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* The -Lords Commissioners of the Admiralty are pleased to 
establish the following Regulations and Instructions for the 
government of the Royal Naval Shore Signal and Shore Wireless 
Services.

These Instructions are intended only to supplement the 
King’s Regulations and Admiralty Instructions, which arc to 
be strictly observed, except where a departure therefrom in 
herein expressly permitted.

By command of their Lordships,

To the Admired Commanding 
Reserves, the Commanders- 
in-Chief, Portsmouth, Ply­
mouth, and the Nore, the 
Rear - Admired and Com­
manding Officer, Cocut o f 
Scotland, and all Officers, 
etc., of the Royal Naval 
Shore Signal and Shore 
Wireless Services.

Admiralty,
August, 1927.
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CHAPTER I.

GENERAL ORGANISATION.
and. Administration.— The Royal Naval Shore
,n .di he Royal Naval Shore Wireless Service are Mtabhehed for the purpose o f maintaining communioation

between sh .p . a t  sea and the Naval authorities on shore, also 
between Naval authorities at home and abroad.

o r d e r e d CM2 ' . out  tbeir  Naval duties under the 
i , ™®,n(ier-m-Chief or Commanding Officer within

P o r m n n iT r e  ^  Ste« on» ™  situated, v i l . : The Nore, Portsmouth, Plymouth, and the Coast of Scotland.
ar? administered by the Admiral Commanding

maint>tTinnW °  ■131 r^ P 0ns|^e for their discipline, efficiency and 
. . ce* mcluding all matters concerning promotion, ex-

allowft ,0n8’ bousing, uniform, medical attendance, pay,
m l T  ftnd ? rant8> travelling expenses, pension and retire-
rW lf \«nf i/ k8’ Î ° US ministrations and all other matters not
dealt with by the Commanders-in-Chief.

Admiral Commanding Reserves is the central authority
Trarln n™  non-Naval authorities such as the Board o f
/v , ’ . n a F UB̂ r aa, Boar<  ̂ °* Agriculture and Fisheries,

?  fc 0ffi,“ ’ M®teoroIog*cal Office, Trinity House and
R N Shorn ^  S ?  n °n -Naval duties carried out by theK.xv. Shore Signal and Wireless Services.

a m i o i n ^  °1 A ‘}mif al Commanding R eserves.-T h e Captain 
appointed as Assistant to the Admiral Commanding Reserves is,
A d E S S S T *  ° f  aUth° ? ty from the Lord* Commissioners of the 

empowered to sign documents for the Admiral 
Commanding Reserves, when so required.

2. Specialist officers are borne on the staff o f the Admiral 
Commanding R e a v e s  for duty in connection with the admini­
stration o f the Shore Signal and Wireless Stations and are 
responsible to the Admiral Commanding Reserves for the tech- 
meal efficiency o f then respective Stations

They will visit the Stations periodically as necessary.
. ,?• 4*? ° ® ^  of the Accountant Branch is borne on the staff 
f dlmr?T ^m m anding Reserves, with the title o f “  Account- 

ant Officer, Naval Reserves ”  (A .O .N .R.), who is responsible to 
the Adnnral Commanding Reserves for the accountant duties

Wirelesf S^ric1̂ 1™ Sorvice and Roy*1 Naval Shore

Rf yal NavaJ Shore Signal Service 
and the Royal Naval Shore Wireless Service are composed of
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the following ranks and ratings who take rank with each other 
and with the officers and ratings of the Royal N avy according 
to the dates of their Commissions or Warrants or seniority m 
rating as shown in the table below _____________________________

R.N. Shore 
Signal Service.

R.N. Shore 
Wireless Service.

Corresponding Naval 
Rank or Rating.

Senior Chief Offioer 
(S.S.S.).

Chief Officer (S.S.S.) 
of 2$ years senior­
ity and above.

Chief Officer (S.S.SJ 
under 21 years 
seniority.

Petty Officer (S.S.S.)

Signalman (S.S.S.) •

Senior Chief Officer 
(S.W.S.).

Chief Officer (S.W.S.) 
of 6 years senior­
ity and above. 

Chief Officer (S.W.S.) 
under 6 years 
eeniority.

Petty Officer Tele­
graphist (S.W.S.). 

Leading Telegraphist
(S.W.S.).

Telegraphist (S.W.8.).

With but after Lieutenant.

With but after Commis­
sioned Officer from 
Warrant Rank.

With but after Warrant 
Officer.

Petty Offioer.

Loading Seaman.

Able Seaman.

2. Pensioner Armourers and Electrical Artificers are em ployed 
as civilians and hold no relative rank.

4. Officers and Ratings borne on books of H.M.S. “  President.*’
—The personnel of the Royal Naval Shore Signal Service and 
Royal Naval Shore Wireless Service are borne on the books o f 
H.M.S. “  President II .”

5. Station Offloer.— In ordinary oircumstances Stations will be 
under the immediate command of a Senior Chief Officer or Chief 
Officer who will be responsible for the discipline and efficiency 
of the Station and for the correct execution of all orders received 
m connection therewith.

2. The complements of the various Stations are shown in 
Appendix II.

6. Station Officer to transfer command to senior rating when 
unable to perform his duty.—When a Station Officer is unable 
to perform his duty, through sickness, absence on duty or other 
cause, he is to transfer the command to the senior rating, the 
matter being immediately reported to the Admiral Commanding 
Reserves and noted in the Station Journal.

and Instructions.—Orders and instructions affeoting 
the Royal Naval Shore Signal Service and Royal Naval Shore 
Wireless Service will be promulgated in the following eeries :__

(i) General Orders.
(ii) V/S Technical Orders.

(iii) W /T  Technical Orders.
(iv) Confidential Orders.
(v) Secret Orders.



3

2. In the event of the loss of either a set or a page of any 
o f these orders, a report is to be made, forthwith, to the Admiral 
Commanding Reserves, detailing the circumstances in which it 
was lost.

3. Order Book.— An Order Book is to be kept at each Station 
by the Station Officer, in which all orders issued are to be 
entered.

8. Royal Naval Shore Signal Service—Conditions of Service.— 
Organisation.—The Royal Naval Shore Signal Service is organised 
as follows :—

(a) Signalman (S.S .S .).— Recruited from men of the 
Visual Signal Branch as indicated in paragraphs 2 and 3.

