations to which they are attached,
and are allowed furniture in the same proportion as ratings
of the Shore Signal or Wireless Services.

(¢} They do not belong to the Shore Signal or Wireless
Services.

(d) They are not allowed trayelling or removal expenses
on taking up or relinquishing appointments.

(¢) Their rate of pay is promulgated from time to
time in General Orders, which rate is payable to Armourers
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or Electrical Artificers, irrespective of the rating held
afloat. o
oa(f)'rheyaretowea.rtheuniform and maintain the
kit ordered in Appendix VL. . ) a
(g) An allowance towards upkeep of uniform is paya
uarterly to Armourers and Electrical Artificers under the
ollowing conditions :—

(i) Payment of the allowance will be subject to inspect.iqn
of the uniform by the Station Officer, who will
certify once a Quarter as a condition of payment
that the Armourer or Electrical Artificer has been
clothed in a satisfactory manner throughout the

iod.

(if) Thgen amount of the allowance is subject to revision
from time to time.

The allowance is not in lieu of uniform, and does not
imply that the men are relieved of the obligation to provide
themselves with uniform, but is intended to encourage
maintenance of the uniform in good condition, by the men
themselves.

(k) Men wishing to resign their apppointment must give
one month’s notice in writing to the Station Officer. Men
may be given one month’s notice of discharge at any time,
without reason being assigned, or the equivalent of one
Egntsht: ﬁp‘;ay in liew. The l:.htter t,hw;ll not be given should

n Officer certify that cause of discharge is
misconduot.

12. Removals.—Subject to the exigencies of the Sérvioe, the
normal period of service of officers and ratings of the Shore
Signal and Wireless Services at any one Station will be five years,
::oept in the following cases, where the normal period will be

One Year Station.

Cape Wrath (if a bachelor or a married t i
A4, a man not accompanied
_ Two Years Stations.

Cape Wrath (if acoompanied by wife).

Inchkeith (living on island).

Lundy Island. )

St. Abb’s Head.

St. Ann’s Head.

When within three months of the allotted period of service
officers and ratings desirous of removing are to forward appli&:
cations to the Admiral Commanding Reserves for consideration.

2. Applications for removal from personriel who have served
for less than the normal period of service at a Station are not
to be forwarded except in special circumstances.

. R el i




1

3. Personnel who are transferred from a Station at their
own request who have served for less than the normal period
at that Station, will, unless the removal is for the good of the
Service, be required to remove at their own expense.

4. Information Form.—When ratings are removed from one
Station to another, Form C. 161 is to be filled in by the Station
Officer of the Station from which the rating is removed, and for-
warded direct to his new Station for retention.

6. Attention is drawn to the fact that the foregoing provisions
in this Article do not apply to Pensioner Armourers and Electrical
Artificers, who, as stated in Article 11 (c¢) do not belong to the
Shore Signal or Wireless Services.
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CHAPTER II

CEREMONIES AND SALUTES.

21. Ensigns.—An Ensign is to be flown at all Stations during

the hours prescribed in the King’s Regulations and Admiralty
Instructions, Article 120.

22. Salutes to Colours.—When the Colours are being hoisted

in the morning or lowered at sunset all officers and men who may
be present are to stand to ** Attention *’ and salute.

23. Dressing Ship.—On the following anniversaries all Shore
Signal Stations are to be dressed overall with flags from the time
the Colours are hoisted in the morning until sunset, subject to
any further instructions which may be received from the

Commanders-in-Chief within whose respective commands the
Stations are situated :—

6th May. His Majesty’s Accession;
24th May. Empire Day;
26th May. Her Majesty’s Birthday ;
3rd June. His Majesty’s Birthday ;
22nd June. His Majesty’s Coronation ;

also on the day annually appointed as the date on which His
Majesty’s Birthday is to be officially observed within the waters
of Great Britain and Ireland.

24. Salutes by Foreign Men of War.—In the event of a Foreign
Man of War firing a salute in sight of a Station, where no British
Man of War is present, and of no action heing taken by the local
nuthorities to return the salute, the fact is to be reported at once

to the nearest Flag Officer, in order that the necessary arrangements
may be made to return the salute.

2. As a rule, this report should be made to the nearest Flag
Officer in the direction in which the vessel is proceeding.

25. Fc:me’rals.—The. instructions relative to funerals contained
in the King’s Regulations and Admiralty Instructions apply to
nfficers and men of the R.N. Shore Signal and Wireless Services.

2. When the funcral of an officer or man takes place in the
vieinity of a Station, the Station Officer is to arrange ;f)or as many
of the crew as possible to attend.

3. Firing Parties.—Should the atten

dance of a firing party be
considered necessary, application is to be made to :ﬁe neay;mt
Naval Depdt.

26. Public Functions.—All requests or invitations for officers
and men to participate in Civic, Municipal or other public
functions or ceremonies are to be referred to the Admiral
Commanding Reserves.

x 28207
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CHAPTER IIL

INSPECTIONS AND VISITS.

31. Inspections.—Each Station will be inspected periodically
by the Admiral Commanding Reserves or his Assistant.

2. The following routine will be observed :—

(a) The Inspecting Officer is to be received by the crew
in No. 1 Dress drawn up as convenient, without arms, tho
Station Officor presenting the Inspection Report and
Accommodation Return, and reporting anyone sick, any
shortage in complement, or absence from other cause.

(b) Any exercise in Signals, Fire Stations, or.in the use
of Life-saving Apparatus, or other drill, will take place
ot this stage of the inspection.

(¢) The Permanent Journal is to be laid open for
signature and all Books of Reference, etc., are to be laid
out in order for mustering, any deficiencies being reported
in writing.

(d) The crew will then be mustered by the Open List.
Every facility is subsequently to be given to men who so
desire, to lay requests ‘}mlore the Inspecting Officer. Any
man who wishes to make a request in priviate will be
permitted to do so.

(¢) Men who have been inspected under paragraph (d)
above will be detailed to relieve those on watch if practicable.
The latter will then be mustered under paragraph (d).

(/) ‘The houses will be visited, the men conducting the
Inspecting Officer all over them.

(9) The Station buildings, washhouses, coal sheds, store
rooms, closets, water supply, and gardens will then be

ns .

(k) Confidential Books and papers will be mustered,
and the register signed. ¢«

(7) The Station Order Book will be inspected.

3. The Station Officer is to hand to the Inspecting Officer
a list showing :—

g‘) Any defects to buildings, &e., which require making
good. .
(6) Any alterations and additions which in his opirion

(¢) Any o.ther item which requires attention, anq which
is likely to form the subject of correspondence with the -
Admiral Commanding Reserves.

are

The Inspecting Officer will investigate these matters in the
course of his inspection, and will instruot the Station Officer as
to the action ta be taken,



‘16

4. Inspection Report—Form C. 23.—An Inspection Report is
to be kept filled up at every Station, ready as far as possible for
any inspection. o

If this report contains any reference to defects to buildings,
etc., the steps taken to make good these defects are to be
mentioned.

5. Accommodation Return—Form C. 23a.—The Accommoda-
tion Return is always to accompany the Inspection Report.

Vacant houses, and houses occupied by civilian tenants
(including Coastguards), are to be shown on the Accommodation
Return. In the latter case, the names of the tenants, and
particulars of their tenancies are also to be stated.

Tospections by Staff Officers.—Officers on the Staff of the
Adx;n:g.ml Commandxl:xyg Reserves will inspect all Stations periodi-
cally as circumstances may require.

2. On arrival, Station Officers are to hand to the Inspecting
Officer a list showing :—

(@) Any defects to Station buildings which require to
be made good. e

(b) Any alterations and additions it is proposed to put
forward.

(c) Any alteration to the telegraph or telephone system
which is considered necessary.

(d) Any stores or fittings which require renewal or are
awaiting survey. 3 .

(e) Any other items which require attention, and which
are likely to form the subject of correspondence with the
Admiral Commanding Reserves.

The Inspecting Officer will investigate all points raised. He
will survey stores if necessary, and in the case of defects to
buildings, will instruct the Station Officer as to the action to be

n.

3. The following procedure will then be observed :—

(a) All Station buildings and grounds will be jns
and the men will be seen at their work, Apparatggcg:gi
machinery will be inspected under working conditions.

(b) Any requests will be enquired into,

(c) Confidential Books will be mustered, and th i
signed. If any books are awaiting destruction, tl?orggc.;u;:
to be reported. '

(d) Arms and equipment will be inspected,

(e) Bachelor Quarters will be inspected,

(f) The Station Officer will cxplain the system of
telegraph and telophone communication with the Station
with the aid of a diagram, which will be kept at, the Station.

(9) The Inspecting Officer will satisfy himself that the
crew understand the arrangements made by the Station
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Officer in case of fire, and if necessary will exercise * Fire
Stations.”

(k) The Record of Instruction will be inspected.

() The Postage Book and Register of Correspondence
will be checked and initialled.

(k) The statement showing the consumption of fuel and
oil will be examined. .

(1) The Permanent Journal will be inspected.

33. Visits.—In addition to the foregoing inspections, the
Specialist Officers on the Staffi of the Admiral Commanding
Resorves will visit Stations as necessary in connection th_,h
technical matters, on which occasions the above procodurq wxl!
only be carried out in so far as it may be ordered for each visit.




et
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CHAPTER 1V.

DISCIPLINE.

36. Officers and men serving in the Royal Naval Shore Signal
and Wireless Services are persons in and belonging to the Royal
Navy; borne on the books of H.M.S. “ President II ”’; and are
subject to the disciplinary laws and regulations of the R:oy?l
Navy, as laid down in the Naval Discipline Act and the King’s
Regulations and Admiralty Instructions.

2. Any offence committed by a member of these Services is
to be reported immediately to the Admiral Commanding Reserves,
but the accused is invariably to be given the option of answering,
in writing, the charge made against him.

3. Should it be decided that the matter requires further
investigation or action, the Admiral Commanding Reserves will
either direct the Captain of H.M.S. “ President” to visit the
Station, or will refer the matter to the Commander-in-Chief of
the Home Port nearest the accused’s Station with a request that
the matter may be investigated and dealt with by the Commanding
Officer of whatever ship or establishment the Commander-in-
Chief may direct, to which ship or establishment the accused is
to be discharged in accordance with the provisions of the Naval
Discipline Act.

37. Reading of Articles of War in Naval Discipline Act to
Crew.—Station Officers are to muster the crews of their Stations
during the last week of each quarter, and are to read to them
the Articles of War in the Naval Discipline Act.

38. New Entries—Reading of Articles 43 and 49.—Station
Officers are to read Articles 43 and 49 of these Instructions to all
new entries on arrival.

39. Weekly Inspection at Stations.—On one morning in every
week Station Officers are to parade the crew for the purpose of
inspection.

2, Station Officers are to ensure that ratings in uniform are
at all times properly dressed.

40. Divine Service.—Facilities are to be granted to all ratings
not required for duty to attend Divine Service.

At Stations which are situated far distant from a Church,
Station Officers are to use their discretion as regards conducting
Divine Service at the Station. .

The personnel of the R.N. Shore Signal Service and R.N.
Shore Wireless Service are entitled to seating accqmmodat.\on
" in the Parish Church as well as to the ministrations of the

Clergy.
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41. Officers and Ratings fo reside in Government Quarters.—

Where Government Quarters are provided, officers and ratings are
to reside in them, unless permission to the contrary is given in
each case.

42. Cleanliness of Quarters.—Ratings are to be held respon-
sible, individually, that their quarters are kept clean and orderly,
and any neglect in this respect will be considered as a breach of
discipline.

2. Inspection of Living Quarters.—Living quarters of married
ratings are to be inspected once a quarter, and also before being
vacated, unless any reason arises for this to be done more
frequently. Twenty-four hours’ notice is invariably to be given

before each such inspection. .
Bachelor quarters are to be inspected daily to ensure that they

are clean, tidy and well aired.

43. Private Trading Forbidden.—Officers and men are not to
be employed in any trading business whatever, and thoy are
strictly forbidden to have any pecuniary or personal interests
in purchasing public stores, or in contracts made for supplies of
provisions or stores of any kind, or in contracts for work to be
performed for the Service.

2. Fee or Gratuity Forbidden.—No officer or man is permitteq
to receive any emolument, fee, gratuity, or consideration, what.
ever, either directly or indirectly, on account of such purchageg

or contracts.
This Article is to be read to the assembled crew of each Station

once every quarter by the Station Oﬂioer,‘ and is also to be read
by the latter to all new entries on amrival. (See Articles 38
and 49.)

44. Presents not to be received without Admiralty sanction
Presents, whether offered by His Majesty’s subjects o by
foreigners, for acts done by persons in their official capacity
must not be accepted unless Admiralty permission has beey
previously obtained. )

2. In no case should a present be received and Admiray
permission be applied for subsequently. : Y

45. Grants of Pay or Allowances.—Extra Pay or Allowanceg
are never to be accepted by officers or men from Government,
Departments, Local Boards, or private individuals, for services
rendered by them, without the special sanction of the Admirg]
Commanding Reserves being first obtained in each cage,

46. Private Boats or Business for Purposes of Profit.—Officers
and men are not allowed to possess any boat or share in any
boat, for the purpose of profit, nor any shop or public house, oy
share in any shop or public house, directly or indirectly, either
in their own name or that of any other persons whomsoever
nor in company or partnership with any others to trade i
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merchants, or factors, or agents, in any goods, wares, or
merchandise,

47. Avoidance of Trespass.—Officers and men are to avoid
trespassing on private property, interfering with manorial or
other rights, encroaching on manors, or destroying game.

2. When passing over private grounds or cultivated lands in
the execution of their duty, they are to pass and repass by the
gates and other entrances wherever practicable, and be careful
not to do any damage.

48. Flags flown on Shore.—The Admiralty having no juris-
diction over flags on shore, flags flown in private grounds are not
to bo interfered with, but any unusual display of flags is to be
reported to the Admiral Commanding Reserves.

49. Private Influence Forbidden.—Any person, of whatever
rank he may be, who shall apply, otherwise than through his

Superior Officer, for promotion, or for removal to another Station,
or to prevent his removal from that in which he shall then be
employed, will be considered as acting contrary to the Regulations
of the Service, and will be dealt with accordingly. Any such
application in favour of an officer or man from any other person
than himself will be deemed as made at his suggestion, unloss he
shall be able to prove that he has had no knowledge of such
application, directly or indirectly.

2. This Article is to be read to the assembled orew of each
Station once every quarter by the Station Officer, and is also
to be read by the latter to all new entries on arrival.

50. Debts.—Officers and men are strictly énjoined to pay all
just demands on them punotually and honestly. Complaints for
non-payment of debts, being highly discreditable to the Service,
will be dealt with accordingly.

51. Prooess for Debt.—A Bailiff acting under a proper warrant
of distress is entitled to take possession of and realise the oge%ts
of an officer or rating living in an Admiralty house, for debt,
if the debt is not paid. o
. 2. He may take possession of the officer’s or man’s priva
effects but not of the house nor of any Admiralty property
therein.

52. Requests—Covering remarks by Station omm_eﬁtl;l
requests, applications for courses, applications for re-engage hieel Em Loy
&c., are to be prepared in manuscript by the rating him bo
are to be forwarded by the Station Officer to the Admks : tlll:‘
manding Reserves in duplicate. The covering remarks of the
Station Officer should embrace the following :—

(i) General remarks according to the nature of the
request.
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(i) Applications to qualify for higher rating.—Whether
the applicant is recommended, and is considered in all
respects suitable for the higher rating.

(iii) Applications for re-engagement.—(a) Whether the
applicant is recomm

(6) Whether the applicant performs the duties of his
present rating with cnergy and zeal and his retention in
the Service is in all respects desirable.
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CHAPTER V.

LEAVE.

56. Annual Leave.—Leave of absence may be granted to
officers and ratings serving in the Shore Signal and Wireless
Services as follows, provided their services can be spared :—

Officers - - - - = = 28days.
Ratings - - - - = = 21days.

57. Extra Leave for Travelling.—Ratings whose address on
leave is 8 hours or more distant from their Station may be
granted an additional 24 hours’ leave.

58. Leave Year.—The leave year for all officers and men of the

Shore Signal and Wireless Services is reckoned from lst January
to 31st December,

59. Leave.—Station Officers may grant leave to their crews
up to the authorised annual allowance of 21 days, without
previous reference to the Admiral Commanding Reserves.

2. A Return of leave granted during the preceding month is
to be forwarded to the Admiral Commanding Reserves by all
Stations’ on the first day of each month. Blank Returns are
required.

60. Short Leave.—Station Officers are authorised to grant to
men, at their discretion, either short leave from noon on Friday
to p.m. on Monday once every three months, or 48 hours’ leave
once overy two months, provided always that their services
can be spared, and that routine work is not allowed to suffer.
Such leave is not to bo regarded as part of the annual leave
allowance. '
OﬂiA Leave Book (Form 8. 247) is to be kept by each Station

cer.

Bl. Leave to record Votes at Parliamentary Elections.—
Officers and men may be granted leave of absence to enable

them to record their votes at Parliamentary Elections, provid-ed
their services can be spared without seriously interfering with
the work of the Station.

62. Illness during Leave.—When men are taken ill whilst on
leave of absence, they are to report the fact immediately to the
Station Officer and are to transmit a medical certificate stating
the nature of the illness and probable date of recovery. The
Station Officer will report the facts to the Admiral Commanding
Reserves. (See King’s Regulations and Admiralty Instructions,
Article 1440.)
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63. Spending Leave at own Station.—Ranks and ratings may,
if they so desire, spend their leave at their own Stations, but
in such cases they are immediately to resume duty in the event
of an emergency or any untoward happening.
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CHAPTER VL

VISITORS TO STATIONS.

66. No information in connection with the Royal Naval
Shore Signal and Wireless Sorvices is to be afforded to any
visitors without the authority of the Admiral Commanding
Reserves, and the Station Officer is to caution the crew to avoid
giving any particulars of the duties performed by the Station,
or of the apparatus fitted, to civilians.

Military Officers who wish to wvisit R.N. Shore Signal or
Wireless Stations, either in plain clothes or in uniform, will
inform the Station Officer beforehand of their intention.

No persons are allowed to enter the Instrument Room of
W/T or D/F Stations, nor are they to be supplied with any
information as to the duties carried out at the Station except :—

(@) Duly authorised officers and men of the Royal Navy
or Royal Marines. .

(6) Duly authorised porsons holding civil appointments
under the Admiralty in direct connection with Wireless
Telegraphy.

2. In special cases, permission is granted by the Admiralty
to civilians who have applied in writing, to visit W/T and D/F
Stations and to view the apparatus. In these cases the Station
Officer will be notified by the Admiral Commanding Reserves,
and will be informed of the probable date of the visit. Whilst
showing these visitors round the Station care should be taken
to avoid giving any details concerning experimental or purely
Naval apparatus which may be fitted; care is also to bo taken
that such civilians have no access to any confidential or 0.U.”
books or papers,

3. Tho following have permanent permission to visit W/T
and D/F Stations :— pe

(a) Officers on the Staff of the Admiral Commanding
Reserves. '

(b) Officers on the Staff of the Director of Signal De-
partment, Admiralty. ‘

(c) Naval and Civilian Officers on the Staff of HM.
Signal School, Portsmouth.

Notification of a visit will usually be sent beforehand.

87. Admittance of Admiralty Officials to W/T or D/F Stations.
—When a W/T or D/F Station is to be visited by a representative
of the Director of Fleotrical Engineering or Civil Engineer-in-
Chief, the Department concerned will inform the Station Officer
beforehand by letter, and the representative will be provided
with a letter of identification.
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2. Visits by Staff of H.M. Dockyards.—The Staff of H.M.
Dockyards visiting W/T or D/F Stations on duty may
be allowed to enter as necessary.

68. Visits by Engineering Staff of G.P.0.—Members of the
Engineering Staff of the General Post Office bearing Official
Pass Cards are to be admitted to Stations as far as may be neces-
sary for the performance of their duties in connection with the
maintenance of the postal telegraph and telephone apparatus.
In the case of & W/T Station, the Station Officer is, however,
to take steps to ensure that as little as possible of the W/T appa.-
ratus is revealed, and that an operator shall always be with the
Post, Office official whilst he is inside the Station.

69. Lodgers not permitted.~—Officers and men of the respeotive
Stations are on no account to take lodgers in Government build-
ings, or quarters provided for-their use, nor (except as provided
in Article 70) to permit any persons not belonging to the R.N.
Shore Signal or Wireless Services to reside therein.

70. Relatives and Friends visiting Stations—Form C. 50.—
Applications for relatives and friends to pay visits to Stations
may be submitted to the Admiral Commandmg Reserves. No
permission to reside permanently will be granted.
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CHAPTER VIL

UNIFORM AND CLOTHING.

76. Royal Naval Shore Signal Service.—The uniform worn b
officers and ratings of the R.N. Shore Signal Service is as follows :-—y

Senior Chief Off i
nior Chie cer (8.8.8.) As for Lieutenant, R.N.
Chief Oﬂiceg (S-S.S.) over 23 As for Commissio,nod Signal Boat-
Chye?lgfgomomty . swain, R.N.
:::ot.ion?er (S.8.8.) on pro- As for Signal Boatswain, R.N.
Dresses Nos. 1 to 4 inclusive are not re
C ! quired by officers. :
Chief Officers (S.8.8.) are expected to provic{e their own kit,
towards which a grant of £25 is paid on promotion (see Article
243). They do not receive Kit Upkeep Allowance.
Ralings.
Petty Officer (8.8.8.) - - Asfor confirmed Petty Officer, R.N.,
with over one year’s service as
Petty Officer. Badges—on the
left arm, in the place of the
Petty Officer’s badge of rating,
a badge consisting of crossed
surmounted by a crown
with the letters—%f.s.—bolow.
: No other badges will be worn.
Signalmen (8.8.8.) - . Asforconfirmed Petty Officer, R.N.,
. with over one year’s service as
Petty Officer. Badges—on the
left arm, in the place of the
Petty Officer’s badge of rating,
a badge . consisting of crossed
flags with the letters—S.S.8.—
below.

No other badges will be worn.
Cap badge—Red instead of gold.

77. Royal Naval Shore Wireless Service.—The uniform worn
by officers and ratings of the R.N. Shore Wireless Service is as

follows :—
Officers.

Senior Chief Officer (S.W.S.) As for Lieutenant, R.N.

Chief Officer (S.W.S.) over As for Commissioned Telegraphist,
8 years seniority. R.N.

Chief Officer (S.W.S.) on As for Warrant Telegraphist, R.N.

promotion,
Dresses Nos. 1 to 4 inclusive are not required by officers.
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Chief Officers (S.W.S.) are expected to provide their own kit,
towards which a grant of £26 is paid on promotion (see Article
243). They do not receive Kit Upkeep Allowance.

Ratings.

Ratings will wear the same uniform as the correspondin
ratings in the Active Service, with the addition .of the letters
S.W .S. below the W/T badge on the right arm.

No man is to wear the badge of any rating higher than that
for which he is paid. :

Cap ribbons will bear the words “ R.N. Shore Wireless "’ with
the Imperial Crown between * Shore " and “ Wireless.”

78. Kit to be maintained.—Ratings of the Shore Signal and
Wireless Services are to maintain the respective kits shown in
Appendix VI.

79. Uniform to be worn.—All officers and ratings are to wear
the proper uniform of their rank or rating at all times while
at their Stations, in accordance with the Uniform Regulations
issued by the Admiralty, a copy of which is to be kept available
for reference in the watch-room at each Station.

2. At Stations in the vicinity of the Home Ports, the dress worn
is to conform to that ordered by signal by the Commander-in.
Chief, or Senior Officer present.

3. On Sundays when weather conditions are bad, ratin =
on watch may wear dress No. 2 at the discretion of the Stntifn
Officer.

4. Check shirts and collars are to be worn with worki
oply, within the Station, and may be worn by nigh:,n‘fv 2{:;8
keepers or in bad weather when oilskins are worn. 2

5. Blue jerseys «f the Service pattern may be worn in cold

or bad weather, at the discretion of the Station Offi .
use. is to be limited to such occasions. cer, but their

80. Gaiters and leggings.—Service web leggi -
to all Stations for issue on loan for wear on 3%%1; €5 are supplied
Web leggings are to be worn by all ratings of the 8 .
Service at all times when on duty and byg:at,ing: th:ll;z %ﬁmﬂ
Wireless Service when on duty and considered necessary Shore

Black leather gaiters of the approved pattern may o Srore

by all ratings on leave in wet or muddy weather: ¢
to be worn when on duty. Y + they are not

81. Oilskins and watcheoats.—Oilskins, watch-coats and ’
westers are supplied to Shore Signal Stations for j g
isguiors s, g or issue on loan

82. Dress on leave.—On all occasions of leave ratin may

wear at their option either the proper dress presori
Uniform Regulations, or plain clothes, presoeibed by the
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Plain clothes are not to be worn within the limits of the Statgon

buildings or grounds except when proceeding on or returning
from leave.

83. Inspection of kits.—The Station Officer is to hold a weekly
inspection of some articles of kit, when the crew musters for
payment. o

The particular article which each man is to bring with him
is to be notified on the previous day; and by choosing a different

articlg each week, the Station Officer should be able to ensure that
the kit of each man is in good condition.

84. Cycling dress.—Ratings riding bicycles when on duty are
to wear their ordinary uniform with Service web leggings. When
on leave and wearing uniform, blue serge knickerbockers of the
approved pattern with uniform stockings cf the Service pattern
may be worn ; this dress may only be worn when actually cycling
and not when ratings have no bicycles with them.

85. Motor-cycling dress.—Ratings riding motor-cycles when
in uniform and requiring protaec:'.li)g: cl;t.‘lz?ng are tg wear the
Prdma.ry Sgrvwe pattern oilskin jackets and trousers (as supplied
in the Active Service for boats’ crews), the trousers being made
to fit neatly round the ankles by a strap. The wearing of plain
clothes motor-cycling dress with uniform caps is not allowed.

86. Wearing of National emblems.—Officers and men may, if
they desire to do so, wear the National emblems on St. George’s
Day (23rd April), St. Andrew’s Day (30th November), St. Patrick’s
Day (17th March), and St. David’s Day (1st March).

87. Kit Upkeep Allowance.—Kit Upkeep Allowance is paid
to ratings at rates which are subject to alteration from time to
time according to the rise or fall in the issuing prices and which
are promulgated from time to time in Admiralty Fleet Orders.
The rates of Kit Upkeep Allowance for the Shore Signal and
Wireless Services will not necessarily be the same 88 for the
Active Service.

“hs& Issue of clothing.—Issues of clothing are to be made for
cash.
2. On distribution of clothing after receipt from the Royal
Victoria Yard, Deptford, arrangements are to be made by the
Station Officer to collect the charges due from the men concerned.
The Station Officer is then to forward the amounts collected,
together with the supply notes when countersigned, t0 ©
Accountant Officer, Naval Reserves, who will furnish the Station
Officer with a receipt.

3. In the case of & man who has been discharged to another
Station before receipt of the clothing on demand, the Station
Officer is to forward the clothing, and the Station supply note,
or an extract therefrom, to the man's new Station Officer, by

z 28207 ¢
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whom the amount to be recovered is to be collected and forwarded
direct to the Accountant Officer, Naval Reserves,
4. The dat’es by vyhich demands for clothing (Form C. 96)
for the respective Stations are to be received by the Roval Vietoria
Yard are as follows :—

. Demands for Clothing
“  Stations. to reach Royal Victoria IFor supply in.
Yard by :— |
Rosyth wv}vrrr - < ]| 318t Decemb J
- - - 8t mber - - anuary.
Inchkeith - - - || 81st March - - April.
Cape Wrath - - - »| 30th June - - July.
Dunnet Head - - - | | 30th September - October,
St. Abb’s Head - -
Cleethorpes W/T - -
Folin;tov;ov W/T- - -
Scarboro w/T - -
Sheerness W/T - - - | | 31st January - - | February.
Dover Pier D- - - || 30th J{\pril - - - | May.
Flamborough - - 3lst July - - - | August.
Flamborough Head - - r 31st October - - - | November.
Spurn Point - - -
Southend - - -
I’nngm“ - - -
Beachy Head - - .
Culver Cliff - - 3
Lizard D/F - - -
Pembroke W/T.- - -
Portland Bill W/T - -
Rame Head W/T - -
Whitehall W/T - . .
Needles - - - - || 28th February - - | March.
Lulworth - - - - | | 318t May - - - | June.
Grove Point - - - »| 3lst August - - - | September.
8t. Ann's Head - - || 30th November - - | December.
St. Catherine's Point -
Prawle Point - - .
Lundy Island - - -
Penarth - - - -
Nell's Point - - -

6. Tobacco is not issued to the Shore Signal and Wireless
Services.

89. Measurements.—When self-measurement forms (C. 97)
are handed in for transmission, Station Officers should caution

the men concerned as to the desirability of having the measure-
ments checked. (Whenever possible, ratings are advised to be
measured by a tailor.)

2. Ratings who do not furnish correct particulars on the
self-measurement forms, and consequently receive garments
which do not fit, must not expect to have them changed or altered

at Crown expense.
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3. The measurement tickets attached to clothing by the
Contractors should be kept, and the measurements used when
fresh garments are being ordered.

4. Attention is particularly directed to the following points :—
(a) Length of jacket.—This measurement should be

taken with the jacket on, from the cross seam under the
collar, and not from the top of the collar.

(b) Waist measurements of jacket, waistcoat and trousers.—
The waist measurements of jacket and waistcoat should
be 14 inches to 2 inches greater than the waist measurement
of the trousers, as the former are taken over the waistcoat,
and the latter over the trousers only.

5. It is essential that the instructions given here and on
Form C. 97 should be followed.

6. The figures, when correctly given, enable a tailor to produce
a properly fitting garment by making certain allowances that
are usual in the trade.

c2







CHAPTER VIIL -

EXAMINATION AND PROMOTION.

Section I.—R.N. Shore Signal Service.
Section II.—R.N. Shore Wireless Service.

Sectiox 1.

96. Promotion.—Promotion to Senior Chief Officer (S.S.8.),
Chief Officer (S.8.8.), and Petty Officer (8.8.8.), will be made by
selection from the personnel of the Royal Naval Shore Signal
Service who have passed the necessary examinations.

97. Applications for Examination.—Examinations for Chief
Officer (S.8.8.) and Petty Officer (S.S.8.) will be held from time
to time as requisite. The names of ratings who desire to be
examined may be submitted by Station Officers to the Admiral
Commanding Reserves at any time,

2. Re-examination of Candidates who fail.—Candidates who
fail to pass will not be allowed to present themselves again for
examination until after an interval of six months.

98. Travelling Expenses when attending Examination.—Candi-
dates presenting themselves for examination will be repaid
reasonable travelling expenses to and from the place where the
examination is held.

99. Examination for Chief Officer (8.8.8.).—Candidates must
hold the rating of Petty Officer (S.5.8.) at the time of the examina-
tion, have qualified educationally for Warrant Rank, and be
recommended by their Station Officer.

2. Examination Board.—The examination will be divided
into two parts (see Appendix V). Part I will be carried out at
a Station by the Signal Officer on the Staff of the Admiral Com-
manding Reserves, assisted by a Station Officer. Successful
candidates in Part I will be subsequently examined in Part IL
by the Assistant to the Admiral Commanding Reserves and
another Commissioned Officer, as ordered by the Admiral Com-
manding Reserves.

100. Examination for Petty Officer (8.8.8.).—Candidates must
have served for at least one year as & Signalman (8.8.8.), have
passed the Educational Test, Part I, and be recommended by
their Station Officer.

2. Examination Board.—The examination will be carried out
by the Signal Officer on the Staff of the Admiral Commanding
Reserves, in conjunction with a Station Officer (see Appendix V).
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Secrion 1.

103. R.N. Shore Wireless Service—Courses for Higher Rating.
—Qualifying Courses for Leading Telegraphist and Petty O,fhcor
Telegraphist are held periodicaly at H.M. Signal School, Ports-
mouth. These courses, which last approximately fifteen weeks,
are followed or preceded by a coursc in internal combustion
engines in H:M.S. « Fisgard,” lasting four wecks. -

Candidates belonging to the Shore Wireless Service are given
the same course in H.M. Signal School as ratings in the service
afloat, except that, in lieu of V/S subjects, additional instruction
is given in W/T subjects and in reading the morse sounder.

2. All men who have not passed fOl'TOIl‘ hcld|t_hto “f‘it':tgsa:f;
Leading Telegraphist or Petty Officer Telegraphist anoat &
required to ;graspfor higher rging in H.M. Signal Schgo{ prior
to advancement, and to qualify in H.M.S. *¢ Fisgard ™ n the
care and maintenance of oil engines.

Ratings qualifying for Petty Officer Telegraphist, who passed
in HM.S. “ Fisgard ” when qualifying for Leading Telegraphist,
are not required, to take that course again. .

Ratings who have already passed for Petty Officer Telegraphist,
or who are exempt from passing on account of having served
afloat as Petty Officer Telegraphist, will not be required to g0

through the course in H.M.S. * Fisgard ” as a condition of
advancement.

3. Failure to qualify.—Candidates who fail to qualify for
Leading Telegraphist or Petty Officer Telegraphist will not be

given another opportunity to qualify for at least three months
and six months respectively.

104. Leading Telegraphists (S.W.S.) qualifying for Petty
Officer Telegraphist—Provisional Examination.—Leading Tele-
graphists (S.W.8.) who are candidates for the qualifying course
for Petty Officer Telegraphist are required to pass a provisional
examination before they are selected for the qualifying course
in H M. Signal School. Ratings who passed * Higher Standard
are not required to pass provisionally for Petty Officer Telegraphist,
provided they have not failed for Petty Officer Telegraphist after
& course in H.M. Signal School.

- 2. T,he provisional examination is held in accordance with the
mstructions contained in 0.U. 5208, modified as follows :—

(@) V/S and viva voce subjects are omitted.

(6) The standard buzzer exercise is to be conducted by
the Station Officer, who is also to supervise the written
examination, .

(¢) Immediately after the conclusion of the examination,
the worked papers are to be forwarded to the Admiral
Commanding Reserves for correction and marking.

3. Leading Telegraphists (8.W.S.) must serve six months in
that rating before they are eligible to sit for the provisional

- ———
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oxamination for Petty Officer Telegraphist. Time served as
Leading Telegraphist prior to entry in the Shore Wireless Service
will be allowed to count towards the six months’ qualifying
service.

4. Applications for courses or for the provisional examination
for Petty Officer Telegraphist are not to be forwarded until called
for by the Admiral Commanding Reserves.

105. Re-qualifying Courses for Leading Telegraphist (S.W.5.)
and Petty Officer Telegraphist (S.W.S.).—Le:admg Telegraphists
and Petty Officer Telegraphists will be required to re-qualify in
Wireless Telegraphy sui?ects in H.M. Signal School at least once
every three years in each rating, if practicable. )

Ratings for these courses will be selected by the Admiral
Commanding Reserves.

106. Chief Officers (S.W.S.)—Qualifications and Qualifying
Courses.—Candidates for the rank of Chief Officer (S.W.S.)
must pass the professional examination for Warrant Telegraphist,
R.N., at H.M. Signal School, Portsmouth. : .

This examination will be preceded by a course, the qualifications
for which are that a candidate must—

() have not less than two years’ service as
Telegraphist or as Leading Telegraphist and Petty Officer
Telegraphist combined ; .

(b) have passed finally for Petty Officer Telegraphist ;

(NoTe.—Petty Officer Telegraphists (S.W.S.) and Lead-
ing Telegraphists (S.W.S.) advanced to Petty Officer
Telegraphist whilst serving afloat without having qualified
in HM. Signal School for this rating will be regarded
as eligible, provided they fulfil the other requirements).

(c) have served seven years as man and boy;

(d) have passed the educational test for Warrant Rank
(Telegraphist Branch).

2. In regard to (d) above, accepted candidates will be sent
to the R.N. Barracks, Portsmouth, Devonport or Chatham, for
the purpose of attending the educational classes which are held
periodically at the Depét Schools. These classes last about
eight weeks and precede the educational test for Warrant Rank,

3. Subject to the passing of the educational test for Warrant
Rank, arrangements will then be made as opportunity offers
for selected ratings to attend the re-qualifying courses for Petty
Officer Telegraphist and Leading Telegraphist at H.M. Signal
School, which will be followed by the qualifying course and exami-
nation for Warrant Telegraphist. The practical instruction given
to Shore Wireless Service ratings during the qualifying course
gill be confined to sets, machinery, &c., fitted in Shore Wireless

tations.

4. The names of applicants for the educational test for Warrant
Rank are not to be forwarded until called for by the Admiral
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Commeanding Reserves. In the event of any candidate having
already pessed in one or more of the subjects of the Higher
Educational Test, the fact is to be stated when the application
is submitted.

107. Selection of Candidates for Courses.—A record will be
kept by the Admiral Commanding Reserves of all ratings recom-
mended for courses.

Selections will be governed by the following considerations :—

(@) In the case of the qualifying course for Leading
Telegraphist, by the proximity of the age of the applicant
to the qualifying age for advancement to Leading Tele-
grephist (S.W.8.), i.e., 26 years.

(6) In the case of the qualifying course for Petty Officer
Telegraphist, by the seniority of the applicant as Leading
Telegraphist (S.W.8.) and the date of passing the provisional
examination for Petty Officer Telegraphist.

(c) Whether the rating can be spared from his Station,

having regard to the fact that temporary reliefs are not
available.
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CHAPTER IX.

DUTIES OF STATION OFFICERS.

111. Local Knowledge.—On joining a Station, the Station
Officer is to take early steps to make himself acquainted with all
local information concerning the coastline, tides, currents,
weather, &o., and any other information that may be of use for
navigational, life-saving, or other purposes connected with his
duties.

He is to see that the ratings under his orders also have a
competent knowledge of these matters.

He is to ensure that each rating knows where the nearest
life-boat or life-saving apparatus is stationed and the arrange-
ments by which its services can be obtained in emergency.

He is to make himself thoroughly acquainted with all systems
%f/scozlmunication with the Station (telegraph, telephone, W/T,

, &o.).

112. Absence from Station.—The Station Officer is not to
leave the vicinity of his Station without the permission pf the
Admiral Commanding Reserves. Before leaving the Station he
is to acquaint the Senior Petty Officer or senior rating borne at
the Station.

113. Fire Stations to be drawn up.—Every Station Officer is
to draw up a Fire Station for the crew, which is to be hung up
in the Watch-room.

2. The chief points to provide for are :—

(a) Saving the lives of women and children.
(b) Extinguishing the fire.

(¢) Saving Government property.

(d) Saving private possessions.

3. The plan should show how to turn to best account g;:
water supply at hand, to stop draughts, and to prevent the
from spreading. It should assign definite duties to each man,
instruct women and children where to go, and should explain
how to summon quickly the local fire engine or fire brigade.

4. At Stations where calcium carbide is stored Station Officers
are to exercise all necessary precautions against fire as de
in Article 362.

114. Access to Books and Documents by Crew of Station.—
-The Station Officer is to arrange for all non-confidential books
and documents, &c., to be readily accessible to the crew of
Station and to encourage ratings to study all orders and
instructions, &o., affecting them and their duties.
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115. Responsibility for Buildings, Stores, &ec.—The Station
Officer is responsible for all buildings, stores, arms. &e.. which
are the property of the Crown.

116. Travelling Warrant Book and Forms A.G.866.—The
Travelling Warrant Books and stock of Form A.G. 866 are to be
kept under lock and key by the Station Officer.

117. Copies of Local Newspapers commenting on the Shore
Signal and Wireless Services.—Station Officers are to forward to
the Admiral Commanding Reserves a copy of any local news-
paper in which accounts may appear of any acts performed by the
personnel of Shore Signal and Wireless Stations, or criticisms of
their action, which may be considered of sufficient importance
to bring to notice (see Article 122).

118. Correspondence with Local Works Officers.—The Station
Officer is to keep in touch with the local representative of the
Civil Engineer-in-Chief of the Admiralty and with such outside
Authorities as may be necessary in connection with repairs, &e.,
to Admiralty property. All matters of importance, involving
w of policy, must be referred to the Admiral Commanding

rves.

119. Orders and Instructions—Corrections of.—The Station
Officer is responsible that all written orders and instructions are
kept complete and correct to date and is personally to correct

all books and documents, irrespective of whether these are
confidential or non-confidential.

120. Monies forwarded fo the Accountant Officer, Naval
Reserves.—The Station Officer, when forwarding rents, un-
expended balances of Travelling Advances, proceeds of sales of
::{:‘» tﬁe. to the Accoulntant Officer is to make the mone);

rs, cheques, or postal ord 1 Accountan
Officer, Naval NI;)? ers payable to the Acc

2. Unless unavoidable, money is not to be sent in the form
of cash or Treasury Notes. If, however, cash or Treasury Notes

are sent, the letter is invariably to be registered. Cheques and
POGtSlordersmtobecroesed.y G 4

121. Account of Oil, Fuel, & :

: c., expended.—The Station
Oiiﬁt:: 18 to l;!eep a strict acoont’lt of the expenditure of fuel and
ol, &c., required for heating, cooking and lighting, which is to be
purchased and olmmed. for as laid down in Article 360.

122. Contingent Account.—Disbursements for :—

(#) underpaid postage ;

(b) cost of cashing cheques;

(c) commission on Post Office money orders or postal
orders ; v

are to be entered on Form C. 35 (amended as necessary) which
is to be forwarded to the Accountant Officer, Naval Reserves,
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at the end of each quarter for payment. The amounts claimed
for (b), cost of cashing cheques, are to be supported by Bankers’
receipts.

2. No expenses other than those mentioned above and in
Article 117 are to be included in the Contingent Account.

123. Payment of Wages.—The Station Officer is responsible
for the proper payment of the wages and allowances to the
Petty Officers and men of his Station.

2. He will reccive the wages from the Accountant Officer,
Naval Reserves, by cheque in accordance with Article 238.
If any charge is made for cashing cheques it is to be claimed in
the Station Officer’s Contingent Account (vide Article 122).

124. Removal Arrangements — Procedure.—The Station
Officer is responsible for seeing that the correct procedure is
followed in carrying out removals (see Article 270).

125. Collection of Rents.—The Station Officer is to collect
the rents of houses or lands let by the Admiralty, when due,
and forwa;d them to the Accountant Officer, Naval Reserves.

For this purpose the manuscript form shown in Appendix IX
is to be adopted.

2. Rents payable by the Admiralty will usually be sent by
the Accountant Officer, Naval Reserves, to the Station Officer,
who is to make the payments and obtain receipts.

Claims for rents due which may be received by the Station
Officer from Landlords or their Agents, are to be forwarded,
together with Form C. 36 completed as far as possible, to the
Accountant Officer, Naval Reserves.

The Station Officer is to keep records of such transactions
in his Rent Book.

126. Vouchers for Payment.—The Station Officer is to ensure
that all vouchers for payment are properly filled in, dated and
signed, before they are transmitted to the Accountant Officer,
Naval Reserves, for payment. He is also to ensure tl.mt all
claims are certified as requisite, and that the authori.txes for
incurring the expense are clearly stated. Form C. 35 is t0 })0
generally used as a covering voucher for claims, unless a special
form is already provided.

127. Form S.563—Sources of Supply.—A Return on Form

S. 563—=Sources of supply, coal, fresh provisions and water—is
to be rendered annually (on 1st November) by the Station Officers
of the following Stations to their respective Staff Officers
(Intelligence) :—

Aberdeen W/T. Scarborough W/T.  Nell's Point.

Ipswich W/T, Beachy Head. Penarth.

Culver Cliff W/T.  Dover Pier. St. Ann’s Head.

128. Furnishing of Reports to Director of Contracts.—The
Station Officer, when requested by the Director of Contracts to
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furnish rts as to the suitability of premises of Firms applying
for notar;g: on the Admiralty List of Contractors for supply of
provisions to H.M. Ships at outlying Ports, is to carry out this
duty within a ten mile limit of the Station.

2. Travelling expense claims are to be rendered on Form C. 15
in the usual mmgmer, quoting the date and number of the Director
of Contracts’ authority for the journey.

129. Observance of Covenants in Deeds of Properties leagedto
the Admiralty.—The Station Officer is to examine the copies of
all deeds with which he has been furnished, and is to be pareful
to see that all the conditions under which the property 1s held
by the Admiralty are strictly carried out. .

Should circumstances arise which prevent a condition from
being fulfilled, the Admiralty may be rendered liable to forfeit

ion, and in such a case a report is at once to be made to
the Admiral Commanding Reserves.

130. Particulars of Families of Ranks and Ratings.—The
Station Officer is to report to the Admiral Commanding Reserves
all changes (i.e., births, deaths, &c.) in the families of ranks and
retings serving at Shore Signal and Wireless Stations as they
oceur.

These details are essential for record purposes.

131. Schools at remote Stations.—At remote Stations, where
children cannot conveniently attend the neighbouring school,
the Station Officer should endeavour to find a spare room OF
rooms at the Station to be used as a school; such school is to be

on(lly for the attendance of the families of the men under his
orders,

2. In exceptional cases the Admiralty will consider whether

assistance can be given from Naval Funds towards meeting
expenses involved. (See Article 2680.)

132. Electric Current.—The Station Officer of a Station
supplied with electric current from outside sources (not including
Dockyards) is to forward to the Admiral Commanding Reserves,
on the first day of each month, a return in the form shown in
Appendix X, showing details of the current used during the
previous month, maintenance charges, meter rent, &oc.

2. An additional return in the form shown in Appendix XI
is to be rendered in cases where electrical energy for lightin% is
supplied to official quarters through the Station meter. The
readings of the various sub-meters are to be taken monthly
when the main meter is read, and the amounts due (including
rent of meters, if applicable) from the occupants of the quarters
are to be recovered by the Station Officer and forwarded to the

Accountant Officer, Naval Reserves, together with a copy of the
form shown in Appendix XI.

3. It is usual for the Stations referred to in paragraph 1 to
be supplied with electric current by contract. Meters are to be
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read as provided for in the contract by the Station Officer and the
Company's representative, and the claims for payment are to
bear the following certificate, signed by the Station Officer :—

(@) The supply has been economically used.

(b) The meter readings are correct.

(c) The rates charged do not exceed those current in

the district.
(d) The Admiralty is liable for the whole of the expense
with the exception of the sum of £............... , which is

recoverable from Private Individuals as indicated.
(e) No item in the claim has been previously paid.

4. At Stations where the supply is drawn from Dockyard
gources, the Station Officer is to read the meters every quarter
in conjunction with a representative of the Electrical Engineer
and is to give any receipts which may be required by the latter.
Readings of meters should be reported to the Admiral Commanding
Reserves, for purposes of comparison.

5. The Station Officer is responsible that the utmost economy
is exercised in the use of electrical energy for lighting and other
purposes, and he is to put an effective check upon the expenditure
for lighting.

In order to prevent waste of current, rules for general use
are to be drawn up, special attention being given to the necessity
for switching off the current when the lights are not required.
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CHAPTER X.

SPECIAL INSTRUCTIONS FOR R.N. SHORE SIGNAL
STATIONS.

136. Signal Instruction. — Signal instruction, both practical
and theoretical, is to be carried out in accordance with the
instructions contained in Form 8. 1308 (Instruction in and Record
of Signal Exercises) as far as these are applicable.

187, Signal Exercises between R.N. Shore Signal Stations and
H.M. sngps.—Eyery opportunity will be taken by ships when
witlhin l::ngnal distance of Stations to exercise signals by day
and night.

2. Detailed instructions for carrying out these exercises are
contained in Admiralty Fleet Orders, ““ S * Series.

138. Communication with ships.—A sharp look-out is to be

kept at all Stations for signals from H.M. Ships, and they are to
be answered immediately.

2. When any of H.M. Ships come within visual signalling
distance of a Shore Signal Station and do not make their dis-
tinguishing pendants, the Station is to use the appropriate signal
from the Signal Books to ascertain the distinguishing pendants
of the ships concerned.

. 139. Signalling with the Military.—Station Officers are to
arrange whenever_pmcticable, direct with local Military Autho-
rities, for regular signalling practice between Shore Signal Stations
and Military Stations.
The Army Council have concurred in advantage being taken
of any such opportunities of practice.

140. Watchkeeping ~ Arrangements.—The complements of
Shore Signal Stations which keep constant watch have been
arranged so as to enable watchkeepers to be in four watches
under normal conditions.

"~ 2. In exceptional circumstances watches may be reduced
to three, but they must not fall below this number without
the special approval of the Admiral Commanding Reserves.

N
)
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CHAPTER XL

SPECIAL INSTRUCTIONS FOR R.N. SHORE
WIRELESS STATIONS.

146. Watchkeeping Arrangements.—The complements of the
W/T and D/F Stations have been arranged so as to enable
watchkeepers to be in four watches under normal conditions.

2. In exceptional circumstances watches may be reduced to
three, but they must not fall below this number without the
special approval of the Admiral Commanding Reserves.

3. At Stations where five or more Petty Officers are allowed
by complement, there is always to be one Petty Officer on watch.

4. At other Stations whenever two Petty Officers are available
there is to be a Duty Petty Officer.

147. Stations carrying out Routine Transmission—Delays to
pe reported.—If a routine transmission is delayed, a report is
to be forwarded to the Admiral Commanding Reserves, stating
the cause of delay. ’

148. W/T and D/F Stations going out of action.—When,
owing to breakdown or other causes, it is impossible to maintain
communication, the Station Officer is to inform Whitehall W/T

Station by telegraph, stating how long the Station will probably
be out of action.

A written report, fully explaining the circumstances, is to be
forwarded subsequently to the Admiral Commanding Reserves.

2. On receipt‘of this information, Whitehall W/T Station is
to inform the Director of Signal Department, Admiralty, and
the War Registry, and is to report by telephone to the office
of the Admiral Commanding Reserves.

3. Similar telegraphic reports are to be made immediately
the Station is again in action.

1{19. Requests from S_tations to go out of action.—Stations
wishms.to go out of action temporarily are first to obtain the
permission of the Admiral Commanding Reserves.

150. Failure fo pass a Message.—If a Station fails to pass a
message .necewed for transmission, the Station Officer is to take
steps to inform the originator at the following intervals :—

(@) Impprt.ant or Immediate m - 1 hour.
(b) Ordinary messages - - - - 2 hours.
151. Care of W/T Masts.—The Station Officer is responsible
that requisition is made through official channels for the survey
x 28207 D

- — FEp—
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of the masts and rigging, by the Dockyard concerned, at the
following intervals :—

(a) Steel masts, every two years.

(b) Wooden masts, every year.

(c) Standing rigging, every two years.

2. At W/T Stations where a Port War Signal Station is in
the vicinity, all masts should be surveyed at the same time.

3. Wooden W/T masts are to be painted annually by the
Station crew. If necessary, this may be done at shorter intervals,
but painting should follow and not precede a survey of masts.

4. Steel masts will be painted by Dockyard or Contract.

5. Rigging is to be blacked down annually. When painting
masts and blacking down rigging, care is to be taken not t0
paint over the surfaces of the insulators.

6. Periodical inspection is to be made to cnsure that masts
and poles are being protected adequately from rot, and the
first, signs of decay are to be reported immediately.

_ 7. Rot is generally due to the action of standing water, and
will generally take place where the mast enters the tabernacle
or concrete foundation and immediately above any bands ©f
caps. Wherever a shoulder is formed between the mast an
the top edge of a band, two additional coats of paint are to
applied and well worked in, so as to ensure the water running off.

8. On no account are men to be employed aloft when any
adjustments are being made to the rigging, unless a suitable
preventer has been set up to take the place of each stay which

receiving attention, neither are bottle-screws or lanyards of

igging to be manipulated unless an efficient preventer is 10

9. All hemp running rigging which is kept rove is to be turned
end for end every year, and renewed cvery two years.

152. Care of Oil Engines.—The oil engines driving the gene
rating plant at the following Stations will be surveyed annually

by the Naval Establishments to which the Stations are attached,
viz, :—

Station. Naval Establishment.
Culver Clif - - - H.M. Dockyard, Portsmouth.
Portland - -« - HM. Naval Base, Portland.
Rame Head, Lizard ~ - H.M. Dockyard, Devonport.

The survey will be carried out during the first quarter of each
financial year.

2. The oil engines at the undermentioned Stations will be
surveyed only when considered necessary by the Station Officer,
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and requests for survey are to be forwarded through the Admiral
Commanding Reserves.

Dockyard or Engineer Overseer
Station. responsible for Survey.

Rosyth - - Engineer Overseer, Scotland District.
Aberdeen - - Do. do.
Cleethorpes - - Do. Sheffield.
Felixstowe - - H.M. Dockyard, Chatham.
Flamborough - Engineer Overseer, Newcastle.
Scarborough - Do do.

3. After survey, such repairs as may be found necessary
will be arranged for by the Surveying Officer, all possible
assistance being rendered by the Station staff.

4. The Surveying Officers will also arrange for any replace
parts that may be necessary. >

5. Apart from the above-mentioned surveys, all minor
repairs, replacements, and adjustments to the machinery, are
to be carried out by the Station staff. .

6. Blast and Starting Receivers.—The "blast and starting
receivers for Diesel-engined generators at W/T Stations are to
be tested by water pressure annually, and proof-tested by oil
pressure quadrennially, to 2,000 lbs. per square inch.

Applications for the tests to be carried out are to be forwarded
to the Admiral Commanding Reserves.

153.8urveyo!MastsandOilEnzinestohkepl_aoemmul-
taneously.—Requests for survey of masts and oil engines should
be made at the same time, so as to avoid the Station being out
of action longer than is necessary.

154. Duties of W/T and D/F Stations.—W/T and D/F Stations
administered by the Admiral Commanding Reserves, are to keep
watch Sa.end carry out duties as laid down in Admiralty Fleet Orders,
“S " Series.

2. Any alteration in their duties will be communicated either
direct to the Station by the Admiralty, or through the Commander-
in-Chief in whose command the Station is situated.

3. In any case of doubt as to the correct interpretation of
orders, the Admiral Commanding Reserves is to be communicated
with at once,

4. Station Officers are responsible that all orders affecting
the crew of the Station are seen, and initialled, by them, particular
care being taken to ensure that operators understand any changes
in procedure or organisation which may be introduced.

5. W/T Messages—Duties of W/T Stations regarding.—
Whenever a message, in code, is passed to a W/T Station for
re-transmission by W/T, L/T, or telephone, if it is in a code
in the possession of the Station, it is to be decoded prior to
re-transmission to ensure its accuracy.

D2
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If any correction is found to be necessary, the originator
is to be asked for it at once.

W/T Stations which transmit at routine times are not to
allow & message to miss a routine transmission due to delay
caused by decoding, but in this case the message is to be decoded
as soon as possible afterwards.

6. All W/T messages which it is possible to rcad without
departing from the normal wavelength of the Station, are to
be taken down by the W/T operator on watch. 2

If it is clear that one of H.M. Ships is unable to pass a Service
message to its destination, the message is to be taken, if the
addressee is in the United Kingdom, and passed to its destination
by W/T if possible, otherwise by L/T,—the ship of origin being
informed when the message has been passed.

7. When messages are sent or received by L/T, tho greatest
care is to be taken to ensure that the number of words actually

transmitted or received tallies with the number signalled 2as
included in the text.

155. Correction of Clocks at W/T and D/F Stations.—Clocks
at W/T and D/F Stations are to be corrected to Greenwich Mean
'lflm.e twice daily, preferably by comparison with the Eiffel Tower
timing signal.

2. This is particularly important at D/F Stations where the
accuracy of the “ Time of Origin ” signalled is essential.

. 3. At all W/T and D/F Stations, a Watch (pattern 300)
is allowed for use as a check on the office clock. If either instru-

ment becomes defective, immediate steps are to be taken for
its survey and replacement.

156. Care of Chronometers at D/F Stations.—All D/F Stations
are supplied with a chronometer, or chronometer watch, to enable
watches and clocks to be adjusted to G.M.T. in the event of the
Timing Signal being missed.

_ 2. These chronometers are themselves to be checked by
Eiffel Tower timing signal daily, if possible. As they depend for
their accuracy on careful handling, the greatest care is to
taken to comply with the instructions issued with them. Any
error fast or slow on G.M T. is to be noted on the form provided,
and the setting of the hands is not to be altered.

3. In order to ascertain the correct time from a chronometer,

izi:wtﬁug;e:m g.apply a known correction to the time actually

157.—Record of Accumulators—Form C. 60.—To enable &
permanent record to be kept of the behaviour of the main battery
supplied to W/T and D/F Stations, Form C.60, “ Record of
Accumulators,” is to be used.

A ngmber is to be assigned to each individual cell, and is
to be painted on the container. This number is not to be altered.
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2. The blank pages at the end of the form are to contain :—

(a) A complete record of all renewals, and of work done
in connection with the battery.

(6) A record of all occasions on which the engine gene-
rating set is stripped, overhauled, or repaired, an entry being
made when any spare parts aro fitted.

The whole form should thus contain a history of both battery
and engine.

3. Distilled water required for the upkeep of cells may be
purchased locally.

158.—Direction Finding Stations.—Direction Finding Stations
are divided into two classes :—

Class “ A.”—Those which are used solely for giving D/F
bearings to H.M. Ships and vessels of the
Mercantile Marine. 2

Class *“ B.”—Those which normally carry out the duties of &
W/T Station, but which have been fitted with
receiving apparatus which enables them in
addition to give D/F bearings to H.M. Ships
only. Such Stations will usually be 51080"}30‘1

% as W/T Stations and not D/F Stations, but
orders for the latter are to be carried out by
them where applicable.

159. General Instructions for Direction Finding Stations.—
The following instructions are to be carried out by both classes
of D/F Stations :—

(@) When not otherwise engaged, every opportunity
should be taken to test the accuracy of the apparatus,
by checking on Stations whose correct bearing is known.

(b) The utmost care must be taken that the time of
origin of a signal giving a bearing is correct to the nearest
minute, the time of origin being the time at which the
bearing was taken.

(¢c) If, in the opinion of the Station Officer, the con-
ditions are such that bearings are unreliable, they are to
be refused. On these occasious, a report is to be forwarded
in writing to the Admiral Commanding Reserves, giving full
particulars, . s

(d) In order to prevent the signalling of a bearing which
is obviously wrong, the operator is to look at the chart,
and see roughly where the bearing would place the ship.

This is to be done before, and not after, signalling the
bearing. 2

(¢) A periodical return is to be forwarded to the Admiral
Commanding Reserves showing the number of bearings
signalled to ships during the preceding four weeks. In the
case of Stations in Class ‘“A,” the number of bearings
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signalled to H.M. Ships and Merchant Ships should be
specified.

‘In the latter category only bearings charged for should
be included. o i
" (f) A ship failing to repeat back a bearing is to be calle

up &nd requested to do so. ' .

() Non-observance of regulations by shq‘)s requiring
bearings is to be reported to the Admiral Commanding
Reserves. :

(k) Copies of any communications from ships on the
subject of D/F bearings given are to be forwarded to the
Admiral Commanding Reserves. _ ' .

() Form C. 14—Report of D/F Bearing given—is to
be used for actually recording the bearing. T_hc form 18
to be used in duplicate, the original being retained at the

Station, and the duplicate being forwarded weekly to the
Admiral Commanding Reserves.

160. Class ‘‘ A » Direction Finding Stations—Special Orders
for.—The normal duty of these Stations is to give D/F bearings
to H.M, Ships and vessels of the Mercantile Marine whenever
required.

2. H.M. Ships requiring D/F bearings are normally to be given
priority over ships of the Mercantile Marine. ’

3. The charge for each bearing given to a Merchant Ship
is five shillings. Forms S. 1326 and S. 1334, showing the ships
to which bearings have been given, and the numbers of bearings,

are to be forwarded direct to the Accountant General (Branch
C.F.1) on the first day of each month.

4. When a vessel has been given a bearing and within &
short time calls up the same D/F Station and asks for a check
on account of doubtful accuracy, the Station is to comply, and
the two bearings are to be considered as one operation, no second
charge being raised.

5. In addition to giving bearings to H.M. Ships and vessels
of the Mercantile Ma.mgl:l?)g[l? Stations in Class “ AI’)? are to trans-
mit the Station’s call sign for one minute if the signal “* QTG ”
is addressed to them. The charge for each transmission during
& period of one minute is five shillings and is to be dealt with on

ngma 8. 1326 and 8. 1334 in accordance with paragraph 3
above,

161. Class “‘ B> Direction Finding Stations—Special orders .

for.—These Stations are available for giving bearings to H.M.
Ships only, the normal wave of the Station being used.

2. Care is to be taken that this duty does not interfere with
point to point work or routine services.

162. Private Radiotelegrams—Reception by R.N. Shore Wire-
less Stations from H.M, Ships,.—H.M. Ships will, as a rule, pass
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private radiotelegrams via Commercial W/T Stations on com-

¢ mercial wave lengths. In certain circumstances, however,

they may be passed via R.N. Shore Wireless Stations, on the
normal wavelength of the Station concerned in each case.

2. All accounting will be done by the office of origin.

3. Radiotelegrams received should be summarised on Schedule
Form 8. 536A, in order of date, the form being transmitted to the
Accountant General of the Navy (Branch C.F.1) within eight
days of the expiration of the month.

163. Instruction of Shore Wireless Service ratings.—Station
Officers are to arrange for the instruction of Shore Wireless
Service ratings at the Stations as opportunity offers.

2. Normally, when the crew is working in four watches,
every rating not on watch should be given instruction for one

hour in the forenoon daily, except on Saturdays, Sundays and
general holidays.

3. Station Officers are to exercise their discretion in exgusing
ratings from instruction, but should arrange, whenever practicable,
that each rating receives at least two hours’ instruction weekly.

4. The instruction should include all the subjects in which
Shogg. Wireless Service ratings are required to pass when gualifying
for ﬁher rating (vide O.U. 5298).

5. Arecord is to be kept showing the dates on which instruction

is given, the names of the ratings instructed, and the nature
of the instruction.
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CHAPTER XII.

GENERAL INSTRUCTIONS.

166. Important Occurrences.—Any occurrence of importance,
although not connected with the Service, which may take place
on the coast is to be reported to the Admiral Commanding
Resprves, as well as to the Staff Officer (Intelligence), by letter,
or, if necessary, by telegram.

167. Recruiting for the Royal Navy.—Ratings of the Shore
Signal and Wireless Services are authorised to raise recruits
for the Royal Navy, and will be paid a gratuity of 5s. for each
recruit finally entered through their instrumentality. For.t‘hxs
purpose, they will act under the orders of the Recruiting
Staff Officer, R.N. and R.M. in whose area their Station 18
situated. (See “ Recruiting Instructions, Royal Navy and Royal
Marines.”)

168. Entry of Seamen and Stokers, R.N.R.—Posters and
handbills containing the conditions of entry of men as Seamen
and Stokers in the Royal Naval Reserve are to be exhibited
in the same manner as Naval Recruiting Posters, &c. Supplies
can be obtained from the local Registrar, Royal Naval Reserve.

2. Officers and ratings are to co-operate with the local Regis-
trars, R.N.R., in checking the cidresses and employment of
g;)ya)l) Naval Reserve men (v...: - _ticle 116, R.N.R. Regulations

en)).

While so employed they may be paid footage and subsistence
allowance under Articles 277 and 280, but when possible this
duty should be combined with the ordinary duties of the Station.

169. Interview of pensioners.—Station Officers are to comply
with any communication received from Commanding Officers of
Harbour Ships or Establishments in regard to interviewing
pensioners residing in the locality, as to their fitness for the
posts for which they may be detailed in those ships or establish-
ments on mobilisation.

170. Proficiency in the use of arms.—Every officer and
rating of the Shore Signal and Wireless Services is to be armed
with a revolver and provided with the necessary equipment,
consisting of belt, holster and pouch.

2. In normal circumstances, revolvers will be kept together in
a dry place, preferably in the office of the Station Officer, and
should be chained together, the ends of the chain being secured
by a padlock. ’

3. Equipment is to be stowed as convenient.
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4. The Station Officer is responsible :—

(a) That sufficient arms, ammunition and equipment are
at the Station for the use of the personnel in case of
emergency. ‘

(%) Thyat revolvers are clean, well oiled, and maintained
in an efficient condition. .

(c) That the equipment is kept in good condition.
To ensure this, leather equipment should periodically be
well rubbed with dubbin.

5. Should any revolver develop defects, it is to be returned

to the Armament Depdt from which it was drawn, and a new
one demanded in lieu.

6. The allowance of ammunition for practice is 72 rounds
per annum for each officer and rating.

7. On the st January of each year, each Station is to have
144 rounds of revolver ammunition per head of the peace comple-
ment. In addition, Signal Stations are to have 72 rounds per

man for the additional ratings who will be appropriated to the
Stations on mobilisation.

8. The ammunition is to be kept locked up in a suitable place
selected by the Station Officer.

171. Revolver Practice.—The instructions contained in the
“ Royal Naval Handbook of Musketry and Pistol Practices, 1923,
are to be adhered to as far as possible, care being taken by the

Station Officer that the precautions necessary when ratings are
handling their revolvers are closely observed.

_2. Every officer and man is to fire annually the practices
Iaid down in Part IT, Chapter VI, Section 6 (pages 184 and 185)
of the Handbook referred to above.

As far as is practicable, the Station Officer is to instruct the
ratings under his command in the subject matter contained
in Sections 4 and 5, before annual firing takes place.

3. There will be no prize firing.

4. Returns.—Returns on Form S. 300 (b) are to be forwarded

to the Admiral Commanding Reserves, when all men have com-
pleted their annual firing.

172. Salvage.—The personnel of the Shore Signal and Wireless
Services are to be guided by the instructions contained in the

:iling’s Regulations and Admiralty Instructions in regard to
vage.

173, Losses of torpedoes.—The loss of a torpedo by one of
H.M. Ships in Home Waters may be communicated to the Station
Officers of any Shore Signal Stations in the vicinity in order
that a look-out for the missing torpedo may be kept.

2. Finding of torpedoes.—When a Station Officer is informed
that a torpedo has been found in the neighbourhood of his Station
he is at once to inform the Commander-in-Chief of the Command.

.
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3. Custody of torpedoes recovered.—In all cases the Station
Officer is to take such steps as are in his power to ensure the safety
and care of the torpedo, and preserve it from deterioration as
far as possible, until it is removed.

4. Payment of reward and expenses.—Claims for reward and
éxpenses in connection with the recovery of a torpedo in the

- Teighbourhood of a Station will be referred to the Station Officer.

:rhgl; claims are to be verified and forwarded to the Commander-
In-Chief.

5. Recovered torpedoes not to be treated as ¢ wreck.”—
Torpedoes lost by H.M. Ships and washed on shore or otherwise
recovered are not to be considered as ““ wreck ”’; no Boardblof
;-[;:'ﬂde fees, other than actual expenses incurred, are payable

ereon.

174. Damage to fishing nets alleged to have been caused by
H.M. Ships.—In all cases in which complaint is made to Stag?hnfs
of damage to fishing nets alleged to have been caused bly?"iah .
Ships, the claimant should be referred to the nearest Fishety
Officer, who will investigate the matter and report to

Admiralty.
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CHAPTER XIIL

JOURNALS, LOGS, ETC.

181. Journals, Logs, &c., are to be kept at Stations as
follows :—

At all Stations—
Permanent Journal (C. 2).
Signal Log (S. 323).

At Shore Signal Stations only—

Monthly Journal (C. 59).
Telephone Log (S. 323).

At Shore Wireless Stations only—

Quarterly Journal (C. 594).
Cabinet Log (S. 325a).

182. Permanent Journal.—A Permanent Journal (Form C. 2)
is to be kept at each Station and is to be produced at every
inspection.

2. It is intended that this Journal should contain a permanent
record of important events at the Station, together with technical

and other information peculiar to the Station, to which the
Station Officer can refer.

3. It is designed to last over a number of years aqd information
of a temporary nature should not be recorded therein.

183. Signal Log.—A Signal Log (Form S. 323) is to be kept
at each Station in accordance mtgh paragraphs 1 to 9 mclu:g:
of the instructions contained therein. The note at the
of these instructions is to be regarded as cancelled. )
The following additional information is to be included :— .
() The signature of each rating on relieving the watc
and the time of doing so. 2 tch
(b) A statement initialled by the senior rating onf i S
that all confidential books and documents issued o:nce-
during the watch are correct, or otherwise, at the comm
ment and end of each watch.

X . . taken and
Readings of barometers at Signal Stations are to be :

recorded in the Monthly Journal and Signal Log, together with

the state of the wind and the weather, at the following tmes -

Stations which keep constant watch oocl)g,ogsoo, 1200 and

. . tant |
S ony, which donot keep conSEn” 0600, 1200 and 1800.

In addition, special readings are to be taken and recorded
on the occasions of sudden changes.
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184. Telephone Log.—A Telephone Log (Form S. 323) is to
be kept at each Shore Signal Station. It is to be carefully and
neatly kept, as its contents may be required for future reference.
It is to contain :—

(@) An accurate copy, in manuscript, of every telephone
message transmitted or received.

(b) The time and date of transmission or reception,
together with the name of the telephone exchange used.

(¢) The name of the rating who transmitted or received
the message.

(d) A statement showing briefly any action taken as a
result of the message.

(e) In the case of a message received which requires
re-transmission, the time of such re-transmission is to be
noted, together with an explanation of any undue delay
which may occur.

(f) In the case of a message addressed to more than
one authority, the times of despatch to each authority
are to be noted against the message.

Telephone messages dealt with as shown above need not
appear in full in the Signal Log, only sufficient details to identify
the message being entered in the latter.

185. Monthly Journal.—A Monthly Station Journal (Form
C. 59) is to be kept at each Shore Signal Station and rendered
monthly to the Admiral Commanding Reserves (see Article 183).

188. .Quarterly Journal.—A Quarterly Journal (Form C. 59a)

is to be kept at each Shore Wireless Station and rendered quarter]
to the Adp.mirnl Commanding Reserves, B Y

187. W/T Cabinet Log.—A W/T Cabinet (Form S. 325a)
is to be kept at each Shore Wireless Stationl"ngaccordance with
the instructions contained therein.

188. Disposal of Logs, &c.—Signal and Telephone Logs are
to be retained for three years andlgl?:n burnt. S

Vg/T Cabinet Logs are to be retained for one year and then

, forms are to be retained for three months and then
burnt, provided their contents appear in plain language in one
of the logs. If their contents do not appear in one of the logs,
the forms are to be retained for the same length of time as the
Signal Log, viz. :—three years.

In all cases, destruction is to take place under the personal
supervision of the Station Officer.
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CHAPTER XIV.

CONFIDENTIAL BOOKS—CARE AND CUSTODY OF, EIC.

191. Custody.—The Station Officer is in charge of all confi-
dential books and documents and is responsible for their safe

custody. The term “ confidential books” in this Chapter
includes ‘‘ Signal Publications.”

2. Absence of Station Officer on leave or duty, &c.—When
the Station Officer proceeds on leave or long absence on duty,
he is to turn over the confidential books and documents to the

next senior officer or rating, who is to give him a receipt for
them.

3. Supersession.—On the supersession of the Station Officer,

the instructions contained in C.B. Form U.2.D, Article 63, are
to be complied with.

4. Death.—In the event of the death of the Station Officer,
the next senior officer or rating at the Station is to muster the
confidential books and documents and forward a receipt for
them on Form S. 1330 to the Admiral Commanding Reserves.

5. Registers.—A record of the receipt, destruction and dis-
posal of all confidential books and documents is to be kept on

Form S. 1323. All supply and receipt notes are to be kept in
a guard book (Form S. 1323a).

6. Chests.—When not in use, confidential books and docu-
ments are to be kept in the steel chest provided.

7. Keys.—The keys of chests and confidential book cup-
boards or receptacles are not to be allowed out of the personal
possession of the Station Officer except when he proceeds on
leave or long absence on duty, when they are to be turned over
to the officer or rating acting for him, and a receipt obtained from
the latter. On the Station Officer being relieved, & receipt for
the keys is to be obtained from his successor and it is to accompany
the receipt for the confidential books and documents. The loss
of a key is to be reported immediately to the Admiral Commanding
Reserves.

8. Removal of books.—No confidential books or documents
are to be taken away from the Station to which supplied m(;; :ll:e
the approval of the Admiral Commanding Reserves, an feoin
greatest care is to be taken to prevent any such books fhcer
falling into improper hands. Failure on the part of am o0
or rating, to whom any such books may have been issued or “eT5,
either to produce the book or give a satisfactory 8cCO™ ting 8
disposal, will be regarded as a disciplinary offence indica®ag
grave neglect of duty, unless it can be shown that the loss
book is due to an accident beyond his control.

9. Daily muster.—The Station Officer is to muster all con-
fidential books and documents daily, and note the result in ¥he 10g.
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10. Muster of books in use.—The senior rating on watch is
to be furnished with a list of all confidential books issuet_i to
enable the routine work of the Station to proceed, and he is to
satisfy himself by personal examination on relieving the watch,
and at the end of his watch, that they are correct. After each
examination he is to initial an entry in the Signal Log (Form S. 323)
to the effect that the books have been mustered and found correct
or otherwise.

11. Books lost or missing.—All cases of losses, erroneous
destruction, &c., are to be reported immediately to the Admiral
Commanding Reserves.

12. Supply.—Confidential books and documents for Stations
will be issued by the Admiral Commanding Reserves.

13. Receipts.—A supply and receipt note will accompany the
documents for which a receipt is required. The receipt note
is to be signed and returned to the Admiral Commanding Reserves
immediately after the receipt of the books.

In the event of the Station Officer being absent on leave or
duty, &c., the officer or rating acting for him is to forward &
temporary acknowledgement to the Admiral Commanding Re-
gerves, and the formal receipt is to be sent by the Station Officer
on his return to duty.

14. Corrections.—Corrections to all books and documents,
whether confidential or not, are to be carefully inserted by the
Station Officer immediately upon receipt. The provisions of
C.B. Form U.2.D are, where applicable, to be complied with.

15. Replacement.—When confidential books become so worn
as to be unfit for further use, application for their replacement
is to be made to the Admiral Commanding Reserves.

16. Destruction.—Confidential books are to be destroyed only
when directed by Admiralty Fleet Orders or by the Admiral
Commanding Reserves. .

Certificates of destruction are to be signed by the Station
Officer and the next senior officer or rating at the Station, an
forwarded to the Admiral Commanding Reserves.

If the Station Officer is below the rank of Chief Officer, no
action is to be taken regarding the destruction of confidential
books or documents without special instructions from the Admiral
Commanding Reserves.

17. Quarterly report.—A quarterly report that all confidential
books and documents are correct is to be forwarded to the
Admiral Commanding Reserves in the following form :—

“1 am satisfied that all confidential books and docu-
ments supplied to this Station are correct and in safe and
continuous custody.”

18. Disposal of confidential waste.—Confidential waste, or
matter which should not fall into the hands of private persons,
is to be destroyed by fire.
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CHAPTER XV.

192. Official conespondence—General routine.—All official
letters are to be written in accordance with the directions con- .
tained in the King's Regulations and Admiralty Instructions.

193. Register of correspondence.—The Station Officer is to
keep & register of official correspondence (Form S. 560) and
duplicate copies of all letters and reports which are sent to the
Admiral Commanding Reserves. -

194. Correspondence with persons not in the Government
Services.—In any communications with persons who are not
members of the Government Services, the Station Officer 18 to
be careful to avoid disclosing official information.

195. Service telegrams.—Telegrams sent through the Post
Office on the Naval Service are to be written on Form S. 608.
Supplies of the Form are to be demanded as required.

2. Signatures on telegrams.—Telegrams from the Admiral
Commanding Reserves will be signed “ ADVIWIT.”

3. Telegrams sent by Station Officers are to be signed with
the name of the Station..

196. Telegrams regarding movements of H.M. Ships, &c.—
Telegrams regarding movements of H.M. Ships, &c., are to be
sent in accordance with the instructions issued by the Staff
Officers (Inielligenee). :

197. Telegrams, telephones—Accounts, Returns.—Accounts
received from Post Offices in respect of Service telegrams and
telephone messages should be carefully scrutinised and then
returned to such offices without payment, with a request that
the accounts be forwarded in the case of telegrams to the
Postmaster-General and in the case of telephones to the sttflct
Manager, who will include them in the periodical claims
preferred on the Accountant-General of the Navy.

198. Marking of telegraphic weather reports, &c., senf on
behalf of the Air Ministry.—All telegrams sent on behalf of’ ’t»he
Air Ministry are to be marked “ On Air Ministry Service at
the time of their despatch. This will enable the General Post
Office to recover their cost from the Air Ministry direct.

.199. Naval telephone circuits—Use for private calls.—A return
is to be rendered so as to reach the Accountant Officer, Navaé
Reserves, by the 26th day of March, June, Septembefmmial
December, of all private telephone calls passed over OHC

% 28207 B
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circuits. The amounts recovered in respect of the calls are to
accompany the return. *“ Nil ”’ returns are required.

200. Telephone messages passed at Shore Signal Stations.—
Station Officers of Shore Signal Stations are to render on the
first day of each quarter, a return of all telephone calls made
during the previous quarter on behalf of Departments, &c., other
than the Admiralty, local and trunk calls being shown separately
. and the cost of calls being indicated in every case. If any

difficulty is experienced in arriving at the cost of the calls, the
local District Telephone Manager is to be consulted.

The returns are to be prepared on the lines of the specimen
form shown in Appendix XIL

In the event of no calls being made on behalf of Departments,
&oc., other than the Admiralty, ‘ Nil " returns are to be rendered.

201. Abbreviated titles.—The following abbreviations are to
be employed where necessary in correspondence and accounts :—
Admiral Commanding Reserves - - ACR.
Accountant Officer, Naval Reserves - A O.N.R.
Senior Chief Officer (Shore Signal
Service) - - - - - - 8.C.0.(8.8.8.).
Senior Chief Officer (Shore Wireless
Service) - - - - - - 8.C.0. (S.W=s.).
Chief Officer (Shore Signal Service) - C.O, (8.8.8.).
Chief Officer (Shore Wireless Service) - C.0. (S.W.8.).
Petty Officer (Shore Signal Service) - P.O. (8.8.8.).
Petty Officer Telegraphist (Shore
Wireless Service) - - - - P.O. Tel.

Q

Signalman (Shore Signal Service) - Sig. 88, S(S’.W.S.).
Leading Telegraphist (Shore Wireless ¥
Service) - -

% = 5 - Ldg. Tel.
Telegraphist (Shore Wireless Service) - Telg. (S.Cng:;).v.S').

Station Signalman - - - Stn. Sig,

202. Postage.—Postage stamps or cash in lieu will be .
by the Accountant Officer, Naval Reserves, to Stations‘(‘)%li);eg
on demand.

2. Station Officers are to render demands not late
fourth week in February, May, August and Nov = Wan the

_ ember ;
8. 1328 is to be used, and is to be prepared in duplicag,' Hoca

3. POGt&gO books GhOWing the records of all m@ipts for such
expenditure on postage are to be carefully kept by Station Officers
Postage books are to be totalled monthly. © Accountant
Officer, Naval Reserves, is authorised to call for thege books at

his discretion for examination, and will sign them on each
occasion,

203. Prepayment of postage.—Postage must be prepaid on all
official correspondence with the following exceptions :—.

(@) Letters addressed to any Government Depart
in London, Edinburgh or Belfast. —_
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(b) Letters addressed to the Admiral Commanding
Reserves

~ (Nore.—Letters for the V/S and W/T officers on the
staff of the Admiral Commanding Reserves should be
addressed to the Admiral Commanding Reserves with the
words ““ For V/S Officer” or “ For W/T Officer,’”” as the case
may be, written in the bottom left hand corner of the
envelope (see Article 236).)

204. Registration of letters.—Letters which contain Bank or
Treasury Notes, coin, or Postal Orders uncrossed, are always
to be sent by registered post.

2. Crossed cheques and Money Orders made payable to a
definite payee may be sent in unregistered letters.

3. Coins are not to be sent by post unless this is unavoidable.

205. Opening of official correspondence.—Official correspond-
ence is to be opened by the Station Officer personally, or, in his
absence, by the senior rating left in charge of the Station.

206. Rendering of returns.—Monthly returns are to be
rendered within three days, and quarterly, half-yearly and yearly
returns within seven days, of the dates on which they are due.
A list of returns to be rendered is shown in Appendix XIII.

207. Service Certificates (Forms 8. 459 and C. 68) are retained
in the office of the Admiral Commanding Reserves.

208. Medical History Sheets (Form M. 190).—Medical History
Sheets are to be retained in the personal custody of. the Station
Officer and are to be treated as confidential. When & removal
is carried out, the Medical History Sheet is to be sent under
:)egu-ato cover, marked “ Confidential,” addressed to the Station

cer of the Station to which the rating is appropriated.

' 2. When ratings are sent for medical examination prior
to di from the Service, the Surgeon and Agent or Naval
Medical Officer who carries out the examination is to be requested
to forward the Medical History Sheets after notation to the
Medical Director General of the Navy.

. 209. Disposal of obsolete correspondence, &c.—Station Officers
are to ensure that obsolete correspondence is not allowed to
accumulate at Stations. All letters, &o. (except the numbered
geries of Orders, the disposal of which is promulgated from time
to time by the Admiral Commanding Reserves), are to be
examined on or about the lst January of each year and the
obsolete matter destroyed by fire.
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CHAPTER XVI.

MEDICAL.

216. Ranks and ratings entitled to medical attendance.—
Officers and ratings are entitled to medical attendance at the
expense of the Crown; but their wives and families are not so
entitled.

2. Officers and ratings desirous of seeking other medical
advice may do so, but at their own expense.

3. Pensioner Armourers and Electrical Artificers appointed

under Article 11, being civilians, are not entitled to medical
treatment at the public expense.

217. Officers and ratings to be sent to hospital.—Officers and
. ratings will, as a rule, be attended at their own quarters by _th°
Surgeon and Agent, but if in the vicinity of a Naval Hospital,
they are to be sent at once to that Establishment if their cases
are of such a nature as to require hospital treatment, and if,
in the opinion of the Surgeon and Agent, they are fit to travel.

218. Advice for trifiing ailments.—Officers and ratings re-
quiring medical attendancs for trifling ailments, and who are

able to walk to the residence of the Surgeon and Agent, are to
present themselves there for advice.

219. Report when illness exceeds 14 days—Form C. 8.—In the
event of officers and ratings remaining on the sick list more than
fourteen days, a report of their cases is to be made to the Admiral
Commanding Reserves. In the case of officers, a further report
is to be forwarded to the Admiral Commanding Reserves when
they have been six weeks in hospital or sick quarters,

2. They may be removed to a Naval Hospital on the authority
of the Station Officer, should it be deemed advisable.

3. The Surgeon and Agent is always to be consulted, and he
has power to place a patient in Sick Quarters on his own authority
when he deems the case urgent.

4. A further report is to be made when the officer or rating
returns to duty.

5. A sum, which will be communicated from time to time in
General Orders, will be deducted from the pay or Provision
Allowance of officers and ratings when they are victualled in
Sick Quarters or in Hospital (vide Article 253).

220. Medical History Sheet and Sick Voucher to accompany
men to Naval Hospital.—When a man is sent to hospital or Sick
Quarters his Medical History Sheet and a Sick Voucher (Form
S. 47), duly completed, are to be sent with him, the fact being

M
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reported to the Admiral Commanding Reserves. Care is to be
taken that the sickness is duly noted on the Medical History
Sheet by the Surgeon and Agent.