(b) Petty Officer {S .S.S.).— Signalmen (S.S.S.) who have 
passed for and have been promoted to Petty Officer (S.S.S.). 
(Men who have passed the educational test for Petty Officer 
prior to entry in the Shore Signal Service will not be 
required to pass that test again.)

(c) Chief Officer {S.S.S.).— Chief Officers (S.S.S.) pro­
moted to that rank from Petty Officer (S.S.S.).

(d) Senior Chief Officer {S.S.S.).— Promoted by selection 
from Chief Officers (S.S.S.).

Officers and men will not be allowed to serve after reaching 
the age of 55 and 50 respectively. The normal period of engage­
ment for ratings will be 5 years, but men will have no claim to 
be retained for the whole of this period. They may be permitted 
to re-engage for a further period o f 5 years, or to complete time 
to the age limit, should their servioeB be so long required. 
Ratings will be required to sign a Naval Non-Continuous Service 
Engagement Form (S. 56) on entry, re-engagement, or re-entry.

2. Ratings eligible to join.— The Shore Signal Service is open 
only to ratings of the Visual Signal Branch of the Royal Navy 
in receipt of a long service pension.

3. Qualifications.—T o qualify a man for entry into the Shore 
Signal Service, his character must have been assessed as “  V.G. "  
during the last five years; he must not previously have been 
awarded a lower character than *' Good,”  and his efficiency 
assessment for the last five years must not have been below 
“  Satisfactory.”  He must be under the age of 41.

He must also satisfy the following conditions :—
(o) He must, if still serving, be within six months of 

being pensioned and be recommended by his Commanding 
Officer.

(6) He must sign a Naval Non-Continuous Service 
Engagement (Form S. 56), to serve in the Shore Signal 
Service in any part of the United Kingdom to which he 
may be appointed, for a period of five years should his 
services be so long required.
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A statement giving the main conditions o f service in 
the Shore Signal Service will be attached to the Engagement 
Form, the declaration on which Form will be amended in 
manuscript to read :— "  I declare that, to the best o f m y 
knowledge and belief, the answers to the foregoing questions 
are correct; and I agree to serve honestly and faithfully in 
the Royal Naval Shore Signal Service under the conditions 
of non-continuous service as set forth in the K ing’s Regula­
tions, modified by the conditions in the attached statement,
from............................................  19............”

(c) He must have qualified in First Aid.
4. All applications for entry are to be forwarded to the 

Admiral Commanding Reserves, Admiralty, 58, Victoria Street,
S.W .l. In all cases a copy of the candidate’s Service Certificate, 
together with a medical certificate as to his physical fitness, must 
accompany his application.

The following minimum standard of vision is required in 
candidates for entry in the Shore Signal Service :__

0/9 in one eye and 6/12 in the other, provided that both 
eyes can be corrected to 0/6 by suitable glasses.

5. All ratings from afloat to Join as Signalman (S.S.S.).— All 
ratings will join the Shore Signal Service as Signalman (S.S.S.) 
at the lowest scale of pay, irrespective of the ratings held by  them

Note.— Pensioners who have joined the Royal Fleet 
Reserve, Class A, will be discharged therefrom on entry 
mto the Shore Signal Service, and will forfeit aU claim to 
the Reserve pension of 6d. a day for which they m ight 
otherwise have qualified at the age of 50, in so far as it

p rio r  io in in g  th e  S h o re  s i g n a i  s e r v i c e

6. Discharge.— (a) Officers and men of the Shore Signal 
Service are liable to discharge by the Admiralty at any time for 
misconduct.

(5) The services of any officer or man are liable to  be 
terminated for unsuitability at any time at the discretion o f the 
Admiral Commanding Reserves.

(c) The services of any officer or man are liable to be terminated 
for medical unfitness.

(d) The services of officers and men who join the Shore Signal 
Service after the 20th May 1925, are liable to be dispensed with
by the Admiral Commanding Reserves at any time, at 28 days’ 
notice.

The following regulations govern such discharges :—
Under (a)—

(i) Gratuity is forfeited.
(ii) Removal expenses of family and effects must bo 

borne by the individual.
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(iii) Value of kit supplied on entry in the Shore Signal 
Service will be recovered if discharged within two years.

Under (b)—
(i) Gratuity earned to date of discharge is payable.

(ii) Reasonable removal expenses will be borne by the 
Crown.

(iii) Pay will be issuable up to date o f discharge inclusive.
(iv) Kit supplied on entry in the Shore Signal Service 

will be withdrawn if discharged within three months. If 
discharged after three months, but within two years, the 
value of the kit will be recovered or otherwise as ordered by 
the Admiral Commanding Reserves when approving dis­
charge.

Under (c) and (d)—
(i) Gratuity earned to date of discharge is payable. 

(In the case of ratings the extension of pay under (iii) 
below is allowed to count for the purpose of this gratuity.) 
This gratuity may be reduced at the discretion of the 
Admiralty in the case of any officer or man who is invalided 
for causes within his own control.

(ii) Reasonable removal expenses will be borne by the 
Crown, subjeot, in the case of officers who are invalided, 
to the conditions laid down in Article 268 ( / ) .

(iii) Officers will cease pay on the date of discharge 
(Article 240). Twenty-eight days’ pay, without any allow­
ances, will be given under (c) to any man invalided and 
under (d) if for any reason the stipulated notice is not 
given.

(iv) K it may be retained.
Note.— See Article 243 as regards recovery of Outfit 

Gratuities in the cases of officers of the Shore Services.
7. Eligibility for the Royal Fleet Reserve on discharge from 

the Shore Signal Service.— Petty Officers and men discharged 
from the Shore Signal Service for reasons other than misconduct 
will be eligible for enrolment or re-enrolment in the Royal Fleet 
Reserve if under the age of 45J years, the condition of enrolment 
within one year of discharge to pension being waived if they are 
otherwise eligible under the Royal Fleet Reserve Regulations. 
Former servioe in the Shore Signal Service or the Royal Fleet 
Reserve will not, however, be allowed to reckon towards Reserve 
Pension. All men, on discharge from the Shore Signal Servioe, 
are liable equally with other pensioners to be called up for service 
in the Fleet on mobilisation, whether enrolled in the Royal Fleet 
Reserve or not.

8. Grant of rank of Lieutenant on retirement.— Senior Chief 
Officers (S.S.S.) and Chief Officers (S.S.S.) may be granted, at the 
discretion of the Admiralty, the rank of Lieutenant on the retired 
list, provided that at the date of ceasing service they have served 
three years from the date of promotion to Chief Officer (S.S.S.).



0. Royal Naval Shore Wireless Service-Conditions of Service- 
— The Royal Naval Shore Wireless Service is constituted ot too 
ranks and ratings Bhown below :

Officers.
Senior Chief Officer (S.W.S.).
Chief Officer (S.W.S.).

Ratings.
Petty Officer Telegraphist (S.W.S.).
Leading Telegraphist (S.W.S.).
Telegraphist (S.W.S.).

2. In addition, the complements of Shore Wireloss Stations 
in the United Kingdom include a proportion of ranks and ratings 
of the Royal Naval Shore Signal Service who are serving under 
the conditions shown in Article 8. These will eventually die out.

3. Vacancies in the Shore Wireless Service will be filled by  
selection from Petty Officer Telegraphists, Leading Telegraphists, 
and Telegraphists in the Active Service, under the conditions
laid down in Article 432, King’s Regulations and Adm iralty 
Instructions.

4. All men will be entered as Telegraphists (S.W.S.), irrespec­
tive of the ratings held by them whilst afloat.

6. Ratings will be liable to revert to the Active Servico at 
any time; (i) should they no longer be required in the R oyal 
Naval Shore Wireless Service; (ii) should they be found unsuitable 
for service on shore for any reason; or (iii) for  misconduct, 
m  the case of ratings transferred to the Royal Naval Shore 
Wireless Service on or after 28th May, 1026, they will also be 
kable to revert to the Aotive Service in the event of a national 
emergency, should their services be required afloat or overseas. 
Reversion will be in the Active Service ratings held on transfer 
to the Shore Wireless Service, or in the Active Service ratings 
corresponding to those held by  them in the Shore Wireless Service 
on reversion, whichever is the higher (time served and exam i­
nations passed in the equivalent rating in the Shore Wireless 
service counting for progressive pay in that rating and advance­
ment to higher rating in the Active Service), oxcept whore a 
rating pnor to reversion to general service has been disrated 
for misconduct, m which case he will revert in the Active Servico 
^  corresponding to his rating in the Shore Wireless Servico 

tin?e of his reversion. Service in the Coastguard (W /T ) 
Force under the Admiralty may be counted towards increase 
of pay in the equivalent rating on reversion to  the Aotive Service.
. ; }  m̂ t **«?• »*» understood, that in no case can time served
in the Shore Wireless Sendee count fo r  any purpose as i f  it had
w e* served in o  higher rating than that actually held during such

6. A Telegraphist (8.W .8.) will be advanced to Leading 
Telegraphist (8.'W;B.) after serving two years in the Shore W ireless
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Service, provided he has passed for Leading Telegraphist (S.W.S.), 
has attained the age of 26, and is recommended. Men who held 
the rating of Leading Telegraphist or Petty Officer Telegraphist 
prior to appointment to the Shore Wireless Service, but have 
not passed for such higher rating (S.W.S.), will bo exoused the 
examination.

The names of Telegraphists (S.W.S.) who are eligible for 
advancement to Leading Telegraphist (S.W.S.) are to be sub­
mitted to the Admiral Commanding Reserves by Station Officers 
as the ratings become eligible, stating whether they are recom­
mended for such advancement.

7. Leading Telegraphists (S.W.S.) will be advanced to Petty 
Officer Telegraphists (S.W.S.) by selection to fill vacancies irre­
spective of age, provided they have passed for P etty ' Officer 
Telegraphist (S.W.S.) and have qualified in the care and mainte­
nance of oil engines. Men who held the rating of Petty Officer 
Telegraphist prior to appointment to the Royal Naval Shore 
Wireless Service, but have not passed for such higher rating 
(S.W.S.), will be excused the examination.

8. Petty Officer Telegraphists (S.W.S.) will be promoted to  
Chief O ffice  (S.W.S.) by  selection to fill vacancies, provided they 
have passed the educational test for warrant rank and the exami­
nation for Warrant Telegraphist at the Signal School, Portsmouth, 
and are over the age o f 33 years. A  limited number of Chief 
Officers (S.W.S.) will be promoted to  Senior Chief Offioer (S.W.S.).

9. The rates of full pay and allowances are as shown in 
Appendix I.

10. In certain circumstances Senior Chief Officers (S.W.S.) 
and Chief Officers (S.W.S.) may bo placed on half pay under 
the general regulations contained in the King’s Regulations 
and Admiralty Instructions, Chapter LV, Section I, at the rates 
shown in Appendix II of the King’s Regulations and Admiralty 
Instructions. Information in regard to half pay is also published 
in the Appendix to the Navy List.

i l  Senior Chief Officers (S.W.S.) and Chief Officers (S.W.S.) 
may be allowed to serve until they reach the age for compulsory 
retirement as shown in paragraph 12 below, provided they are 
in all respects suitable, and that their services are required.

12. Senior Chief Officers (S.W.S.) and Chief Officers (S.W.S.)
will be compulsorily retired__

(а) at the age of 55 if promoted to  the rank of Chief 
Officer of Coastguard before the 20th June, 1924, or at 
the age of 50 if promoted to  Chief Offioer (S.W.S.) on or 
after that date;

(б) at any age if found physically unfit to  serve.

13. Senior Chief Officers (S.W.S.) and Chief Officers (S.W.S.) 
have the option of voluntary retirement at the disorertipn o f the 
Admiralty on or after attaining ,the age of 40.
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14. The grant o! retired pay to Senior Chief Officers (S.W.S.) 
and Chief Officers (S.W.8.) for service and for disability attri­
butable to  the conditions of service is subject to conditions 
laid down from time to time by Order in Council. The regulations 

. are published in the Appendix to the Navy list. (See King’s 
Regulations and Admiralty Instructions, Chapter LV, Section II).

16. Senior Chief Officers (S.W.S.) and Chief Officers (S.W.S.) 
may be granted, at the discretion of the Admiralty, the rank of 
Lieutenant on the retired list, provided that at the date of ceasing 
service they have served nine years from the date of promotion 
to Chief Officer (S.W.S.).

16. On completing their first engagement men may either 
be discharged, and will be eligible to join the Royal Fleet Reserve 
subject to the usual conditions, or, if recommended and in all 
respects suitable, they may re-engage to complete time for 
pension.