221. Surveys on officers and ratings.—All cases of officers
and ratings considered fit subjects for survey and invaliding are
to be reported to the Admiral Commanding Reserves for
instructions.

2. In the event of an officer or rating being invalided for
insanity or mental debility, the facts are to be reported to the
Admiral Commanding Reserves.

222. Hurt Certificates—Form M. 183.—All circumstances
connected with every casualty occurring either to officers or to
ratings are to be reported immediately to the Admiral Com-
manding Reserves.

2. In every case of wounds or hurts received in acts of duty,
under the rules laid down in the King’s Regulations and Admiralty
Instructions, a Hurt Certificate is to be granted to the injured
person before he leaves the Station at which he was injured.

The Hurt Certificate is to be signed, if possible, by someone
who witnessed the accident, in addition to the Station Officer
and the Surgeon and Agent.

993, Fatal accidents.—Casualties which prove fatal are to be
reported immediately by the Station Officer to the Admira]
Commanding Reserves.

294 Reports of deaths or of seriony illnesess of officansy and
setigs.—The instructions contained in the King's Regulations

and Admiralty Instructions (Articlo 1185), that deaths are to be

reported by telegraph to the Admiralty, are to be complied with
by the Station Officer, whether the relatives of the decepaged were
present or not. If the nearest relatives or friends were not
lpreeent,, notification should be by telegraph and confirmed by
etter.

_The report on Form 8. 1121 is also to be forwarded with as
little delay as possible, & copy being sent to the Admiral Com-
manding Reserves.

2.—(a) Whenever the state of the health of an officer tin
under treatment at his own quarters gives cause for gra.ve(::‘nl:ietyg
the nearest relative or friend is to be informed by telegram. If an
:hﬂiczr, & r:lpgzt ehouléiu;lao be telegraphed to the Admiralty and

e Admir mmanding Reserves. The report should j i
state t.hse n:]tgm of the illness. i i 3

(6) Should an officer or rating be sent to a civil ili
hospital, the name and address of the nearest mlativzrol:lirit:g
is to be furnished to the hospital authorities. The sick voucher
(S. 47) may be used for this purpose. If the condition of the
patient at the time of transfer to hospital is dangerous, action
is to be taken as at (a).
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3. The death or rerious illness of officers and ratings should
not be communicated to their nearest relatives or to the
Admiralty by telegraph if this has already been done by the
Surgeon and Agent, or by other authorities mentioned in the
King’s Regulations and Admiralty Instructions.

225. Dispbsal of effects of deceased officers and ratings.—
When any officer or rating dies, the Station Officer is to cause
the clothes and all other effects of the 'deceased to be collected
immediately, and is to take them into his own charge, an
inventory being made (on Form S. 46, or in manuscript) and
signed by himself, two other members of the crew, and one of
the members of the deceased’s family, should there be one
residing at the Station. This inventory should be forwarded
immediately to the Admiralty (addressed to the Accountant-
General of the Navy) together with a statement showing :—

(a) The name, address, and relationship to the deceased
of any person making a claim to the effects; and
(6) Whether the deceased left a Will.

Any cash that may be found should be forwarded -to the
Accountant Officer, Naval Reserves. ;

2. Authority for disposal.—No effects of the deceased officer
or ratilig are to be handed over or sent to .any person until
instructions as to their disposal are received from the Admiralty.

228. Trusses—How supplied.—In all cases of rupture the
person injured is to report the case at once to the Station Officer
and Surgeon and Agent. In every case of a man requiring a
mr't.atihe : onmdAgentahouldseothemanindgzrdo;rﬂt:)
ascertain whether a rupture actually exists, and to ju o
kind of truss required. j

2. The Surgeon and Agent should enter the particulars

the ruptyre on the man’s Medical History Sheet, stating
whether attributable to the Service or not, and signing the same.

3. Trusses will be supplied on application, through the
Admiral Commanding Reserves, to the Medical Director General,
specifying the size required and full particulars.

227. Vaccination.—No unvaccinated persons are to be allowed
to reside in any Admiralty buildings or premises leased to the
Admiralty. Steps are to be taken to ensure that all children and
visitors living in any Station, leased or otherwise, have been duly
vaccinated. When it is considered necessary by the Surgeon
and Agent, a rating should be directed to have any member of his
family vaccinated. v

2. If the parents conscientiously object to vaccination they
are at liberty to do so in accordance with the law, but they cannot
be permitted to reside in the Station, and must make arrangements
for their accommodation at their own expense outside and away
from it.
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3. Fees for vaccination.—Where no Public Vaccinator is
available in the district, the Surgeon and Agent is entitled to
a fee of five shillings for vaccinating officers and ratings, with
the usual mileage for the first case when the Surgeon and Agent
visits.

No fees will be paid by the Admiralty for the Vaccination of
women and children, but only for officers and ratings vaccinated
in accordance with the Instructions.

228. Notification of infections diseases.—The occurrence of
any infectious disease at a Station is to be notified at once to the
Medical Officer of Health for the District, on the distinet under-
standing that such notification cannot be claimed as a right.

2. At the same time, the Surgeon and Agent should furnish
a report of the case, on the form supplied, direct to the Naval
Health Officer on the staff of the Commander-in-Chief of the

‘Command, who will then act as necessary either in consultation

with the Surgeon and Agent and the Officer-in-charge of Works,

or by visiting the Station, if circumstances are such as to require
& visit.

3. In Commands where no Naval Health Officer is borne, the
report should be made direct to the Medical Director General.

4. The Surgeon and Agent should in all cases forward duplicate

reports to the Admiral Commanding Reserves, through the
Station Officer.

229. Disinfectants.—Requirements of disinfectants allowed
by the Establishment are to be included in the annual demands
forwarded to the Naval Store Officer.
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CHAPTER XVIIL.

PAY, ALLOWANCES AND GRANTS.

236. Accountant Officer.—An officer of the Accountant
Branch is attached to the staff of the Admiral Command-
ing Reserves for Accountant duties (A.O.N.R.), whose postal
address is :—

The Accountant Officer, Naval Reserves,
R.N. Barracks, Chatham.

237. Pay.—Officers and ratings of the Shore Signal Service
and of the Shore Wireless Service receive pay and allowances
as laid‘down in this Chapter and Appendix I.

2. The personnel of the Shore Bignal Service receive in addition
the pensions earned by their service in the Fleet.

28:8. Weekly Pay.—The following instructions govern the
working of the weekly pay system. This system applies to
Cme:m fficers and ratings only; Senior Chief Officers are paid
monthly.

2. Action by Station Officer.—Form C. 9 (K) is prepared by
the Accountant Officer and forwarded with the pay list for first
payment in each period to the Station Officer, by whom it is
retained for the whole of the period, subject to return to the
Accountant Officer for inspection at irregular intervals, if called
for. From this Form the Station Officer knows each man’s
normal weekly pay. .

3. On the first and subsequent weekly pay days of the period,
the Station Officer receives Form C. 9 (J), together with the
amount of the week’s pay, which should agree with the total
shown in column 8 of Form C. 9 (K), unless otherwise stated on
Form C. 9 (J). He is then to enter up in the appropriate column
of Form C. 9 (K) the amount payable to each member of the
crew. At the end of the period, Form C. 9 (K) is, when duly
completed, to be returned to the Accountant Officer.

4. Any alteration in the normal weekly rate of pay arising
out of promotion, &c., notified during the course of the Quarter
on Form C. 9 (J), is to be inserted by the Station Officer on Form
C. 9°(K) in column 8. Similarly, any alterations in ratings,
badges, allowances, &c., are to be inserted in the appropriate
columns, as well as the particulars of any new entries at the Station
which may be notified by the Accountant Officer.

5. Form C. 9(J).—After the amounts due to each member
of the crew have been entered up in the proper column on Form
C. 9 (K) and onrthe back of Form C. 9 (J) in the same order as they
appear on Form'C. 9 (K), the Station Officer is to Ey the crew
and obtain their signatures in ink on Form C. 9 (J). e certificate

b
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on the back of the Form C. 9 (J) is then to be signed by him and
the document returned immediately to the Accountant Officer,
Naval Reserves.

Similar action is to be taken for each weekly pay day of the
period,

6. Weekly Pay Week.—The week for weekly pay purposes
extends from Friday to Thursday inclusive.

7. Weekly Pay Day.—Chief Officers and men receive their
pay on Fridays. .

8. In order to ensure as far as practicable that ranks and ratings
removed from one Station to another receive their weekly pay-

ments promptly, normally all removals should take place on
Fridays, Saturdays, or Mondays, preferably on Mondays.

9. Weekly Payments Period.—For weekly payment purposes,
the period covered by the ledger consists of 12, 13 or 14 weeks
according to the number of Thursdays in the calendar quarter.
Each period ends on the last Thursday of the calendar quarter.
The quarterly balances should in this system be ““ Nil ”” and the

necessity for a quarterly settlement should thus not arise in the
cases of Chief Officers and ratings.

10. The Station Officer is to notify the Accountant Officer,
Naval Reserves, by postcard of any changes as they arise, which
may affect the accounts of any members of the Station. Nota-
tions of changes are to be despatched in time to reach the Account-
ant. Officer not later than the first post on Wednesdays, or earlier
when it is known that changes will take place affecting the next
weekly pay list. Telegrams are to be sent if time does not permit
of the post being used. Form C. 6—Alterations in Shore Signal
and Shore Wireless Services—is to be rendered so as to reach the
Accountant Officer, Naval Reserves, on Monday of each week.

11. Payment of Senior Chief Officers.—Senior Chief Officers
are paid monthly. The monthly advances and quarterly settle-
ments due are effected by means of Form C. 9 (J), the certificate
thereon being amended in manuscript as necessary to apply
to the particular payment concerned. :

239. Pay of officers and ratings absent—Form (€. 9¢.—The
pay of an officer or rating in hospital, or otherwise absent, iz not
to be issued to any other person without his written authority.

240. Pay when discharged. Officers.—Officers of the Shore
Signal and Shore Wireless Services on being invalided or dis-
charged before reaching the age limit will cease pay on the date
of discharge.

2. Ratings : (a) Shore Signal SBervice.—Ratings of the Shore
Signal Service are entitled to an extension of 28 days’ pay (without
any allowances whatsoever) on being invalided, or when discharged
before the completion of their engagement (for reasons other
than those stated below) if the stipulated month’s notice has
not been given. If discharged (1) for misconduct, (2) at their

e
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own request, free or by purchase, or (3) in the case of men joining
the Shore Signal Service on or after the 26th May, 1925, for
unsuitability, their services will be terminated forthwith without
notice or payment in lieu.

(Nore.—The 28 days' extension of pay is allowed to
reckon for gratuity.)

(b) Shore Wireless Service.—Ratings of the Shore Wireless
Service are entitled to pay to the date of discharge only, unless
they are invalided, when their pay (as hereinafter defined) may
be continued for 28 days beyond the date of medical survey.
House, Lent and Lodging allowances are not payable during
this period.

The 28 days’ extension of pay for the Shore Wireless Service
comprises the following :—

Pay,

Provision Allowance,
Good Conduct Badges,
Kit Upkeep Allowance,
Marriage Allowance,

241. Detention beyond date of commencement of pension.—
If for any reason it should be found necessary to detain a
man of the Shore Wireless Service in Government quarters
or otherwise beyond the date fixed by the Admiralty for his
discharge to pension, the circumstances are at once to be reported
to the Accountant General of the Navy and action is to be taken
as laid down in the Kin,%'s Regulations and Admiralty Instructions,
Article 1888, Section I, clause (¢). The pension papers are in
no case to be given to & man before he is actually discharged,
and if the detention exceeds one week they should be returned
to the Accountant General of the Navy. :

242. Marriage Allowance—To whom payable.—Marriage allow-
ance is payable under the following regulations to ratings of the
Shore Signal and Shore Wireless Services in respect of legal
wives, legitimate children and step-children of legitimate birth
(who are not eligible for pension in respect of their father’s services)
(see paragraphs 6 and 8). Illegitimate children or step-children
whose parents subsequently married one another will be recog-

. nised, but no allowance will be paid for adopted children. The

allowance is intended to assist & man in the maintenance of & honge,
and consequently payment will not be made in respect of a wife
who is living apart from her husband for reasons unconnected
with the exigencies of the Service, or for any children in her care
(see paragraph 23).

2. Persons ineligible.—Senior Chief Officers and Chief Officers
of the Shore Signal and Shore Wireless Services are not eligible
for Marriage Allowance.

-1
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3. Scale of Allowance.—The scale of payment varies according
ta ohanoes in the Index figure for the cost of living. and will he
ARTIOLE 242

Clavse 4. Cancel and substitute —

8. Official .—1In the cass of marricd ratings and widowers with ohildren
eligible for an ?mrwﬂd(’au paragraph 5), who are mdcd with quarters for their
families or & House Allowance in lieu, the seales of payment aro modified, s com-
pared with those iling in the Fleet, by a deduction in accordance with Clause 10
of Artiols 1767, %l&tiws and Admiralty Instructions. The scales as

modified by this deduction are shown in Appendix I, Part IID.

Allowance issuable. The scales as modified by this deductioﬂ are
shown in Appendix I, Part IIp. '

5. Age limit.—Only men of the age of 25 or over are eligible.
Men of the Shore Wireless Service, on becoming eligible for
marriage allowance, will be required to produce their birth
certificate before the issue of Marriage Allowance to them can
be entertained. Care should be taken to impress upon all ratings
who declare their intention to marry, that they must take steps
to ensure that they will be in a position to produce the required
birth certificate when claiming Marriage Allowance. Birth
certificates, if produced by ratings on entry into the Royal Navy,

(N. 5464/36.—A.F.0. P.131/37.)

. are usually filed at the Admiralty. Where this is claimed the

matter will be investigated, but in suol_1 cases the men should
be warned that this may lead to delay in the issue of Marriage
Allowance.

6. Age limit—Children.—Allowances will not be paid in
respect of children above the age prescribed from time to time for
full time attendance at school. At the present.time children are
normally required to attend school to the end of the term in
which they attain the age of 14, and payment will be made
accordingly, provided a certificate from the school authorities,
showing attendance at school to the end of the term, is furnished.

7. Certificates.—When any of the certificates required are not
available and have, therefore, to be specially obtained, application
should be made to the local Superintendent Registrar of Births,
Deaths, and Marriages, Full birth certificates showing the
parents’ names must be produced before payments for children
are allowed. Certificates of Registration of birth supplied by
Registrars at the time of registration are mot sufficient. Any
exceptional cases where the claimants are unable to procure
such certificates should be reported to the Accountant General,
mgh_ the Aocv;\lxlntant Officer, Naval Reserves, dsnch particulars
Rectos: L Wi irths to be traced a

iater Office. enable the births t the General

8

» —Children who are eligible for pension i
respect of their father's services, and are comlequent'.l)l')eineli;iblllel
for Marriage Allowance, will nevertheless b regarded as membors
of the man’s family and eounted when the rate of Marriage
Allowance is assessed (e.g., if there is one step-child eligible for
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pension, the first child of the second marriage will be paid for
as a “ second ”’ child).

9. Institutions, &ec.—As regards children admitted to Insti-
tutions, &c., the following procedure will be adopted :—

(@) Industrial Schools.—The allowance will not be paid
for children sent to such schools as the result of a Magis-
trate’s order. Voluntary inmates will be treated in accord-
ance with (c) below.

(b) Greenwich Hospital School and similar institutions.—
The allowance will not be paid while the children are either
at the school or away from school during holidays, &o.

(¢) Charitable Institutions, including Civil Hospitals, &c.—
The allowance will be paid to the institution or the mother
according to the particular needs of each case.

(d) Institulions supported oul of the rates.—The allowance
will be paid to the mother or the Guardians, according to
the particular needs of each case. Every effort will be made
to ensure that children are removed from the care of the
Poor Law Authorities as soon as is advantageous to the
children themselves. Allowances will not be paid to Poor
Law Guardians as a permanent arrangement.

() State-aided Imstitutions.—Marriage Allowance is not
paid in respect of any person who is maintained in an
Institution wholly or mainly supported by State funds,
subject to the exception referred to at (a) above.

. Any cases of admissions to Institutions should be reported
immediately to the Accountant Officer, Naval Reserves.

10. Method of Payment.—When ratings of the Shore Signal
and Shore Wireless Services and their families are accommodated
at their proper stations or within visiting distance therefrom,
Marriage Allowance will be credited on the ledger and paid to
the ratings concerned with their pay and other allowances.

11. Broken periods.—Payments or recoveries of Marriage
Allowance will not be made in respect of broken periods. For
example :—If a man on first entry joins a Shore Station on a
Monday, no allowance will be issued in respect of the period
Monday-Wednesday. On the other hand, if a married rating
is discharged to the shore on a Saturday, he will be eligible for
Marriage Allowance for the whole of the week commencing the
previous Thursday.

Payment in respect of a newly-born child will take effect
from the actual date of birth, if a Thursday, and otherwise froz_n
the Thursday following the date of birth; except that if appli-
cation for the allowance is delayed for over four weeks from the
date of the birth payment will normally take effect from the
Thursday following the date of application, or from the latter date
if that is & Thursday. In cases of death, or of children leaving
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school having attained the age of 14, payment will be made
to the Wednesday following the date of death or leaving school,
except when the death or date of leaving school occurs on a
Wednesday, when payment will be made to the date of the death
or that of leaving school only.

12. Method of application for payment.—Every rating serving
at the Station to which he is appointed should make his claim
for Marriage Allowance on Form C. 167 (in duplicate) which
should be duly witnessed by the Station Officer and transmitted
to the Accountant Officer, Naval Reserves, together with the
Marriage Certificate and Birth Certificates of the child or children
under the recognised age, in respect of whom the claim is made.
In the case of a rating belonging to the Shore Wireless Service,
his birth certificate is also to be forwarded with the Form C. 167
(see also paragraph 5 above).

As soon as practicable, after notation and necessary action

o effect payment, the forms of application and the certificates
of birth will be forwarded by the Accountant Officer to the
Accountant General of the Navy for notation and record. The
certificates will be returned in due course.

13. Death of a wife or Birth or Death of a child.—When any
change in the rate of Marriage Allowance becomes necessary
owing to the death of a wife or the birth or death of a child the
fact is to be reported by the Station Officer to the Accountant
Officer, Naval Reserves, and a certificate of the birth should
accompany the report. In the case of a death the Station Officer’s
report is sufficient when it is not possible for the man to obtain

a certificate free of charge. The Accountant Officer will make the

necessary adjustment of the Marriage Allowance.

14. Misconduct of wife.—Marriage Allowance is subject to
forfexgnre in the event of misconduct on the part of the payee,
and, in any case, ceases during a period of imprisonment of the
payee. Where it appears that the Allowance is not being used in
the interests of those for whom it is intended, e.g., children of a
mother who neglects them, payment may, at the discretion of the
Admiralty, be made to a trustee. The Station Officer is responsi-
ble for reporting any such case as comes to his notice.

15. Men discharged.—(a) Men of the Shore Wireless Service
discharged invalided are entitled to Marriage Allowance during
the period of 28 days for which their pay is extended.

(6) Men of the Shore Signal Service invalided or discharged

ore the completion of their engagement are not entitled to
Marriage Allowance for the period during which their pay is
extended (see Article 240).

16. Debt.—Marriage Allowance is, in exceptional cases, at
the discretion of the Admiralty, liable to be appropriated for
purposes of liquidating a debt to the Crown.

17. Allotments.—Officers and ratings of the S8hore Signal and
Shore Wireless Services are permitted to make allotmg;:xts mto




75

their wives, families or other persons in the same manner and
under the same regulations as for the Service afloat (see King's
Regulations and Admiralty Instructions, Articles 1755-1766),
except that allotments cannot be allowed :—

(a) to wives, families or other persons actually living
with them, or

(b) for investment in a Naval Savings Bank.

18. Allotments in the case of ratings.—

(@) Who may in future be detached from their Stations
for periods of one month or more and who are consequently
separated from their families; or

(b)) Whose families are not accommodated at their
proper Stations or within visiting distance thereof;

Marriage Allowance will not be credited on the ledger, but will
be paid weekly to the wives, or guardians of the children, by the
‘Accountant General of the Navy, concurrently with an allot-
ment. Such allotment must not be less than 21s. & week in the
case of Petty Officers and not less than 14s. a week in the case
of ratings below Petty Officer. Allotments are required to be
declared on Form 8. 63. The Declaration should show the date
to which Marriage Allowance has been credited on the ledger.

19. Declaration and stoppage of allotments.—The following
procedure is to be observed as regards the declaration (where
necessary) and stoppage of allotments :—

(a) The allotment declaration (Form S. 63 or S. 63B)
should be prepared at the Station prior to the departure
of the man or the departure of his family from him, and
the declaration forwarded to the Accountant Officer, Naval
Reserves.

(b) Notification of the stoppage of any allotment in
course of payment, if the stoppage be not in complianee
with & request received from the Admiralty, will be made
by the Accountant Officer to the Accountant General of the

Navy (Form 8. 54 or 8.548B), on receipt of the appropriate
request from the Station Officer. g

20. Payments to Guardians.—In the case of motherless
children as well as in cases where payment is made to a wife
the recognised qualifying allotment must be declared. If the
children are in the care of more than one guardian a separate
allotment in favour of each guardian will be required. Each
ge allotment need not be made at the qualifying rate shown
above, but the allotments must in the aggregate at least equal
that rate. Where the children of a family are living with separate
gnm-djans the total of the Marriage Allowance payable for the
children is normally divided in equal portions (per head of the
children) between the guardians. Where a man considers that
the total payment is more than is necessary to provide adequately
for the maintenance of his motherless child or children, he should
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make personal arrangements with the guardian or guardians
for the surplus to be saved for the benefit of his child or children.

Any allotments to a person disqualified for the receipt of
Marriage Allowance will not be taken into account in calculating
the rate of allotment necessary for the issue of Marriage Allowance.

21. Allotments to dependent persons.—As the good repute of
the Shore Signal and Shore Wireless Services is liable to suffer
if families are left in want, every endeavour should be made to
encourage men to make generous allotments, in the cases of
women who are separated from their husbands for private reasons
and of other dependent persons who are ineligible for Marriage
Allowance.

22. Death of man.—In the event of the death of & man, to
whom, or in respect of whom, a Marriage Allowance was in course
of payment, at the date of death, the allowance together with
an amount equal to the appropriate qualifying allotment (i.c.,
21s. a week in the case of Petty Officers and 14s. a week in the
case of other ratings) will be paid to his widow or children for a
period of four weeks after the notification of the death, the
necessary payments being made by the Accountant General of
the Navy to whom full particulars of the family and the address
of the Post Office at which payment is desired, will be communi.
cated by the Accountant Officer, Naval Reserves, at once, in
order that there may be no delay in payment. Payments made
on this account will be subject to any adjustment that ma
be necessary to avoid an overlap with pension, should one bi
payable. No allowance will be paid for a child born after the
date of the man’s death.

23. Separation of hushand and wife.—If a rating fa;
notify the fact that he is living apart from his Wifeg-v:ﬁl:th:.
legally or under mutual agreement, or by the intention of th
husbmg not to u:e ;vxth his wife—he will be liable to be ch&rgeg
with the amount of any overpayment of Marri
which may in consequence occur, lage Allowance

24. Where men are awaiting trial, in ciyil
going imprisonment, G.Lc., the procedure laid do‘:;,“.g‘:ﬁ ’ ;l{r}dex'--
Regulations and Admiralty Instructions, Article 1767 cl: ing's

and Appendix I1I, Part 4, will be followed. use 12,

243. Outfit Gratuities.—Chief Officers of
Signal Service and of the R.N. Shore wi,e,;a g:vi::.N. Shore
to that rank on or after 1st October 1918 are eligible § promoted
Gratuity of £25. or an Outfit

2. Applications for the payment of the ajj
made to the Accountant General of the Nowmoes are to be

avy t
Accountant Officer, Naval Reserves. Y through the

3. These gratuities being granted for the sol

3. uif . e purpose of
assisting the recipients to provide themselves with g proper
outfit, the Admiralty reserve the right in every instance to demand

2 o=

e —————
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an account of the expenditure, and to pay no greater sum than
that for which proof of expenditure is produced.

4. An Officer to whom an Qutfit Allowance has been paid
and who fails to serve for two years from the date of becoming
eligible therefor will be required to refund one-fourth of the
allowance in respect of each period of six months (or part of such
period) by which his service falls short of two years; the refund
may, however, be waived in whole or in part, at the discretion
of the Admiralty, if the failure to complete two years’ service
is due to death, invaliding through causes beyond the officer’s
own control, or other special circumstances,

244. Kit Upkeep Allowance.—Rati serving in the Shore
* Signal and Shore Wireless Services will be credited with Kit
Upkeep Allowance in the same way as Active Service ratings,
and the rates will similarly be promulgated in Admiralty Fleet
Orders (see Article 87).

245. Plain Clothes Grafuity.—This allowance will be payable
in accordance with the conditions applicable to Active Service
ratings leaving the Service.

246. Clothing Gratuity.—Provided they have not received the
corresponding gratuity for change of uniform while in the active
service, Petty Officers in the Shore Wireless Service will be
credited with a Clothing Ggatuit.y for change of uniform on
completing one year’s service as Petty Officer Telegraphist
(S.W.S.). Ratings who have received the Clothing Gratuity
for change of uniform in the active service, and who revert to
Class 11 uniform on joining the Shore Wireless Service, will not
be entitled to any Clothing Gratuity on joining, or on completion
of one year's service as Petty Officer Telegraphist (S.W.S.).

The amount of the gratuity will be communicated periodically
in Admiralty Fleet Orders.

947. Good Conduct Medals, Badges, &ec.—Good Conduct
Badges and Badge Pay, and Long Service and Good Conduct
Medals and Gratuities, are a.wardet.i to ratings of the Shore Wireless
Gervice under the same regulations as for Petty Officers and
seamen Of the Fleet.

o, Time served in the Sho_re Signal Service will not in any
ciroumstances count towards increase of Naval pension, nor as
time towards the qualification’ necessary for earning a Naval
Good Conduct Medal and/or Gratuity or a Royal Fleet Reserve

Conduct Medal.

Good
048. Special Allowances — Commencing date. — Allowances
;al to the Station to which a man is appointed will commence
spec the actual date the man joins the Station, and will terminate

f,r:The date on which he ceases to perform duty at the Station.

. Wireless Telegraphy Allowance.—Ratings belonging to
thozglgnom Signal Service, qualified in W/T, when appointed

z 28297 F
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or lent for duty at & W/T or D/F Station will be paid as from the
date on which they actually commence such duty, the \_V@rcless
Telegraphy Allowance mentioned in Appendix I, in addition to
the ordinary pay of their rating.

2. This allowance will not be withheld if the manis tempomt'\\}'
detached from the W/T or D/F Station but otherwisc is to termi-
nate on the date on which he ceases to perform the duty.

250. Allowance for rating of Station Signalman (S.S.S._).~-"1fhl°l
non-substantive rating of Station Signalman (8.8.8.) carries wit
it an allowance of 3d. per diem in addition to the ordinary pay
of the rating.

2. This allowance is to be continued during such time 88
men holding the rating are absent in hospital, on leave, on
duty, &ec.

3. It is not payable concurrently with an allowance for duty
at W/T Stations.

4. The rating of Station Signalman will only be retained as
long as the man maintains the required standard of efficiency

in signals.

251. House Allowance, Lodging Allowance and Lent Allow=
ance : House Allowance.—(z) House Allowance at the rate of
10s. a week is payable to married officers and married ratings
for whose families no Service accommodation can be provxded-
Once official quarters are allocated to the families of ranks and
ratings, payment of House Allowance is not to be made OF
continued should they fail to occupy them, nor is payment to

be resumed if they vacate them at any time for their own
convenience.

(6) In the case of single men, House Allowance will continue
to be paid at the rate of 5s. 6d. a week to all such men who were
entered into the Coastguard prior to 25th August, 1920, if accom-
modated in bachelor quarters, but only for the period of the
engagements under which they were then serving. Such men will,
however, be required to pay a nominal rental of 1s. & week for such
accommodation as they oecupy; single men entered subsequent to
2§th August, 1920, and these entered prior to that date who have
since re-engaged will not be eligible for House Allowance under
any conditions as long as they remain single.

2. Lodging Allowance.—Lodging Allowance is payable at the
rates and under the conditions laid down in Chapter XLVI of the
King’s Regulations and Admiralty Instructions to all officers and
men for whom no accommodation of any kind is available.

Bachelor ratings for whom accommodation is not available
are to be paid Lodging Allowance only and not House Allowance.

3. Concurrent payment of Lodging Allowance and House
Allowance.—The following are the instructions for the concurrent

e — O s
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payment of Lodging and House Allowances where no official
quarters are available :— -

(@) Married officers and married ratings not able to
live with their families, who elect to have the latter accom-
modated at a Station, but who are not provided with
accommodation for themselves at their place of duty,
are to be paid Lodging Allowance only.

(b) Married officers and married ratings who are not
provided with quarters for their families nor with accommo-
dation for themselves, but who live with their families_ in
unfurnished accommodation, are to be paid Lodgmg
Allowance but not House Allowance; the cost of removal
of family and effects in such cases to be borne by the Crown.

(c) Married officers and married ratings who are not
provided with quarters for their families nor with accom-
modation for themselves, but who are compelled to live
with their families in furnished apartments, are to be paid
both Lodging Allowance and House Allowance; travelling
expenses of the family in such cases will be borne by the
Crown. The fact that no suitable unfurnished accommo-
dation was obtainable is to be certified by the Station Officer
on Form 8. 1297, Form of Application for Lodging Allow-
ance.

(@) Married officers and married ratings who are not
provided with quarters for their families, but who are
provided with quarters for themselves are to be paid
House Allowance.

(¢) Married officers and married ratings who are pro-
vided with quarters neither for their families nor for them-
selves, but who are commpelled to live away from their
families—either through the exigencies of the Service or
through difficulty in obtaining accommodation—are to be
paid both Lodging Allowance and House Allowance.

A certificate to the effect that the officer or rating 1s
unable to reside with his family, and briefly stating the
reason, should be furnished by the Station Officer on
Form 8. 1297. b T
= (f) Applications for Lodging Allowance are
submitted to the Admiral Commanding Reserves for
approval before payment. When forwarding applications
for Lodging Allowance, Station Officers should state under
which paragraph or clause of this regulation the Allowance
is claimed, and if House Allowance also is .apphed for,
or is in course of payment, any necessary certificate under
this paragraph should be furnished on Form S. 1297.

- (g) Care is to be taken by the responsible officers to
see that the attention of the Accountant Officer, Naval
Reserves, is drawn to any change in the circumstances
governing the accommodation of an officer or rating or his
family which would affect the allowances payable under this

regulation.
gul F2
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4, Lenf Allowance.—A special allowance of ls. per diem is
payable to meet the extra cost arising from the maintenance of
two homes, in cases where married officers and married ratings
are separated from their families through the exigencies of the
Service, even though they may be living within visiting distance
of their families. This allowance is not payable during periods
of leave or during maintenance in hospital, or when victualled.

5. The expressions ““ married officers ” and-*‘ married ratings
in this Article include widowers with a child or children, or &
step-child or step-children of school age dependent upon them;
children of school age are those in respect of whom marriage
allowance is payable under the provisions of the Admiralty Fleet
Orders from time to time in force.

252. Pay when medically unfit for duty.—Officers and men
will be dealt with under the King's Regulations and Admiralty
Instructions for the purpose of the continuance of pay whilst
sick, &c. (See Article 2583 as to Provision Allowance and
Article 222 as to the grant of Hurt Certificates.)

253. Officers and men victualled in hospital or elsewhere—
Deductions from pay.—When officers or men of the Shore Wireless
Service are victualled in hospital or elsewhere, provision allowance
will not be payable, and in the case of the Shore Signal Service

a sum which will be promulgated from time to time in General
Orders will be deducted from their pay.

2. Hospital Stoppages.—Men in hospital on account of sickness
due to their own misconduct, carelessness or neglect, are subject
to stoppages of pay in accordance with Article 1585 of the King's
Regulations and Admiralty Instructions.

254. National Health and Pensions and Unemployment In-
surance.—In respect of National Health and Pensions and
Unemployment Insurance, members of the Shore Signal and
Shore Wireless Services are dealt with in the same manner as
Active service ratings and in accordance with the procedure
laid down from time to time in Admiralty Fleet Orders.

255. Death or Insanity.—The pay and allowances due at the
date of discharge of an officer or man * D.D.” or “ D. Insane”’
will not be paid by the Accountant Officer, Naval Reserves,
or by the Station Officer if the pay list has already been made out,
but will be administered by the Accountant General of the Navy.

256. Vouchers to be returned immediately atter payment.—
All vouchers, whether for pay or any other service, are to be
returned to the Accountant Officer, Naval Reserves, by the Station

Officer, immediately after the payments have been made and the
vouchers themselves fully completed.

257. Claims to be paid by the Accountant Officer, Naval
Reserves.—Claims for payment for stores purchased, or for
other service, are to be embodied on a Form C. 35 by the Station
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Officer. The necessary certificates by the proper officers, * that
the stores are good and fit for the Service,” are to appear on the
vouchers which will be examined as to value by the Accountant
Officer, Naval Reserves, previous to payment. The name and
a.;lidrlgss of the person to be paid are to be inserted at the head of
the Form.

258. Cartridge Cases.—Allowances for the recovery of cart-
ridge cases will be paid to the actual collectors through the
Station Officer.

Further instructions and the scale of allowances are contained
in the King’s Regulations and Admiralty Instructions.

259. Grants for religious ministrations.—No payment will be
made by the Admiralty to the clergymen of Established Churches
for parochial ministrations to the personnel of the Shore Signal
and Shore Wireless Services living m their parishes, but in ex-
ceptional cases small grants may be made in aid of repairs and
maintenance of Parish Churches attended by the men.

2. Allowance for service at Stations.—An allowance of ten
shillings will, when considered necessary, be granted bg the
Admiralty, for each fortnightly service performed at & Signal
or Wireless Station beyond three miles from a.church, for men of
the Established Church, and for the men of other denominations.
This allowance will not be granted except in cases specially
determined by the Admiralty nor when the number of men
ministered to is, at the time of the application, less than four.
When the allowance has once been sanctioned by the Admiralty
payment may be made for services on weekdays if, in the opinion
of the Admiral Commanding Reserves, good and valid reasons
are given for the services not being performed on Sundays.

3. In making application for allowances to Ministers of
Religion for special services, the following particulars are to be
given :(—

{a) Denomination.

(b) Number of officers and men attending service. )

(c) Distance of nearest place of Worship of the denomi-
nation for which a special service is required.

(d) Previous authority, if any, for such allowances,
and if previously authorised, why payment was dis-
continued,

4. Travelling allowances.—When Ministers who perform
special services at Stations reside at a greater distance than
three miles from such Stations, application may be made for
them to be granted car or cab hire. The allowance will be limited
to one shilling and sixpence a mile on the distance travelled one
way in excess of three miles from the offiviating Minister’s usual
place of residence in the parish to the Station, and be subject
to the condition that it does not exceed the actual cost of con-

veyance.
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5. Vouchers for payment.—On the voucher for the payment
of the ten shillings allowance and travelling allowance, the follow-
ing particulars should be certified to by the Station Officer :—

(@) Denomination. .

(b) The date of performance of the Service. .

(c) The distance of the Signal or Wireless Station from
the nearest church of the denomination to which the
officiating Minister belongs. .

(d) The number of officers and men at the Station
belonging to the particular denomination.

(e) If an allowance for cab or car hire has been granted,
the distance from the officiating Minister's usual place of
residence in the parish to the Signal or Wireless Station.

6. Allowances to other Ministers.—When places of Worship
other than those of the Established Churches are in the neigh-
bourhood of Signal or Wireless Stations, the officiating Minister,
on his application, may be paid ten shillings per head per annum,
payable yearly on the 1st April, on the average number of officers

and men under his spiritual oversight serving at the Signal or
Wireless Station.

7. No allowance is to be paid for any period of time exceeding
a year prior to date of application.

Nore.—The allowances under clauses (2) and (6) have
been supplemented temporarily on account of increased

cost of living, &c., due to the war. (See Admiralty Fleet
Orders.)

260. Grants in aid of schools.—Grants may, at the discretion
of the Admiralty, be made in aid of the funds of Elementary

Schools attended by children of Shore Signal and Shore Wireless
Services personnel as follows :—

(a) England and Wales.

Voluntary or non-provided schools.—Any grants made to these
Schools will be in aid of specific expenditure for which managers
are responsible, e.g., the cost of repairs to school premises,
structural additions or alterations, and the erection of new

buildings; but no assistance will be given towards the cost of
general maintenance. .

Infomg&tit_)n on the following points should be furnished with
each application for a grant :—

(i) The number of children of Admiralty employees
attending the school.

(ii) The estimated total amount of the specific ex-
penditure.

(iii) The amount of support, in the way of subscriptions,
accorded locally to the object.
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(iv) The poverty or otherwise of the district in which
the school is situated. 5.

(v) The rateable value of the Admiralty property in
the parish or district.

(b) Scotland.

Voluntary Schools—Grants made towards the funds of.these
Schools will be calculated on either of the following bases, viz. :—

(@) A rate not exceeding one shilling in the Pound
assessed upon the rateable value of the Station buildings.
(b) The excess of the school expenditure on each child

in average attendance, over the Government grant per
child.

To enable this discretion to be exercised the following
porticulars are to be furnished with every application for a
grant in aid :— )

(i) The rateable value of the Station buildings.

(ii) The total average attendance of children at the
school during the school year, including children of men
of the Shore Signal and Wireless Services. )

(iii) The average attendance during the same period
of children of men of the Shore Signal and Wireless Services.

(iv) The total expenditure of the school during the
year.

(v) The total amount of the Government grant.

261. Extra Pay.—Men employed on work in connection with

the Works Department will be eligible for extra pay as prescribed
in Article 313.
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CHAPTER XVIIIL

TRAVELLING AND REMOVAL EXPENSES.

(NotE.—The term “ children > when used in this Chapter
includes sons under 16 years of age, unmarried daughters
dependent on, and residing with their fathers, and sons
over 16 years of age, who, by reason of physical or mental
infirmity are necessarily dependent on their parents.
It also includes children adopted under the authority
of the Admiral Commanding Reserves, provided that
the conditions ' specified above as regards age, &c., are
satisfied.)

266. Issue of Travelling Warrants.—The issue of tmvellm,g
warrants to officers and men is to be in accordance with the King’s
Regulations and Admiralty Instructions.

2. Warrants, Consignment Notes and Excess Luggage Vouchers
to be issued by Station Officers.—Station Officers are responsible
for issuing the necessary Travelling Warrants (Form A.G. 800),
Admiralty Consignment Notes (Form D. 80) and Excess Luggage
Vouchers (Form A.G. 818) to cover the conveyance by rail or
steamer of officers and ratings, together with their families,
furniture and effects, on removal either on first appointment,
on change of Station, or on final discharge.

3. Extra expense caused by neglect to use Warrants, &c.—
Any officer or rating who neglects to make use of a Travelling
Warrant, Consignment Note or Excess Luggage Voucher supplied
to him will be liable to be charged with any extra expense thereby
incurred.

4. Issuing Warrants generally.—On all occasions when officers
and men are about to travel on the public service, travelling
warrants (so far as they can be made available) should be issued
to them by the Station or other responsible officer, except in
special cases where it would be cheaper to book in the
manner. When railway or steamboat fares are claimed, an
explanation as to why travelling warrants were not used should be
given on the claim (Form C. 15). '

5. Neglect to issue warrants.—Officers neglecting to 1ssue
travelling warrants where it would have been proper or possible
to issue them, will be liable to have the difference in the expense
charged against them. .

6. Details to be shown on warrant.—The circumstances in
which each travelling warrant is issued are to be olearly mted
in the space provided on the form, and, if possible, the authority
for the journey should also be quoted. .

In the event of men being accompanied by their wives and
children, the age of each child is to be stated on the warraut.
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7. Routes.—Travelling warrants are to be made out for the
most direct and economical route. In cases where it is necessary
to depart from this procedure the authority of the Accountant
General of the Navy is first to be obtained, the route proposed
being stated.

967, Actual expenses allowed when railways or steamers areé
not available.—When railways or steamers are not available,
the actual travelling expenses by the most economical means of
conveyance, compatible with the duty, will be allowed, recexpfcd
vouchers, when procurable, being furnished in support of the claim.
Public conveyances should be used when available.

268. Removal Expenses.—The following regulations governing
the payment of removal expenses are strictly to be complied
with :—

(@) Meaning of the term *‘ officers” used in this Article.—
The term * officers ” when used in this Article refers only to

Senior Chief Officers and Chief Officers of the Shore Signal and
Shore Wireless Services.

(b) Conveyance of furniture, personal luggage, &c.—(i) When-
ever the removal of an officer or man is authorised by these regu-
lations it is to be clearly understood that nothing but bona fide
furniture and necessary effects are to be taken at the expense of
the Crown. Station Officers are to inspect the luggage of menon

removal, and they will be held responsible that this regulation is
duly observed.

(ii) When the removal of furniture is authorised, the total
weight of personal luggage and furniture combined, for which
conveyance at the public expense will be allowed, will in no
case exceed three tons. Where an officer or rating is in possession

of a bicycle, it should be considered as forming part of necessary
effects and be included on Form D.80.

(iii) The personal luggage in excess of that allowed free
by the railway company is to be conveyed by the same train
as that by which the officer or man travels, an Excess Luggage
Voucher (Form A.G. 818) being used.

(iv) On all claims, including items for the conveyance of
furniture, the weight of the furniture and excess personal luggage
should be stated in order that the total weight conveyed at the
public expense may be checked. In the event of the guantity
of furniture and personal luggage allowed by the regulations
being exceeded, the cost of the conveyance of the excess weight

will be calculated by the Accountant Officer, Naval Reserves,
and recovered from the officer or man concerned.