17. On completing time for pension, men not promoted to 
Chief Officer (S.W.S.) will be pensioned, and will be eligible 
to join the Royal Fleet Reserve subject to the conditions and 
restrictions in force at the time. The completion qf 22 years’ 
combined pensionable service afloat and in the Royal Naval 
Shore Wireless Service qualifies for the award of a long service 
pension. In the event of invaliding before the completion 
of 22 years’ pensionable service, men will be eligible for com ­
pensation in accordance with the disability regulations applicable 
to men of the Fleet. Pensions and allowances to widows, 
children and other dependent relatives of ratings will be governed 
by the regulations applicable to mon of the Fleet. The facilities 
for transferring to the Coastguard Pensioner Fore* frtrr««rlv

l i  must oe clearly understood that only time ~

Shore Signal Service.
(i) With less than two years’ service -

(ii) After two years’ service
(iii) After four years’ service

£30
£20

Free.

Shore Wireless Service.
(i) With less than four years’ service from the age of 18

(ii) After four years’ service from the age o f 18 -
£48
£36



(iii) After six years’ service from the age of 18 - - £24
(iv) After sixteen years’ service from the age of 18 - Free.

Discharge, free or by purchase, from the Shore Wireless 
Service, is subject to the general provisions of the King’s Regu­
lations and Admiralty Instructions, Articles 1120 and 1121.

2. The amount of any debt due to the Crown at the time of 
discharge must be paid in addition to the purchase money. 
As a rule the actual payment of the money will not be required 
before the discharge is approved.

Pay will cease on the actual date of discharge.
Removal expenses in respect of ratings themselves, their 

families and effects, to future place of residence will be paid 
by the men.

All articles of Service kit may be retained.
Men of the Shore Signal Service discharged free or by purchase 

will forfeit all claim to gratuity earned by their service in the 
Shore Signal Service.

Plain clothes gratuity will not be payable.
Men whose discharge is approved will be required to vacate 

official quarters within seven days of the date of their discharge.
3. Station Officers are to be careful not to forward appli­

cations without fully satisfying themselves that applicants have 
good and substantial reasons for seeking their discharge, and 
are to state whether discharge is recommended.

11. Pensioner Armourers and Electrical Artificers.— Pensioner 
Armourers and Electrical Artificers (civilians) borne for duty at 
Shore Wireless Stations are selected from Armourer or Electrical 
Artificer ratings who have completed their time for pension 
and hold their appointments under the following conditions :—

(а) Appointment to be subject to satisfactory perform­
ance of duties. They will not be retained beyond the age 
of 60 years, except that in cases where they are recommended 
by the Station Officer for further retention, and are certified 
to be physically fit to perform tho duties required o f them, 
approval may be sought from the Admiral Commanding 
Reserves for their retention until the age o f 65 years. 
In no case will a man be retained after reaching the age 
o f 65 years.

(б) They are to be provided with quarters as near as 
possible to the respective stations to which they are attached, 
and are allowed furniture in the same proportion as ratings 
of the Shore Signal or Wireless Services.

(c) They do not belong to the Shore Signal or Wireless 
Services.

(d) They are not allowed travelling or removal expenses 
on taking up or relinquishing appointments.

(e) Their rate of pay is promulgated from time to 
time in General Orders, which rate is payable to Armourers

9
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or Electrical Artificers, irrespective o f the rating held

afl° ( / )  They are to wear the uniform and maintain the
kit ordered in Appendix V I. .  .

(g\ An allowance towards upkeep of uniform is payable 
quarterly to Armourers and Electrical Artificers under the 
following conditions :—

(i) Payment of the allowano© will be subject to inspection
of the uniform by tho Station Officer, who will 
certify once a Quarter as a condition o f payment 
that the Armourer or Electrical Artificer has been 
clothed in a satisfactory manner throughout the 
period.

(ii) The amount of the allowance is subjeot to revision
from time to time.

The allowance is not in lieu of uniform, and does not 
imply that the men are relieved of the obligation to provide 
themselves with uniform, but is intended to encourage 
maintenance of the uniform in good condition, by  the men 
themselves.

(h) Men wishing to resign their apppointment must give 
one month's notice in writing to the Station Officer. Men 
may be given one month’s notice of discharge at any time, 
without reason being assigned, or the equivalent o f one 
month’s pay in lieu. The latter will not be given should 
the Station Officer certify that the cause of discharge is 
misconduct.

12. Removals.— Subjeot to the exigencies of the Service, the 
normal period of service of officers and ratings of the Show? 
Signal and Wireless Services at any one Station will be five years, 
except in the following cases, where the normal period will be 
as shown :—

One Year Station.
Gape Wrath (if a baohelor or a married man not accompanied 

by wife).
Two Years Stations.

Cape Wrath (if accompanied by wife).
Dunnet Head.
Inckkeith (living on island).
Lundy Island.
St. Abb's Head.
St. Ann’s Head.

When within three months of the allotted period of service, 
officers and ratings desirous of removing are to forward a p p l i ­
cations to  the Admiral Commanding Reserves for consideration.

2. Applications for removal from personnel who have served 
for less than the normal period of servioe at a Station are not 
to be forwarded except in special circumstances.
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3. Personnel who are transferred from a Station at their 
own request who have served for less than the normal period 
at that Station, will, unless the removal is for the good of the 
Service, be required to remove at their own expense.

4. Information Form.— When ratings are removed from one 
Station to another, Form C. 161 is to be filled in by  the Station 
Officer of the Station from which the rating is removed, and for­
warded direct to hiB new Station for retention.

6. Attention is drawn to the fact that the foregoing provisions 
in this Article do not apply to Pensioner Armourers and Electrical 
Artificers, who, as stated in Article 11 (c) do not belong to the 
Shore Signal or Wireless Services.
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CHAPTER IL

CEREMONIES AND SALUTES.
21. Ensigns.— An Ensign is to  be flown at all Stations during 

the hours prescribed in the K in g ’s Regulations and Adm iralty 
Instructions, Article 120.

22. Salutes to Colours.— W hen the Colours are being hoisted 
in the morning or lowered at sunset all officers and men who m ay 
be present are to  stand to  ** A ttention  ”  and salute.

23. Dressing Ship.— On the following anniversaries all Shore 
Signal Stations are to be dressed overall with flags from  the tim e 
the Colours arc hoisted in the morning until sunset, sub ject to  
any further instructions which m ay be received from  the 
Conunandcrs-in-Chief within whose respective .com m ands the 
Stations arc situated :—

Gth M ay. His M ajesty’s Accession ;
24th M ay. Empire D a y ;
2Gth May. Her M ajesty’s Birthday ;
3rd Juno. His M ajesty’s B irth d ay ;

22nd June. His M ajesty’s C oronation ;
also on tho day annually appointed as tho date on which His 
M ajesty ’s B irthday is to be officially observed within the waters 
o f Great Britain and Ireland.

24. Salutes by Foreign Men of War.— In the event o f a Foreign 
Man o f W ar firing a salute in sight o f a Station, where no British 
Man o f W ar is present, and o f  no action being taken by  the local 
authorities to  return the salute, the fact is to  be reported at once 
to  tho nearest Flag Officer, in order that the necessary arrangements 
m ay be made to return the salute.

2. As a rule, this report should be made to the nearest Flag 
Officer in the direction in which the vessel is proceeding.

25. Funerals.— The instructions relative to  funerals contained 
in tho K ing s Regulations and Adm iralty Instructions apply to  
officers and mon o f the R .N . Shore Signal and Wireless Services.

2. W hon tho funeral o f an officer or man takes place in the 
vicinity o f a Station, tho Station Officer is to  arrange for as m any 
o f the crow as possible to attend.

3. Firing Parties. Should the attendance o f a firing party be 
considered necessary, application is to  be made to the nearest 
Naval IJepot.

28. Public Functions.— All requests or invitations for  officers 
and mon to participate in Civic, Municipal or other public 
functions or ceremonies are to bo referred to  the Adm iral 
Commanding Reserves.

% 282S7 B
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CHAPTER m .

INSPECTIONS AND VISITS.
31. Inspections.— Each Station will be inspected periodically 

by  the Admiral Commanding Reserves or his Assistant.
2. The following routino will be observed :—

(а) The Inspecting Officer is to be received by the crew 
in No. 1 Dress drawn up as convenient, without arms, tho 
Station Officer presenting the Inspection Report and 
Accom m odation Return, and reporting anyone sick, any 
shortage in complement, or absence from other cause.

(б) Any exercise in Signals, Fire Stations, or .in the use 
o f Life-saving Apparatus, or other drill, will take place 
at this stage o f the inspection.

(c) The Permanent Journal is to  be laid open for 
signature and all Books o f  Reference, etc., are to  be laid 
out in order for mustering, any deficiencies being reported 
in writing.

(d) The crew will then be mustered by  the Open List. 
Every facility is subsequently to bo given to men who so 
desire, to lay requests before the Inspecting Officer. A ny 
man who wishes to  make a request in private will be 
permitted to do so.

(e) Men who have been inspected under paragraph (d) 
above will be detailed to  relieve those on watch if practicable. 
The latter will then be mustered under paragraph (d).

( / )  The houses will be visited, the men conducting the 
Inspecting Officer all over them.

(0) Tho Station buildings, washhouses, coal sheds, store 
rooms, closets, water supply, and gardens will then be 
inspected.

(h) Confidential Books and papers will be mustered, 
and the register signed. *

( j )  The Station Order Book will be inspected.
3. The Station Officer is to  hand to  the Inspecting Officer 

a list showing :—
(o) A ny defects to buildings, &o., whioh require making

-  good.
(b) Any alterations and additions whioh in his opiraon 

are necessary.
(c) Any other item which requires attention, and which

is likely to form the subject o f correspondence with tho • 
Admiral Commanding Reserves.

The Inspecting Offioer will investigate these matters in the 
course o f his inspection, and will instruct the Station Officer as 
to  the action to  be taken.

b 2
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4. Inspection Report—Form C. 23.— An Inspection Report is 
to be kept filled up at every Station, ready as far as possible for
any inspection. ---------

If thin report contains any reference to defects to buildings, 
etc., the steps taken to make good these defects are to be 
mentioned.

5. Accommodation R eturn-F orm  C. 2 3 » .-T h e  Accommoda­
tion Return is always to accompany the Inspection Report.

Vacant houses, and houses occup.ed by civilian tenants 
(including Coastguards), are to be shown on the Accommodation 
Return. 6 In the latter case, the names o l the tenants, and 
particulars o£ their tenancies are also to  be stated.

—  .  __^ Officers.— Officers on the Staff of the
Adn^ml'commfimding Reserves will inspect aU Station, periodi- 
cally as circumstances may require. _

2. On arrival, Station Office™ are to hand to the Inspecting 
Officer a list showing

(a) Any defects to Station buildings which require to

**  ^OdA^y°alterationB and addifcion8 il “  Pr0P08cd Put
fo rw a rd ly  the telegraph or telephone system
which is considered necessary.

(d) Any stores or fittings which require renewal or are
awaiting survey.

(e) Any other items which require attention, and which 
arc likely to form the subject of correspondence with th . 
Admiral Commanding Reserves. ne

The Inspecting Officer will investigate all points raised He 
will survey stores if necessary, and in tho case of defects to 
buildings, will instruct the Station Officer os to the action to 1 
taken. 00

3. The following procedure will then be observed ;_
(a) AU Station buildings and grounds will be inspected 

and tho men wiU be seen at their work. Apparatus ai d 
machinery will be inspected under working conditions *

(A) Any requests will bo enquired into.
(c) Confidential Books will bo mustered, and tho rciristc

signed. I f any books arc awaiting destruction the fnet ?  
to be reported. ’ 18

(d) Arms and equipment will be inspected.
(e) Bachelor Quarters will bo inspected.
( / )  The Station Officer wiU explain tho system of 

telegraph and telephone communication with tho 
with the aid of a diagram, which wiU be kept at tho Station!

(17) The Inspecting Officer wiU satisfy himself that tho 
crew understand the arrangements made by the Station
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Officer in case of fire, and if necessary will exercise “  Fire 
Stations.”

M  ,The ^ ccort  ̂ Instruction will bo inspected.
0 )  The Postage Book and Register of Correspondence 

will bo checked and initialled.
(k) Tho statement showing the consumption of fuel and 

oil will bo oxamined.
(/) Tho Permanent Journal will be inspected.

33. Visits.— In addition to tho foregoing inspections, the 
Specialist Officers on the Staff of tho Admiral Commanding 
Rcsorvos will visit Stations os necessary in connection with 
technical matters, on winch occasions tho abovo procedure will 
only be carried out in so far os it may bo ordered for each visit.

17
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CHAPTER IV.