(v) “ House to house " contracts are not to be entered into
except in special cases where, owing to the short distance involved
or the absence of any alternative means of transport, road con-
veyance is the most economical method available. Form C. 11
will therefore be used as a rule only for cartage to and from
the railway station. (See Article 271 (4).)
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All removal tenders in excess of Ten Pounds are to be sub-
mitted to the Admiral Commanding Reserves for approval before
acceptance.

(vi) Station Officers are responsible for making the arrange-
ments and conducting any necessary correspondence in regard
to removals, and this duty must not be delegated to ratings.

(¢) Officers and Men transferred from one Station to another.—
Officers and men permanently transferred from one Station to
another (except for misconduct or at own request) are allowed
the free conveyance of themselves, families, furniture and effects.

(d) Discharge of officers on completion of full service.—Officers,
on completion of full service (i.e., on reaching the age for com-

pulsory retirement) are allowed removal expenses for themselves,
families, furniture and effects.

(e) Retirement of Officers at own request.—Officers who are
itted to retire at own request must pay all removal
expenses for themselves, families, furniture and effects. (See
Article 243 with regard to the liability of officers to refund Outfit
Gratuity paid to them.)

(f) Officers invalided.—An officer, on being invalided from the
Service, may be paid reasonable travelling expenses to his home,
including the cost of removal of furniture and effects. )

Where the cause of invaliding is directly due to the Service,
the travelling expenses of the wife and family may also be paid
in addition to the officer’s own expenses. All claims should be
submitted to the Admiral Commanding Reserves for approval
prior to payment. A

If the cause of invaliding is not directly due to the Service,
the travelling expenses of the officer’s wife and family will not
be allowed.

(9) Men joining the Shore Signal and Shore Wireless Services.—
Men who have completed time for pension and are eligible for
but have not previously been granted a free removal under
Article 1665 of the King’s Regulations and Admiralty Instructions,
will on joining the Shore Signal Service be allowed the free
conveyance of themselves, families, furniture and effects.

Other men will be allowed free conveyance for themselves,
but will be required to bear the first Three Pounds of the cost of
removal of their families, furniture and effects (including the
cost of any Travelling Warrants or Forms D. 80 used). The fact
that the sum of Three Pounds is to be deducted in these cases

is to be clearly stated on the travelling expense claim (Form
C. 15).

(k) Discharge of ratings on completion of full service or engage-
ments.—On completion of full service, or full engagements,
ratings are allowed removal expenses for themselves, families,
furniture and effects. : )

(§) Ratings invalided.—Ratings, on being invalided from the
Service, are allowed removal expenses for themselves, families,
furniture and effects.
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(k) Ranks and ratings discharged under the terms of agreement.—
Removal expenses of the officer or rating, and of the family,
furniture and effects will be borne by the Crown. _

1) Rati discharged chase, or free, before completing
mgt(zg)mn-gfmmov:lg ex;gns;,? of the rating, family, furniture
and effects must be borne by the rating. .

(m) Ratings dismissed for misconduct.—A rating on dismissal
from the Service is to be furnished with Travelling Warrants
to convey him to his home. Where there is no railway an allow-
ance of one penny a mile may be paid for every mile he may have
to travel. In the case of Shore Signal and Wireless Stations at &
distance from a railway station, the cost of reasonable car hire
in excess of 3s. may also be allowed.

The removal expenses of the rating’s family, furniture and
effects must be borne by the rating.

(n) Ratings returned to the Service afloat or transferred from
one Station to another * for misconduct” or “ at own request.”"—
Removal expenses of the rating, family, furniture and effects
must be borne by the rating; certain exceptional cases of removal

at own request will, however, be dealt with on their merits by the
Admiral Commanding Reserves.

(0) Widows of officers and men.—Widows of officers and men
are allowed reasonable travelling expenses incurred by them and
by their children in proceeding to their future homes, as well °
as the free conveyance of their furniture and effects.

Travelling warrants and Consignment Notes are to be issued
wherever practicable.

(p) Free removal on discharge.—It is a condition for the grant
of free removal on discharge from the Service that the removal
is actually carried out within a period of six months before
or twelve months after the date of final discharge.

The following procedure is to be adopted :—

If removal is carried out on discharge.—Applications
are to be referred to the Admiral Commanding Reserves
by the Station Officer for approval. When approved,
the necessary railway warrant, baggage form, consignment
note, &c., are to be made out by the Station Officer and
issued to the officer or man.

When removal is deferred for a period not exceeding
twelve months from date of discharge.—The officer or man is
to apply to the Admiral Commanding Reserves, through
his late Station Officer, for approval to remove &t
Government expense, about fourteen days before he
intends to remove. Approval will be returned to the
Station Officer who is then to issue the necessary forms.
The claim for travelling expenses is to be sent direct by

the officer or rating to the Accountant Officer, Naval
Reserves.

Care must be taken that when an officer or man intends
to claim a deferred removal, notification of such intention must
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be forwarded to the Admiral Commanding Reserves within one
month from the date of discharge from the Service. -

Tenders for removal of furniture or conveyance of families
to and from railway station are to be dealt with by the Station
Officer. (See Art 271 (4).)

The concession of free removal on discharge is applicable
only to journeys within Great Britain and Ireland, and in the
event of an officer or man proceeding abroad, removal expenses
to the port of embarkation only are payable out of public funds.

Article 1665 (e), King's Regulations and Admiralty Instruc-
tions, is not intended to apply to personnel of the Shore Signal
and Shore Wireless Services, whose claims for removal expenses
(including incidental expenses) on final discharge will be dealt
with on the same basis as on transfer from one Station to another.

269. Expenses of children.—When expenses are claimed or a
travelling warrant issued in respect of a child of 16 years or over,
the Station Officer is to furnish a certificate on the claim stating
in which of the categories mentioned in the Note at the com-
mencement of this Chapter the case falls.

2. Cost of accommodation.—When the family of an officer or
man is being conveyed at the public expense, and it becomes
necessary during the journey or whilst the furniture is on rail,
to take rooms for them during the night or otherwise, the reasonable
cost of rooms will be allowed; but if the officer or the man
occupies the rooms with his family and is entitled to subsistence
allowance under Article 277 for such night, &c., one-third of the
subsistence allowance is to be deducted as his share in the expense
of the rooms. In all cases where the cost of rooms is claimed
it should be stated on Form C. 15 whether the officer or rating
occupied the rooms with his family.

270. Removal arrangements—Procedure.—When removals of
officers and ratings are ordered, the following uniform procedure
is to be carried out :— '

(i) Immediately the orders for removal are received :—

The Station Officer of the man’s future Station is to
inform the Station Officer of the man’s present Station
by letter (or by postagram or telegram if necessary)—

* (@) whether a house is available for him at the Station,
or the earliest date it will be ready for occupation;

(bg as to the route; where the man shox:lg bo%ktio;
to what place luggage, &o., should be consigned; whether
he will be met on arrival, or whether he should take a
conveyance at the Station of destination; .

(c) as to any other useful information concerning the
removal.

(ii) When everything is ready for removal—

The Station Officer of the man’s present Station is to
issue the necessary railway warrant, excess luggage voucher,
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and consignment note, together with written travollu_xg
instructions, being guided by the information furnished in
accordance with (i), (@), (b), &c., above. He is responsgble
for seeing that the most economical arrangements possible
are made both in respect of the removal of personnel and
of their furniture. :

A copy of the written travelling instructions issued is
to be retained for reference.

(iii) On a man actually leaving one Station to join another—

The Station Officer of the Station he is leaving is to
telegraph to the Station Officer of the Station he is joining,
as follows :—

Name and rating).....c.ccovveveniiniiiiiisnnnnenacnseens
AOEEIE BETIND Y B arammsnsunsswussmesmenanrsssnvanssnasd s
(Thine o OBRID):creveiviassnvasssasrasaonsoacssssaassrans

2. If it should be necessary for an officer or rating on removal
to deviate from the normal route in order to collect and despatch
his furniture or accompany his wife and family to their new
residence, prior approval is to be obtained from the Admiral
Commanding Reserves. Approval will only be given in very
exceptional circumstances, e.g., where, owing to the size of family
or physical inability of wife, it is inadvisable or impossible for
the family to pack up and despatch the furniture and travel
without assistance. (See Article 124.)

271. Conveyance of private furniture and effects by rail—Use
of Form D. 80.—A consignment note, Form D. 80, is to be used
in every case where it is necessary for the furniture of an officer
or man to be conveyed by rail at the public expense.

2. On all occasions when Form D. 80 is used in connection
with removals of officers and men or their families, the following

particulars are to be inserted, care being taken that the entries
are clear and legible :—

(@) Name and rank or rating of the officer or man
concerned.

(b) Number and date of authority for removal.

(c) Directions to the Railway Company to the effect
that their claim, with the D.80 attached, is to be rendered
to the Issuing Officer, whose address should be stated.

(@) The notation “ Paid home” should be inserted.
(See also Article 340.)

Station Officers are to see that these instructions are strictly
complied with, as the omission of this information causes much
unnecessary correspondence and delay in settlement of claims.

3. On receipt of the Railway Company's claim the Station
Officer is to examine it as to its general correctness and ascertain
from the consignee whether the goods have been safely delivered.
It is then to be forwarded with a covering voucher (Form C. 35)
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to the Accountant Officor, Naval Reserves, for settlement.
(See Article 340.)

4. Cartage of furniture and effects to and from Railway
Stations.—Whenever possible arrangements should be made for
the Railway Company or their agents to do any necessary carting,
the charges for such services being included in the Railway
Company’s claim for carriage. In cases, however, where it has
been definitely ascertained that the Railway Company are unable
to carry out the work of cartage, tenders on Form C. 11 are,
if possible, to be obtained from at least three contractors. If
less than three tenders are obtained, an explanation should be
given on the expense claim, and the Station Officer should state
whether in his opinion the charges made were fair and reasonable.
Ordinarily, the lowest tender is to be accepted, but in the event
of the lowest tender being considered excessive for the work
undertaken, the matter should be submitted for consideration
to the Admiral Commanding Reserves whose approval should
in any case be obtained before any tender exceeding Ten Pounds
is accepted. (See Article 288 (b) (v) .)

Form D. 80 (Carrie’s Copy) should be given to the carter
who collects the furniture and the fact explained to him that
it is for free transit of the furniture by rail or steamship, and that
he shoul‘;i hand the form to the railway cr steamship company
concerned.

5. The cost of hire of lift vans is not allowed as a charge
against public funds. Officers and men who are authorised to
remove may, however, be allowed to have their furniture con-
veyed by road instead of by rail, subject to the condition that
the amount allowed towards the cost of removal will in no case
excecd the oxpeases that would have been jncurred had the effects
been conveyed by rail in the usual way. Applications for this
concession must be submitted to the Admiral Commanding
Reserves for prior approval and should be accompanied by &
statement showing the estimated cost of each method of trausport.
In the event of the request being approved the applicant will
be informed of the total amount which will be allowed out of
Naval funds towards the removal expenses, and on receipt of this
information may, if he so desire, withdraw his application.
No request, however, for a revision of the sum allowed can be
entertained after the removal by road has actually taken place.

In cases where approval is given for removals to be carried
out by road, the Contractors engaged are to be informed that
consignments are to be weighed at some time during the journey
and the claims in respect of the removals are to be accompanied
by weigh-bills, The charges for weigh.i.rgu:hould be included in
the claims and will be met from Public ds.

6. Use of ‘‘ Through *’ railway vans.—There is no objection
to the use of *“ through ”* vans for consignments of one ton and




upwards. “' Through "’ vans are never to be asked for when the
total weight of furniture to be removed is less than one ton.

7. Conveyance of furniture to and from Isle of Wight.—When
it is necessary to remove the furniture and cffects of officers and
men at the public expense from the Isle of Wight to the mainland,
it has been arranged that Messrs. Chaplin & Co., the Railway
Company’s Agents, shall collect it and make arrangements for
its conveyance through to its destination. Their account will
cover the total cost of conveyance of the goods to destination
and will be rendered to the officer by whom the consignment
note (D. 80) is issued, and he in turn is to forward it to the
Accountant Officer, Naval Reserves, with a covering voucher
(Form C. 35) for settlement.

When, therefore, it is necessary to remove furniture and effects
from the Isle of Wight an application should be made to the
local representative of the Railway Company’'s Agents who
will make the necessary arrangements; and the ** Carriers’ Copy 7
of Form D. 80 should be handed over to the carrier’s representative
when the goods are despatched. No tenders will be vequired
for the work of collection of the furniture.

Arrangements have also been made with Messrs. Chaplin
& (?0-, for the conveyance of furniture and effects of officers and
ratings from the mainland to places on the Isle of Wight, and
when, therefore, removals to stations on the Isle of Wight are
carried out the consignment note (D. 80) should be endorse
“ pia Gosport and Messrs. Chaplin & Co.”

8. Expenses of removal to be reclaimed on Form C. 15.—The
travelling expenses incurred and cost of conveyance of furnituré
and effects to and from the railway station are to be reclaimed
on Form C. 15, receipted vouchers being attached in support
of all items of 10s. and over, together with the tenders obtained
from Contractors on Form C. 11. (See also Article 282.)

9. Advances.—In order to avoid the difficulty experienced by
ranks and ratings in meeting the expenses incurred by them
when travelling on duty or for the cartage of their furniture
and effects when ordered to remove, such an advance of money
as may be considered necessary will be made to them by the
Accountant Officer, Naval Reserves, under the conditions laid down
in the King’s Regulations and Admiralty Instructions.

Applications for such advances should be made on Form C. 12.

272. Claims by officers and men in respect of damage to and
loss of furniture and effects during removal.—All claims for
compensation for damage to and loss of furniture and effects
during removal are to be submitted through Station Officers
to the Admiral Commanding Reserves on a proper manuscript
form, a specimen of which is given in Appendix VII, as soon as
possible after the receipt of the goods. )

A copy or original of any correspondence with the railway
company Or shipping company in connection with the loss or
damage is to accompany the claim.

RO
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2. On delivery an inspection of goods should be made and
any damage or losses observed pointed out to the oarrier and
noted in writing on the receipt given. Where, on account of
goods being enclosed in packing cases, &c., immediate inspection -
of their condition is impossible, it should be stated on the receipt
that contents of these cases are  unexamined.” The examina-
tion of tho contents should then be made at the first opportunity,
but within three days (to enable a formal claim to be lodged
as in paragraph 4 below), and any damage or loss discovered
should be reported in writing to the carriers.

3. Cases have occurred where claims on account of damage,
&c., to private effects made against the railway companies con-
cerned have been prejudiced by the fact that the carrier who
collected the goods at the railway station for delivery gave a
clear receipt to the railway authorities. Where, therefore,
the Signal or Wireless Station is outside the area of the railway
delivery, and cartage is accordingly done by contract, the Station
Officer is to take steps to impress on the carrier the necessity of
noting on the railway company’s receipt for the consignment
“ damaged ” if external damage is visible, or ‘unexamined "
if no external damage if visible, i.e., in no case should a clear
receipt be given.

4. Any undue delay may result in the railway company refusing
liability on this ground, and it is of primary importance that the
railway company should be notified of damage or loss within
three days of the delivery of the goods. In addition, therefore,
to the claim ordered to be rendered in paragraph 1, the Station
Officer of the Si%na.l or Wireless Station at which the effects are
delivered is to lodge a formal claim, on the lines shown in
Appendix VII, against the local railway authorities within three
days of the delivery of the goods.

When effects are sent to private quarters, the owner of the
effects is responsible for making arrangements for a formal claim
to be lodged direct with the local railway authorities.

5. Station officers are to scrutinise thoroughly the claims
referred to in paragraph 1 and see that the regulations have been
complied with, before submitting them.

278. Cab Hire, &c¢.—The following regulations in regard to
cab hire are to be observed :— e

Cab hire may be allowed to officers in the following circum-
stances, if no suitable public conveyance is available :—

(@) For all distances of two miles and upwards.

(6) For distances of less than two miles, either when
baggage is necessarily carried, or when required for the
saving of time in circumstances not under the control of the
officer; in the latter case the reasons for the urgency should
be fully explained on the claim.

. (¢) In exceptional cases not covered by the above,
cab hire may be authorised by the Admiral Commanding
Reserves, if in his opinion such cab hire was desirable
in the interests of the public services. :

@ 28207 G
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The hire of a cab or special conveyance may also be allowed :-

(i) To officers and men when necessarily travelling with
baggage, if no cheaper mode of conveyance is available.

(ii) For prisoners and escort when railway conveyance
cannot be used. -

2. The term “ baggage ” when used in this connection is not
intended to include light articles which are ordinarily ecarried
by hand. :

3. When two or more officers or two or more men are
proceeding on the same journey, separate vehicles will not be
allowed for each in cases where it is possible by forethought and
care to make more cconomical arrangements.

274. Cab hire in conveying patients to Hospital. —Expenses for
cab hire in conveying patients to hospital or sick quarters from
Signal and Wireless Stations will be allowed.

2. Visiting Sick.—The cost of cab hire to visit the sick in
hospital or sick quarters will not, except in cases of emergency,
be allowed as a charge against the public. When such charges
are incurred, an explanation should be given on the elaim and be
approved by the Admiral Commanding Reserves before payment

is made.

275. Gratuities, &c.—Gratuities to porters or servants will
not be allowed.

276. Visits of ceremony—Expense of.—The provisions of
Article 1793, King’s Regulations and Admiralty Instructions,
have been extended so as to cover the repayment of carringe
hire, &c., to officers attending public functions as representatives

of the Naval Service.
2. Claims arc to be forwarded to the Admiral Commanding

Reserves on Form C. 15 with a separate report as to the neeessity
or desirability of the attendance of the officer concerned.

277. The following Table shows the classes of railway accom-
modation and the rates of subsistence allowance to which officers
and men are entitled when travelling on duty :—

: When staying over 7
When muuuy m\'cumg or not day‘ in one plm and
Clnss of | staying over 7 days in ono place unprovided with
aoz?l:l- and unprovided with quarters, quarters.
m -
tion to While findin, in
R'“'." or which | For evory compicte] Above 0 hours ( pi.l; uwiﬂ o‘:gw
nting. entitled. | 24 hours; also for [when midnight| payable nfter lodgings
. over 9 hours is not have been obtained,
lincluding midnight.] included. aee Articlo 251.)
A, B, C. D.
(See clausc 6.)
““

Senior Chief Offi- Ist 125, Gd. Ba. For the first three days
cers and Chief (or four days if Sun-
Officors. day iz included) at

P Officersand|  3rd G, 3s. tho mtes laid down

ratings. in Column B,
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2. Not payable when victualled on board ship.—The above rates
of subsistence allowance are not subject to deduction in respect
of concurrent payment of provision allowance, but they are not
payable when taking passage in H.M. Ships, or in passenger
steamers when messing or victualling has been provided.

3. Certificate as to gquarters.—A certificate as to whether
sleeping accommodation was available is to be given in all cases
where officers and men are lent to other Stations, and claim
subsistence allowance under Columns B, Cor D.

4. The necessity for men being lent from one Station to
another is to be fully explained on the claim (Form C. 15).

5. When a journey or other duty involving the payment of
subsistence allowance has taken longer than the time it should
take under normal conditions, the reason for the extra time
taken on the journey should be stated on the claim.

6. General rules for payment "of subsistence allowance.—
Officers and men absent from their Stations on detached duty
should be able to secure lodgings within three days (or four days
including Sunday), and subsistence allowance at the rates specified
in Column B will not ordinarily be paid for more than three
working days, but if evidence is produced that hotel expenses
were incurred for a longer period, and the nature of the duty
did not admit of more economical arrangements being made,
the allowance at the rates in Column B may be continued up
to a maximum of seven days. 4

In exceptional circumstances, such as the uncertain duration
of detached employment, or the impossibility of finding lodgings,
subsistence allowance at the rates specified in Column B will be
continued for such time beyond the first week as may appear
reasonable, under the special authority of the Admiralty, subject
to the production of vouchers in proof of expenditure; but 3.“0"
14 days the amount is in no case to cxceed the rates specified
in Column C.

The date and hour of entering lodgings is to be stated on
‘the claims, and no payment of subsistence allowance will be
made after that date. Application may, however, be made on
Form S. 1207 for the grant of lodging allowance (see Article 251).

7. Concurrent payment of lodging and subsistence allowances.
—The continued payment of lodging allowance to officers and
men who, bofore procceding on detached duty, are already in
receipt of that' allowance, will be governed by the King's
Regulations and Admiralty Instructions, and will not be affected
by the concurrent payment of subsistence allowance when
admissible.

8. Leave.—Subsistence allowances will not be credited to
officers and men for the periods during which they are on leave.

9. Subsistence allowance under Column D will not be paid
to-officers and men who are able to sleep or have their m
at their proper Stations.

G2
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278. Attendance at civil prosecutions, inquests, &ec.—Officers
and men summoned to attend civil prosecutions, inquests, &c.,
are to make application to the Court for repayment of their

expenses

2. In the case of attendance to give evidence on behalf of o
Government Department in regard to matters coming before
officers and men in their official capacity, the sums received from
the Court in respect of travelling and subsistence expenses are
to be paid to the Accountant Officer, Naval Reserves, as a credit
to Navy Votes, the witnesses being repaid their travelling and
subsistence expenses in accordance with the regulations governing
their ordinary cxpenses and allowances when travelling on duty.

279. Officers and men atiending Court-Martial. —Officers and
men who may be ordered to attend a Court Martial or any other
service at one of the Home Ports are to bo guided by Article
1666(7) of tho King’s Regulations and Admiralty Instructions.
Subsistence allowance if payable will be at the rates Jaid down
in Article 277 of theso Instructions.

280. Footage allowance, &c.—Regulations for payment.—
Officers and men .omploycd on the ordinary dutics of the Station
which involve going from onc place to another, will be allowed
travelling cxpenses and subsistence allowance according to the
following scale. When, however, owing to the immediate or
special nature of the duty performed, conveyancos have to be
used for a journey under 15 miles, the necessary oxpenses will
be allowed.

Tho allowance of 2d. a mile will not be payable when employed
on the following services :—
(a) Joining Stations.
(b) Patrol duty (except in those cases in which payment
has been specially authorised by the Admiral Commanding

Reserves).
(¢) Removals.
SecrioN 1.
Distance . 5
Travelling expenses Subsistence
travem m“:’ot out allowable. allowanco,

none. ordinary

(2) 6 to 15 miles - | 2d. for every milo travelled on eircum-

(1) 6 miles and under | In ordinary circumstances, None in
foot over 6 miles. stances.

If it should be necessary in either of these cases for conveyance
to be used for the whole or portion of the journcy, the excoeptional
circumstances are to be stated in the claim.
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Secrion II.
Distance travelled Travelling expensea Subsistence
out and home. allowable. allowance.

(1) 15 miles and over | (a) The cost of conveyance
actually used and in addi-
tion 2d. a mile for every mile | | As provided in
travelled on foot over 6 miles. Article 277.

(b) If wholly on foot, 2d4. for
overy mile.

For a journsy, or portion of a journey, by waler.

(2) When Service boats | None - - . - - As provided in
(3) When Service boats | Actual expenses - - - '
cannot be used.

2. Cycling Allowance.—When an officer or man makes use
of a bicycle for Station duties instead of proceeding on foot,
1d. per milo (instead of 2d. foom.tie) will be allowed for the whole

distance so travelled, provided the journey out and back is not
less than four miles.

3. Mileage allowances for use of private motor cars, &c.—
Mileage allowances are payable at the rates and under the condi-
tions laid down in Article 1663, King’s Regulations and Admiralty
Instructions. ;

-

281. Tolls.—Officers and men proceeding on duty in uniform
are exempt from payment of tolls.

2. Should payment be demanded by the keeper of any toll
gate, they are to pay under protest, and report the circumstances
to the Admiral Commanding Reserves, giving the following
information :(—

(@) The name and address of the person on whose
behalf the toll was collected. .

(b) Whether the charge was made in respect of a vehicle
only (i.e., no charge for foot passengers) and, if so, to whom
the vehicle belonged.

(¢) Whether any demand for payment of toll has
previously been made and, if not, whether any explanation
was given of the unusual procedure by the collector of
tolls. ;

(d) The amount of toll paid. -

(¢) Whether the person from whom payment of toll
was demanded was in uniform at the time. :

(f) Whether the road is a public highway or private
road or bridge.

(9) The exact position of the toll gate.
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989, Claims for travelling expenses, Form C. 15.—Claims for
travelling expenses and subsistenco allowance for officers and
men of the Shore Signal and Wireless Services arc to be made
on the authorised form—C. 15. Only one claim is to bo made
out-for the total oxpenses (including subsistence) incurred by an
officer or man on any service and the claim is to show full dotails
of the journey. Claims are to be certified by the Station Officer,
who is to scrutinise them carefully and satisfy himself that they
are in order and that the various instructions have been complied
with, before signing and forwarding them to the Accountant
Officer, Naval Reserves.

2. Authority for incurring expenses to be quoted.—In all cases
where travelling expenses arc claimed, particulars of the service
on which employed and of the authority for making the jowney
are to be quoted on the Form C. 15.

283. Fortnightly Travelling Returns.—Returns on Form S.542a
of officers and men who have been authorised to travel on public
service are to be rendqrcd on the Ist and 16th of cach month to
the Admiral Commanding Reserves by all Stations.

2. The following points are to be observed in compiling the
return —

(i) When oxpense to the Crown is incurred in conncetion
with visiting dutics, the Stations visited and period of
absence should be stated.

.(u) Returns shou.l('i be nominal for both officers and
ratings, but any families in company with ranks or ratings
should be included numerically.

) (m') All journcys, by whatever means, routine or other-
wise, involving expense to the Crown, should be roported,
footago or cycling allowances being excluded.

(iv) The return should include a full oxplanation of the
reasons and necessity for official visits and * duty "
journeys in each case.

(v) “ Nil” Relurns are required.

3. Great care is to be taken to onsure that the returns are
accurate and complete.
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CHAPTER XIX.

BUILDINGS.
General Instructions.

291. For all purposes connected with the Civil Engineer-in-
Chief’s Department, the various Shore Signal and Wireless
Stations will be under the supervision of the Officers-in-Charge of
Works, as follows :(—

Station. Address.
Officer-in-Charge of Works—

Beachy Head - - - -
Culver Cliff P.W.S.8. and W/T H.M. Dockyard,
Needles - - - - Portsmouth.
8t. Catherine’s Point - -
Lizard D/F - - - -
Lundy Island - - - H.M. Dockyard,
Prawle Point - - - - Devonport.
Rame Head W/T - - -
Aberdeen W/T - - .9
Cape Wrath - - - -
Dunnet Head - - - - & H.M. Dockyard,
Inchkeith - - - - Rosyth.
Rosyth W/T - - - -
St. Abb’s Head - - -
Nell's Point - - - -3
Pembroke W/T - - . H.M. Dockyard,
Penarth - - - - - Pembroke.
St. Ann’s Head - - -

H.M. Dockyard,
Sheerness W/T - - -{ Sh);e P
Felixstowe W/T - - -
Ipswich W/T - - - - H.M.S. “ Ganges,”
Southend - - - - Harwich.
Whiteball W/T (Official Royal Victoria Yard,

Quarters only) - . - Deptford.

Dover Pier - - - - R.M. Depot,
Dungeness - - - - Deal.
Grove Point - - - -
Lulworth - - - - H.M. Naval Base,
Portland Bill W/T - - - Portland S.0., Dorset.
Cleethorpes W/T - - -
Flamborough D/F - -
Flamborough Head - - - 8, Minster Yard,
Scarborough W/T - - - York.
Spurn Point - - - -

Whitehall W/T Station, as part of the Admiralty building, is
under the jurisdiction of H.M. Office of Works.

2. Station Officers are to communicate direct with the
Officers-in-Charge of Works concerned on all subjects in connection
with repairs and damage to Stations. '
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3. Officers-in-Charge of Works will inform Station Officers
when they propose visiting Stations, and the latter are to render
every assistance on the occasion of such visits.

292. Watch-room, Boat-house, and other buildings only to be
used for purposes for which intended.—Thc above and other
buildings belonging to, or hired by, tho Admiralty arc to be
used entirely for the service for which they are intended.

2. Instructions and notices ordered to be placed in the Watch-
room are to be posted on a board in a conspicuous position.

3. No unauthorised posters or notices of any description are
to be displayed on, or in, any of the Station buildings or houses.

293, Display of Army and Air Force Mobilisation Posters on
gates of Stations, &c.—Where space is available, Army and Air
Force Mobilisation Posters may be displayed when necessary on
the gates of Stations. The Departments mentioned will be
entircly responsible for the custody of these posters and for
posting them up when occasion arises.

204. m lettings and surrenders.—No property whatever
is to be hired, let, or surrendered, and no negotiations are to be
entered into without prior Admiralty sanction.

2. Without Admiralty authority, the keys of premises let to
civilians are not to be accepted except in cases where the requisite
notices to quit have been duly given, rent been paid to the date
of expiration of the tenancies, and the other conditions of the
Agreements fulfilled.

3. No rent i8 to be accepted from any tenant without the
approval of th? -Admiralty () in respect of imy period subsequent
to the expiration of any notice to quit, (b) after it has become
known that a breach of any condition of the tenancy has occurred ;
such breach should be reported to the Civil Engincer-in-Chief
immediately.

uﬁ'ofmmwy nation of leases t}to bzdreported.—'l.‘he date of termi-
least 1 Y- the Aomirslty | rted at
least 12 months prior thereto. Sy Wto; Besxepe

296. Encroachments and erections.—The Station Officer is to
report to the Officer-in-Charge of Works any case of encroachment
upon property vested in the Admiralty, or the ercction of any
building adjacent to such property of which the windows overlook
Admiralty premises.

Station Officers are to be careful not to take any action which
may affect Admimlt:y interests in the property of their Stations
(e.g., by granting a right of way through Admiralty property).

297. Rates.—No information is to be given to applicants in
regard to the valuation of property in the occupation of the
Crown, or the amount of Government contributions in lieu of
rates, nor are Station Officers to enter into any correspondence
or conversation on this subject. Applicants for such information
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are to be referred to the Treasury Valuer and Inspector of Rates,
29, Abingdon Street, London, S.W.1. In no cases are local
rating authorities to be allowed to inspect Admiralty premises.

2. Claims for rates.—Claims for rates on properties occupied
for Admiralty purposes should be returned to the senders with
the intimation that the claims should be forwarded to the
Treasury Valuer. ' '

Claims for rates in respect of properties sublet, and for which
a rent is received, by the Admiralty, are to be forwarded to the
Accountant Officer, Naval Reserves.

3. Information required when property is occupied or unoccu-
pied.—In order that the Treasury Valuer may be informed of
all circumstances which may affect the amount of the contribution
in licu of rates, it is essential that information should be furnished
to the Civil Engineer-in-Chief as soon as possible with regard
to the following :—

(a) Taking over newly buill, hired or leased property.—
The date on which each portion of the property is first
occupied should be reported, and whether any portion of
the property, although taken over, remains unoccupied.

(b) Permanent vacation or disuse of any house or building.
—The date on which ocoupation ceased or will cease should
be reported directly it is known. °

(¢) Temporary vacation of any house or building.—The
date of vacation should be reported unless it appears likely
that the premises will be reoccupied within 3 months. Inall
cases in which the date of vacation has been reported the
date of reoccupation should also be reported, even when
the premises have not been unoccupied for 3 months.

(d) Occupation of emply houses or houses vacated by
tenants—The date on which an empty house, or house
vacated by a tenant, is occupied should be reported.

298. Contributions in lieu of rates.—Contributions in lieu of
rates are made by the Treasury on the understanding that the
same services are rendered to Government property as are
carried out for rateable property in the district in which such

roperty is situate. If this condition is not being fulfilled,
tion Officers are to report to the Civil Engineer-in-Chief.

299. Buildings hired by the Admiralty.—Where buildings are
hired by the Admiralty with the proviso that they shall be kept
in repair by the landlord, the Station Officers are to apply to
such landlord when necessary, informing the Officer-in-Charge
of Works if he fails to keep the covenants of his lease or agreement.

2. No applications are to be made to landlords of houses, &c.,
for new works in connection with such buildings. The necessity
for additional buildings, alterations, or fittings is to be dealt
with as laid down in Articles 301 and 302,

300. Payment of rent for land and buildings.—When land or
buildings are rented for use by Shore Signal and Wireless
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Stations, the Admiral Commanding Reserves will be informed
by the Civil Engineer-in-Chief of the persons to whom ront for

such land or buildings is to be paid. This information will be
supplied to the Station Officer.

301. Proposals for minor new works, alterations and additions.
—The following procedure is to be followed when putting forwm‘fl
annually proposals for minor new works, alterations or addi-
tions :— '

(a) Proposals are to be forwarded by 1st May, to the
Officer in Charge of Works, who will advise in regard to
any improvement or modification necessary to each item.

(6) On receipt of the remarks of the Officer in Charge
of Works, final proposals are to be prepared without delay
by tho Station Officer, and forwarded to the Officer in Charge
of Works. The latter will then forward by the middle of
July, complete. proposals on Form D. 149 (in triplicate) to
the Station Officer, who is forthwith to forward two copies
to the Admiral Commanding Reserves, the romaining copy
being retained at the Station for future referonce.

302. Procedure when new buildings are required.—When new
buildings are required, the Station Officer is to report fully by

letter accompanied by completed Forms C. 48a, to the Admiral
Commanding Reserves.

303. Supervision of new works, repairs, &ec.—The Station
Officer is to superintend the erection of new buildings or the
exccution of altcrations and repairs when no other officer has
been appointed for this duty. The Station Officer is at once to
report, to the: Officer in Charge of Works if any deviation from
the plans or specifications is being made by Contractors, ot if
anything incorrect is observed.

2. If, during the progress of any work, alterations appear to

be necessary, the matter is to be represented to the Officor in
Chargoe of Works. P 8

304. No alterations fo be made in buildings.—No alterations

or additions are to bo made to Admiralt buildings ds, &c.,
without the authority of the Civil Engin{xor-in-Chic'f.gmun

2. Applications for the erection of temporary structures such
as poultry houses, &c., should be forwarded to the Officer in
Charge of Works for transmission to the Civil Engineer-in-Chief
for approval, before the erections are put up. No expense, either

for erection, maintenance or removal of these structures will be
borne by the Crown.

305. Urgent minor defects.—To ensure the prompt execution
‘of urgent repairs for which the Admiralty are liable and to obviate
extra expense or danger which might arise owing to the time
necessarily occupied in acquainting the Officer in Charge of Works,
Station Officers may authorise the essential work to be done (after

obtaining competitive tenders where practicable) provided that
the cost does not exceed £5.
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2. Claims for such works are to be forwarded to the Officer
in Charge of Works, together with all correspondence relating
thereto.

3. Extensive damage by storm, &c., to be reported.—In case

of extensive damage due to storm, encroachment of the sea, &c.,
the Officer in Charge of Works is to be informed immediately.

306. Annual report on state of buildings.—A report on the
state and condition of all buildings for the repair of which the
Admiralty are liable, is to be rendered annually on Form C. 49,
Buildings, No. 3, 3a, 3b, or 3c.

2. This report is to be forwarded by the Station Officer to
the Officer in Charge of Works on or before the 1st of May in
each year. .

8. Unless of an urgent nature, no further requisitions for
repairs are to be made to the Officer in Charge of Works until
the following year.

4. A return (Form C. 49, Buildings, No. 4) is also to be
rendered at the same time, showing the state and condition of
all premises occupied by the crew of the Station (except private
lodgings), for the repair of which the Admiralty is not liable.

307. Quarterly return of unoccupied buildings.—On the first
day of each quarter, the Station Officer is to transmit to the
Admiral Commanding Reserves a report, on Form C. 51, showing
any buildings under his charge which are unoccupied.

308. Quarterly return of houses.—A return, in the form
shown in Appendix VIII, is to bo rendered in manuscript to the
Admiral Commanding Reserves on the first day of each quarter.

The return is to include the whole of the crew of the Station,
and is to show how each rating is accommodated.

The full address of hired houses is to be given.

309. Periodical painting, &c.—Where the Admiralty are
liable, buildings are not to be painted outside oftener than once
every three years, and inside once every seven years.

2. Changes of occupancy.—Station Officers are to acquaint
the Officer in Charge of Works as soon as possible of the date of
the impending change of occupancy of any quarters, enclosing
Form C. 49, in order that such re-decoration as is considered
necessary by the Officer in Charge of Works (after consultation

with the Station Officer) may be carried out.

3. Extension of period for repairs.—When the Ofﬁoer in
Charge of Works considers that the periods of external or internal
repairs may be extended he will inform the Station Officer, who
is to report the fact to the Inspecting Officer at the next

Inspection.

810. Limewhiting and tarring.—Limewhiting and tarring are
to bo limited to work at present limewhited or tarred. Lime-
whiting internally is to be confined to walls of stores, coal houses
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earth closets, washhouses, &c., Walls and ceilings of rooms are
not to be limewhited.

2. External walls of houses and other large surfaccs, oxcept
in special cases, are not to be limewhited oftener than once a
yoar. Cement is not to be used except for repair purposes.

311. External limewhiting to houses occupied by civilian
tenants.—Where part of a Station is occupied by civilian tenants,
the external limowhiting of the walls of tho houses of such tenants
is to be done by the crew when the limewhiting of the portions
occupied by the Admiralty is rencwed.

Payment for this work may be made under Article 313.

312. Materials and brushes for limewhiting, &c.—How to be
obtained.—Station Officers are authorised to purchase by com-
petitive tender the necessary materials for limewhiting and
tarring. The work is to be executed by tho men without tho
extra pay authorised under Article 313 unless sufficient reason
can be given for tho employment of other labour, and gtrict
economy is to be exercised in tho use of the materials. Claims
are to be forwarded to the Officer in Charge of Works.

2. Whitewash brushes, tar heads and handles are to be
demanded from the Naval Store Officer. An annual demand is
to be prepared by the Station Officer on the proper forms and
forwarded to the Officer in Charge of Works for signature.

313. Employment of Naval ratings on works.—With the
approval of the Admiral Commanding Reserves, and under the
directions of Officers in Charge of Works, Naval ratings may be
employed for the purpose of opening up drains or on other work
of a light nature, provided such employment is voluntary and
does not interfere with the other work of the Station.

Men so employed are to receive special extra pay at the rato

of ninepence per hour. Claims are to be forwarded to the Officer
in Charge of Works.

314. Fair Wages Clause to be included in all contracts.—All
contracts, whether for execution of work or supply of materials,
are to contain the “Fair Wages Clause ” shown below. This
clause is embodied in the form *‘ Invitation to Tender,” but care
is to be taken that, should the form for any reason not be available,
no contract is entered into without the insertion of this clause.

Fair Wages Clause.

“The Contractor shall in the execution of this Contract pay
rates of wages and observe hours of labour not less favourable
than those commonly recognised by employers and Trade Societies
(or, in the absence of such recognised wages and hours, those
which in practice prevail amongst good employers) in the trade
in the district where the work is carried out. Where there are no
such wages and hours recognised or preveiling in the distriot,
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those recognised or prevailing in the nearest district in which the
general industrial circumstances are similar, shall be adopted.
Further, the conditions of employment generally accepted in the
district in the trade concerned, shall be taken into account in
considering how far the terms of the Fair Wages clauses are being
observed. The Contractor shall be prohibited from transferring
or assigning directly or indirectly, to any person or persons
whatever, any portion of his contract, without the written per-
mission of the Department. Sub-letting, other than that which
may be customary in the trade concerned, shall be prohibited.
The Contractor shall be responsible for the observance of the
Fair Wages Clauses by the Sub-Contractor.”

315. Articles supplied under Standing Contracts.—All claims
for carriage of paper-hangings and other articles supplied under
standing contracts are to be forwarded to the Contractors for
payment, and are not to be paid by the Accountant Officer,
Naval Reserves. '

316. Water supply—Pollution of—Steps to be taken.—Station
Officers are to see that the water supply at all houses is not polluted,
and where there is a suspicion of impurity, the use of the water
is to be stopped until the matter has been brought to the notice
of the Officer in Charge of Works, and thoroughly investigated
by him. If an analysis is proposed, the well, or storage tank,
and its surroundings should be carefully examined, as local
examination is often of quite as much use as analysis in helping
to an opinion as to the fitness of water for household use. In the
meantime temporary arrangements are to be made for the supply
of pure water for drinking purposes, and particulars of the course
adopted notified to the Officer in Charge of Works. Should
better water than the Station affords be unobtainable, none
is on any account to be used for drinking purposes without first
being boiled and filtered.

2. When directions are given for the water at a Station to be
analysed, care is to be taken to furnish all the information possible
to the Medical Officers at the R.N. College, Greenwich, who will
make the analysis.

3. When unseparated rain water is used for drin purposes
the water is to be first filtered and then boiled before being
considered safe for drinking.

4, Water may be purchased if absolutely necessary.—Water
may be purchased as necessary in times of drought, but the
circumstances are to be reported immediately (through the Officer
in charge of Works) to the Civil Engineer-in-Chief and his approval
obtained. Any special arrangement made for the supply of water
in these circumstances should be capable of being terminated
at short notice.

5. Water Supply—Quarterly return of.—A return of con-
sumption of water supplied by meter to Admiralty buildings
is to be furnished to the Civil Engineer-in-Chief quarterly on
Form C. 157.
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A duplicate of this return should accompany the claim for
payment rendered on Form C. 36, to the Accountant Officer,
Naval Reserves. As regards supplies made by Waterworks
Companies other than by meter, the Form C. 36 should bear a
notation giving the dates between which any of the houses were
unoccupied during the period covered by the claim.

6. All claims for payment are to bear the following certificate,
signed by the Station Officer :—

(¢) The supply has been economically used.

(h) The meter readings are correct.

(¢) The rates charged do not excced those current in
the district.

(d) The Admiralty is liable for the whole of the expense

with the exception of the sum of £............... , which is
recoverable from Private Individuals as indicated.
(e) No item in the claim has been previously paid.

317. Eaves, gutters, &c.—The Station Officer is to sce that
all eaves, gutters and ot}nex: means of collecting water, as well
ag storage tanks, are periodically examined and kept clean.

318. Removal of ashes.—Expense for removal of ashes at
Stations, &c., is only to bO incurred in cases where sufficient
garden ground is not prov_lc_led for dispcsal of refuse, and where
the local sanitary authorities do not collect the samo free of

charge.

319. Earth closets and disposal of excreta.—Where earth
closets are in use, care is to be taken by the Station Officer to
see that they are kept scrupulously clean, and supplied with
dry earth, or fincly-sifted ashes. Reccivers are to be emptied
daily, in the most suitable place which can be found, and the
contents dug in. The galvanised articles are not to be limowashed.

2. In all cases of infectious disease, the excreta should first
be thoroughly disinfected, as directed by the Surgeon and Agent,
and then buried at such a depth as not likely to be disturbed
in the process of digging.

390, Cesspools.—Station Officers are to authorise the emptying
of cesspools and dead wells at :Stations whenever requisite.
Competitive tenders are to be obtained for the work, if possible,
and the claims, duly certified that the work has been properly
executed, forwarded to the Accountant Officer, Naval g

301. Defective drains, cesspools, &c., to be immediately

—Station Officers are to inspect the drains at the

Station at least once & week, to see that the gullies, manholes, &o.,
are kept clean and in good order.

2. Any case of nuisance arising from choked or defective
drains or cesspools, and similar defects by which health might
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be affected, are to be reported immediately to the Officer in
Charge of Works.

3. Until sanitary conditions are restored, special attention
is to be paid to disinfecting and other measures to insure the
health of inmates of the buildings.

322. Examination of Stations as to Sanitary Condition.—
Should it be necessary for the sanitary condition of a Station
to be examined, the local Sanitary Authorities are not to be
called upon to make such an inspection nor are they to be permitted
to do =0, but representation as to the necessity for this is to be made
to the Admiral Commanding Reserves who will arrange with the
Civil Engineer-in-Chief o depute an officer for the purpose.

323. Chimneys.—The chimneys of buildings are to be swept
as follows :—

(a) All flues which are in constant use, such as living
rooms, once every four months.

(b) All flues in occasional use, such as coppers, watch-
rooms, parlours, once every six months.

(¢) Other flues as may be decided by the Station Officer.

2. Chimney sweeping may be exccuted by the men themselves,
providing it is voluntary and does not interfere with Service
duties. Remuncration will be made at the rate of threc-quarters
of an hour (7d.) for each flue to ordinary stoves and open ranges,
and one hour (9d.) for those to closed ranges. The necessary
apparatus for sweeping the chimneys will be supplied on appli-
cation to the Officer in Charge of Works.

3. In the case of chimneys swept by contract, the Station
Officer is to invite tenders for a fixed period of, say, six or twelve
months and forward them to the Officer in Charge of Works
for approval, before acceptance.

4. The certificate given by the Station Officer must state the
class of flue dealt with and quote the dates on which the chimneys
were last swept.

5. The claims are to be forwarded to the Officer in Charge
of Works.

6. The responsibility for, and cost of, sweeping chimneys in
houses sublet rests with the tenants.

324, Clothes posts.—The supply of these will be arranged for
by the Officer in Charge of Works, as a charge to Vote 8. Any
concrete sockets provided for the posts will be debited to Vote 10.

325. Use of gas.—Applications for gas to be laid on should
be made, through the Officer in Charge of Works, to the Civil
Engineer-in-Chief.

2. Where gas is installed at a Station, the initial cost of the
necessary fittings will be borne by Vote 10 and no charge is to be
made for their use.
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3. The cost of all gas consumed in officers’ and men's quarters
(other than bachelor quarters) and also the cost of the renewal
of gas-burners and mantles is to be bornc by the occupants
of the quarters.

4. Station Officers are to satisfy themselves that gas-rings
are not attached to burners by indiarubber tubing, and also that
stoves, rings, burners, &c., are not placed in dangerous positions.

5. Claims for gas used for Service purposes are to be forwarded,
through the Officer in Charge of Works, to the Civil Engineer-in-
Chief, Admiralty, for examination and approval before payment.

The claims are to bear the following certificate, signed by the
Station Officer :— :

(a) The supply has been economically used.

(b) The meter readings are correct.

(¢c) The rates charged do not exceed those current in
the district.

(d) The Admiralty is liable for the whole of the expense
with the exception of the sum of £.................., which is
recovemble_ from Private Individuals as indicated.

(¢) No item in the claim has been previously paid.

326. Disinfection of premises after cases of infectious disease-
—When the _A_“m““flf')' S“'E‘{On and Agent eannot make arrange-
ments for disinfecting premises after an outbreak of infectious
disease, he will request the local Sanitary Authorities to carry
out the work, and their representatives are to be afforded the
necessary facilities for doing so.

2. Stripping and repairing walls, repainting, &e.—The Officer
in Charge of Works is to be consulted when stripping of walls,
&e., xs'conmdercd necessary, and repapering and repainting in such
Baﬁaies is not to be undertaken without the concurrence of that

cer.

327. Arrangements for dealing with cases of infectious disease
iq houses let _to qxvxlmn tenants.—In the cvent of infectious
gf&ﬁ och:tr;xg.t_z houses tl::t to civilian tenants, the local

y Authorities may enter such i
O ibosting them. ¥ premises for the purpose

-2, Thg power granted to the Sanitary Authorities in the
cases of CIVI!IBI'I tenants does not extend to the general inspection
of the Admiralty property or its sanitary arrangements.

3. The Station Officer is to cause the covenant whereby the
tenant agrees to give notice of the outbreak of infectious disease
to the Medical Officer of Health of the District and to the Station
Officer and to abide by any regulations which may be drawn
up in the interests of health, to be signed when letting is arranged.
In the case of quarterly tenants, the word * weekly ” is to be
altered to quarterly.” It is not necessary for yearly tenants
to sign the covenant, as it is included in the printed agreement.

328. Care of Ranges, Grates and Stoves.—To avoid damage to
ranges, stoves and grates, care should be taken that they do

I

-
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not become over-heated, and that water is not spilt over them.

Great care should also be taken to keep water in the cooking
range boilers. If this be accidentally overlooked, the boilers
should be allowed to become quite cold before being refilled.

2. The necessity for the renewal of the fire-brick or fire-lump
lining to fireplaces should be reported at once to the Officer in
Charge of Works, in order to avoid unnecessary damage and
expense.

329. Damage to buildings.—Any damages or defects which,
in the opinion of the Station Officer, are caused wilfully or by
neglect, on the part of the occupier (officer or rating), or any
member of his houseliold, are to be brought to the notice of the
officer representing the Admiral Commanding Reserves at his
next visit to the Station. The occupier will be liable for making
good the damages or defects. Defects noticed when a residence
is being vacated are to be reported to the Admiral Commanding
Reserves, a written explanation being furnished by the occupant
as to how the damage was caused.

2. Renewing window glass.—The cost of renewing window
glass must be borne by the occupant, except in cases where

the damage is caused by gunfire, storm, or accident beyond
the control of the occupants.

330. Private Wireless Apparatus—Installation in Admiralty
buildings.—Approval is to be obtained from the Admiral Com-
manding Reserves before private W/|T receiving apparatus is
fitted in Admiralty buildings, whether the latter are used for
Service purposes or let to civilian tenants.

2. Applicants must comply with the conditions published
in Admiralty Fleet Orders.

3. Experimental W/T transmitting apparatus is not allowed.

831. Care of Flagstaffs, &c.—A careful watch should be kept
on all flagstaffs, &c., and at the first sign of deterioration
fact is to be at once reported to the Admiral Commanding
Reserves.

2. Defects in foundations to masts are to be reported to the
Officer in Charge of Works. The painting of flagstaffs is to be
carried out by the crews of the Stations.

332. Care of Rigging for Masts.—All bottle screws and hnl:i
&c., of rigging for masts and semaphores are to be examin
and greased frequently to prevent rust.

2. Painted canvas covers are to be made and fitted by the

crew.
3. Shackles and other parts liable to rust are to be red-leaded

and painted.
333. Lightning Conductors—Fitting, testing, &c.—Permanent
Lightning Conductors are fitted to— o
(a) Flagstaffs within 50 feet of any building. .
r 28207 .
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(6) Such S,tf‘f'io" buildings as from their shape or
prominent position on high land form abrupt or prominent
projections in the contour of the surrounding country.

(¢) Masts at certain Low Power W/T Stations.

2. Permanent Lightning Conductors will not be fitted to :—

(@) Masts at D/F Stations.
(6) Masts at Medium or High Power W/T Stations.
(c) Masts at Low Power \W/T Stations not already

fitted.

3. Special arrangements arc made for ecarthing stcel masts
when these are erected.

4. Permanent lightning conductors are fitted by Dockyard.
Those at W/T Stations will be inspected and tested by Dockyard
authorities at the periodical surveys of masts: those at Signal
Stations are to be tested annually by Station Officers.

5. Arrangements are to be made at D/F Stations and ab
other W/T Stations not fitted with permanent lightning conductors
for a temporary lightning conductor to be fitted by the staff of
the Station to the transmitting mast, whenever the aerial 18

down.
6. Temporary lightning conductors are to be constructed as

follows :—
(@) The conductor is to consist of a suitable length of

steel wire rope to reach from the masthead to the *“ Earth ”
which it is intended to use. '

(b) One end of the wire is to be secured to a short stick,
the upper end of which, when triced up, is to project a foot
above the masthead.

(¢) The top six inches of the wirc are to be unlaid and
spread out in the shape of a fan, above the spar.

(d) If convenient, the transmitting *“ Earth " should be
used as ““ Earth " for the lightning conductor, the latter
being connected to the galvanised iron plates by a nut and
bolt connection. If the transmitting ‘ Earth "’ cannot
be utilised, the length of steel wire used must be increased
by some 20 yards, the last 15 yards of which are to be
unlaid, cleaned off bright, and buried at least 4 feet in soil

which should be permanently moist if possible.

When not in use the lightning conductor is to be coiled up

and hung in a convenient position.

7. Temporary lightning conductors are to be tested by the
staff of the Station on each occasion that they are placed in
position, and an entry is to be made in the Permanent Journal

to the effect that this has been done.
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CHAPTER XX

STORES.

General Instructions.

336. Care of Stores.—Stores are to be kept in the places
provided for them, and Station Officers are responsible for their

safe custody and upkeep.

337. Examination of stores supplied.—All stores are to be
carefully examined on receipt; if any are unfit for the service
for which supplied, the matter is to be reported to the Admiral
Commanding Reserves. Failure to so report will render &
Sta.tio:d Officer liable to be charged with the value of such stores
retained.

338. Receipts for stores.—Receipts for stores are always to
be transmitted without delay.

339. Receipts on disposal of stores.—Stores are not to be
disposed of without obtaining receipts.

340. Carriage of stores by rail.—A consignment note, form
D. 80, is to be used for each consignment of stores forwarded
by rail, and for which the Admiralty are liable for payment
of the carringe charges. It is to be noted on the form D. 80
that the claim for payment, with the D. 80 attached, is to be
rendered to the Issuing Officer.

2. On receipt of the claim, the Station Officer is to examine
it as to its general correctness and, provided a receipt has been
obtained from the consignee for the safe delivery of the goods,
forward it with a covering voucher, Form C. 35, to the Accountant
Officer, Naval Reserves, for settlement.

Before the claim is forwarded, the Station Officer is also to
verify that the mileage has been inserted by the Railway Company
against all items,

341. Non-delivery of stores sent by rail.—As the Railway
Company may repudiate liability for non-delivery if not reported
to them within 14 days from date of despatch, the sender must be
communicated with if the packages are not delivered within
10 days. When consignments are advised from another Admiralty
Establishment it is also essential that an scknowledgement of
receipt of the goods, on the copy of Form D. 80 provided, should
b; p:es;ed to the consignor without delay after delivery has been
effected.

If an acknowledgement of delivery has not been received
from the consignee by the 13th day, the Railway Company is to
be notified by the consignor accordingly as a precaution in case
a claim for non-delivery has subsequently to be preferred. When,

H2
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however, this action has been taken, the Railway Cempany is
invariably to be informed if an acknowledgement is ultimately
received from the consignee indicating that delivery has been
effected.

342. Loss of, or damage to, stores while in rail transit.—In
the case of loss of, or damage to, stores while in rail transit,
a similar procedure to that set out in Article 272 is to be followed,
and in addition the consignor is to be informed without delay.
Special care is to be taken that a claim is lodged with the Railway
Company within three days of delivery of the consignment.

2. Receipts for stores delivered by Railway Companies or
carriers are never to be signed until they have been stamped
with the word “ unexamined,” except that if any damage is
observed, the carrier’s book or receipt form is to be endorsed
“ damaged ™ instead of using the stamp.

343, Stores lost or damaged.—Whenever stores are lost or
damaged, particulars are to be inserted in the Permanent Journal,
the entry being signed by any witnesses.

Full particulars are to be reported to the Admiral Commanding
Reserves, together with an expression of opinion as to whether
the loss or damage was caused by negligence or misconduct.

344. Thetlt of stores.—In the event of the loss of stores being
attributed to theft, a report is to be made at once to the Admiral
Commanding Reserves, giving full particulars of the articles
and stating :—

(a) the circumstances in which the articles were stolen
or believed to have been stolen, together with the date
of loss, and their value;

(6) in whose custody the articles were at the time of
the actual or supposed theft;

(c) whether any inquiry was held, and with what
result ;

(d) whether the articles have been recovered, and, if
not, what steps have been taken to recover them ;

(e) whether the local police were informed, and if so,
with what result. Copies of police statements should be
forwarded ;

(f) whether any officers and men on duty during the
period in which the theft is supposed to have occurred
are considered to have been negligent; if so, the names of
the persons concerned should be reported.

2. A copy of form 8. 535 * Official Notice—Protection of
Public Stores,” is to be hung up in a prominent position in each
Station.

Naval Stores.

345. Annual Demands.:—Annual demands for stores, &ec.,
are to be prepared by Station Officers on the appropriate forms,,

- — c— . —
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not later than lst March, and are to be sent direct to Storing
Yards, as follows :— ;

Command. Storing Yard.
The Nore (Sheerness W/T Station only) Sheerness.
Coast of Scotland - - -« Chatham.
The Nore (except Sheerness W/T
Station) - - - - - - Chatham.
Portsmouth - - = = - Portsmouth.
Devonport - - - - . - Devonport.

2. Stores demanded on annual demands will not be supplied
until after 1st April, '

346. Casual demands (S. 134d).—In cases where casual demands
become necessary, full reasons are to be stated on the demand,
which is to be forwarded direct to the Yard from which supplies
are usually drawn,

347. Demands for stores in excess of establishment.—The
authorised allowance of stores is not to be exceeded without
approval. In forwarding demands (form S. 134d) to the Admiral
Commanding Reserves for stores in excess of establishment,
a detailed letter of explanation is to be attached.

348. Tenders for supply or repair of stores—Form C. 24,
Form C. 112, Form C. 113.—Before calling for tenders to supply
stores, or to execute repairs which cannot be so economically
undertaken by the Dockyard, the Station Officer is to satisfy
himself that the articles demanded are allowed by establishment,
and actually required for His Majesty's Service, and that the
repairs are necessary.

2. He is also to satisfy himself that the repairs cannot be
executed by the crew of the Station.

3. Capability of firms.—When tenders for effecting repairs are
called for, the firms invited to tender are to be known and
capable firms, and care is to be taken to secure adequate competi-
tion. No contractors who are considered capable of doing the
work satisfactorily should be omitted, but those who are definitely
known to be unable to do the work satisfactorily should not be
asked to tender. When possible at least three tenders are to
be called for, the provisions of Admiralty Fleet Orders relative
to the restriction of Government Contracts to firms on the King’s
National Roll of Employment being considered where applicable.

4. The firms invited to tender are to be requested to state
their prices for each item of the specification in detail as well
as the sum total of the tender and in what time the work can
be completed.

5. Precautions in dealing with tenders.—A date is to be
specified up to which tenders will be received, and no tender
received after such date is to be considered, except at the
discretion of the Admiral Commanding Resorves.
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Persons tendering should be requested to send their tenders
in sealed envelopes plainly marked “ Tender for...............c..ut »
in the bottom left-hand comer.

It should not be possible for any firm tendering to obtain
from the Officer calling for the tenders any information concerning
the prices or conditions quoted by other competitors, and to
safeguard against this possibility all sealed tenders are to be
opened by the Station Officer at a pre-arranged time,

6. Fair Wages Clause.—A statement of Fair Wages Clause as
shown in Article 314 is to be included in every agreement and
is to form one of the conditions of contract.

7. All tenders are to be referred to the Admiral Com-
manding Reserves for consideration, with recommendations as
to acceptance.

Should it be proposed to accept any tender other than the
lowest, the reasons for recommending the acceptance are to be
fully stated.

8. Should only one tender be received, the report to the
Admiral Commanding Reserves is to state whether the price
is considered fair and reasonable,

349. Provision of replace parts of machinery, &ec.—As a
geneml rule stores of which stocks are maintained by the Naval
tore Officers are to be utilised if possible. In certain circum-
stances, however, it is necessary to obtain supplies of articles,
such as spare parts for engine generator sets, from non-Naval
sources.

In such cases the instructions contained in Articlo 348 are
to be observed, except that form D. 2581 is to be used for inviting
tenders and D. 2581 for accepting tenders.

Should immediate supply bc necessary in order to prevent
the Station going out of action, the article may be ordered by
telegram direct from the contractor who is known to be in a
position to supply, provided the cost docs not cxcced £100.
This telegraphic order is to be followed by a written order calling
for a quotation, which is to be forwarded in due course to the
Admiral Commanding Reserves, for covering approval.

Reports of replacement of parts of machinery, &c., by local
purchase are to be rendered to the Director of Contracts on the
occasion of each purchase. The accepted tendors (form D. 258H)
and copies of the acceptance letters (form D. 2381), togother
with the declined tenders (which should be clearly so marked),
are to accompany each report, and a certificate is required in
each case that the prices are considered fair and reasonable and
the Admiralty are liable for the cost. In any case whero the
lowest tender has not been accepted, the report is to be forwarded
through the Admiral Commanding Reserves.

2. Station Officers are to note that small stocks of certain
articles which form part of Marconi Transmitting sets, are retained
at Portsmouth Dockyard.
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350. Local payments for stores.—In all cases of purchases or
repairs of stores, the claims are to be paid by the Accountant
Officer, Naval Reserves.

351. Station Account.—A store account (Form C. 7 or C. )
is to be kept for all Naval stores at each Station in accordance
with the instructions contained in the form.

2. The store account is to be closed and rendered every
two years and is to contain a complete record of the receipts,
expenditure, returns, sales, &c., of Naval stores.

3. On closing the account, the remains of stores are to be
transferred to line 1 of the new account.

4. If, on the supersession of the Station Officer, the incoming ;
Officer_has not join%ed the Station, a stocktaking is to be th
out by the Officer giving up charge, in conjunction with - 2
senior Petty Officer, who is to sign the certificate on form %f t.l(::
C. 7. The senior Petty Officer is then to take charge .
stores until the arrival of the new Station Officer, who, af
satisfying himself that the stores are correct, is to countersign
the certificate on form C. 7 or C. 7b.

i i he Officer
5. A copy of the certificate is to be forwarded to t I
giving up charge, and a report is then to be made to the Admiral
Commanding Reserves.

352. Di at Stocktaking.—Differences disclosed ab
stocktakings and on chango of Station Officers are to be reported
at once to the Director of Stores, through the Admxﬁ ot
manding Reserves, accompanied by an explanation n;t s
Officer responsible for the stores, if the differences cann
adjusted satisfactorily or cleared up locally. —

2. In reporting such cases, the value of the stores dehoc
is to be stated.

ination

353. Examination of Naval Store Accounts.—The examin®

of Naval Store Accounts will be carried out by the Naval Store

Department.
The Naval Store Accounts, when closed and complgfsds' t:::

to be forwarded with all supporting vouchers to the Na

Officers at the Dockyards shown below :— o aahich

Station. Dockyard

to be sent.
Scarborough W/T
Cleethorpes W/T
Dungeness -
Felixstowe W/T
Ipswich W/T -
Flamborough Head
Flamborough D/F -
Spurn Point - -
Southend - -

4 Chatham.
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Station. Dockyard to which
to be senl.

Dover Pier -
Aberdeen W/T
‘Rosyth W/T
Inchkeith
Cape Wrath
Dunnet Head -
St. Abb's Head
Sheerness W/T
Beachy Head -
St. Catherine’s Point
Culver Cliff P.W.S.8. and W/T
Needles - - -
Lulworth -
Portland Bill W/T
Grove Point -
Rame Head W/T
Lizard D/F -
Pembroke W/T
St. Ann’s Head
Lundy Island -
Nell's Point -
Penarth - -
Prawle Point - -

The Store Accounts relating to Whitehall W/T Station are
to be forwarded direct to the Director of Stores, Admiralty.

354. Conversion of stores to other uses.—When Naval stores
at a Station are unfit for the purpose originally intended, and
can, with advantage to the Service, be converted to other uses,
this is authorised, provided that, by so doing, the established

allowance of the article to which they may be converted will not
be exceeded.

2. In such cases, the Station Officer is to take credit for the
gtores condemned for conversion, and debit himself with the
articles to which they are converted.

3. Articles manufactured from materials expended are to be
taken on charge in the Station Store Account.

355. Surveys on defective stores at Stations.—Stores at Stations
are not to be condemned as unserviceable, or converted to other
uses, without a regular survey being held thereon by an Officer
on the staff of the Admiral Commanding Reserves and the Station

Officer (see Article 32).
2. The report of survey, which is to be made out in triplicate

and signed by the surveying officers, is to state whether it would
be to the advantage of the Crown to :(—

(@) Return them to store;

(b) Convert them to any other approved use; or
(c) Sell them locally;

separate reports being prepared for each category.

'
—d

. Chatham.

Sheerness.

'
—

> Portsmouth.

=~

L Devonport.
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3. The date of receipt of the stores is to be noted in the
report.

4. When stores are required to replace those condemned, the
reports of survey are to be forwarded to the Storing Yard
together with the demand.

If the stores themselves are returned to a Dockyard, the
report of survey, together with the return note and demand for
replacement (if required), . is to be sent direct to the Naval Store
Officer before the stores are despatched (see Article 339 as to
receipts). .

A copy of all reports of survey is to be forwarded with the
Station Officer’s Naval Store Accounts.

5. All packages or loose articles for return to the Dockyard
are to be properly tallied with the name of the Station fom
Which the stores are returned, and the number of articles in each
package.

6. Old stores of any kind, except brushes, brooms and dust-
pans, are never to beythrown a.wfy ¢ condemx}ed oy ng
brooms are to be burnt in the presence of Station Officers, ript
dustpans are to be mutilated; in each case a manuson}:t
cgrtiﬁcate that this has been done is to be enl?lomg e
OL survey and is to be signed by the responsible officers.

Binoculars, telesooplegs andyboats’ i) e odseNies Sk
Stations are to be returned to a Dockyard.

. e registered numbers of binoculars, telescopes, &c., are
Invariably to be quoted on all documents.

356. Sale of Stores.—Stores are not to be sold without the
authority of the Admiral Commanding Reserves. but
.. ..2- As a rule, stores are to be sold by competitive tendéctl";t_:n
if the value of the stores for disposal, in the opinion of the t‘:m
Officer, justifies the expense of effecting the sale by public auction,
the matter is to be submitted to the Admirel Comman

rves for instructions. A
Services

3. Officers and men of the Shore Signal and Wireless Se
are not allowed to buy at the sales of condemned stores, directly
or indirectly.

357. Sale by tender.—Offers are to be obtained on fotrgl l?:
tend§r (C. 111). As much competition as poesxbb aﬁe being
obtained consistent with the value of the articles, the 5
advertised in loecal newspapers, &ec., if considered advantageo

and worth the cost, . sived

2. Dates are to be fixed up to which offers qul;:ed unlest;
No tenders received after such date are to be consi their offers
all tenderers are given equal opportunities of revising alling for
by a specified date. The general instructions re caling
tenders contained in Article 348 are to be observed. ;

3. Tenders are to be referred to the Admiral Commman
Reserves for consideration. It is always to be stated how many
persons or firms were invited to tender, how many tenders were
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received, and whether the most favourable tender is considered
a fair and reasonable price for the articles. In cases where
the acceptance of a tender has been authorised by the Admiralty,
the date and number of such authority is to be quoted on
Form D. 632.

4. Offers are to be accepted in writing, the unaccepted offers
being declined.

5. In all cases where the acceptance of a tender has not been
authorised by the Admiralty prior to sale, the original tenders
are to accompany the Sale Account (D. 632), and the number
of persons invited to tender is to be stated.

6. Form D. 632 (which is drawn up for auction sales) is to
be rendered in manuscript as necessary to suit sale by tender.

358. Condemned Flags—Clips to be removed.—\When con-
demned flags are sold, care is to be taken that all designation
marks are completely obliterated, and that the clips are removed
and returned into Store.

359. Stores of which sale cannot be effected.—Stores which
remain unsold because of their valueless material, bulk, &o.,
are to be reported to the Admiral Commanding Reserves for
decision as to disposal.

380. Supply of Fuel, Oil, &c., to Stations.—The supply of
fuel and oil, &e., for heating and lighting purposes required for
the working of all Stations and for cooking in the case of ranks

and ratings accommodated in bachelor quarters is to be dealt
with as follows :—

(a) Except in the case of Stations which receive fuel
in k'ind, &n fuel, Oi]) &.c'l iS t0 be purchased locany by
Station Officers as required, and the amount paid will be
refunded quarterly by the Accountant Officer, Naval
Reqewes, on production of receipted bills. If considered
desirable, advances for this purpose may be made to Station
pﬁeers quarterly, provided such advances are dealt with
m.the same manner as those to Medical Officers on board
ship (King's Regulations and Admiralty Instructions,
ﬁ.r:xc:lel 1’7S9tza)t, :.e.,o If;::t taken credit for in Cash Accounts,

u e ion cers’ receipts d as
part of the cash balance. e Sopt. and sedacts

(6) The Accountant Officer, Naval Reserves, will examine

all receipted claims and bring to the notice of the Admiral.

Commanding Reserves all cases in which the consumption
of coal, &c., appears excessive.

(c) Station Officers are to ensure that economy is
exercised in the consumption of fuel.

(d) Stations which receive a contribution of £3 per
annum from Lloyd’s are to use this amount in part payment
of fuel bills, and the amount will be taken into consideration
by the Accountant Officer, Naval Reserves,
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1331- Empty oil casks and drums, and petrol cans—Return of.
; _order to ensure that credit is given by Contractors to the

dmiralty, all returns of empty oil casks and drums and petrol
Otflns are to be reported at once to,the Director of Stores, & copy
. hthe report being sent to the Accountant-General of the Navy,
Who will recover the value of the empties so returned.

Ca 362. Calcium Carbide.—Not more than 28-lbs. of Calcium

r.b‘de- or 2-cwt. at Stations with an oxy-acetylene signalling
Projector, are to be kept in stock at one time, and the following
conditions are to be observed :—

(@) The carbide is to be kept only in & metal vessel or
Vessels closed at all times when the carbide is not actually
being placed in, or withdrawn from, such vessels. .

(b) The vessels containing carbide are to be kept in a
dry and well ventilated place and are to be labelled as
follows :—

“Calcium Carbide. Dangerous if not kept dry.
The contents are liable, if brought into contact with
moisture, to give off a highly inflammable gas.

(¢) Due precautions are to be taken to prevent
unauthorised persons from h&ving access to tihe ca.rblde. s
(d) No naked light is to be brought within 20 ft. of
Place of stowage until it has been ascertained that no
explosive gas, generated from the Calcium Carbide, is
Present. The distinctive odour of this gas, acetylene, 18

& ready and reliable method of ascertaining its presence.

363. Storage of tions to be taken.—
: petrol, oil, &ec.—Precaullons
Sa. " 18 to be taken thatl’pet?’ol, oil, and other similar stores are
€Pt in the Inflammable Store. Py g ¢
. Station Officers are to issue orders to prevent smoking in 3 8
Pounity of this store, which should be situated in as isolated &
Position as ig Possible.

364. Bedding.— Stat; icod to call for
. on Officers are authorised
::g aﬁlcep b tenders for washing Service bedding (except 3119“:
are tg b:w-cms); if the lowest tender is not accepted, reason
8lven when forwarding the voucher for payment.

2. Beddin ; is not to be
g (except sheets and pillow cases) 18 5
:;:E:‘i hlil;om Pk omce year, e the St.atil?n Oiffs‘i:’: ey
n 3 as
newly joine de:::;‘a;’.y for any special reason, suc
 + 3. Sheets and pillow cases are to be washed by, or &b the

expense of, the ratings to whom issued.

365 Loan from Stations.—Flags are not to be lent

_ . Flags— Reserves
Mthlghthe sanction of the Admiral Commanding th Acimiral
; ould ¢ o :
B B Joan of fisgs bo:approved Y L0 Lty

Commanding Reserves, the following procedure i :
(@) They are not to be issued until an insurance policy
fully covering their value in the event of their being damaged
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by fire or any other cause has been taken out by the
borrowers with an approved Insurance Company and
deposited with the Station Officer and an undertaking given
to pay all expenses in connection with the loan and to pay
i the cost of any deterioration as detailed in para. (b).
L Receipts for the items actually lent are also to be taken

from the borrowers.
() On return of the flags, they are to be carefully

gurveyed and the cost of any deterioration, &c., immediately
' recovered from the borrowers. 3

(c) In the event of a rating being sent with the flags,
a sum of money sufficient to cover the probable expenses
of the rating is to be deposited by the borrowers with the
Station Officer, any sum unexpended being refunded after
the stores are returned.

8. Serviceable flags are not to be lent for decorative or any
private purposes, and all applications for their loan should be
refused. -

—

- - —

Naval Armament Stores.

| 366. Demands for Naval Armament Stores allowed by estab-
B lishment.—Demands for Naval Armament Stores allowed by

- “} establishment are to be forwarded direct to the Naval Armament
f Store Depéts as under, addressed as indicated.

Command. Demands to be sent to Address.
l “ Coast of Beotland - | Crombie - - - | Senior Armament Supply
! | Officer,
Crombie,
Dunfermline.
Nore - . - Hill - - -« | Senior Armament Supply
(Magazine stores.) Officer,
Lodge Hill,
Rochester.
Chatham - - - | Armament Supply Officer,
(Gunwharf stores.) Chatham.
. Portsmouth - - | Priddy’s Hard - - | Senior Armament Supply
! Officer,
Priddy’s Hard,
Gosport.
Plymouth - - | Bull Point - . - | Armament Supply Officer,
(Magazine stores.) Bull Point,
Devonport.
. Plymouth - - - | Deputy Armament Supply
(Gunwharf stores.) Officer,
Plymouth.

2. Procedure in forwarding demands.—Demands for Naval
Armament Stores other than ammunition are to be put forward
from time to time as required. Form 8. 1403 is to be used for
all demands, care being taken that the columns are properly

completed.
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3. Annual demands for ammunition.—Demands for ammuni-
tion, including fireworks, are to be forwarded annually as soon

after 1st April as possible.

367. Demands for Naval Armament Stores in excess of
eStabliﬂhlI!:eent.——Demands for Naval Armament stores in excess
of establishment are to be forwarded to the Admiral Commanding

eserves with a letter of explanation, but in urgent cases or lt:
time of war, such demands may be sent to the appropria

ament Supply Officer.

368. Accounts.—Accounts are to be kept &ng‘ Nndg“i 5‘2“
Accordance with the instructions contained in Form e
The account is to contain a complete record of receipt, exp::hem )
returns, &c., together with the necessary supporting vo -

—An esti-

369. Annual estimate of Naval Armament Stores.

mate, in duplicate, is to be forwarded to t!m A'm"m‘mti:ggz
fficer of the Command by 1st September in each y;:r " required

the ammunition, including explosives and fireworks, req

for the ensuing year.

. —All explo-

370. Exchange of explosive stores held on charge. years, and
sive stores on chargo?r% to be exchanged every two G
& new outfit drawn in lieu. be taken of

In order to facilitato exchanges advantage may be either
any opportunity that may occur for returning °xpl°mv°2 ears
just ogrior to or not long after the expiration of the two ¥
period. 3Hiec

2. Annual requisitions are accordingly to be f°‘:w°'rded kst
to the Armament Supply Officer for S.A. Ammunition, f.ire:«m!;hé
&c., to replace those which should be exchanged within
period covered by the requisitions.

3. On receipt of the new supply, the old stock should in all cases
be returned to store.

871. Return of Serviceable Stores.—Serviceable Naval o
ment Stores which are no longer required or are in xoess poridesry
authorised establishment are to be returned to the »n
Naval Armament Depét.

iceable Naval
372. Disposal of Condemned Stores.—All unserviceabl and
Armament Stores (other than small arms, ammunition

: for
explosives) are to be dealt with in the manner laid down
Naval Stores. i

- ags explosives
2. Unserviceable or doubtful ammunition 0:: the nearest
and unserviceable small arms are to be returned
Naval Armament Depét. FAOP
8. Marking of Packages.—Packages conwnﬁ' ing stores re 1
and as far as practicable loose articles returned, should bteu::gk"d
with the name of the Station from which they are re
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Forms, Books and Stationery. .
373. Books, &o., to be kept at Stations.—A list of Books of

Reference and Instructions to be kept at all Stations is contained
in Appendix IV.

874. Forms.—All forms are to be demanded from the Super-
intendent, R.N. Store Depdt, West India Docks, London, E.
Demands for forms required are to be made out to complete
for twelve months.

375. Stationery.—Stationery in kind is supplied to all Stations
in accordance with the scale laid down in Appendix IIL.

2. Demands on Form D. 2 (S. 1310) for a six months’ supply
are to be forwarded by all Stations direct to the Keeper of
Stationery and Printing, Admiralty, S.W.1., on 1st March and
1st September of each year.

3. When the full allowance of any item is not required, &
demand for an alternative may be substituted. Any such cases
are to be stated on the outside of the demand, and tho alternative
will only be supplied up to the cost of the item omitted.

376. Prayer and Hymn Books.—Prayer and Hymn Books
(combined) will be supplied if demanded, on the same basis
as allowed in the Fleet, viz., one book for every two men borne.

2. These books are to be duly accounted for in the Store
Accounts of the Station to which they are supplied. Demands
for books in replacement of others condemned, &ec., are to
forwarded to the Superintendent, R.N. Store Depét, West India

Docks, London, E., accompanied by a copy of the Report of
Survey.
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CHAPTER XXI.

DUTIES NON-NAVAL.

Section I.—Customs and Revenue.
Section II.—Board of Trade.

Section II1.—Hydrographic Department.
Section IV.—Meteorological Department.
Section V.—Lloyd’s.

Section VI.—General Post Office.

Sectron I—CustomMs AND REvVENUE DUTIES.

381. Reports are to be rendered by all Stations to the noa.res;
Customs Officer of any suspicious craft which may be observe
to be waiting off or approaching the open coast.

2. No other duties on behalf of the Board of Customs &re
ordinarily required from Shore Signal and Wireless Stations.

SecrroNn II.—Boarp oF Trape DUTIES.

382. All Shore Signal Stations are to comply with the Board

of Trade instructions as regards keeping a look-out for d”;’“‘

i and summoning or rendering assistance to vessels i
distress, as the case may be.

2. Each Station Officer is to co-operate with the Iml!°°*’°:d::
Coastguard in whose Division the Station is situated, m;d 6o
thc; ensure that the most efficient arrangements with reg
ife-saving are made. : :

3. At Shore Signal Stations which only keep wstohm
daylight hours, arrangements are to be made for t"hoths: Sistrict
a watch at night whenever the Coastguard Stations 1111) ad or thi
in which the Signal Station is situated are keepidg B*= ' "
weather watch, or whenever the weather conditions TT5 .75,
that they come under the definition of “bad™ OF

weather. G
383. Rocket Life-saving Apparatus Stations o?' the under-

Shore Signal Stations.—The Station Officers ;acent
mentioned Shore Signel Stations are in charge of t:’; S,d%‘zgﬁs
rocket life-saving apparatus stations _m the Coastgua in the
indicated, and the crews of the Stations are t0 take part
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drills of the apparatus and be ready to man the apparatus in
an emergency :—

Coastguard Station in charge of rocket L.S.A.
Division. Station.
Scarborough - - Flamborough Head.
Easington (Spurn Point).
Hove - - - - Dungeness.
Plymouth - - - Prawle Point.
Penzance - - - Lundy Island.
Mumbles - - - Penarth.
Nell’s Point.
St. Ann’s Head.

2. The Inspectors of the respective Coastguard Divisions
indicated above will be present at the drill of the apparatus,
and inspect the gear and premises; communications from Station
Officers to the Board of Trade are to be made through the
Inspectors. The allowances shown in the Instructions to H.M.
Coastguard will be paid. The rents of the life-saving apparatus
Stations and similar recurring payments will be paid by a conve-
pient Mercantile Marine Office through the Station Officer.
Repair of Board of Trade premises is undertaken by H.M. Office
of Works and communications thereon are to be made by Station

Officers through the Inspector of Coastguard to the local Office
of Works Surveyor.

3. Payment for care of Life-saving Apparatus.—In the cases
of Flamborough Head, Easington (Spurn Point) and Nell’s
Point, where the L.S.A. Station is two miles or more from the
housing Station, or where two sets of I.S.A. are maintained,
quarterly allowances for the care of the apparatus are paid by
the Board of Trade.

4. The allowances are paid by the Inspectors of Coastguard
as and when they fall due, and they are to be divided equally
among the men who have been responsible for the care of the
gear.

384. Encroachments on foreshore—Reporting of.—The crews

of Shore Sigx}al Stations are to report any encroachments on the
foreshore which may come to their notice.

2. Station Officers are to forward the report on Form C.G. 33
to the Admiral Commanding Reserves for transmission to the
Board of Trade.

3. Copies of Form C.G. 33 may be obtained from the Admiral
Commanding Reserves as required.

385. Form C.G. 15—Report of Shipping Casualty.—Whenever
occasion arises, a copy of Form C.G. 15, as furnished to the In-

spector, H.M. Coastguard, is to be rendered to the Admiral
Commanding Reserves by Station Officers.
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Secriox II1.—Hydrographic.

386. Charts, Light Lists and Admiralty Notices to Mariners.—
Shore Signal Stations are supplied with an Admiralty chart of the
vicinity and a general chart or charts of the surrounding areas,
together with a copy of the Admiralty List of Lights and Visual
Time Signals, Part I. The weekly edition of Admiralty Notices
to Mariners furnishing corrections to the charts and Light List is
also supplied.

2. Replacement of Charts and Light List.—New editions of
the Charts and Light List and supplements to the latter will be
supplied as published from the Admiralty Chart Establishment,
Cricklewood, London, N.W.2. When charts become worn or
unserviceable, fresh copies are to be demanded direct from the

Hydrographer of the Navy, Admiralty Chart Establishment,
Cricklewood, London, N.W.2,

3. Correction of Charts and Light Lists.—Station Officers are
personally to keep the charts and those portions of the Light
Lists which relate to the surrounding areas corrected up-to-date.

387. Disarrangement of Buoys, Irregularity of Lights, &c.—
Station Officers of Shore Signal Stations are to direct their orews
to report to them immediately :—

(a) Any Buoy on the coast or in the Harbour observed
to have shifted its position.

(b) Any Beacon that has fallen.

(¢) Any Light Vessel observed to have drifted.

(d) Any irregularity, extinction, or re-exhibition noted
in the Light of a Lighthouse, Light Vessel, Light Beacon
or Light Buoy, that cannot be accounted for and the time
that any extinction of a Light is noticed, if it continues
for more than a very short interval.

2. Station Officers are to forward such reports direct by letter,
or by fﬁ;kgmph if the case appears to be. urgent, to the following
uthorities :—

’ (i) The Hydrographer of the Navy, Admiralty.

(Telegraphic address: * Hydrographer,
- ThAdé\:("ml&v, LoTt;:ion.”)H “ o
; 1 e retary, Trinity House, Great Tower
In England Hill, London, E.C. _ (Telegraphic address -
* Dioptric, London ");
or other Authority responsible for the aid to
navigation.

(i) The Hydrographer of the Navy, Admiralty.
(Telegraphic address: * Hydrographer,
Admiralty, London.”) —

ii) The Secretary, Commissioners of Northern

In Scotland { 2 Lighthouses, Edinburgh. (Telegraphic

address : “ Lighthouse, Edinburgh ') ;

or other Authority responsible for the aid

to navigation.

x 28207 I
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3. Station Officers are to send copies of all such reports to the
Admiral Commanding Reserves, and are to state whether the
information ‘has been communicated to the Hydrographer of the
Navy, Admiralty, and the Lighthouse Authority concerned.

388. Fairways to Dockyards.—If circumstances occur which
affect navigation in the fairways to, or in the vicinity of, one
of HM. Dockyards, the Superintendent of the Dockyard is also
to be informed.

9. Admiralty Buoys.—If an Admiralty Buoy is adrift, the
circumstance is to be reported direct to the Superintendent of
the Dockyard which is responsible for the Buoy which has drifted,
for the information of the King's Harbour Master.

389. Additional information to be sent to Hydrographer.—In
addition to forwarding to the Hydrographer of the Navy,
Admiralty: the reports enumerated in Article 387, Station Officers
of Shore Signal Stations are further to report to this Officer with
;s ea:li:ﬂe delay as possible, full information on the following

(a) Axgy changes that take place in the bhuoyving of the
Ports, or in beacons erected on rocks, islets, or on the land,
for the purpose of navigation. In the case of the latter,
when, either from want of repair or from the interposition
of trees or new buildings, they hecome less conspicuous.