DISCIPLINE.
an^ men 8erying  in th© Royal Naval Shore Signal 

and Wireless Services are persons in and belonging to  the Royal 
N avy ; borne on the books o f H.M.S. “  President II  and are 
subject to  the disciplinary laws and regulations of the Royal 
N avy, as laid down in the Naval Discipline A ct and the K ing’s 
Regulations and Admiralty Instructions.

2. A ny offence committed by  a member of these Services is 
to be reported immediately to the Admiral Commanding Reserves, 
but tho accused is invariably to be given the option of answering, 
in writing, the charge made against him.

3. Should it be decided that the matter requires further 
investigation or action, the Admiral Commanding Reserves will 
either direct the Captain of H.M.S. “  President ”  to visit the 
Station, or will refer the matter to  the Commander-in-Chief of 
the Home Port nearest tho accused’s Station with a request that 
the matter m ay be investigated and dealt with by the Commanding 
Officer of whatever ship or establishment the Commander-in- 
Chief may direct, to which ship or establishment tho accused is 
to be discharged in accordance with the provisions o f the Naval 
Discipline Aot.

**7. Reading of Articles of War in Naval Discipline Act to 
Crew. Station Officers are to  muster the crews of their Stations 
dunng the last week of each quarter, and are to read to them 
the Articles of W ar in the Naval Discipline Act.

^ew —Reading of Articles 43 and 49.— Station
UUicers are to read Articles 43 and 49 of these Instructions to  all 
new entries on arrival.

39. Weekly Inspection at Stations .— On one morning in every 
wee Station Officers are to parade the crow for the purposo of 
inspection.

2. Station Officers are to ensure that ratings in uniform are 
at all times properly dressed.

40. Divine Service.— Facilities are to  be granted to all ratings 
not required for duty to  attend Divine Service.

A t Stations which are situated far distant from a Church, 
Station Officers are to use their discretion as regards conducting 
Divine Service at the Station.

personnel o f the R .N . Shore Signal Service and R .N . 
Shore Wireless Service are entitled to seating accomm odation 
in the Parish Church as well as to the ministrations of the 
Clergy.
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dl Officers and Ratings to reside in Government Q uarters.-
W hfre —  Q u S S . are Provided - . . n g - r c
to reside in them, unless permission to the contrary is given
each case. ...........-

42 Cleanliness of Quarters.— Ratings are to bo held respon-

2. Inspection
ratings are to be msp arises for this to be dono more

hours- notice is invariably to be given

^ Z r C l o r ’ q u ^  am°to be inspected daily to ensure that thoy
are clean, tidy and well aired.

_  w-hidden — Officers and men are not to
43. Private Tradlf g F°ilI^ dbu8ine88 whatever, and thoy are 

be employed in any necuniarv or porsonal interests
strictly forbidden to have ma5e for suppbes of
in purchasing public st > . . contracts for work to be
provisions or stores of any Kina, u

performed for th° bidden ___n 0 officer or man is permitted
2. Fee or Gratuity foe gratuity, or consideration, what-

ever^either'ffirectly or indirectly, on account of such purchases

« r a r r ^  on ^  ^  38
and 49.)

44 presents not to be received without Admiralty sanction -
Preeentsw hother offered by H.s Majrety a subjects or by 
for?,more for acts done by persona m then: official capacity, 
m Z t not be accepted unless Admiralty permission has been
previously obtained. ' , ,

2 In no case should a present bo received and Admiralty 
permission be applied for subsequently.

45 Grants o f Pay or A llow ances— Extra Pay or Allowances 
are never to be accepted by officers or men from Government 
Departments, Local Boards, or private indmduata, lor services 
rendered by them, without the special sanction of the Admiral 
Commanding Reserves being first obtained in each case.

— — m s

in their 
nor in

l any shop or public nouse, uuocuj, Vi Ultuer
• own name or that of any other persons whomsoever 
company or partnership with any others to  trade as



21

merchants, or factors, or agents, in any goods, wares, or 
merchandise.

47. Avoidance of Trespass.—Officers and men arc to avoid 
trespassing on private property, interfering with manorial or 
other rights, encroaching on manors, or destroying gamo.

2. When passing over private grounds or cultivated lands in 
tho execution of their duty, they are to pass and r®P^s ’-v * ® 
gates and other entrances wherever practicable, and be care u 
not to do any damage.

48. Flags flown on Shore.— The Admiralty h a v in g  n° juris­
diction over flags on shore, flags flown in private groun 8
to bo interfered with, but any unusual display of ags is 
reported to the Admiral Commanding Reserves.

49. Private Influence Forbidden.— Any person, °*
rank he may be, who shall apply, otherwise th station
Superior Officer, for promotion, or for removal to “ W ^
or to prevent his removal from that in which he shall t h e n *  
employed, will be considered as acting contrary to 
of the Service, and will be dealt with ^ ^ ^ p e m o n  
application in favour of an officer or man from y , jie 
than himself will bo deemed as made at his sugges , 
shall bo able to prove that he has had no knowledge of eucn
application, directly or indirectly. , ___,

2. This Article ie to be read to the a -m b le d  crew ^^eaeh 
Station once every quarter by the Station O » 
to be read by the latter to all new entries on am

50. Debts.— Officers and men are strictly e n jo in e d  tojp^y ^
just demands on them pimotually and honestly* Sorvice
non-payment of debts, being highly discreditable to the Service,
will be dealt with accordingly.

51. Process for Debt.-A Bailiff acting
of distress is entitled to take possession of and
o f an officer or rating living in an Adm iralty house, lor
if the debt is not paid. 0r man’s private
, 2- Ho may tako possosaion of tho offic property
effects but not of the house nor of any A 
therein.

52. Requests—Covering remarks by .^ ^ re ^ ^ ^ m e n t,
requests, applications for courses, apphcatio himself, and
&c., are to be prepared in manuscript by tJ& j ^ dmirai Com­
are to be forwarded by the Station O f f i * remarks of the 
manding Reserves in duplicate. The co g
Station Officer should embrace the following •

(i) General remarks according to the nature of the 
request.



(ii) Applications to qualify for higher rating.— Whether 
the applicant is recommended, and is considered in all 
respects suitable for the higher rating.

(iii) Applications for re-engagement.— (a) Whether the 
applicant is recommended.

(6) Whether the applicant performs the duties of his 
present rating with energy and zeal and his retention in 
the Service is in all respects desirable.

22
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CHAPTER V.

LEAVE.
56. Annual Leave.— Leave of absence may be granted to 

officers and ratings serving in the Shore Signal and Wireless 
cervices as follows, provided their services can be spared :—

2 f f i c e r e .......................................................... dayB.
Katm« 8 * ..............................................21 days.

57. Extra Leave for Travelling.— Ratings whose address on 
ieave u> 8 hours or more distant from their Station may be 
granted an additional 24 hours’ leave.

(j, 68- Loave Year.—The leave year for all officers and men o f the 
to 3U t De^mbo^ '^*re êss Services is reckoned from 1st January

*?• ^®ave*~~Stafcion Officers may grant leave to their crews
n^xvinno aUt^0rise^ annual allowance o f 21 days, without 
P  ̂ orenco to the Admiral Commanding Reserves.
. wl of leave granted during the preceding month is

c °  Admiral Commanding Reserves b y  all 
required ^  °* eac^ mon^ -  Blank Returns are

I^avo. Station Officers are authorised to grant to  
men, at their discretion, eithor short leave from noon on Friday 
to p.m. on Monday once every three months, or 48 hours’ leave 
onco ovory two months, provided always that their services 
can o spared, and that routine work is not allowed to suffer. 
Such leave is not to  bo regarded as part of the annual leave

Officer^6^ 0 B° ° k (Form 8. 247) is to  be kept by  each Station

61 Beave to record Votes at Parliamentary Elections.—
Officers and men may be granted leave of absence to  enable 
them to  record their votes at Parliamentary Elections, provided 
their services can bo spared without seriously interfering with 
the work o f the Station.

62. Illness during Leave. — When men are taken ill whilst on 
° * /W ° nco’ ttre report the fact immediately to  the 

station Officer and are to  transmit a medical certificate stating 
the nature of the illness and probable date o f recovery. The 
fetation Officer will report the facts to the Admiral Commanding 
Reserves. (5ee K ing’s Regulations and Admiralty Instructions, 
Article 1440.)
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63. Spending Leave at own Station.— Ranks and ratings may, 
if they so desire, spend their leave at their own Stations, blit 
in such cases they are immediately to resume duty in tho event 
of an emergency or any untoward happening.
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CHAPTER VI.

VISITORS TO STATIONS.
66. N o information in connection with tho Royal Naval 

Shoro Signal and Wiroloss Sorviccs is to  bo afforded to any 
visitors without tho authority o f tho Admiral Commanding 
Reserves, and the Station Officor is to caution tho crow to  avoid 
giving any particulars o f tho duties porformed by the Station, 
or of the apparatus fitted, to  civilians.

Military Officers who wish to  visit R .N . Shore Signal or 
Wireless Stations, either in plain clothes or in uniform, will 
inform tho Station Officer beforehand of their intention.

N o persons ore allowed to  enter the Instrument Room o 
W /T  or D /F  Stations, nor are they to  be supplied with any 
information as to the duties carried out at tho Station ex cep t.

(o) Duly authorised officors nnd men of the Royal Nav> 
or Royal Marines.

(6) Duly authorisod persons holding civil appointments 
under the Admiralty in direct connection with Wireless 
Telegraphy.

2. In special cases, permission is granted by ^ © A d rm r^ ty  
to  civilians who have applied in writing, to  visit w /T  and U /r 
Stations and to view the apparatus. In these cases the .Station 
Officor will be notifiod by tho Admiral Commanding ltoservos, 
and will bo informed of the probable date of the visit. h* 8t 
showing these visitors round the Station car© should o on 
to  avoid giving any details concerning experimental or pure \ 
Naval apparatus which may bo fitted; caro is also to  o on 
that such civilians have no access to any confidential or
books or papers.

3. Tho following have porraanent permission to visi / 
and D /F  Stations :—

(o) Officers on tho Staff o f the Admiral Comman ing

Î ef(6)V Officers on tho Staff o f the Director o f Signal Dc-

•“ “ a ™ ? 't f & v i l i a n  Officers on the Staff o f H.M. 
Signal School, Portsmouth.

Notification o f a visit will usually be sent beforehan

67. Admittance o! Admiralty Officials to W/T or D F
— When a W /T  or D /F  Station is to  be visited *,̂ * . [ eE ^ ecr.in 
o f the Director o f  Electrical Engineering or C  Officer
Chief, tho Department concerned will inform c urovided
beforehand by letter, and the representative will be provided 
with a letter o f identification.
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2. Visits by Staff of H.M. Dockyards.—The Staff of H.M. 
Dockyards visiting W /T  or D /F  Stations on duty may 
be allowed to enter as necessary.

68. Visits by Engineering Staff of G.P.O.—Members o f the 
Engineering Staff o f the General Post Office bearing Official 
Pass Cards are to be admitted to  Stations as far as may be neces­
sary for the performance o f their duties in connection with the 
maintenance o f the postal telegraph and telephone apparatus. 
In  the case o f a W /T  Station, the Station Officer is, however, 
to  take steps to ensure that as little as possible o f tho W /T  appa­
ratus is revealed, and that an operator shall always be with the 
Post Office official whilst he is inside the Station.

69. Lodgers not permitted.— Officers and men of the respective 
Stations are on no account to take lodgers in Government build­
ings, or quarters provided for their use, nor (oxcopt as provided 
in Article 70) to permit any persons not belonging to the R .N . 
Shore Signal or Wireless Services to reside therein.

70. Relatives and Friends visiting Stations—Form C. 50.— 
Applications for relatives and friends to pay visits to Stations 
may bo submitted to the Admiral Commanding Reserves. No 
permission to reside permanently will be granted.

26
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CHAPTER VH.

Petty Officer (S.S.S.)

UNIFORM AND CLOTHING.
Shore Signal Service.— The uniform worn by 

n ra mgs o f tho R .N . Shore Signal Service is as follow's :—

Officers.

2 ^  <S S S ) As for Lieutenant, R.N.
'  years s e n io r ^  ^  H  A8fi/V° /- Co™ ^ isaionod SiSnaI Boftt*

CImot?onCer (S S S*) ° n Pr° ‘  M  for S^ nal Boatswain, R.N.

C h i fT w t? '  1 ^  t  Lnf lusivc 11110 not required by  officers.
.  , *?. (S S-S.) are expected to  provide their own kit,

UĈ  A « " “ *  °* ^25 “  on promotion (see Article 
they do not receive K it Upkeep Allowance.