(b) The erection of Flagstafis, picrs or cxtension of
hgrbour works, or of conspicuous buildings, such as churches
with towers or spires, or any buildings, that are visible
from seaward.

(c).lf'aniculars of th'e establishment, abolition, or change
of position of any Station, flag or mast attached thereto.

(d) Any unusually low or high tid 3 . ;
especially the weather. gh tides with all particulars

(¢e) Any information regarding especiall od landi
' y go anding
places not s.tlrewdy mentioned in the Sailing l‘);'u'ections.

_ (f) Particulars of any stranded vessel or wreck in the
dxst.rl.ct, whether permanent or otherwise, together with the
pwt')i)oln of such stranded vessel or wreck as accurately as
possible.

In the event of a vessel being refloated is also
B i e g the fact 1s a

Nore.—It is to be noted that all communications for
the Hydrographer of the Navy are to be addressed to the
Adxqualtx excepting demands or correspondence in con-
nection with the replacement of charts or other documents
supplied by the Hydrographer, which are to be addressed
to the Hydrographer of the Navy, Admiralty Chart Estab-
lishment, Cricklewood, London, N.W.2.

—

- - —y  wv—

- .



127

Secriox IV.—Meteorological. °
380. The under-mentioned Stations carry out work on beha
of the Meteorological Office, Air Ministry, Kingsway, London,
W.C.2, and are to carry out such orders as may be issued from
time to time :—
(@) Important work, for which Stations receive remune-
ration :(—
Beachy Head.
St. Ann’s Head.
St. Catherine’s Point.
(6) Minor work, for which Stations receive no remune-
ration :—
Cape Wrath.

891. Storm Warning Signals.—At Stations where the * Cau-
tionary or Storm Warning Signals’ may be establ.xshed, t.he
crew are, when requested, to afford every co-operation in working
the apparatus.

2. These signals are to be worked in accordance with the
information received by telegraph from the appropriate authority.

3. Repairs to Cones.—When any extensive repairs to a gale
warning cone become necessary, application is to be made
to the Meteorological Office for the supply of a new cone; and the
defective one is to be returned.

Slight repairs (including the replacement of halyards) may be
effected by the use of Naval Stores, demands being forwarded
in the usual manner. ’

Secrion V.—Work for Lloyd’s.

392. Stations performing Lloyd’s Work.—The crews of these
Stations are to observe carefully any instructions received from
Lloyd’s. On no account is information to be given to other than
the proper officials.

2. Payments by Lloyd’s.—The following payments are made
by Lloyd’s to each Station where Lloyd’s work is performe
under the Admiralty-Lloyd’s Agreement of 1903 :—

£ s d
Sisnalling—gzy work - - - 010 gper week.
S@‘“‘ng' —Day and Night work - 1 0 0 ,  »
Telegraphy—Day work - - -0 7 0 , »
Telegraphy—Day and Night work - 0 14 0 »

3. The above allowances are to be shared as follows amongst
those who do the work :—
Signalling work.—Two shares to the Officer or Pettltly
Officer in Charge of the Station, and one share to each of the
crew.
Telegraphic work.—One share to each operator. )
4. Special night watch at certain Stations.—Special arrange
ments are to be made when required at certain of these St&tw;ﬂl
for a night watch to be kept for the purpose of reporting Spev
. 12
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vessels. Lloyd's will telegraph direct to the station concerned
whenever they wish such watch to be maintained, and will pay
a special remuneration of 2s. 6d. to the crew for cach night
during which watch is kept.

5. Distant Signals.—At any of these Stations where distant
signals are required to be made, the apparatus will be supplied
by Lloyd’s, if necessary.

Distant signals can, however, generally be extemporised by
the method described in the International Code of Signals.

393. Use of Telephones by Lloyd’s.—In cases of casualties,
Lloyd’s Agents may be allowed reasonable use of the telephones
at Stations, when the telegraph office is closed, or if there is
no telegraph office near, provided the work entailed in no way
interferes with the other duties of the Station.

Such use of the telephone is, however, to be restricted to
Lloyd’s Agents.

SectioN VI.—Work for General Post Office.

394. Assistance rendered to Post Office Wireless Telegraph
Stations.—The crews of neighbouring Stations may be permitted
to render assistance in the maintenance of the masts and rigging,
&e., to the oﬁ'lcm!s of Post Office W/T Stations when necessary,
provided the ordinary duties of the crews are not intorfered
with.

395. Telegraph business transacted for the public.—At Stations
where there is no Poslal Telegraph Office in the vicinity, Stations
are to transact telegraph business under the following arrange-
ments —

(a) Emergency telegrams relating to casualtits to
vessels, protection of life and property, &c., may be
accepted for transmission. Similar mess

: : es may also
be received at Stations and delivered t:agthc addressee

at the scene of the casualty or as requi
: : quired.
(b) At certain Stations, messages other than those

in (@) may be sent and received for private individuals

on the distinet understandi that .
way diverted from their o e men are not in any

. rdinary duties, and they ave not
to be employed in delivering them away from the Station.

Persons sending a telegram to which a i
= re ' . Y tod,
must themselves arrange for its delivery. ply is expec

2. At Stations where, with Admiralt : i
: ’ Y approval, ordinar
telegraph business for the public iy tmnstwtc(]l,p the Po:t (l)iﬁc)e:
supply a board to be exhibited outside the Station with the
following notice thercon :—
“ Public telegrams may be handed in at this Station.”

3. The Post Office will pay a commission of one penny on
each message sent or received, except where special rates have

been arranged,

4. Payment for messages will be at the ordinary Inland Rate,
and Jate fees will be chargeable aftor the usual hours of busivess.

D ————

. ——— -

Sy ———
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CHAPTER XXIIL

ATTENDANCE AT CIVIL COURTS, INQUESTS, ETC.

396. Attendance at Civil Courts.—Summonses to attend at the
Civil Courts are to be acted on by the Station Officer, and f.he
fact of a summons having been served on any rating serving
in the Shore Signal or Wireless Services is to be reported tc the
Admiral Commanding Reserves.

2. Applications for Evidence.—Station Officers and men are
not to comply with any request made by civilians to furnish
information as to occurrences on any particular occasion, or as
to what evidence they could give on any matter, unless the
approval of the Admiral Commanding Reserves, which is to be
asked for without delay, is first obtained.

397. Production of Permanent Journals, &c., in Courts of
Law.—Requests received by Station Officers for the production
of Permanent Journals, Signal or Telephone Logs, &c., as evidence
in Courts of Law are to be submitted to the Admiral Commanding
Reserves for instructions.

2. The Admiral Commanding Reserves may, unless he con-
siders their production might be prejudicial to the Public Service,
authorise their production, or in cases where the production of
the original documents would cause inconvenience, he may
authorise the production of an extract or copy certified by the
Station Officer.

3. Wireless Logs or Books are not to be produced, but certified
extracts therefrom may be furnished in special cases under the
conditions laid down in paragraphs 1 and 2 above. This does
not apply to extracts from messages sent in cypher, or confidential
code, copios of which should in no circumstances be produced.

398. Evidence at Inquests, &c.—Whenever men are required
to give cvidence at inquests, or at any investigation where their
duties are likely to be concerned, the Station gzieer is to a.tta.nd
and is himself to reply to any Service question, or any question
which, in his opinion, the witness under examination i8 not
properly qualified to answer.

399. Civil Courts.—Should a rating be brought up 8s an
offender in a Civil Court, the Station Officer should attend under
King's Regulations and Admiralty Instructions, Article 5;98.
Clause 2, and furnish a report on the case to the Admiral
Commanding Reserves.

400. Juries, &c.—Officers exempt from serving on.—Officers
of H.M. Navy on full pay are exempt from service on juries or
inquests by the Juries Act (33 and 34 Vict. cap. 77), but if any
such officer be summoned, he should, if the nature of his duty
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admit of it, but not otherwise, attend according to the summons,
and claim his exemption.

2. If a rating be summoned to serve on a jury or inquest,
an official letter is to be written to the summoning oflicer stating
that the attendance of the individual summoned would cause

nconvenience to the public service, and requesting that he may
be relieved from attending.

401. Arrangements for Inquests.—\When it may be necessary
to hold an inquest touching the death of any officer or man in the
Shore Signal or Wireless Service, arrangements are to be made to
acquaint the Coroner within whose jurisdiction the Station may
be with all the circumstances of the case, care being taken to

have all the witnesses in attendance at the time the Coroner
may appoint for holding the inquest.

2. Legal Aid.—In order that the Admiralty may, if possible,
be legally represented, an acquaint is immediately to be sent :—

(a) If in England, to the local agent of the Treasury
Solicitor, or if there is no local law agent, and if time permits,
to the Admiralty.

(b) If in Scotland, to the legal adviser to the Admiralty
in Scotland.

3. Result of Inquest to be reported.—The legal representative’s
report of the inquest, or in cases where the Admiralty was not
represented, the report of the Officer who attended, is to be for-

warded to the Admiral Commanding Rese o formation
of the Admiralty. g rves for the inform

402. Legal Proceedings.—In the case of legal proceedings in
which legal aid is required, instructions are not to be given locally-
An exception is, however, made in criminal cases of such urgency

as to render immediate action absolutel hen le
assistance may be obtained as follows ;_Y necessary, w

(2) In England—from the 1 -
Solicitor. e local agent to the Treasury

() In Scotland—from the Crown Agent, Edinburgh,
but when an ordinary criminal prosecution requires to
conducted, application should be made direct to the local
Procurator Fiscal, who undertakes such prosecutions in
the public interest.

In every case a report of the circumstances is to be forwarded

X”t’h? Al:;x.niral Commanding Reserves for the information of the

2. Subject to the foregoing rules, no legal expenses are to be
incurred without Admiralty approval. ¥ =
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LIST OF APPENDICES.

Appendix.

I.—Pay and Allowances to the R.N. Shore Signal and Shore Wimless
Services.

II.—Peace complements of R.N. Shore Signal and Shore Wireless
Stations.

IIT.—Allowances of Stationery.

IV.—List of Books of Reference, &c., to be kept at R.N. Shore Signal
and Shore Wireless Stations.
V.—Syllabus of examination for Chief Officer (S,5.S.) and Petty Officer
(S.8.8.).
VI.—Kits—R.N. Shore Signal Service.
R.N. Shore Wireless Service.
Pensioner Armourers and Electrical Artificers.

VII.—Claim for loss of, or damage to, furniture during removal.
VIII.—Return of Houses.
IX.—Return of Rents collected.
X.—Return of Electrical Energy supplied to Stations.
XI.—Return of Electrical Energy supplied to Official Quarters for
lighting purposes.
XII.—Return of telephone calls made on other than Admiralty Service.
XIII.—List of Returns to be rendered.

APPENDIX 1.

PAY AND ALLOWANCES.

Part 1.—Pay.
(A) R.N. SHORE SIGNAL SERVICE.

Rate from
Officers. Standard | “yg4 July,
Rate. 1927.

Per diem., Per diem..

8 d. s d.

Chief Officer (S.5.8.) on promotion - 14 0 13 2
Chief Officer (S.8.8.) after 2} yeara m\noe

in the rank - 16 6 14 6
Chxefomcer (S.S.S)deyem mvieem

the rank - 17 0 16 0
Chief Officer (SS.S) uftm- 10 yean mco

in the rank - 18 6 17 4

Somor Chief Officer (S S.S ) - - - 20 0 18 10

1t See note T on following page.
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Rato for men
entering the
M. Standard | Sgore Signal
Rate. and after
5th October,
1925,
Per diem, Per diem.
8. d, §. d,
(S.8.8.) - - 6 10 5 10
S:gnahnan (8.8.8.) after 2} years’ service in
A pusod ior Pett.y Oﬂicer
(S.SS) RS 7 4 6 4
Petty Oﬂieer(S.S.S) - 8 7 7 7
Petty Officer (S.SlfS) after lz; m gammce
in the ; passed for cer
(8.8.8.)1‘“-‘1‘8 - - 9 1 8 1

Nore (i)—These rates of pay are inclusive of Provision Allowance,
and subject to an abatement in that respect if the officer or man is subsisted
in Hospital.

Nom (u) ~—Time served in the Coastguard (2 &\Y .F.)to be reckoned towards

periods for progressive pay in the equivalent rank or rating
m the Shom%lgnal Service.

Nore (iii).—The period of 2} years' service required for increase of pay
is to be reckoned as two calendar years and 182 days.

Nore (iv).—The rates of pay of men joining the Shore Signal Service
after 26th May, 1925, are subject to revision in the event of the rate of
Provision Allowance for the Active Service falling below 2s. 14. per diem.

(B) R.N. SHORE WIRELESS SERVICE.

Rate from
Standard
tOfficers. 1st July,
Rate. 1927,
Per diem. Per diem.
s. d. I
Chief Officer (S.W.8.) - - 12 0 11 4
Chief Officer (SWS) after 3 yoars in tho
rank. - 13 0 12 2
Chief Officer (SWS) aiter 6 yeam in tho
rank 14 0 13 2
Chief Officer (SW.S) dter - years u\ the
rank 15 0 14 2
Chief Oﬂ‘ieer (SWS) after lO years in the
rank - 16 0 15 0
Chief Officer (SW.S) dm 12 yem in the
rank - 17 0 16 0
Senior Chief Officer (SW.8) - - - 18 0 17 0

t The rates of pay of sll officers of the R.N, Shore Signal and Shore
Wireless Services are subject to further revision on lst July, 1930, and
mdexmﬁmy thereafter in accordance with the Ministry of Labour oost.-of living

gures.

.
.
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Men who entered | Men who entered
Me the R.N. before. | the R.N. on or

o 5th October, |after 5th October,

1925. 1925.
Per diem. Per diem.
. s, d. a. d.
T e 8wy | &8 : e
Leading i W.S. - 6
P.O. Telegraphist (S W.S.) - - 6 9 5 9
P.0. Telegraphist (S.W.S.) after 4

years - . - - - - 70 6 0

Nore.~—Service in the Coastguard (W/T) Force under the Admiralty
to be reckoned for increase of pay in the equivalent rank or rating in the
Shore Wireless Service.

Part IIL.—Allowances.
(A) R.N. SHORE SioNarL SERVICE.

Ratings.— :
Ratings qualified in W/T emplo; at W/T Stations - 6d. day.
Station Signalman ./T.p J-md - ,{‘ - - Sdg:day.

i GRATUITIES.

(i) Gratuities will be paid on discharge from the Shore Signal Service
as follows :—

(S.5.8.).—20s. for each complete calendar month servedin
Grade III, Coastguard (New Force) or as Signalman (S.8.8.).

Petty Officer (S.8.8.)—25s. for each complete calendar month served in

Grades 1II, and II, Coastguard (New Force), or as Signalman and
Petty Officer (S.8.8.). ) e

Chief Officer (5.8.S.).—The standard rate is £4 10s. for each complete
calendar month served as Coastguard, Petty Officer, and Chief Officer
(New Force) or as Signalman, Petty Officer and Chief Officer (8.5.8.).
For officers retiring on or after 1st July, 1927, the rate is reduced by
approximately 6 per cent. to £4 4s. 7d. a month. The rate is subject
to further revision after 30th June, 1930,

Senior Chief Officer (S.8.8.)—The standard rate is £6 for each complete
calendar month served as Codstguard, Petty Officer, Chief Officer and
Divisional Chief Officer (New Force) or as Signalman, Petty Officer,
Chief Officer and Senior Chief Officer (8.8.8.). For officers retiring
on or after 1st July, 1927, the rate is reduced by approximately 6 per
cent.to £5 12s. 10d. a month. The rate is subject to further revision
after 30th June, 1930.

NoTe.—The discharge gratuities of Senior Chief Officers and Chief
Officers will be caleulated for the whole period of their service reckoning
for gratuity purposes (including time served as rating), at the rate in
force on the c&te of discharge in each case, but will in no circumstances
exceed the amount payable for 15 years of service.
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(ii) A fraction of a month in the aggregate period of service reckoning
for gratuity will be ignored. ] o

(i) An officer or man discharged before reaching the ago limit or
mp% engagement, as the case may be, will be eligiblo for the
gratuity v earned by service unless discharged for misconduct or
at his own request, “ free ”’ or by purchase. This gratuity will bo reduced
at the discretion of the Admiralty in the case of an officer or man who is
invalided for causes within his own control.

(iv) In the event of an officer or man's death whilst serving, the amount
of the gratuity may be credited to his estate.

(B) R.N. SaorE WIRELESS SERVICE.
Officers—
Store allowance for Officers in charge of W/T Stores.—As laid down in
King's Regulations and Admiralty Instructions, Appendix VIIL
Provision allowance—As laid down in General Orders.

per
Provision allowance—As laid down in General Orders.

(C) OFFicERS AND RATINGS OF BOTH SERVICES.
House allowance -

Lodging allowance - »Under conditions laid dowsn in Article 251.
Lent allowance - -

Free medical attendance.
Removal expenses.—Under conditions laid down in Article 268.

(D) RaTmves OF BOTH SERVICES.

Kit t}pko:ﬁmh laid down in Admiralty Fleet Orders.
Marriage 4

As laid down in Article 242, and i co with
i e tohmor icje 242, and in accordan



SriomNe ScArE OF MARRIAGE ALLOWANCE ArpLICABLE 70 RarmNgs Livine ™ OrrFiorar QUARTERS WITH THEIR FamiLies (or
provided with an allowance in lieu of such quarters).
The rate of allowance will depend upon the index figure of the cost of living and will be paid as explained hereunder.

egl

8 |
Ministry of Labour index figure of the cost Mini.
of living, all items included (food, rent, mum
clothing, fuel, lighting, ete.), for 1st Scale.
January, in any year. 160 160 140 130 120 110 100 00 80 70 GO 50
s. d.|e d.|e d.|os d.|s d. | d |8 d|a d|s d | d|s d |5 d
" Wife only - - - - <1 2 6 20 1 6 1 0y 1L 0] 0 6| 0 O — —_ — e s
- Wife and 1 child - . . -|12 o|11 6|10 6|10 O] © 6| 8 G| 8 0| 7 0| G 6| 6 0| 6 6| 5 ©
Wife and 2 children . - <17 6|16 6|16 6|16 0|14 G |13 6|13 0|12 Oo|11 o100 0| 9 0| 8 0
5 Wife and 3 children - - -2 6|21 6(20 019 O})18 O |16 6|15 6|14 0|13 0|12 0|11 0|10 O
% | Wife and 4 children . - -|2 6|25 6|23 o(22 of21 of|10 o|17 6|16 0|15 0|13 6|12 6|11 o
Wife and 5 children . - -(3 6)20 0|27 0|26 0123 621 6|19 6|18 0|16 06156 013 6|12 o
Wife and 6 children - . -3 032 0|30 0|28 0|26 0|24 0|21 6|20 O(18 0|16 0|14 6|13 ©
. | Wife and 7 children - - -(37 6135 0|33 031 0|28 626 0|23 6|21 6|19 017 0|16 6|14 O
83 and and ond and and and and and and and and and
2 3 0 3 0|/ 30! 30| 26| 20| 20|18 1 0 1 0110 1 0
§ 2 on on on on on on on on on on on on
'o‘g Y Rates for children, including mother-
b less children :—
8% | Oonochild - - - . -|leelzelzol2zolre|lr0|los|l - | ]| |~ ]| —
& © | Two children - - - . -1 8 0 7 6 7 0,7 0| 6 6| 6 0| 6 6| 6 0| 4 0| 3 0| 2 o 1 0
K- Three children - - - . -.113 o|12 6|11 6|11 0|10 O| 0 0| 8 O| 7 O 6 0| 56 0| 4« o| 3 ©
Fourchildren - - - . -|17 0|16 6|16 0|14 0/13 o|11 6(10 o 0 0| 8 0| 6 6| 5 6| ¢ ©
2 | Fivoochildren - - - . -|21 0|2 o|18 617 0156 8|14 o012 0|11 0| 0 6| 8 0| 6 6| 5 0
8 |Sixchiden - - - - -|24 6|23 0|21 6(2 o|18 0[16 6|14 0|13 0|11 0 9 o 7 6| & ©
Seven children- - - - -|28 0|28-0|2¢ 6|23 0|2 6|18 6|16 0|24 6|12 0{10 0| 8 6| 7 ©
3 and | an and and and and and and and and and and
| 3 0| 83 0| 30| 30} 2 6| 20| 20| 160 1 0y 10|10 1 0
i on on on on on on on on on on on on
be adopted for an financial will be those corresponding to the index figure for 1st January immediately prior to the
St a ol bt t 9 40 701 iaive will bo regarded #6 803 76 %o 86 inclusive 88 70, and 0 on, Changes will sotually Soko

effect as from the first marriage allowance pay day in April.
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APPENDIX II

PEACE COMPLEMENTS OF STATIONS.

L—R.N. Shore Signal Stations.

Senior
’ Chief
Officer | Peotty | Signal-
Station. Duties. or Officers men Remarks.
Chief | (S.8.8.). | (8.8.8.).
Officer
(8.8.8.).
Inchkeith - - | PW.SS 1 1 *5 *Accommo-
dated at
Burnt-
island.
Dover Pier - - | P.WS.S 1 2 6
and
Lloyd’s
Culver ClLiff - - | PWSS - 2 4
Needles - - | P.WSS. 1 1 5
and
Lloyd’s
Lulworth - - | P.WSS. 1 1 [
Grove Point - - | P.W.S.S. 1 1 4
St. Ann's Head - |P.W.SS. 1 1 4
and
Lloyd’s
Cape Wrath - - | Lloyd's 1 — 3
Dunnet Head - e 1 1 2
St. Abb’s Head - ¥ 1 1 3
Flamborough Head i 1 1 4
Spurn Point - - ¥ 1 2 0
Southend - - A5 1 1 4
Dungm ~ ', ” 1 2 6
Beachy Head - - 1 1 4
St. Catherine’'s - 2 1 1 6
Prawle Point - 4 1 1 6
Lundy Island - hs 1 1 2
Penarth - - o 1 1 4
Nell's Point - - < 1 1 4

T S ——
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II.—R.N. Shore Wireless Stations.

ng‘ii:(r Petty | Leading Pensioner
_— Officer or | Officer | Tel. | Armourer | g
tation. oC!uef - %‘;lé . 801‘-’;'1‘48,1 Elo:lr ioa] | TBTS.
mw . o .).l( «¥Y. h)‘ P
(S.W.S.). Artificer.
Aberdeen W/T - 1 5 12 1
Cleethorpes W/T - 1 6 11 1
Culver Cliff W/T - 1 2 8 —
Feolixstowe W/T - 1 5 20 —
Flamborough D/F 1 2 8 =
Ipswich W/T B 1 5 8 1
Lizard D/F - - 1 2 8 —
Pembroke W/T - 1 5 8 1
Portland Bill W/T 1 2 8 -
Rame Head W/T - 1 2 8 —
Rosyth W/T - - 1 2 8 —
Scarborough W/T - 1 6 20 —
Sheerness W/T - 1 2 8 —
Whitehall W/T - 3 7 25 1
APPENDIX IIIL
ALLOWANCES OF STATIONERY PER HALF YEAR,
R.N. Shore R.N. Shore
Signal Stations. | Wireless Stations.
Blotting paper - - - - 12 sheets 12 sheets (A)
Foolscap, buff, } sheets - - - 25 sheets 25 sheets
Foolscap, § sheets, cream laid - 100 sheets 100 sheets
Carbon paper, hand-writing, i
bl\lo. thin, 13 ino X 8 in- - bt 8 ‘hm (B)
Envelopes :—
Economy No. 2, 9in. by 4in. - 50 50
No. 1, 10in, by 5§ in. - - 50
»w DBin. by 4in. - 50 100
Labels - - - 300 400
Envelopes, buff :—

9 in. by 4 in., No. 2 - - 26 60
Envelopes, glazed, brown -

10 in. by 8 in. X el 3 6 6 (C)
Gum arabic - - - - - 1 1b. 1 Ib.
India-rubber - - - - - 1 piece 3 pieces
Ink—blue-black - - - - 1 pint 1 pint

Red - . - - - # pint } pint

(A) Scarborough and Felixstowo-—25 sheets.

(B) Scarborough and Felixstowe—86 sheets; Ipswich and Sheerness—
12 sheets; TFlamborough—24 sheets; Aberdeen and Pembroke—48
sheets; Culver Cliff, Lizard, Portland Bill, Rame Head and Rosyth—
60 sheots; Cleethorpes—72 sheets.

(C) Lizard —25. ’
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R.N. Shore
Wireless Stations,

R.N. Shore
Signal Stations,
Pencils—H.B. - - - - 1 doz.
Blue - - - - 1 pencil
Indelible - . . . 2 pencils
Red ol 3 . . 1 pencil
Nibs, steel, F
”» w M3 - - - - 1 doz.
»” B
Penholders - - - - - 2 No.
Pins - - 1 packet
Gum brushes, smnll (spare) - - 1 No.
Slate pencils - - - 1 doz.
Sealing wax - - - - - 2 sticks

1} doz. (D)
1 pencil
1 <loz.
1 pencil

1 doz. (E)

2 No.
1 packet
1 No.
1 doz.
2 sticks.

(D) Secarborough and Felixstowe—3 doz.
(E) Scarborough and Felixstowe—14 doz.

APPENDIX IV.

LIST OF BOOES OF REFERENCE AND INSTRUCTIONS (OTHER
‘THAN 0.U. PUBLICATIONS) TO BE KEPT AT R.N. SHORE SIGNAL

AND SHORE WIRELESS STATIONS.
(T be accounted for in the Station Store Accounts.)

R.N. Shore

Name of Book, &e.

Signal

Wireless

Station. Station.

's Regulations and Admiralt ~
Articles of W?r (B;ok) - y Instructions
Instructions for R.N. Shore S 1

Wireless Services - i.gna md Shom
Uniform Regulations (Postera) -
Regulamt:‘ons and Instructions for Surgeom and
Iljgyer and Hymn Booke combmed Z . ;

InstruohonatoH.M Coaatguud(PmI. 1926 -
R.N. Handbook of Muakat.ry and sztol Z)Pmtioes

in H.M. Fleet - - = 3
R.N. Handbook of Field Tru.nmg - - .

Government T\
(old odxtwn mpphod when

JanesFagh
F!:gu ftl:t:stuh
of the Bri Mmmtilolhnno -
Instructions relative to the Rookot Appmtus t‘or
saving life from shipwreclk

Instructions in respect of Wmeok and Salvago -

— Ll Bt

Dl T SR

1
1
1
1
1
;&rtiol e 376.
1
1
1
1
1
1
1
1
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R.N. Shore

Name of Book, &e. >
Signal Wireless
Station. | Station.

Wrinkles in Navigation - - -

Sailor's Pocket Book - -

Manual of Seamanship, Volumes I and I

Flags of all Nations - -

International Code of Signals

Si lotters of British Ships, mth Quu'berly

lements - - -

Signal Manual - - -
Establishment of Naval Stores for Statnons - -
Establishment of Naval Stores for Low and Me-

dium Power W[I‘ Stations at Home, with
Errata -

Establishment ot Permaaent and Oonsnmablo
Naval Stores for Wireless Telegraphy. mth
Errata - -

Secondary Battery Handbook . -

Admiralty Handbook of Wireless Telegmphy -

Handbook for W/T Operators working Installa-
tions licensed by H.M. Postmuter Geneml.
with Addenda -

Admiralty List of Wireless ngnals -

International List of Radxoteloguph Stahona.
with Supplements - -

Liste Alphabetique des Indwahf D' Appel wzth
Supplements - -

Signal Letters of Foreign Shlpl -

Naval Telegraphic Addresaas - -

Signal Letters of Foreign War Vessels

23 2/ 9.8
G0 B AR B |
Il

l I l l I l I Ll S e
e Pt et et - o-n-tl

L

§

$ 8"

u-o-n-o'
t-li-‘l

NB—Evernyrsutmhtoboinpoueaiono!theBmdbooh!orthe
‘l‘mnsmnt.t and Recemngseu fitted.

Supplied to oertain Stations only.

APPENDIX V.

SYLLABUS OF EXAMINATION FOR OFFICER (8.8.8.).

Part L
Max. Passing
Marks, Marks.
(i) Drill.
Ability to drill the crew with such arms as may
be supplied to the Royal Naval Shone ngnal
Service - - - 100 76
(ii) Signalling.
Practical S
(a) lgmwumr or sounder exercise - - 100 95
(b) Semaphore.
(i) Mechanical - - - - - - 100 98

(i) Hond flags - =~ =~ - - - 100 98
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Max.

Passing

Marks. Marks.

(ii) Signalling—cont.
Practical Signalling—cont.
(¢) Standard flashing exercise - . " - 100
(d) Flag-waving - . . . z - 100
Nore to (a), (b), (c) and (d).—Method of
marking and rates of transmission are the
same as those laid down for all V/S ratings
in *Instructions for conducting and re.
cording exercises carried out by gignal and
_ Telegraphist ratings."

Abn_hty to take charge of a class at practical

signalling - . - . . . . 50
(iii) V/S Papers.

(a) Part I - - - - - - - . 200

(b) Part II « & & A - - 200

(¢) Part III - . - . * . - 200

(d) Part IV. (Extra Paper) - . - . 100

Nore.—The subjects to be comprised in these

to be as laid down in the “ Syllabus of
xamination for V/S ratings."
(iv) Coding and Decoding - - . « e .

Nore.—The subjects to be as laid down in the
‘* Syllabus of Examination for V/S Ratings."”

(v) Signal Material.

(a) Practical working of all signalling projectors
and lanterns and their uses in the R.N. Shore
Signal Service - - . - . .

(b) Heliograph. Thorough knowledge of instru-
ment and practical use of same - &

(c) Adjustment of buzzers or sounders and main-
tenance of buzzer or sounder circuits - - 25

(vi) Oral. Questions on— .

(@) Knowledge of the arrangement of the 2, 3
and 4 Flag signals in the Fleet Code and the
principal notes to same (25) - - -

(b) Knowledge of Table of Alarm signals (15) -

(¢) General knowledge of the use of the various
signal books and publications supplied to the

R.N. Shore Signal Service (25) - - > 145
(d) Regulations for preventing collisions at

30 - i ' - = . .
(c)”I?ig(huz. buoys and boacons, special navigation
lights and signals (25) - o 8 < ve.:
(f) Recognition of British and Fongg-n wa.r .
gels (25) - - - - -

100

50
50

-

Part IL

i .N. Shore Signal
owledge of the duties of tlge R.N. 8§ m

" Ge;:r?iloolfn includi acquaintance Wi all Ordenf and
Instructions for the R.N. Shore ngnatl Service, Intelligence
organisation, and Lloyd's requirements - :

(b) Ability to keep station journals, logs, store acoount:t, c:_r.c. .
(¢) Local pilotage, tides and currents at present and former
stations - - - . - - - . . 2

(d) Local weather conditions, use of barometer and thermomoter,
description of clouds, Beaufort scale - - - =" e

(e) Abbreviations and symbols used in Admiralty charts, laying
off courses and bearings on a chart - % % 3 z

97
96

40
150
150

160
75

80

40

20

120

50
30

40
30
40

-————
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(f) Ability to ascertain approximately the state of the tide and
dept}ln of water at any time, marking of and use of the
lead-line - - - - - . - - . a

(g) Fixing positions of ships and objects by an observer on chart
IS:y such means as are available in the R.N. Shore Signal

ervice - - - . - - - - -

(h) Boat work, including launching and beaching of boats; local
craft and landing places - - - - - -

(1} Working of life-saving apparatus - -

(7) Regulations for preventing collisions at sea

(£) Regulations for wreck and salvage -

Total - - - - .

400 marks.

A total of 300 or more marks, and not less than 50 per cent. of the
marks for each subject, must be obtained to pass in Part IT of the

examination,

SYLLABUS OF EXAMINATION FOR PETTY OFFICER (S.5.5.).

Part L
Max,
) Marks.
(i) Drill. ; .
Ability to drill the crew with such arms as may
be supplied to the R.N. Shore Signal Service - 100
() SN enaiil
ractical Signalling—
(@) Standard buzzer or sounder exercise
(b) Semaphore (mechanical) -
(¢) Semaphore (hand flags) -
(d) Standard flashing exercise
(¢) Flag waving - - -
(f) Sounder or buzzer transmitting
Noze to (a), (b), (¢), (d) and (e).—
Mothod of marking and rates of transmission
are the same as those laid down for all V/S
ratings in “ Instructions for conducting
and recording exercises carried out by
Signal and Telegraphist Ratings."
(iii) V/S Papers.
(a) Part I - - - -
() Part I1 - - -
(¢) Part ITI - - -
(d) Part IV. (Extra Paper) -
Nore.~The subjects to be comprised in these
parts are to be as laid down in the * Syllabus
of Examination for V/S Ratings.”
(iv) Coding and Decoding - - - - > _‘a
Nore.—The subjects to be as laid down in the
‘ Syllabus of Examination for V/S Ratings.”
((v) Signal Material. =
(a) Practical working of all sign projectors
and lanterns and their uses in the R.N. Shore
Signal Service - - - - -
(b) Heliograph—knowledge of instrument - 2 50
(¢) Adjustment of buzzer or sounder and main-
tenance of circuits - -+ -+ ¢ - - 25

z 28207

100
100
100
100
100
100

g

100

100

Passing
Marks,

76

885888

160
160

76

g3
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(vi) Oral—questions on—

(a) Knowledge of Table of Alarm signals (15) -
(b) General knowledge of the use of tho various
signal books and publications supplied to the
R.N. Shore Signal Service (25) - - -
(e) 81;)egulauons for preventing collisions at sea

(d) Lights, buoys, beacons, special -nsviéatior-l

ights and signals (25) - -
(e) ition of British and Foreign war ves-
sels (25) - - - . i

(f) Intelligence organisation (20) - - .
(g) Knowledge of the arrangement of the 2, 3
and 4 Flag signals in the various signal books
and principal notes on same (35) - = 5

Part I

Max. Passing
Marks. Marks.

-

o

The Syllabus will be the same as for the oxamination for Chief

Officer (S.8.8.), but the questions, &ec., will be less advanced.

(Badges—Pattern 259 for Petty 2 summer vests
Officers and pattern 2060 for 2 winter veats

APPENDIX VI

EIT FOR RATINGS OF THE SHORE SIGNAL SERVICE.
1 jacket, cloth, double-breasted. 2 cap covers, marcolline.

Bignalmen). 2 pairs drawors.
1 waistcoat, cloth. 4 white shirts,
1 pair trousers, cloth. 8 white collars.

1 jacket, serge, single-breastod. 2 neckties, silk,

(Badges—Pattern 258a for Petty

Officers and pattern 2060a for 2 pairs half-hoots.
Signalmen). 1 pair braces,

1 waistcoat, serge.
1 pair trousers, serge.

2 cloth caps. (Badges—Pattern 49 pattern).
for Petty Officers and pattern 52 1 overcoat (optional).
for Signalmen).

New entries in the Shoro Signal Service will bo provided with &
gratuitous initial issue of such articles of kit as are not included in the
class of uniform applicable to the rating last served in prior to entry.

1 blue overall suit,
1 waterproof coat (blue mackintosh

}or 3 flannols.

2 pairs socks or stockings.

EIT FOR RATINGS OF THE SHORE WIRELESS SERVICE.

Men dressed as Seamen (Class II Uniform).

Comrursory Kir,

1 serge jumper, with cuffs. 2 pairs half-bootas.

2 serge jumpers, without cuffs, 3 flannels,

3 pairs trousers, serge. 1 jersey.

2 working jumpers, duck. 2 knife lanyards,

2 pairs trousers, duck. 1 soap bag

1 blue overall suit. 1 horn comb.

3 blue jean collars. 1 hair brush.

2 blue cloth caps. 1 tooth brush,

1 white duck cap. 1 clothes brush.

1 cap box. 1 blacking boot brush.
2 cap ribbons. 1 hard boot brush.

2 black silk handkerchiefs. 1 polishing boot brush.

2 pairs socks or stockings. 1 type.
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1 ditty box. 2 towels.
24 clothes stops. 1 waistbelt. o

2 pairs drawers. 1 waterproof coat (oilskin pattern).

Orrionarn Krr.

1 overcoat, black horn buttons. 1 knife,
1 pair waterproof leggings. 1 pair black leather gaiters (for wear
Y P Bleck bt ok 20, Boeve oy

P er shoes. > : 2
1 pair brown canvas shoes. 1 suit caso (of Service peltotem for
2 cheok shirts use only whilst employed in

: T Shore KEstablishments where
1 pair gloves or mitts. s is available).
6 pocket handkerchiefs,white cotton wage is availa )
1 shaving brush. 1 pmrﬂ;b::v?fxo leather oﬁ;’: R
P T WORr

i mo::a}-m T motogmnng motor-cycling  or
2 cholera belta. bicyeling). "
1 cap cover. 1 plain white scarf (for wear with
1 house-wife. overcoat or waterproof coat).

Men dressed as Petty Officers (Class III Uniform).
Comrursory Kirr.
1 jacket, cloth, double-breasted. 2 towels.

1 waistcoat, cloth, 1 type.
1 pair trousers, cloth, 1 soap bag.
1 jacket, serge, single-breasted. 1 horn comb.
1 waistcoat, serge. 1 hair brush.
2 pairs trousers, serge. 1 tooth brush.
2 cloth caps. 1 clothes brush.
3 cap covers, marcelline, 1 blacking boot brush.
2 summer vests 1s 1 hard boot brush.
2 winter vests  fOF 3 flannels. o oypi o boot brush.
2 pairs drawers, 1 ditty box.
gzwhli:o ahnﬁ:m 24 clot.ggs stops.
white co . 1 pair braces. ;
3 neckties, silk. 1 Q’:ermf coat (blue mackintosh
2 pairs socks or stockings. pattern),
2 pairs half-boots.
Orrronar Krr.
1 jacket, tartan, 6 pocket handkerchiefs,white cotton.
1 waistcoat, tartan. 1 shaving brush.
1 pair trousers, tartan. 1 razor or 1 pair scissors.
1 jacket, diagonal serge. 1 cap box.
i waistooat, diagonal serge. 1 oomfort;:.m
pair trousers, disgonal serge. 2 cholera " .
1 overcoat, gilt buttons. 1 pair black leather gaiters (for
2 check shirts, wear on leave only).
4 check collars. 1 suit case,
1 pair waterproof leggings, 1 pair brown leather gloves hor
1 sou’wester. gauntlets (for wear only when
1 pa Stesk: oate e N
1 pai shoea. icycling). a
1 1;’:: brown canvas shoes. 1 plng; white scarf (for wear with
1 pair gloves or mitta, overcoat or waterproof coat).

Thodhgonalmgosuitormhnmitmybowomumdumhw
to the blue cloth suit included in the compulsory kit, except that t.h?
olothsuitisnlwayatobowomwithNo. ldmu.andonooorsmy
ceremony, inspections, &c¢. The diagonal serge suit or tartan
also be worn on leave, unless otherwise ordered. b S

Ratings of the Shore Wireless Service are to retain thelr.ﬂsul“‘?n
Active Service kits, including bedding, as reversion to the Active Service
is a contingent liability of their service. "

2
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EIT FOR PENSIONER ARMOURERS AND ELECTRICAL ARTIFICERS.

1 long jacket, serge. 2 check shirts,
1 pair trousers, serge. 2 neckties, silk.

1 waistcoat, serge. 2 cloth caps.
2 flannels. 1 cap cover, marcelline.

2 white shirta, 1 pair hali-boots.
6 white collars, 2 pairs socks.

APPENDIX VII

CLAIM FOR LOSS OF, OR DAMAGE TO, FURNITURE
: DURING REMOVAL,

R.N. Shore Signal or W/T Station.....ccccevriiuiermreiiiiassrnnnasans
IR seaciaisosransestsnentesvinipssnsorp

Name and {:::18 }quhimam, ...................................................

Removal from...cccovieirenirriecsinenes A T T ] O L T Ao evaase

D, 80 No. and date of............cecv..... By whom issucd.......ccocuevrrrecasasncs
(Copy marked *‘ To be retained by consigneo " attached.)

Waeight of furniture CONVEYOd......c.ceerueriresirmesssreessnarsrrnrassresssssnnrss

ANhority Tor TeMOVEL .. ...iciciivicisicosniisiarnenssnony dubinnsons osmbinasseunes

Route by which furniture was despatchod......c.veviniiniiiiiiniiiieisnnasenanes

Dato despatched..........uvvivuennsns voressDBLO OlIVOTed,cusirrsrarersesrassransananss
Whether damage or loss was pointed out to carrier (state name) at time

of delivery; if 50, by Whom...ucucrrerereiererrererniniiisiacsieierssessnnanasess

Nature of receipt given and by Whom...ccccciiiiiiiiiiriiuinninrnnainrasscasnens
Has a formal claim been lodged with local railway authorities within |

threo days of delivery ? If not, state reBsON.........civviiiervareiiansnnnns

------------------------------------------------------------------------------------------ trsann

Detailed statement of claim is submitted herewith.
Officer in Chargo......c.ccovvuiivnennes

DeraLep STATEMENT OoF Cranmn

Estimated cost of repair or
replacement.

Articles | Extent How Local Reo-
lost or of cked Claim- Station | tradesman’s oy g
damaged. |damage. packed. | ant's Officer’'s | estimate.

State- assess- | (Estimate to
ment. ment, to be
attached.)
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I hereby certify that the above
is & true statement of articles lost

or damaged during my removal on

I have enquired into this claim
and consider that the amount
assessed above by me is fair and

Admiralty service. reasonsble. In my opinion the
' furniture and effects were
*(properly)
(not properly)
packed. ‘ il
Name and rating.....ccoceviveieiinninnen .

R L Y ssssslennansnnnns .

Officer in Charge.

* Strike out which not required, and if effects not properly packed, give
reason. : 3887

ForMAL CrAms AGAINST RAILWAY AUTHORITIES
RoN. Shom Signﬂl or W/T st&tion- ssssadaceassssnnnnnnnnns ..
Date

LR R R R
Dear Sir, 2

The following articles were found to be *damaged/missing on the
packages being opened out, and you are requested to note this letter as
a formal claim within the meaning of the Railway Companies’ General
Conditions for *damage/loss during transit. &%

- 2. The amount involved will advised to the head office of the
Company by the Accountant General of the Navy on the receipt of more
detailed information.

3. Please acknowledge receipt.

ParricvrArs oF Cranmg

’
p Description of | Date of | Name and Address | Missing or
Articles. package. delivery. of Consignor. damaged.

To Goods Agent,
!!!!!!!!!!! OQ'QODCQQQOOOOQQOACIIC.stationl
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APPENDIX VIIIL
RETURN OF HOUSES.
BUEBI0N:: iinvsissivovisssvivesons
RS oinnesssuannsrmensamenosas .
(I) Occupied by officers and ratings of the R.N. Shore Signal and
Shore Wireless Services,
No. Name. Rank or Rating. Remarks.
(II) Oceupied by Civilians.
No. Name. Remarks.
(IIT) Unoccupied.
No. Remarks.

(If required for a relief, or if already allocated, the fact is to be stated.)

Officer-in-Charge.
The Admiral Commanding Reserves,
APPENDIX IX.
RENTS COLLECTED.
BN o o o st monmiis sl b
DO vevevevrrrrerirrsnnesresnsseresssnnnaes
A.r?ount
. Shiss Period. or-
P Folio in " Name of DGClo'x tion warded. R .

From| To | £ & d.

The total sum of £ 8. d. is forwarded herewith.

------------------------------------

" Naval Reserves,
R.N. Barracks,
Chatham,
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APPENDIX X.

RETURN OF ELECTRICAL ENERGY SUPPLIED DURING THE'

If MONTH OF
SIALION vevvrvernrinnres B ARG ma e A3 SRR RS A AR
Dm LR R L R R R R R
Meter Readings. . Charges
. . Cost
Meter Consumption
' No. 1st day of | 1st day of |  in Units. t}”.'t
R 18 & &

last present
month., month.

Power - !

Heat - ~

Light - 2

Add proportionate charges for—
Meter rent - . . - - >
Maintenance of Tnmlormers - o = -
Maintenance of Cables - - - . - 4
Maintenance of Switchgear, ete. - - - -
Total Charges
Energy supplied bY...cccoiiremnirnininenneinenne RS IR TN RSaISNOR IR P RS ST SNSRI RES

Ihmbyoerufythatthemetormhn@asshownwmtakenm
my presence and that the charges set forth are correct.

Officer in Charge.
The Admiral Commanding Reserves, .
58, Victoria Street,
London, S.W. 1.
~.. e .
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APPENDIX XL

RETURN OF ELECTRICAL ENERGY SUPPLIED TO
OFFICIAL QUARTERS FOR LIGHTING PURPOSES DURING THE

MONTH OF
Sm.m Shrrnnnn LR R R R L R R R R LR R R
M LA L R R R LA A LA L LR L] AL AR AR R AR RS
(Included in Station main meter reading for light.)
.. Rsubl-.met? Charges.
Dmcripﬁon Sub- Con: Cost
: of meter | 1st day | lst day |S"PPHOR |  ep
official No. of of Uu‘lts Unit. | £ s |d
quarters. last | present nits.
month. | month.

Meter rent - - - -

Total charges

I hereby certify that the sub-meter readings as shown were taken in
my presence and that the charges set forth are correct.

The total charges shown have been recovered from the occupants
of the official quarters and forwarded to the Accountant Officer, Naval

Officer-in- :

Tha s r-in-Charge
68, Victoria Street,

London, 8.W. 1.

Reserves,




APPENDIX XII.

RETURN OF TELEPHONE CALLS MADE ON OTHER THAN ADMIRALTY SERVICE DURING THE QUARTER

ENDED .
R.N. Shore Signal Station......ccccerrrirmrercransaisrenes
TR vt bn b ot a2 A N R RS e Sa N A i
. Mool || st | o
Department, &c of each (a) G_.P.O., or Remarks.
call. ‘ (b) Signal
Trunk. | Local Trunk. Local. Station. ,
£ 8. d. £ 8
The Admiral Commanding Reserves, @ = L ciieriieisssinninsnisniii
68, Victoria Street, London, 8.W.1. Officer-in-Charge.

671
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APPENDIX XIII.

LIST OF RETURNS, &c., TO BE RENDERED BY SHORE SIGNAL
AND SHORE WIRELESS STATIONS.

No. of Description, Authority. | To whom.
Form, | DPate due. ption ¥
WEERLY RETURNS.
C.6 Monday [ Alterations in Shore Si Art. 238, | A.O.N.R.
and Shore Wireless gnl para. 10.
vices.,
C. 14 Monday | Report of D/F bearings given| Art. 159(j) [ A.CR.
Havrr-MoNTHLY RETURNS.
8. 542a | 1st and 16th| Return of officers and men | Art. 283 | A.C.R.
of each authorised to travel on
month, public service,
Four-WeerLy RETURNS.
M.S. Four- Return of bearings signalled | Art, 150(¢) | A.C.R.
weekly., to ships during preceding )
four weeks.
MoxTury ReTUnys,
C. 59 1st da‘yh. of | Station Journal - - = | Art. 185 | A.C.R.
mon
M.S. 1st day of.| Return of consumption of | Art. 132, [ A.C.R.
(App. X) month. electricity. paras, 1
> and 3.
M.S. 1st dagL of | Return of leave granted - Art. 59 | A.C.R.
mon
M.S. Ist day of | Return of electrical ene Art, 132, | A.C.R.
(App. XI) | month, :::p:!edﬁ gtguoﬁmu qurg para. 2,
or
8. 636A | 1st day of | Abstract of P:gmte Radio Art. 162 | Accountant
month. telegrams received. Genersl
D,
8. 1328 | 1st day of | Return of D/F be&nnf: Art, 1 countant
month, given to Merchant Vessels. para, 830 A&%"e"ml
(Branch
8. 1334 do. Summary of D/F bearings do. C'gbl."
given to Merchant Vessels,
QuanTeEnrLy Rervnxs,
C. 35 Ist day of | Contingent Account - - | Art 122 | A.O.N.R.
on | T Unoccupied Buildings Art. 307 | A.CR.
% 599: A’do. ly f.'Ioucrlzmlhin - - | Art. 186 | A.C.R.
- dwun t - i u‘,dhn‘.
in Article e % A vxl‘;ud.
M.S. Ist day of | Return of Ho - Art.
(App.VIID)| gquerin uses Art. 308 | A.C.R
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g:;,.:f Date due. Description. Authority. | To whom.
M.S. 1st day of | Return of Telephone Calla | Art, 200 | A.CR.
(App.XII) | quarter. made on other than Ad-
miralty Service.
M.S. March, | Return of Private Telephone | Art, 189 | A.O.N.R.
June, Calls passed over Official
Sepwminr Circuits,
and
December
C. 157 | 1st day of | Water supplied by meter - | Art, 316 | Civil Engi.
quarter. neer-in-
(duplicate
u)
copy to
& - 'R)l
M.S. + do. Certificate that Articles of | Art. 37 |A.CR.
War have been read during
Quarter.
M.S. Last day of | Certificate that Pensioner | Art. 11(g)(s) | A.O.N.R.
quarter. Armourer or Electrical
Artificer has been clothed
in proper uniform during
S.1328D | 4¢h week in | Damend for Postage Stampa | Art. 202 | A ON.R.
February,
gt s
ugust
November.
Harr-Yeanruy RETURNS.
D.2 | 1st March | Stati Demand - - | Art, 376, | Keeper of
(8.1810) | and lst e Dara. 2" | Stationery
September, and
Printing,
YEArLY RETURNS. 4
C.1 1st Jan Dem n - inten-
uary and for Forms Art, 374 Snpennn N
Store
West India
C. 89 |lstJ Repo w A.g.olgk?d
A anuary rt on War Signal Sta-. - v (Gl
tions (in dupliectgl)’. plicate to
appropriste
Staff
Officer
)
M.S. lst January | Application for School granta| Art. 260 R
C. 10 Not later Aggl\;lldemmd{or&om- Art, 345 | As directed
C. 10a than in Art. 345,
Ist March,
S. 1403 | 1lst April | Demands for Ammunition - | Art. 868, | Armament
(0. 18). para, 3. m
M.S. 1st May Pr‘;pouh for Minor New | Art, 301 Asdinou;d
orks or Alterations. in Art. 301.
M.S. lst Estimate of Naval Arma- | Art. 369 | Armament
September. | ment Stores required for | m
ensuing year. CEP T
C. 49, 3, |Onor before| Repairs required to build- | Art, 308 | District
8.,“:3,430 1st May ings. Om“"“;i
’ Works.
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No. of

Form. | Pate due, Deo?lziptlon. Authority. | To whom,
8. 563 1st Sources of supply, coal, fresh | Art. 127 Stafl
November | provisions and water. Officer (In-
. telhﬁ:nce)
8. 300(b) On Return of Pistol Practice - | Art. 171,
completion para. 4.
of annual
ﬁrmg
8. 637 Name and address of a | Art. 1701, | A.O.N.R.
September. rating’s neareat known re- | clause 2,
lative or friend. KR. &AL
BiexniaL RETURNS.
C.7 — Store Account - - - | Art. 351 | Asdirected
in Art, 351,
.C. 162 — Naval Armament Store Ac- | Art. 368 | Chief Su-
count. perinten-
dent of
Armament
Supply.
OccastoNaL RETURNS.
CG. 15 As Report of shipping casualty | Art. 385 | A.C.R.
requisite,
C.8 As Officers and men over 14 | Art. 219 | ACR.
requisite. days on sick list.
8. 134d As Casual demands - « | Art. 346 | As directed
requisite, in Art. 346.
C. 15 As Travelling expenses and | Art. 282 | A.O.N.R.
| requisite. subsistence claim.
C.23 As Station Inspection Report - | Art. 31, | A.CR.
requisite., ' : p‘::i f(a)
C. 23a As Accommodation Return - | Art. 31, |A.CR.
requisite, pa;:.a 2(a)
C. 36 As Voucher for payment of rent | Art. 125, | A.O.N.R.
requisite. para. 2
C. 50 As Application to receive a | ‘Art. 70 | A.C.R.
requisite. visitor.
C.G. 33 As Report of encroachment, | Art. 384 | A.C.R. (for
requisite. &e., on foreshore. transmission
' to Secre-
tary, Board
of Trade).
C. 161 As Form to be used in connec- | Art. 12, Station
requisite. | .tion with removal of ra- | para. 4. Officer (for
tings. retention).
C. 163 As Repo "i) on I‘Ihl‘(n to fishing | Art. 174 | AC.R.
requisite. y H.M.
i | T | i s repeer o & Art. 2712 | ACR.
(App.VI) | requisite. to and lou of furmtnm and
. . effecta d removal,
M.S. As Rents collec - - -| Art. 125 | A.O.N.R.
(Mﬁrm requisite. ;
8. As Changes in families of per- | Art. 130 | A.C.R.
requisite. egonnel.
8. 1121 As Report of death - - | Art. 224 | Admiralty
requisite. (duplicate
copy to

A.CR.).
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INDEX.
A. Article,
Article, ggl A anr:fr— e
ApBREVIATED Trrixs - tebgmma sent on
Aoomnm—!aw—-npomto l:l:ffof - - 198
be made - . . . 2923 work carried ont lor -
AOCCOMMODATION—
of families during removal 269 (2) i - - 2427" Tto 2
return - . 31 (6) ALLOWANOCES— . f
tnvollmg—clauea to which r cases - .
officers and men are entitled 277 mlms S wn a me 890 (8)
AcCCOUNTANT OFricer, NAVAL at date of death - -
RESERVES— f = =« 188(2), 280
changes affecting pay to be house - . . . .
reported to - - 238(10) house, lent, lodging—Shore
elaum to be paid by - 257, 350 ireless Service ratings—
correspondence with—postage 236 when invalided - - 240 (2b)
monies forwardedto - - 120  kitupkeep - . . 87, 244
on swg of Admiral Cormmand- 2(3) }ent - - > . 251 (4)
ing Reserves . . -2(3 odging - - - 281(2)
postal address - - - 236 lodging and
to bring to notice excessive rent payment of - - 251(3)
consumption of fuel, &e. 360 (b) lodging and -
vouchers tt: l be‘ returned to, 5 current peym:nﬁ of - 27 2(3
immediately after payments marriage—to whom -
ACCOUNTS— pwvhion—deducbo&. m - 253
naval storo—audit of - - 353 special on shore~—~commencing
sto sal of - . 353 date - . . - - 48
store—to be kept at Stations - 351 station - - = 280
ACCUMULATORS—. rd of - 157 MMM to be
AcTIvVE SERVICE—reversion to - 9 (5) when rating is
Apyirar Commanpmwg Re absent from station - 260 (2r

BERVES e
pssistant to — empowered to

ign documents for - - 2
contral authority with whom

non-naval authorities com-

municate - =1(4)
oormpondenoe vnth-— 203
xmpormm occurrences to

- reported to - - . - 166
impoctlomb - . - 31
removal tonders in excess of

£10 to be referred to - 268 (b)

responsible for administration
of Shore Signal and Shore
Wireless Services . - 1(3)
routine at mapoouom - 31(2)
staff of- - - - 2
ADMIRALTY =
staff of Director of Signal De-
nb—permanent e
psrtmem to visit Shore
less Stations . 06 (3)
officials—admittance to Shoro
Wireless Stations -
Apvaxces—for removals or whm
travellingon duty - 271 (9)
Ao Loamr—
for officers of Shore Wireless
Servwe . - - 9(9)
for service in Shon Signll
Service - 8(1)

Armn I{onoz—-diaplsy o( mobilin- 498

m
t‘nding at stations - 3“2(:3
wireless tclcgnphy—-not to be

zlglheld when uhnp are

pondly duachal’ o0 )
AUTERATIONS AND Apprrrons - 3801
ALTERATIONS 70 BUILDIN

not to be made - . 304
allowance - - - 170 (6.(7;-
annud demands for -
Avoss Biioos-—loesores = 340
or
Axwum—mvdm
ment stores - 869
ANNUAL ann—aedoof - - 56
APPLIOATIONS—
entry into Shore &gnal Ser-
vice - - - B(4)
exsminaiion fo¢ Gnaf OM
(SSS)mdeyom(SSS)
higher ratiog - ,‘;’(gf;
ARMANERT foom—
accounts - - . - 3868
snnual estimate - - - 369

R e ——
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ARMANENT STorES—cont,
demands for - . .

establishment . . P
marking of packages 2 372 (3)

return of - X 3 - 371
unserviceable or doubtful—to
be returned . 5 372 (2)
ARMOURERS, PENSIONER—
11

conditions of service a o
employed as civilians and hold
_no relative rank - . - 3(2)
kit . 5 - 11(f), App. VI
not entitled to medical attend-
ance at public expense 216 (3)

proﬂcienoy in use of - - 170
responsibility of station officer 116

Arary MopruisatioNn PoSTERS— s

display of - -
Asnres—removal of - - - 318
ASSISTANT TOo ApymzAarn Com-

ATANDING RESERVES— 2

duties of -
inspections by - . - 31
routine at inspections - 31(2)
ArrExpance AT Crvi. CourTs,
INQUESTS, &C. - - 390-402
Aupir oF NAvaLn STORE Ac- 25

COUNTS -
B.
Bacueron QUARTERS—
supply of fuel, oil, &c. -4 5 s(g())

to be inspected daily
Bapces— .
good conduct—Shore Wireless
Service - - - 247
Baxx Nortes—to be registered o

if sent b t -
BaroMETER g&’moo—w be re- -

corded - - .
Bracown rt if fallen - - 387
Beppme—washing of - 364
Bicvcres—may considered

as part of necessary effects 268 ()
Brack LEATHER GAITERS—may
be worn on leave - - 80
BrasT AND STARTING RECEIVERS

—tests of - - - 152 (8)

Boarp or TrADE—

duties for - - - - 8382
tions regardi life-

with - 382

saving to be compli
3oaT House—to be used for
for which intended - 202

purpose
Boats—private—not allowed for
Bog FRrPoses of profit - - 46
OONJl‘ldeuﬂﬂ—om and custody
- . - 181

non-confidential-—to be ac-
114

ble

to be corrected by station
Beer - =" 119, 191 (14)

o2—to be

o
Booxs or Rewenex
kept at stations . 373, App. IV

BrEACE OF CoNTRACT— e
on part of tenant—to be re.
ported . - - 204 (3)
rex::n::t ’_.t: be accepted from
case of -
= g o 204 (3)
alterations and additions - 301
annual report on state of - 300
breach of contract on part of
tenant to be reported - 204 (3)
d
stoves . - - 328
changes of occupancy - 309 (2
chimneys—sweeping of - - 32
SeRotivs dritos sad wainsicis.
earth closets - - - 331291
en ents and erections
examination of—sanitary con
ditions - - . - 322
extensive damage by storm to
_be reported - - 305(3)
hired by the Admiralty—
repairs T O BRI IR |
information required when
property is occupied or
, vacated - . . 29%3)
installation of private wireless
apparatus - . - - 330
keys of premises let to civilians
not to be accepted without
asuthority - . . 204(2)
leases—termination of to be
206

reported - - . .
limewhiting and tarring - 310
limewhiting and tarring —

station officers to prooure

matorials for - - - 312
local rating authorities not to iy

inspect - -
minor defects . - . 305
now—'prooedure when re- s08

nevqr works, repairs, &e.,—
su ision of |- - - 303
no alterations toedbe mndedin_ - 304
no person allowed to reside in
unless vaccinated - 227
not to be hired, let or surren
dered - 294
painting of - - - 309
payment of rent - - 300
procedure when new are re-
quired . - . - 302
rates - - - - - 207
renewal of window glass 320(2)

rent not to be accepted after
of contract . 204(3)

breach

rent not to be accepted without
authority - - - 204(3)
repairs and painting of - - 309
responsibility of station officer-
station officer not to take any
action which may affect
Admiralty interests - .
to be used for purposes for
hich ineondodp- - . 202

wi

eaves, tters, &o. - - : 317
- 2“
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Article, &o.
Bon.onws—aml
unoocupu —_ quartcrly n-

307
mogow 5 E :

325
329
YB—
B‘,Aodmirdty—mpore if adrift - 387
of—reporta 387
—for rurpom of pro!lt.
—not ‘llo 40

C.
Cas Hige—
conveyance of potxenh to
ital - - - 274
tions governing 273, 274, 276
visiting sick—not allowed - 274 (2)
Casmer Log - - - 187

1UM Cmms—ﬁn precau-
e 113 (4), 362

tions - - -

CaxpipaTEs FoR Counses (SWS)
—selection of - 107

CAPABILITY OF Fnus'm'l‘mnn 348(3)

Carpipg, CarcruM—storage - 362
CABRIAGE—
atores by rail - - -« 340
stores supplied under standing
contracts - - - 316
CARTAOE OF Fmrrun—ten
ders for, when railwa, com-
pany cannot collect or deliver 271(4
CaxTriDOE Cases—allowances - 26
CasvAL DEMANDS—satores - -« 346
CASUALTIES—
emergency telegrams - 305 (a)
f.ul-—regoru to be made - 223
use of telephone by Lloyd's - 303
CASUALTY, é) amrpiNe—report of- 386
CEREMONIES—
ingship - - - - 23
ublic functions - - - 26
salutes by !omi%n men-of-war 24
CEREMONIES AND -21-20
CeneMONY, VISITs or—expenses 276
CrrriricaTes, Horr—award of - 222
CERTIFICATES, SERVICE — re-
tained in office of Adrmnl
Commanding Reserves - 207
CESSPOOLS—
defective—to be mported im-
mediately - - 321
emptyingof - - - .« 320
Cuaxces v Weexry Pay—
Acocountant Officer, Naval Re-
serves, to be notified 238 (10)
CHARTS—
replaoemnt - - - 888(2
m%e .
kept oomotod - 880 (8)
CaEQUES-—
cashing o(—chuga for 123 (2)
postage of 120, 204
CHESTS FOR Comnrnu.
Booxs, &o, - . . 191 (6)
keys of - - - . 181(7)

Article, &o.
Cagr Orrio=n (SHORE SroNan
BERVIOE)— 8 (lc)
application for examination for o7
examination for - .99, App. v
promotion to - - - 96
re-examination of can
who fail for - -

- 97(2)
Cuzzr Oyyicen (Smorz Wme. |

LESS Snvxoz)—-
age limit - * - 9(9)
promotion to ® - 9(8)
qualifications nnd qua.h(yin‘
courses for 108
Caisy Qbrlzxom—
ineligi for marriage allo
id weelly - "’n&
paid weeld{
payment of outfit gratu.lt.y to -
CaiLorex—definition term
(see Note precodmgChn XVIIL)
Caunnw:—sweep ing of -3 283(233
~pay for sweeping R
Cl:vouomn o:.(c}lnoz;;)u?;:
tions ' i /r 166
Cuuncw (ses Divine Service).
Crvin Counrs—
a:.:lndmce at - - 306
uotion f t onr-
P o penmm i pom
ratingl brougbtupnoﬁendnn 260
van. Enomm-mPImer’s Dﬁ
PARTMENT—employment
naval ratings by -
Crvin Plosxcmoxs—expmm
CrviLiaxs—

li
‘Pged cations for cvxdenoo—-pmsgo @

information co
Signal and Shore ngh-
Servxcog nof. to be f

313
278

ke of pnnnses ht to—mt to
{: received mthouv autho»

rity - . - 204(2)

removal expenses - e
N%?f;‘f”b' nace on "1 (8)

pddbonoonnunt
OMNsvdm - g‘;

cx.oon AT V.V‘H"“anon—oor
rection of - . ;l:g

me& Easrwt - -
246

pllm—gratui for - -
podo——mpplyty of - - - 324
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Article, &c. Article, &e.
Cromamo— CONTRACTS~—
gratuity—for Shore Wireless fair wages clause in . - 34
Service ratings - - - 240 “ housc to house ™" removals—

issue of - . - - - 88
COASTGUARD—cCO-Operation with
inspectors of - - 382(2)
Comvs—not to be sent by post 204 (3)
Corounrs—salutes to - - . 922
CoMMANDERS-IN-CHIEF — naval .

duties carried out under - 1(2)
Coxuaxnps—naval duties carried

out under the Commanders.

in-Chief of - - - - 1(2)
CoMPLEMENTS OF STATIONS

5 (2), App. II

Coxp

Bage—olips to be removed - 358
remov -
naval .rgnmeae stores—dis-

of - - - . 372
CoNDITIONS OF SERVICE—
Shore Sigoal Service - . 8
Shore Wireless Service - . 0
Coxes—repairs to - - 301(3)
CONFIDENTIAL BOOKS~— - - 191

- Jeave, &e. - - - 101(2)
books lost or missing . 101 (11)
chestsfor - - - 101 (6)
corrections to—to be
by station officer - 101 (14)
custodyof - - - - 101
death of officer or rating in
of - - - 101(4)
destruction of - = 191(16)
erroneous destruction of —to be
reported - - - 101(11)
keys of chests - = 101(7)
musterof - - 191 (9, 10)
not to be away from
station . - - 101(8)
quarterly report - - 101 (17)
receipts - - - . l?‘l’ l(13)
registers = & (5)
replacement of . - 101 (15)
superseasion of officer or rat
in charge of . - 101(3)
supply by Admiral Command.
ing Reserves - - 191(12)
tem acknowledgment
when station officer is absent
101 (13)

to be corrected by station

officer IO e |
to be kept in steel chest when
notinuse - - -  101(6)
CoRFIDENTIAL WAS i 1
of - - - - 191(18)
CoxstaaueNt NoTE—issue to
new untries . - 260(2)
CoxTINGENT ACCOUNT . . 122
ConTRACT—~
breach of, on part of tenant—
to be - - 204 (3)

breach of—rent not to be
sccepted from tenants in
cane of - - - 204 (3)

mmg—e.m'ngo of stores

supplied under - - . 315

allowed only in special cases

268 (b)
CONTRIBUTION—In licu of rates
207, 208
ConvEnRdioN oF Stores To OTHER
Uses - - . - -
CORRECTIONS —

confidentinl books, &c., to be
inserted by station oflicer
119, 191 (14)

CORRESPONDENC K-

abbreviated titles - . - 201
general routine regarding - 102
obsolete—disposalof - - 200
official—opening of - - 206
postage - - - . 203, 236
register of - - . - 193
registration of letters - - gg:

rendering of returns -
with Admiral Commanding Re-
scrves—duplicate copies ©
letters, &c., to be kept - 193
with Local Works Officers
118, 201 (2)
with persons not in Govern-
ment service - - - 104
CORRESFONDENCE, TrLEGRAMS
3 AND ?m‘uu.\'s o 11192-209
ovnse—for Warrant Tele 5
it o P iog (3)
Counrses—
applications for—not to be for-
warded until called for 104 (4)
for Leading Telegraphist and
Petty Oflicer Telographist - 103
requalifying—for Leading Tele-
graphists and Petty Officer
Telegraphists (SWS) 105, 100 (3)
sclection of candidates for - 107
CounT-MARTIAL — officers and

men attending - - - 279
CreEws-—inspections by station
officera - - - - 30
Cusrons, H.M.—dutics for - 381
CyoLiva—
sllowance - . 280 (2)
dress - - - . o
D.
D.80—

particulars to bo insorted on - 271
to be used for romoval of furni-
ture and effccts by rail - 271
DasAGE—
occagioned by wilfulness or

negligenco - - - - 329
to buildings by storm-——to bo
reported - . 305 (3)

to furniture, &o., during re-
moval—claima for 272, App. VII
tostores - . . 342,343
Deap WrLus—emptying of - 320
Deatu—
disposal of effects . .
effect on payment of ma
allowancoe -

- 226
42 (22)
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Article, &o. Article, &e.
Dm'mm—concin Ducnn:lx—cmt.
of officer chnge removal expenses on completion 2
dential books - - 19). (4) of full sarvice - - 268 (%)
of officer or man—pay due Discirsive— - - 86.52
at date of - -~ - 255 acceptanco o!’ lee or gratuity
roport of - . - - 224 forbidden - 43 (2)
DEBT—procoss t‘or - - - 61 u'hclos ol *u‘ to bo read to
Deprs Pa ” - .- 80 A bo 87
DERDS OF omm—m:mn- granu ] not to
ation by station officer - 129 recoived 1':'3::. Government
DerrcrivE Drains, CessrooLs Dopcrtmenﬁs, &e.. without
&c.~to be reported - 321 (2)
DEerFECTIVE STORES—gurvey of - 356 Oﬂ' honl . 8'0 (2)
DEFECTS— presenita ndt to be received
mmonoc\IhOh of = - 305 .WIM M sanction 44
oceasioned by wilfulness or private influence f en - 49
neghi 2 ¥ . 820 Da.hon oficer responsible for - 5
to revo en - . 170 (5) DISBASE, INFECTIOUS—
DEMANDS— procedure in mh‘gl - - 288
ammunition - = - 366 (3) disposal of ex - - 319(2)

DistNrecTANTS-—demands for - 220
367 DistsrEOTING—when  sanitdry
conditions are defective 821 {8)

armament stores in excess of
establishment -

clothing - - . -33 (4) Disneveer: occurrence
naval armament stom - 366 B of i mfe:;b—undd:n - - 388
stationery - . - - 375 Digposar ow—
storee—ennual - . . 345 " oonjemned naval umament
stores—casual - - - 346 stores - > - 372
.mm—:m oxcess of estab\ish- 5 Saval sore codente. s
et = s r lsien e
W/T stores - 349 ttg:ls wh;m’ g:‘:o!d - 36
STaTIONS (s2¢ also Wn.‘ surveyed stores - 355
SraTTONS) - . 1568 Distriizp W. N
,dmt'.:anco of Adxmmlty oﬁ~ A tor upkoop of - 157
cials - 7
chronometers ab—-cue of - 166 be ngun to ottand -

clasd ** A —special orders for 160
class ** B ""—special orders for 161
eral instructions for - 159
pormanent permission to visit -66 (3)
visitors not to enter instru.
ment roomat -

hir#aya—mporh ngudmg
na tion in -

staff o of—visits t stations

Docorexrs—

e-ﬁ%

to be edaible to créw - - ll4
visits by stnﬂ of B M. Dock to bemebmcud by station
yards - - -87 (2) officer - 119, 191 (14)
DIFFERENCES AT Smoxnmo Dalns, Dmcuvn—to be re-

o¥ STORES—to be reported - 362
DIRECTOR OF CONTRACTS—

x 28207

. Sy o it T DT - 111-132
replacement o of mac v 2
gry, &ec., to be reported to 349 (6) Durrzs, N“'x"“f 1-396
DIRECTOR OF SIGNAL DErany- ) E. .
MENT—permission for offi- Emncx.om—huwwaﬂomn-
cords on staff of, to visit - 9
Shore Wircless Stations -66 ‘3) EAVES-—t0- m_‘ 7
DISCHARGE— EDUCATIONAL ot'mn.'t'm“B
by purchase - . = - 10 . rank - . - 108 (1d)
free removal on - - 2088(p) Erreors—
from Shoré Sigpal Sorvibe—— bicycles my bo oonnderea m ®)
eligibility for Royll part o 2
Reserve - < - 8(7) dnmago to of 156s of--oléﬁm. ;I
from Shore ngnol Service—
hlbllity to scrvice as pen- 8(7) w om or w—ﬂ’fb 236
sioner - =
S gm.l Se'rvi rembvnl of—-bnly bona ﬁdo
fmr?guhbt?:\ssf;r . . - 8(6) effle&t:‘t;boukmt’:upm;“m
officers—removal on comple- o . - by
p‘tyfoor; ol-tun o.orvxo-o ; 268 (d) romoval oi—ot‘l;r. thm 871 )
L
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Article, &ec.
ErricigNcy oF STATiON—station
officer responsible for - - 5
Et.smous-—luvo to motd vousm
Euwmc Cmmn\—
expenditure o(—ntums
instructions reguding use og 132 (5)
ErzcrricAl AnTiricres, PEN.
STONER—
conditionu of service - - 11
as Civilians and
ho no relative rank - - 3(2)
kitof - - - 11 (f). App.
‘not entitled t:nmedmal téle -
ment at public expense
Exerornoy Dunms-—wrr
stores - - - - 349
Enwvu!:nm\—b ; Ciyil Engi- s1a
neer-in- s -
ExcnoacmmeENts ON ?omnon

-—t0 be reported - - 384
Exoao i of, in

8hore Sm Service - 8(1, 3b)
ExomveesinGg S7A¥F — General

Post Office—visits to sta.-

tions - - a8
Exanves, Om—
care of - - 152
survey to take phco nmnlh-
with survey of masta 163

Em of - e >4 21
ESTABLISHMENT OF STORES—
in excess - - - 347
for W/T stations - - 340 (3)
Eviexce—
at inquests or in - 308
furnishing of, wmﬁ?.‘:?“ 306 (2)
Exaxmvarion— 96-107
for Chief Officer (8.8 8. ) s
for Petty Officer (8.8.8.) .
for Warrant Telegr.phut’ e " 208 '(;;
arran
°‘ stores mpx;lied -« - 337
Ol' Tele-
'}h““ (8.W.8.) qu .mm
egnpb. =s
Exumwnom—

torszm‘ Officer (SS.SS.SS)md

y Officer S

plication for (. —ep 97

forChMOM(SBB)md
Petty Officer (8.8.8.)—re.
examination of candidates
'hO‘lll - - -

ces3 Luacace Vovores—to
be issued to new entriea 266 (2, 3)
Exoraxos oy meom g

370
Exonera—disposal of, in cases
of infectious dheuo - 319(2)
ExEnomses, Sionar — between
Stati gt 187
Exrnm— i

advances to meet—when tra-
vellingonduty - - 271(9)

Article, &e.
ExpreNses—cont.
attending civil prosccunom.

inquests, &e. - - 278
when railways or swumon are
not svml&ble - - - 267
removal - . - 268. 260
removal—to be reclaimed o
Form C. 15 - - - 27! (8)
visits of ceremony - . - 276
Extra Pay - . - - 261
F.
Famr Waoes Cravse 1x CoN-
'rum - . 314, 348 (6)
= details t I be
of changes in—to
reported . - 130
expenses of—chnldren of 16 o
years or over - - 2
removals - . - 268 (g, 9)
removals—cost of accormmo-
dation - - - 209(2)
Fme Srartons—to be drawn up
by station officer - - - 113
Fmeworks—exchange of - . 370
Fmmvo PARTIES AT Fungrats - 26 (3)
Fmst Arp—qualification for en-
try in Shore Signal Service 8 (3¢)
*“ FiSGARD "—course in—for
Shore Wireless Service ra-
tings - 103
P S e
¥ ' nvesti uon
of claims - !@‘ 174
i
condemned — clips to be te.
moved . P‘ 358
flown on ohom—Adrmrdty
have no jurmhcuon over - 48
loan of . 365
oerv!oeoblo—not to be !ent for
decorative ﬁu . 366(3)
unusual disp y o(—-@o bo re-
ported 48
FLAGSTAFFS—
care of - . 331
painting of—to be oan-ied oue
by station crew - 331
FooTaGE ALLOWANOE R 280
Foretan Mlll-or-WAk—ulutel
by - . 24
Fomuoxw—-mocohmonu on
_w bO re m - - 38‘
Foru D. 80—-
to be ingserted on 271
to be used for removal of furni-
ture and effects by rail - 27
Forus—
demands for - . - - 374
message—disposal of - - 188
self-measurement - - . B89
Free REMovAL o Discmarce 268 (p)
Fuoer—
account of expenditure - - 121
supply to stations - - - 360




Article, &c
FUNERALS - - - - - 2B
FourNITURE— 268
bioycles :noy be eom&dnmd ”28 "
part of necessary effects 8
bomﬂdcc‘fiurmeun only to :!e s
remow at axpeme
Crown - 268 ()
conveyance from Tsle of Wigb;n -
conveyed at expense
—total weight allowed - 268 (b
to—claima - 27

form g 80 to be handed to
carrier on removal - 271 (4)
loss or damage to—procedure
272, App. VII
nature of receipts to be gxm 272
removals other than by
tenders for - - . 268 (b)
tenders for cartage when rail-
way company cannot collect

or deliver - - - 271 (4)

G.
Garrers—wearing of - . - B0
Gas—use of . . . 8%
GENERAL Inmumoxcs - 166-174

GexeraL Post Orriceg—
telegraph business transacted
for - 396

V‘ﬂ“byenﬁneenngmﬂof 882

work for
Goop Conmucr Bmou—Shon

Wireless Service - - - 247
Goopr Coxpuor MEpars—
Shore Wireless Service - - 247

time served in Shore
Service does not count to-
wards qualification for 247 (2)
GOVERNMENT QUARTERS — offi-
cers and ratings to reside in 41

GrANTS—
for religious ministrations - 250
in aid of schoola - R -« 260
GraTRS~care of - . - 828
GRATUITY —
olothing, for Shore Wireless
Bomeonhnp - = . 9246
extennon ga
Borvloo tin:az 240 (2)
ra
outfit—refund of - - 243 (4)
plain clothes - - - - 245
GRATUITIES—
not to be received in respect of
fﬂutm_hm of stores - 43 (2)
ou p.yment of to Chief
Officers . " -
toporw-awhentnvnning—not &
- o
to Shm &@d Suvioo—mtes
payable App. I, Pt. I1(4)
GROUNDS—
no alterations to be made to - 304
not to be hired, let or sur-
rendered . - . - 204

GurreRs—care of . - - 317

by - B - . - 174
communication with - 138
movements of—-talegnm N- 108

Shore Bign.-l Suﬁons m
ol i & - 188 (2)
exercises with
Signal Stations - - - 137
Heaurn INSUBANCE - - - 204
Exam Sranparp — Leading
elegraphists who have
puaod—not required to
provisionally for Petty Of-
cer Telegraphist - - - 104
Hosrrrar—
conveyance of pshunu to— .
cab hire 74
deductions !rom pay vhw
victualledin -  219(6), 253
men sent to—pmooduro - 220
officers and men may be 2". 219(2)

d -
o Lol T

= 268 (2)
stop "
m hn.‘ i 2?4 (2)

House Ax.mwmc: - -
* House o House " coumo'rs

—ellovubh only in lpecl&lm(b)

H‘“’“’ ohnne" in P00 (2)
Hous:s. Bmw or—qwteﬂy

H mc‘::rmom—-pﬂ? of - 33%
URT .
HyproorarEER—Iinformation to 0
be sent to - . - 387, 38“
HYDROGRAPHIC - - . e 376
Hywy Booxs—eupplyof - =
I.
l’u.:mps— i .82
during leave s 224 (2)
-— 0
IMPORTANT
b‘: to Admiral Com- 166
° R El!m - -
InvEOTIOUS DISBASE— 326
dizinfection after - - . 2
of oxcreta - " - 310(2)
in letofw oivilians - 298
In ﬂ ' : o - -
notification of — by civilian 327
tenanta - x e
procedure in case of - 228, 326
InQUEsTS— +s for . 401
men - -
evidsgcenk’ = - o e
it R T ¥ )
results to bo . 401(3)
INSANTTY—inv. for - 221(2)

o .
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Article, &e. K.
INSPEOTIONS— - - - -31-33 Article, &o.
by Admiral Oommandmg R¢ - Keys—of chests and confidential
by A Co ” Rc i book cupboards - - 191 (7)
serves—routine at - inspection . - - 83
by staff officers—routine at 32 (2, 3) mmner armourers and eleo-
W/T officer — inspection trical artificers - 11(f), App. VI
of record of instructions 163 (6) Shore Signal and Shore Wire-
:z f;:w—by station officer - gg less Services . 78, App. VI
» upkeep sllowance - - 87, 244
report (Forms C. 23 and 236) - 36 5 e 2
INsTRUCTION IN SioNais — to L
= be carried out - . - 136 2
STRUCTIONS— LAND—PA; nt of rent for - 300
Board of Trade—to be com- LeapmG TeLEGrRATIIST (SWS)—
plied with - - 382 advancement to Petty OMicer
losa of —reports - - 7(2) Telographist . - - 9(7)
non-confidential — to be o eligibility for provisional ox-

cesgible to crew - - 114
promulgation of - - 7
special —for Shou Sngnd Sta-

tiong - - 136-140
special — for Shom Wireless
Stations - - 146-163

to be corrected by uuon
officer - -
Inmvm—imtmcum re-

gnrd.mg — on return
ockyard - - - 349 {4-5)

I.nsvuxo!:. Nunoxu. Hzm gg:

nnmployment - 204
INTELLIGENOE — disarrangement

of buoys, &c.—reports - 387
InmERwaL CoMBUSTION ENGINE
Coursg—Ifor Shore Wireless

Service ratings - - - 108
InrERvIEW OF PENSIONERS - 169
INVALIDING—

ion for - - 9(11)

extension of payment of mar-
riage allowance in the case

of men of the Shore Wireless

Service - - 240 & 242 (16)
for insanity - - - 221 (2)
of officers and men - - 221
removal of officerson -  268(f)
removal of ratings on - 268(j)

Isxe oy WicaT—conveyance of
furniture - - - 271(7)

J.
JoURNALS—
mombly-—rendenng of - - 185
permanent - - . 182

permanent—stores lost or
damaged to be noted in - 343
tion in civil eoum - 897
quarterly-—renderi 186

to be kept at Shore and
Shore Wireless Stations - 181
gomm. Loas, &c. . 181-188

officers exempt from servingon 400
procedure if ratings are sum-
moned to servéon - 400 (2)

amination for Petty Officer

Telegraphist - - ml(a)‘

higher standard - 3
quulifymg course and examina-

tion for - - - - 103
LEases—termination of—to be
reported - - - - 295
LEBAVE . - - 56-83
annual—scale of - - 56
black leather guiuu my bo
worn on - 80
cycling dress on - . - 84
dress on - - - - 82
illness during - - - 62
rmay be spent at stataon - - 63
return of—to be rendered
monthly - - - -59 (2)
short - - - - G0
station officers may grant
annual allowance to crews - 69
to record votes at ohchom - 6l
tmvollmg - - - B7
year - - b%
LEAVE Boox—to bo kopt u
atations -
LeoAt—
aid at inquests - - 401 (2)

expenses not to be incurred 402 (8)

P
LEcoinces, SERVICE Wn——iuue
on loan -
LENRT ALLOWANCE - . 251 (4)
LeTrrers—registration of - - 204
LigureNaNT—grant of rank of_
on retirement - 8 (8), 9 (15)
Lire-Boar—station officer to
ensure that crew know whoere

gtationed - - . - 111
LivE.SAVING—
apparatus—chargeof - . 383
pfa.mtus——poyment for care 5
, 4
apparatus—station omoor to( )
ensure that crew know where
stationed - 111

Board of Trade imtfucuom
~to be oomphed
with - . . 382
Lier Vaxs—not allowed for re-
movals - > = 271 (5)

—————

- ——— ——— e e —— g, o e
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Article, &o.

LiGRTHOUSE—reports roganﬂgg
lights - 7 (1d)

LioaT LisT—

replacement of - - 386 (2)
supply of - -
to be kept oorrocud - 386 (3)

Liour VESSEL—to be reportod if

L drif_:d h A - - 387
IGHTS—irregularity o-nporu 387
LigurNING Coxnucrons—ﬁuing
and testing - - - 333
LIMEWHITING—
buildings - 310
buildings—station omm to
procure material for - - 312
housos occupied by civilians - 311

Livine QUARTERS—inspection of 42 (2)
LLoyp's-——

use of telephone by - - 393
work for - - - 302
Loay or Frags - - - 365
Locat KxowrLepoe—to be ac-
guired by station officer and
crew - 111
Locar Works Omm—oorm-
pondence with - - - 118
Lopcers—not permitted in
official quarters - - 69
LoDGING ALLOWANCE - 251 (2)
and subsistence allowance—
concurrent payment of 277 (1)
LoGs—
production in civil courts - 397
signal, &c. 1of - - 188
signal—instructions for keeping 183
uleplwno—uutmcuom for ohd
keép - -
wIT ojgxgnet - - - - 187
to bo kept at stations - - 181
LossEs—
confidentinl books and docu
ments - - 191 (11)
furniture, &e., durmg removal
272, App. VII
orders, &,c-—mporuobemado7 (2
stores - - 342, 34
LUGOGAGE, Pr:nsoxu.a-
conveyance of - - - 268
isque of excess luggago voucher
for - - - 266 (32, 9)
to be eonveyod by same train
by which officer or man
travels . - - 268 (b)
M.
MACHINERY, Srare PARTS OF—
replacoment - - 349 (6)
Mancont TrawsyMrring SETS—
stock of rotained at
Portsmouth Yard - 349 (7)
Marivers, NoTicss to—-npply
of - - 386
mnnuon Ax.x.owmdt—-
limit for - - - 242 (5)
.ge limit for chﬂdmnw - 242 (6)
cortificates required befo o
ment is allowed - &ﬂz (7, 12)

Article, &o.
MARRIAGE ALLOWANCE—con{.
chango in rate of, owing

births, &c. 242 (13)
death of m—eﬂocb on paz‘
ment - 2 (22)
forfeiture in tbo ovonc of
misconduct of wife - 242 (14)
institutions—admissions
wife or children to - 242 (9)
vy g i &
es8
ment for e 342 (16)
trial, &c.—pro-
mocn;d uwaitmg P D42 (23)
f Iicahon for
P T
method of nt - 2
mnd:c:’:m - 2014
modification of, whon
vided with quarters or aflow
ance in liou 242 (4)

ent for broken Penodn 242 (11)
g:g;:ent in event o death 242 (21)
payment in respect of children

in Institutions, &c. 242 (9)
payment to guardians 242(19)
payment to men 242(15)
persons ineligible for 242(1, 2)
geale of - - X d“ (3)

. “’ an
Mpsteni of husband €582 (22)
step-children - - -  242(8)
to whom payable - - - 242
it 151
care of—at W/T mdonl - ' 333

care of nggﬂn{ *
'meos phcﬂ ‘lmul'

taneously with surVOY °f'°
engines 153
Hsmm—adf-mwm' 89
M ment é%x;n .CONI;U S )
DALS, D
(or Shore Wireloss 3‘"‘“

ﬁme ‘erwds in Shore Snsml
Service does !w'- count for
award of s 3 247 (2)
MEDICAL - . 216-230
death—disposal of offects - 225
death, fata admdenuormw 24 (2)
illnou—prooodm
deductions from iul Dfere
muulledmbocg 219 (6), 253
dg; tants—demands for -
dnh!:t»on after mloctao ¥ 238

diseaso
examination of !“3'0“3 “ to 322
sani conditions - T 909
hurt certificates - - -
infectious disease—procedure - 228
s i or
ety - HL(3)
men sent to hospital or sick
provedute. -
n allowed to reside in
o) Adiraiey Duilding® unless

247

220

227
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Article, &ec.
Mepicar—cont,
notification of infectious dis-
ease by civilian tenants - 327
patients may be sent to hospi-
tal on authority of station
oﬂio‘::n mocineally nnﬂ. 2192‘528?
¥ W i t £
g:port on officer when illness
oxceeds six weeks - - 219
report when illness exceeds
fourteon days - - - 219
Surgeon and Agent always to
consulted in casea of

- - . 219 (3)
mrvoyumdinvolidinf - - 22}
unfitness—dise harge .8 (6¢c
vaceination . - o - ‘221)

vaccination—fees for . 227(3)
ICAL ATTENDANCE——
advics for trifling ailments . 218
at official quarters - - - 217
Pensioner armourers and elec-
trical not entitled
to—at public oxpense 216 (3)
Private advice to be paid for by
Patients . - . 216 (2)
ranks and ratings entitled to - 216
Wives u:d families l;oté::mbd ”
oxpense o wn o 6
Mebicar Hisrony SExers, . 208
of, on discharge - 208

tosmn and t ia - 220
Accompany rat, to i-
tal or sick qu‘rtneg:g - o - 220
to be marked * confidential
wgen forwarded to station
officer - - - - 208
MEN—rémoval ox - 268, 260
Mexrar, Dxn:mrv—invaliding
Mnsf:;z F; mm—.d. ig " 3 f 2211(828)
(6] posal of .
stuoan. W/T—duties of stal-
ns rding - - 54 (5)
szouoxggeu - - - 3(00
S s ¥
Mueiop—. g -

allowanco—for use of private

Mctorcars . . ". agg (3)
to be inserted in railway com-
Pany'sclaims . . 977 349

omeen-vigihtostatiom - 68
‘tf"’iiggl-—-mgmlling practice

M 3t 139
OR Nuw Wonn—gltomtiom
and additiong . - - 301
NDU T

discharge from Shore Signal

Service for . . Lo - 8(8a)
Teversion to Active Service
from Shore Wireless Service

for . o z G - 9(6)
MONIuﬁfom‘md to Account.-
ant Officer, Naval Reserves

ure . .. 190

MoxTary JOoURNAL—rendering

I N

Article, &e.

Moror Cars, PrivaTE—mileage
allowance for use of - 280 (3)
Moror Cycrine DrESS - - 86

N.

Narrovar Exnrens—wearing of 086

NatioNar Hearrs INSURANCE - 254

NAVAL ARMAMENT SToRES—(s¢e
Armament Stores).

Navar  DoTies—carried out
under ordors of Command-
ors-in-Chief - - = 1(2)

Navar TerLernoNe ClreviTs—
use for privato calls - - 109

NavicaTion—

disarrangements of buoys, &e.,
reporty .- . . . 387
in fairways of dockyards - 388

New Buiipixes—procedure when
required . . - .

NEW ENTRIES—

issue of travelling warrants,
;:omignmomnotesnnd oxgt&lcs‘ 2. 2)
uggace voucher - v
mgful? " 2 be Eo . 208 (9)
station officer to read certain
Articles to - < = . 38
New Works—suporvision of - 303
Ntwgml'tﬂs—cs omments ig—;oon
re ignal and re
Wireless lgz:vioos - - 117

Nox-Conrml:x'nu. Books—to
be accessiblo to craw - - 114

Nox-DELivERY oF STrorEs-—sent
by rail o 3 - . 341

NoN-Navar AvuTrRonriries—Ad-
mira) Communding Reserves

central authority with whom
L SR i

Nox.-Navar Duries . - 381-305
OTICES ToO Manrxens—supply

of, to atations . . 386
0.
Occuraxcy  or USES —

Ho
changesin . . | 308(2)
Orrences—instructions regard-
ing - .o s @)
OrricERs—
bolr?t‘a’on books of “ President
dmharg(; on e;m l;tion ;)! Iuli
eerviee—mnovx:ls 5 268 (d)
discharged under terms 0568 (k)
agreement—removalg -
invulided~fremovn;l: =2 268 (f)
meaning of term ard to
remosalo nees reg- 268 (a)
refund of ou’t‘gt'. gratuity by 243 (4)
removal ex 2 5 . 268 (c)
retirement before reachi
for compulsory ducbx:rg —
removals - - - 303 ()

uarters - - - - 41
Omgm (888)—services liable

to be dispensed with at

28 days' notice - - 8 (6d)
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Article, &e.
Org:uxns (SWS)— Sk
“pay - - - (

Retiredpay - - -  9(12)
Orricens ¥ CHARGE OF WORKS—

districts < 3 . 201
station officers to oommunmh

wit.h--mgnding repain 29 .

. 1(2)

to be given every assistance
when paying visits of

inspection - . . 201(3)
OrriciaL CORRESPONDENCE—

general routine ngudmg - 102
opening of - - 205
OrriciaL Quuvrm—

- tion of - - - 42 (2)
ect on rate of mmi.ge
allowance - - 242 (4)

On—

return of empty casks and
drums - - - 361

storage—precautions - - 383

supply to stations - - - 360

O ENGINES—

care of - - - - 152

survey of —to take place
simultancously with wrvcy
of masts - 153

o1 Exrnxnsn—aocounz - - 121
OrLskis—supplied for issuc on
loan - - - - -
OrpeEr Booxk—station officer to 3
- - - - - 7 )
ORDERS—

affecting crew of W/T sto.uons
to be seen by ratings - 54 (4)

loss of—to be reported - - 1 (2)

method of promulgation - 7

non-confidential—to be access-
ible to crew - - 114

to be - corrected by muon
officer - - - 119
ORGANISATION, Gwanu. - 1-12
OuTriT Gnnrvmr:-h d - 948
yment of—to chief othcers -

mund of - - 243 (4)

P,
PAINTING—periodical - - 3090
Parisn Cnurcars — seating

tion in - - 40
PARLIAMENTARY  ELECTIONS—
leave to record votes at - 61

PAY— (sce also Allowances) 237, App. L.
deductions from — when
victualled in hospital or
elsewhere - - 219 (56), 263
due at date of deat.h—dispocal
of - . 955
extra - - - 261
extra—not to be reeewed from
Government depsrtmenh.

&c., without
for care } ..v]_n%
ap aratusy 83 (3)
no tion of
affecting - 288 (10)

- -

Article, &e.
Pavy—cond,
of officers and men lbaon& lmm
station - 2390
of officers when 240
of Senior Chief Ofncen 288 (11)
station ome:; respomnble !or
wel:‘ y . hici: . 238
wee
o el e T
e R
wee yments peri
whEen pl mployed by Civil
ment. o 263. 313
swee
when cmployod in phg”g;
wben unﬁt. ior duty
work done for iloyd‘ - 392(2)

GrANTS
PAY, ALLOWANCES AND E 300

PAYMENT—
ofmtotlandmdbuﬂdim 300

of wages — station omeer
responsible for - - 123
PAaYMENTS—
purchases or re to be
made b Accouuumt Omcer.
Naval rves - 350
vouchers for - . - 126
vouchers for—to be returned
immediately - 256
PexpanTs oy H. M SH1PS—
stations to ascertain - 138 (2)
PENSION—~
detention of Shore Wireless
Service ratings beyond
date of commencement of - 241
papers—not to be given to
ratingad until ac dis- -
able to pcrumnel of Shore
pogw Service - SR 237
time .ervaddin Shol: Sagnn:
oes mnot coun
strvice.m increase of - 247 (2)
Royal Fleet Rese
to, forfeited on entry ins .
Shore Signal Service - * 2(62
Pexsions, INSURANCE - =
PENSIONERS—interview of - }gg
PERMANENT JOURNAL— = -
stores lost or damaged to be S
notell in - -
PETROL-—storage— tions - 363
Perry OrFicEr (S88)— 8 (1b)

application for examination for for 97
cgflmmuhon for - 100, App. 9'%
. promotion to—by gelection -
re-examination of candidates
who fail for - -

(SWS)—

promotion to—Dby selection - 9 (7)
qualifying course and
tion for - - 102

rejuslifying course for 105. 106 (3)
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Article, &c. Q. :
Porow Cases—washing . of— QUALIFICATIONS— Article, &o.
expense to be bome by for entry inbo Shore Signal
ratings - - 364(3) Service - - 8(3)

Prany cxm:ns-—- for entry mto Shoro Wireless
gra *Yd " S 2;% SomeeJ - M - 9(3)
wearing of—on '0 - . UABTERLY oxn.:uu.—mn nns

PorTERS—gratuitics to when 9 of % z . . - 186

travelling—not allowable - 276 QuamrEns—

PosTacE— cleanliness of - - - 42
book to be kept at station 202 (3) governmont—officers ond men
of cbequu. orders, to reside in - 4

. 120, 204 ;mpoonon of - . - - 42 (2)
pnpcyw of - - - 203 re-decorationof - - 309 (2)
stamps—gdemands for - - 202
Posrar Orp of 120, 204 R

Postess, &o.~display of - 108, 220923.

Praver Axp Hyuxy Booxs—

of - - - - 376
supply
to be ukeu during revolver

pract - - 171
whgndealingw‘ith tendeu 348 (6
Presexrs—not to be received )
without Admiralty sanction 44

s
re re Wire-
l?asorvieubomoonbooh "
0 -

Privare Boars—not allowed for
purposes of profit - - 46

PrIvATE INPLUENCE FORBIDDEN 49

Privare  RaD10-TELEGRAMS—
transmission and recepuon

by WIT stations - - 162
Privare TeEregrmoxe CarLrs—
return of - - - - 199

Prrvare Trapiwo—iorbidden 43, 40 A Rax

Privare WIRELESS APPARATUS
—installation - - - 330
ProxorioNn . - - 96-107
ProvERTY -~
encronchments and erections. 296
information required when oc-
cupied or vacated - 207 (3)
local rating .uthonﬁu not to
inspect - 207
nonltouﬁomtobomdoto - 304
not to be hired, let or sur-
rendered 294
responsibility of muon ofﬁoor 115
station officer not to take any
action which may affect Ad-
miraity interestain - - 206
Provision Arvowaxce—de-
duction from when Shore
Wireless Service personnel
are victualled in hocpltol or
elsewhere - 219 (5), 263
Provisionarn ExaMiNatTioN—ior
Leading Te hists
(SWS) %uuhfymg for Petty
Officer Telegraphist - - 104
Pvn:’o Fuxorions—invitations

Porcnase—dischargeby « .« 10

R.N. Sponz SIoNAL SERVICE
{#ee Shore Signal Service).

R.N. Suone WIRELESS SERVICE
(#ee Shore Wireless Service).

RADIO-TELEGRAMS — transmis-
sion and mopf.aon by W/T
Stations - .

Raru—carriage of stores by 340-342
RaiLway—
accommodation—classes to
which officers and men are
entitled . - - 277
clnuna—milugo to bo msorwd 340
cl.nims—-to be oxnmmed by
station officer - . 271 (3)
expenses when railways are
) not u:’mnlablo A I 267
o#s or damago to stores w ien
sent by 8? = 342
non-delivery of stores som bv 341
receipts for stores delivered by 342 (2)
QES~—care of 5 . . 328
RATES— . X G % . 297
contribution in lieu of - 207, 208
information required when
propcrty is oecupned or v;-g

7 (3)
Rrrmoa-—
bo;lllo"on booka of * Premdont 4

brought up as oﬂondem at
civil courts - - - - 399

dischargo 1'luy Putchue, &e.—

romova - & 268 (1)
discharge on complouon of full
di::hr:we—rzmovnh . 268 (h)

o under terms of tgmo

mon?i—romovala 2068 (k)
dismissed for mi.oonduoe —

removals . 268 (m)

omployed on work for Civil-
Engineer-in-Chief's dopart

ment - . 313
lnvalided—mmovals - 208 (7
removal oxponses . 208 (¢)
responsible for cleanlmoas of

quarters - - -

returned to service aﬂout, &o.,

for misconduct—removals 268 (n)
goervices in Shore Signal Ser-

vicea liable to be naed

with at 28 days’ notice - 8 (Gd)

e A——
. —
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RATINGS—cOnt, Article, &o.
to reside in Government quar-
tos - - . - - 4l
RECEIPTS—
for confidential books and
documents - - - 181 (13)
for stores - . - . 838
on disposal of stores - . 339

to railway companies or car-
riors - - - - 342 (32

REOCRUITING FOR THE ROYAL
Navy . . : . 167

RE-DECORATION OF QUARTERS -
309 (2)

RE-ENGAGEMENT—
applications for—covoring re-
marks by station officer - 82
Shore Wirelesa Service ratings 9 (10)
Re-BExamivaTion of candidates
failing for Chief Officer or -
Potty Officer (SS8) 07 (2)
RecisTRARS R.N.R.—co-opera-
tion with in checking ad.
dresses, &¢., of R.N.R. men
168 (2)
REGISTRATION OF LETTERS - 204
Rerative Raxks—Shore Signal
and Shore Wireless Services 3

ReLerous MmvistraTioNs— - 259
sllowanco for servico at sta-
tions - - . - 250 (2)
allowances to ministers other
than those of the Estab-
lished Church - - 269 (6)
m“ fof - e - - 289
teavelling allowances - 250 {4)
vouchers for payment - 259 (6)
REMOVAL— - . = - 12
accommodation of families
during - - - 269 (2)
Aadvances to meet expenses
when travelling on duty  271(9)
applications for - - - 12
arrangements for—procedure - 124,

270
at own request—may be re-
quired to pay removal ex-
penses - - 12 (3), 268 (n)
bicycles may be considered as
part of necessary offects 268 (b)
by road—expenses allowed
or - 271 (5)
bo:bnlﬂdo t;;::nitnn and effects
y tn be taken at expense
of Crown - - - 208 (b)
“claims for - - a 268 (b)
conveyance of furniture from
Isle of Wight - - 271 (7)
damage to and loss of furniture
and effeote—claims for - 272
days on which to take place 238 (8)
for conveyance of

¢
;umitum to and from rail—
claimg - - - 271(8)
expenses of families - - 269
free—on discharge - - 208 (p)

furniture and effects other
than by rail—tenders for 271(4)

furniture and effects—use of
Form D. 80 5 = - 271

Resovatr—cont, Article, &c.
i allowodmonly 7 ca:.ln 268 (b)
in il cases
information ‘omsp.eo . 12 (4)
§m vans not &ovnd for - b:‘ll (5)
u to conveyed
ﬁ train by which officer
or man tra - - 268 (b)
new entries - - - 268 (g)
normal -period of service at
m - . -
notlﬂoohon of
eekly pay - -

R K
238 (10)
124, 270

tenders—whean railway oom-
cannot collect, &c.
“t h ' vans—use of
weight allowable on - 2
REMOVAL . . K
poyment of—when discharged
under terms of agreement 268 (k)
discharged

when ,
&o. - - 268 (§)
REMOVAL TENDERS—In exoess of
11‘0—1'& be referred to Ad.
i 268 (b)
RexTs—collection t
o sy 300, App. IX
RErams-—
annual return of state of

- - - - 308
mcl Admiralty 209
claims to be pai Account-

ant Offcer, Naval Reserves 350

extension of for - 309 (3)
supervision - - - 803
tenders for—i t . gag
urgent—execution o - -
Rerorrs—for Director of Con-
tracts—furnishing of - - 128
Requavrryying CoUnses — .m'
Leading Telegraphists
Petty Officer Telegraphi
BWE) o T2 10, 108 (3)

REQUESTS—covering remarks by
station officer - - . 52
RETIRED PAY—S.W.S. Officers 9 (12)

grant of rank of Lieutenant
to §.8.8. - . “'; 8 (8)
rank of Licutenan
Ot . oo %% (13)

dered g 308, App. VIII
da be rendered
tes to
e 208, App. XIIL.

travelling, fortnightly — ran:

of -
Revenug-—duties for Custorns
and - o - -

283
38l
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e, &c.
REVOLVER PRACTICE — instruc-
tions for - - . - {;{
precautions during - = .
returns - - - . 171 (4)
REVOLVERS—
allowance of ammunition for
170 (6, 7)
defects in - - - 170 (5)
Ricomwg—careof - - 151,332
RocmLxrx-gf‘.v::o APPARATUS
RovavL Frzer I'tni:;.m—. i
claim to pension s'z::forsfﬁud
on en in re Signal
Ser.'vicet'y Z

- - _=-8(5)
from—o oining
Shore Signal Serv:‘ce j- - 8(6)
eligibility for—on disch

arge
8(7), 9 (10, 11
Rovar Navarn Ruznvn;—rg. » 1)

cruiting posters and hand-
Nﬂ:ﬁhphyof- SR

S.
Sare or STores - . . 360
SavvreEs—
by foreign men-of-war - . 24
to colours - 5 = . 922
Barvaoe - E i . 172
BaxTTARY—

suthoritics—~not to be allowed
to inspect Adrmiralty pro-
perty - . . .
conditions—when defective—
special attention to be paid
to disinfecting - -~ 321 (3)
condition of stations — ex.
S amination of - > . 3922
ooLs—grants in aid of 131, 260
SeLr-Measunesest Forms . 89
Sextor Cnier OrriceEr—
ineligible for marriage allow-
ance - . .
g‘ymmto( - -
hore Signd
Shore Signal Service—promo-

322

tionto - - . 8(d), 98
Shore Wirelesa Servico—ogn(;)
limit . = 5 - 9(9)

Shore Wireless Service—pro-
motion to - - . - 9(8)
1CE CERTIFICATES—retained
in office of Admiral’ Com-
manding Reserves - . 207

SenvicEs—officers and men in
Shore Signal Servico—liable
to be with at 28
days’ notice - . 8 (M)
SareTs—washing of —expense to

be borne by ratings - 364 (3
Surrrivag CasvarTy—report of - s‘sg
Snips—

ds . . . . 303

grams = « .« . 306
suspicious—reporta to Custors 381

Article, &c.

SHORE SIGNAL SHRVICE - . 8

limit for - -s -‘ - 8(1)
ratings to join as Signalman

(8.8.8.) - - " . 8(d)

plications for ent in - 8(4)
Chief Officer - :'y . 8 (e}
conditions of service in - - B
discharge from - - - 8(0)
discharge from under terms of
ageemont, expenses - _ 208 (k)
eligibility for Royal Fleet Re-
serve on discharge from - 8(7)
kit to be maintained by ratings
of - X . 78, App- VI
liability to service as pension-
ers on discharge from - - 8 (7}
medical oxamination on re-
engagement for - . .- 230
pension payablo during service 237
in : . 2 i .
riods of engagement - 8 (14}
otty Officer 2 8 (10)
promotion - & F 06
qualifications for entry in - 8 (3)
ratings eligible to join S 3; 8(2)
receive ponsions ocarnec
service in Fleat - - 237(2}
regulations governing payment
of marriage allowance - 242
remnoval expenses on entry in 268 (9)
Senior Chiof Officer - 8 (1d)
Signalman - - E 8 (la)
standard of vigion for - . 8(4)
time ““m'éd in—does not count
wa increaso naion
z o of Pene sy (2}
time served in—docs not count
towards qualification for
award of Good Conduct
Medal, &e. - - A 247.(2)
uniform for personnel of . 76
wireless telegraphy allowance
when employed at a Shore
Wirelcss Station - - - 249

SnorE StGNAL StaTioNs - 130-140

journals, logs, &e., to be kept
at . - s

A . 181
return of telephone messapges
ot - - 200, App- XII

signal communication with

H.O. Ships- - - % 138
gsignal exercises with LML
lsg‘l‘:ism . . . 137

signalling practice with mili-
tary stations . - . 139

to ascortain distinguishing
pendants of H.M. Ships - 138

watchkeoping arrangements at 140

SHORE S1GNAL AND Suonre WIRE-

LESS SERVICES—
administered by Admiral Com-

manding Reserves - - 1(3)
composition of . A 7. 3
eltabli:hment-' O't' . . ° i

ral organisation A 4
naval duties - - . - 1(2)
officers and men borne on books

of ** President 11" - . 3
relative ranks - % . 4
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Article, &e.
Snore WIRELESS SERVICE—
advancement to Leading Tele-
graphist - . - -~ 9 (06)
advancement to Petty Officer
Telegraphist . . -9(7)
age limit for Senior and Chief
Officers - - - 0(12)
conditions of service in - - 0
eligibility to join Royal l;'!oet
e on discharge from
9 (10, 11)
kit to be maintained 78, App. V1
instruction of ratings - - 163
liability to revert to sea service 9 (8)
promotion to Chief Officer and
Senior Ctl:irel o?i‘:' ;)h - 9(8)
rat enter as egraphists
(gws) . - - - 9(4)
regulations for payment of
marriage allowance to - 242
removal expenses on entry in 268 (g)
rotired psy - . - 0 (14)
reversion to sea servico—rating
tobeheld - . . . 9(5)
Senior Chief Officers and Chief
Officers may be placed on
half pay - . - 9 (10)
uniform for - - - -
voluntary retirement of officers

0 (138
Snore WIRELESS STATIONS— (2
journals, logs, &c., to be keptat 181

special instructions for . 1406-163
visitors to - . . - 66
Suont LEAVE . - - . 60

Sick  VOUCHER—to accompan
ratings to hospital or sic

quarters - - 220
Biaxarn EXERCISES — botween
H.M. Ships and Shore Signal
Stations - - . - 137
SiovaL INsTRUCTION—AL Shore
Signal Stations - - - 136
Sioxar Loo—
instructions for keeping - - 183
production in ¢ivil courts - 397

S1GNAL ScHoor, PoRrTsMouTR—
staff of, have permanent per-
mission to visit Shore Wire.
less Stations - - 66 (3)

SIONALMAN—

Shore Signal Service - 8 (1la)
all ratings join as - . - 8(8)
SiGNALS—

distant—supply of apparatus

by Lloyd's . - 302 (5)
from H. M. Ships - - - 138
storm warning - - 38l

Sources oF Surrry (Form 8.563)

—rendering of - . - 127

Srane Parts—machinery, &c.—
replacement of - - 349 (6)

SPECIAL ALLOWANCES ON SHORE
—commencing date - - 248

SreciauisT Orriosns—staff of
Admiral Commanding Re-
serves . . . - 2(2)

Starr—Assistant to Admiral
Commanding Reserves -

Article, &o.
Srarr or AoMIRAL COMMANDING
RESERVES—

Accountant Officer- - - 2(3)
Accountant Officer, Naval Re-
serves—postal address - 236
correspondence with—postage 236
permanent permission to visit
Shore Wircless Stations 06 (3)
specialist officers - - - 2(2)
Srarr OrFrFICERS—

i tions by - - - 32
m‘vi;s:::’by - - - - 33

STaxpixo CONTRACTS-—carriage
of articles supplied under 316

StaTiox OrrFrczr— - - 111132
absence from station - - 112
account of oil and fuel ex-

pendgd o - - - 121
ammunition to be kept locked
up by - - - 170 (8)
articles of war to be read to
crewby - - - - 387
articles to be read to new
entriea - - - - 38

;tuiwndsnee at civi!&:onrh - 399
Ui » .tom’ v‘—mpon.
sibility for - . . - 115

charts and light lists to be cor-
rected by - - - 386 (3)

command of station - = b

confidential books—duties (sce
“ Confidential Books ") - 1981

Oontingen; account T e‘i 122

correspondence Wi o
Works officor & 118, 201 (2)

deeds of properties to be ex-
amined by - - - - 120

defocts due to wilfulnesa or
negligence to be reported by 329

discipline and efficiency of
station—responsible for - B

electrical energy—
for expenditure - - 132 (6)

ﬁmcutmmwbedlﬂmﬂﬂby 13
tters, eaves, storage

g“respondble for cleanliness of 317

tion to
be sent to - - - 387,389
leave book to be kept by - = 60
oral haererss cutings 16 be l
ne ocu
forwardedpgAdmiml Com-
manding Reserves - =~ 117
logs, &o.— destruction of —
supervision - i
masts — responsibility regard-

countant officer - - - 120
new works and repairg—super-
vigion of - . - - 303

non-confidential books to be
accessible to crew = - 114
not to take action which may
affect Admiralty inte
in property C . - 296
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168

53
t for- 152
%:: tobeheptbyw - T(3)

ratings = - 164 (4)
ordera and mmuctnom—n-

sponsible for correction of - 119

pty—mn.mchonsngudmg 238

ent of wages—responsi
0 e S 123
to ooneet vmtten
instructions—

orders and i
119, 101 (14)

poougobooktobehptby 202 (3)
precautions to be taken uring
revelver practice - - 171

privatein uence and
b!ddcn—Aruclelto he‘3 A
mdtoqu\nrber 4
procedure to be !onog-ad in
cases of death, &c,.uu-
i ol - Sha%e
quarters—i ction of - 4
railway ooﬁmm claims for ®
nmonh—toboenmmed

- - 271(3)
ter of conupondance to
'W?f-by . - 193

- 124, 270

n:;fb——collecuon and pa. t

- - 125, App. IX
requestd—covering mmarlu on 52
schools at remote stations . 131

utom—te?ouiblmy for cus.
tody and upkeep . 115, 338
stores—

unfit for -emee—lh.

bility as to - . - 837
supersession—uatore looounta—-

G . 361 {4, 6)

crew -

m of command to unior
when absent or un-

able to perform duty - 6, 112
travelling warrant books and
form A.G.866—to be kept

under lock and lncy by - 116
travelling warrants, issue of—

responsibility for neglect 266 (s)
urgent repairs—execution of -
vmtou—lnm'u m teaud

6o
voucieu for ymont - - 126
Wf!'wom—nthontytoordu
tmder certain cireum-
stances - - - 349 (e)
water lupply—mpmbdity
N:lwlme 316
weekly inspection of part g
kit by . v 0. 83
StaTioN SioNALMAN—
allowance for - - 2B0
non-substantive ratmg - 250

STATIONS—

absence of station officer feom - 112

S8Torace Tunm—zo bo kept
clean -

Article, &e.

STATIONS~CONL,

ous service

allow.nce for relsgx - 950 (2)
&e to b ke t at—

booh 4 373, Avp. v
lementsof - 5 (2)App. II

y of Army and Air Force
moblhsauon posters at - 203
duties for Board of Trade - 382

ensign to be lownat - . 21
examination of sanitary con- 9
ditions of - - - - 32

information concerning—not
to be afforded to vismou or

Sicpsotion Jiy Adimdial (C%a "
tion by miral Com-
manding Reserves - 3;
inspection by staff officers - 33
leave may be spennnlt ::d f..o ”-

rs not t N
“:ﬁe at p.e 69

twatchtobeke tm bnd
mg:: thick weather ‘:t Shore

Signal Stations - - 882 (3)
remote~achools at - = 60
supply of fuel, oil, &c., to - 3
supplied with chum, light. lists

and notices to mariners - 380
unauthorised tera or notices

not to be layed at 202 (36)
under orders of station officer -
mwn—nutmctlom recl\fd

ing s 66 (2)
visits by rmhtary omcem - gg
visits by staff officers - « 0
visits of relatives and friends - 7

—soing out of action—
station officers may order o)
stores to prevent - 349

SraTioNERy . . 375, App-
- STEAMERS—expenses wben not.

available . 267

STOCKTAKING oOF S'ron.xs—dil-

ferences at - . - 362

. 317
Srone Aoootrm—
pmyar and h bookl to be 16
or lll - = 3
oxammauon of . . . 383
Srones— . p . . 336-376

accounts—disposal of - . 363
armament—accounts - - 368
armament—annual estimate - 369

nmmentr—dupoul of eon-
demned “ 372

armamcnt—-markmg of paok

ages 372 (3)
smmeat—-umem ble
doubtful—to be returned 372 3(2)

oudit of accounta -

calcium carbude—ctougu - 362

care of -' b-y u - - ﬁg

carriage of—by ra -

condemned ﬂaga—ohpo to bo
removed 368

conversion to other u.el - 364

defective—survey of - - 366
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Article, &c
Srores—cont,
deficient—value to be stated 352 (2)
demands - - 345-347

disposal of n\u-veyed . - 365
disposal when sale cannot be
effected - - 369
emergency damando—W[l‘ - 349
eatablishment ol—lor w/T
o gia . 3ti')
t or - .
manufaotod t:mb? materials
oxpond — taken on
- - 364 (3)
non-dohvory of—oont by rail - 341
not to be condemned vnthout
survey 3656
oil casks, dnum. potml oans—
return of - - 361
purchasod-—claims to bo
by Accountant Omoor aval
Reserves - - 257, 350
receipts for - - - 338
receipts on l of - - 339
recoipts to way oompumu
or carriers - - 342 (2)
mponnbllif.y of station omoar
for - - 115, 386
return of instmmenh - 349 (4, 5)
sale of - - - - 356, 357
serviceable — armament — re-
turn of . - - - 371
station account - - - 351
stocktaking - - 352
storage of petrol, oil &o. —pre-
uu“on' - - 303
lio!‘undor lhndmg e
oon- '
t—carriage - 316
survey of defective - - 355
unden for, supply or repoir - 348
theft of - - - 344
to be examined on rooeipb - 337
unfit for .orvieo—lnbdxty of
station omou- - - 337
wWIiT - - 349
SrorING Ynos oF Snnom - 346
Story Wanwine Siowars - 381

Sroves—ocare of - 328
SUBSISTENOE~— - - les (2). 277

certificato as to quarters when
o

claiming - - .
cloims -
goneral rules for pcymont of 277 (8)
not payable when on leave 277 (8)
not payable when victualled

on board ship - . 277 (2)

SussISTENCE AND Lopoma AL-
x.owmcss—eoncummt PAY-
ment of - 977 (7)

SusmmoxNs TO Amxn c:vn.

Counrt - . N - 306
Sm»‘namxox—
ol O eormohu-ge -
tial books - - 191 (3)
of station oﬁioep—e re Aaoc-
counts - . 351 (4)
Surrry, SOURCES or-—nndmn;
of form 8.563 - - 127

Article, &o.
SURGEON AND AOGENT—
may place patnnt in sick

quarters - 219 (38)

proeodnn by—in eue ol infec-
usg disease

v;ocinatnon—-leo lor . 227 (8)
when necessary, y direot

vaccination of hmihea - 227

Survey—

defective stores - - - 366
officers and men unfit - - 221

Susrrciovs Crarr—reports to

Customs - . . . 3881
4 i
TArgmNG oF Bumwpmwos - 310, 312
RAMS—
accounts and returns - - 197
movéments of H.M, Ships, &o. 100
sent on bohalf of Air
marking of - - - 198
Service - . . - - 195
ngng:nrel on witl; - }96 (2)
station . - 196 (3)
transmission and mophon by
W/T stations - - 162
TELEGRAPH BuUsINESS — ﬁmn’-
acted for public « - 395
Tereerarmsr (SWS)—
| retines oo sho:ow}nm'- e
al m
utingnen : Y 94)
Tnmmm m-rnwa — in-
struction of - . - 163
TerLErHONE—
L S T T
i 197, 109, 200
Tererrone Crrcurrs, NAVAL—
uso for private calls - - 199
oNE LoG— 184
instructions for keéping - - 397
production in civil courts >
gh)‘: Signal ns
at Y
return of - - 200, App. XII
TENANTS
breach of eontuct by—to be
md - 204 (8)
m!ooﬁoun dunuo ln houul let FIRC
koyt of pmn;nu not *.0 be
i thorit,
accopted without au y” 4 (2)
limewashing of buildingl occu- 311
pied by - < ¥
when rent is not to be accepted
from - - - 204 (3)

TexpER, SALE nr—-uutmchom 367

TENDERS~
for cartage of furniture whon
railway company
collect, &o. 3‘" (%)
for removal—in excess of £10—
to be referred to
Comranding Resarves 208 (b)
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Article, &ec.
TENDERS—cORt, 3
for stores—general instructions 348
to be obtained when selling

stores - - - 356
TEEFT OF STORES . . - 344
breviations = A
Tonacco—not cug lied to Shore
Signal and ﬁon Wireless
Services . - . 88 (5)
TorLs - - . . - 281
iy =msse
ingof . . | 3 (2)
mf;sing—look-out. to bo kept
or . .

- - - 173
movored-—cuagody of . 173 (3
recovered—not to be treated 9
a8 "' wreck * . - {1g g;
ory - 7
Trapov ivate—forbi e
T °—gn_va orbidden 43, 46

allowances to ministers of re-
n -

- - 259 (4)
' cycling allowance . . 280 (2)
:xpom chim.m - 128 (2), 282
Xponses w attending exam.
inations . . - - 98
oxpenses when railwa , &o,,
are not available - - 267
oxtra leave for - - « 8
Bratuities to porters not allow.
able . - - - - 275
ot i 283
subsistonce allowance . - 277
mmm AND Removarn Ex.
ES - ~ Z
w A 260-283
of—to be k unde
lock and .ept 2

- - 116
detdils to be shown on . 266 (6)
185u6 of . < . 3 . 286
to be made out by most direcs
and economical route - 266 (7)
Tmt::ivilnmh be regis.
sent through 120, 204
T'!unamo-to be &m &

47
humpply of - a - 29
U.

Uwenriovamyy INsumance . 954
b : dreas . ° - 76-89
::notor cyclins.dm' g - B4
pensio [ s 86

. ner "mo‘u‘n .M .!“o
‘ncol_lrﬁscou - 11(p), App. VI
Shops Wial Servioy -~ kAP V3
to be worn . : 5 ;’z

Umunnm__ T - - 307
dhohnl:ge from Bhore Signal
Service for i 8 (6b)
ersio

Y
Article, &c.
Vacciwation - . . . 227
conscientious objectors to—not o
allowed to reside at stations - 227
fees for Surgegn %nd'{:igcpt u227 (3)
fees not payable by Admiralty
for wi\E:! and families 227(3)
VESsELS—
casualties to—emergency tele-
grams o X . . 395
suspicious—reports to Customs 381
Viston—standard of—for entry

in Shore Signal Service 8 (4)
I181TS - -

. . 31-33
Engineering staff of General
bypo:g: Offico - - . - 2)
by staff of H.M. Dockyards 67 ( 3
b'y officers . . - 2?,0
ol ceremony—expenses - -
Visrrons . a 2 2 60—;8
apflication to receive - S
information concerning the
Shore 8i and Shore
Wireless ices not to be
afforded to - - - . 2)
instructions regarding - 66 (
lodgers not pormi“o(f to reside o9
.t m’iom - - - y
must not live in Admiralty
ildings or premises unless 297
vaccinated . - . .
not allowed to reside por- 70
v manently at station r'd ;
OTES—leave to record—a
. oleotionEa . : s 61
OUCHER, EXCESS LuagAGE—
be issued to new entries 266 (2, 3)
Voucrers— 6
for nyment R I o
to roturned immediately 56
after payment . . . 2
Ww.
W/T Arrowaxcr . 5 . 249
W/T Camiver Loc . . . 187

survey of oil engines - - 163
w/T Messaces—duties of sta-

tiona regarding decoding of 164 (5)
W/T RaTiNGS—instruction of - 103
W/T Srationg—

accumulators—record of - - 167
admittance of Admiralty offi- -
cials to - . - S 61
care of masts—instructions - 16
care of oil engines . . . 152
chronometers - o 2 . 166
clocks at—correction of - - 166
duties of . -3 2 . 154
duty Petty Officer - - 146 (3, 4)

establishment of stores for 349 (3)
failure to & MesInge—
fittod to give D/F bearings—
orders for' - P % - 158
0 out of ac on—steps to
s Yot

W
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Article, &c.
W/T StATiONS—con!.

nstructions of ratings at - 103
masts and oil engines—to bo
surveyed simultaneously - 153

permanent rmission to visit 66 (3)
private radio-telegrams - - 162
roquosts from—to go out of

action . - - - 149
routine transmission—delays

to bo reported - - - 147
station officer responsible that

orders affecting crew are seen

by them - - - 154 (4)
station officer may order W/T

stores in certain circum-

stances . - - 349 ()
temporary breakdowns at - 148

visits by staffs of H.MM. Dock-
yards . . . -07(2)
visitors not to onter instru-
ment room - - .
watch allowed - - - 156
watchkeeping arrangements -
W/T StorEs—instructions as to
demands - - . - 3490
WARRANT Ravk—Educational
Test for -

. - - 100
wannaxtT TELEGRAPHIST—qua-

lifying course for - 106 (3)
WARRANTS, TRAVELLING—
details to be shownon - 266 (0)
jasuo of - -

- . - 206
to be kept under lock and key 116
to be made out by most direct

and economical route - 266 (7)

WasHING oF BEpDING - - 304

WaTcH—
allowed to W/T and DJF sta-

tions - - - - 155 (3)
chronometer, supply of to D/F
stations - - - - 166
Warcu-CoaTs - . - 81
Warcr Roox—instructions and
notices posted in - 202 (2)
to be used for purpose for which
intended . - - - 202
Warones, Niour—to be kept at
Shore Signal Stations in bad
or thick weathor - - 382 (3)
WATCHREREPERS—OQilsking &ec.

issued on loan to .

’
WATCHEEEPING ARRANGEMENTS——

8l

at Shore S Stations - 140
at Shore Wireless Stations - 146
WATER—

distilled, for upkeep of colls—
purchasge of p - 167 (3)
may be purchased if necessary

316 (4)

Article, &o*
WaTER——cONI, .
gtation officer to see that it 18
not polluted s - 316
storagoe tanks—periodical exa-
mination of - - - 317
-nppgy—omlysh R Y 310
su —arrangomen
Paade if polluted -+ - 316
supply—polluted—tempo
arrangements - - - 316

supply—quarterly return of 316 (5)
mggly—to be fitered and
iled. when unseparated

rain water is used . 316 (3)
WEATHER—
stato of—to be recorded - 183
bad or thick—watch to be

kept in - - 382 (3)
WeekLy INspecTiON OoF CrEw - 30
WeegLY PAy— - - - 237

nction by station officer - 238 (2)
days on which removals should

tako place - - - 238 (8)

instructions i - e 238
notification of c! affecting
238 (10)
WeEELY PAvaests Periop 238 (9)
WEeion - Bruis — Required

for
removals by road - - 2171 (B)
Winowg—
of officers and men——remo
208 (o)

of Shore Wireless Service ra-
tinga—pensiona and allow-
ancesto - - - 8 (11)
Wmvp axp Wearuer—etate of
—t0 be recorded - - 183
Wixnow Grass—renewal of 320 (2)
WirELESS ArrAraTUs—private
—installation - - - 330
Wirergss roduction ©
oxtracts at civil courts - 307
Wiretess SgavicE (~ce Shore
Wireless Service). 1
“\Wonks "’ DisTRicTs - - 29
Works, New— 301
proposals for - - - .

guporvision of -
nd-
VORER OO 118, 291 (%)
WrEOKS— . 305
emorgency telegrams it
use o telthonubyLlor‘d' - 393
Y.
Yarps, STORING . - S

Yeanofor leave purposes  * 08
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