Ratings.
- As for confirmed Petty Officer, R .N ., 

with over one year’s service as 
Petty Officer. Badges— on the 
left arm, in the place o f the 
Potty Officer’s badgo o f rating, 
a badge consisting o f crossed 
flags surmounted by a crown 
with the letters— S.S.S.— below.

N o other badges will be worn.
- As for confirmed Petty Officer, R .N .,

* with over one year’s service as
Petty Officer. Badges— on the 
left arm, in the place o f the 
Petty Officer’s badge of rating, 
a badge consisting o f crossed 
flags with the letters— S.S.S.—  
below.

No other badges will be worn.
* Cap badge— Red instead of gold.

77. Royal Naval Shore Wireless Service.—The uniform worn 
by officers and ratings o f the R.N. Shore Wireless Service is as 
follows :—

Signalman (S.S.S.)

Officers.
Senior Chief Officer (S.W .S.) As for Lieutenant, R.N.
Chief Officer (S.W .S.) over As for Commissioned Telegraphist, 

0 years seniority. R.N. . . .  D W
Chief Officer (S.W .S.) on As for Warrant Telegraphist, K.N. 

promotion.
Dresses Noe. 1 to 4 inclusive are not required by officers.
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Chief Officers (S.W .S.) are expected to provide their own kit, 
towards which a grant o f £25 is paid on promotion (see Article 
243). They do not receive K it Upkeep Allowance.

Ratings.
Ratings will wear the same uniform as the corresponding 

ratings in the Active Service, with the addition o f the lo tt™
S.W.S. below the W /T  badge on the right arm.

N o man is to wear the badge o f any rating higher than that 
for which he is paid.

Cap ribbons will bear the words “  R.N. Shoro Wireless ”  with 
the Imperial Crown between '* Shore ”  and “  Wireless ”  1

78 K it to be maintained.— Ratings of the Shore Signal and 
Wireless Services are to maintain the respective kits shown in 
Appendix VI.

79. Uniform to be worn.— All officers and ratings are to wear 
the proper uniform o f their rank or rating at all times while 
at their Stations, in accordance with the Uniform Regulation 
issued by the Admiralty, a copy o f which is to be kept availab|S 
for reference in the watch-room at each Station. 10

• xririnitv of the Homo Ports, the dress worn 
is c o S ‘°to that ordered^by signal by the Commander-in-

CW^ * ° F ^ u n L y ^ h e n  weather conditions arc bad, ratings 
wateh may wear dross No. 2 at the discretion of the Stationon 

Officer.
4. Check shirts and collars are to be worn witii • ■ .

only, within the Station, and may be worn hv f,ro**
keepers or in bad weather when oilskins arc worn* ^  Watch'

or
5. Blue jerseys c f  the Service pattern mav 

-  bad weather, at the discretion o f the Station 1,1 Co,d
use. is to  be limited to such occasions Officer, but their

Gaiters and leggings.— Service web leggings arc supplied 
it Qtations for issue on loan for wear on duty.

*° Web leggings are to be worn by all ratings of the Shore Signal 
<Wvicc at all times when on duty and by ratings of the Shore 
Wireless Service when on duty and considered necessary

Black leather gaiters o f the approved pattern may be worn 
by all ratings on leave in wet or muddy weather; they arc not 
to  be worn when on duty.

81. Oilskins and watchcoats.—Oilskins, watch-coats ftn,i
z s a s s s r Shore ^ station9 «  a

82. Dress on leave.—On all occasions o f leave ra tin e
wear at their option either the proper dress prescribed T  
Uniform Regulations, or plain clothes. P ^  hy  tho
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Plain clothes are not to be worn within the limits o f the Station
buildings or grounds except when proceeding on or returning 
from leave.

83. Inspection o! kits.—The Station Officer is to hold a weekly
inspection o f some articles o f  kit, when the crew musters for 
payment.

The particular article which each man is to bring with him 
is to be notified on the previous d a y ; and by choosing a different 
article each week, the Station Officer should be able to ensure that 
the kit o f each man is in good condition.

84. Cycling dress.— Ratings riding bicycles when on duty are 
to wear their ordinary uniform with Service web leggings. When 
on leave and wearing uniform, blue serge knickerbockers o f the 
approved pattern with uniform stockings c f  the Service pattern 
may be w orn ; this dress may only be worn when actually cycling 
and not when ratings have no bicycles with them.

85. Motor-cycling dress.— Ratings riding m otor-cycles when 
in uniform and requiring protective clothing are to wear the 
ordinary Service pattern oilskin jackets and trousers (as supplied 
in the Active Service for boats’ crews), the trousers being made 
to fit neatly round the ankles by a strap. The wearing o f plain 
clothes motor-cycling dress with uniform caps is not allowed.

86. Wearing of National emblems.— Officers and men may, if 
they desire to do so, wear the National emblems on St. George’s 
D ay (23rd April), St. Andrew’s D ay (30th November), St. Patrick’s 
D ay (17th March), and St. D avid’s Day (1st March).

87. Kit Upkeep Allowance.—K it Upkeep Allowance is paid 
to ratings at rates which are subject to  alteration from time to 
time according to the rise or fall in the issuing prices and which 
are promulgated from time to  time in Admiralty Fleet Orders. 
The rates o f K it Upkeep Allowance for the Shore Signal and 
Wireless Services will not necessarily be the same as for the 
Active Service.

cash clothing. Issues o f clothing are to be made for

Victoria”  °J clotiling  *ftor reoeipt from the Royal

Station Officer't^oUeTt theTha®0” ^ 13 H  * *  made byTh« nai ° ° U. tile charges due from the men concerned,
together wifK *LGr 18 ^ en forward the amounts collected,

Accountant Officer N a ^ i V ^  * 'T  w * * 0Officer with a receipt ReaerTC8’ who the Station

S tation "^ !! CMe ° f  ft man Ŵ ° boon discharged to another 
Officer i s ^  £  rCC! i pt of the <*>tfuag on demand, the Station
or an ertrart the cIothing» and the Station supply note,

t therefrom, to the man’s new Station Officer, by
* tom c
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whom the amount to be recovered is to be collected and forw arded 
direct to the Accountant Officer, Naval Reserves.

4. The dates by which demands for clothing (F orm  C. UG) 
for the respective Stations are to be received b y  the R oyal V ictoria 
Fard are as follows :—

•»
u Stations.

Demands for Clothing 
to reach Royal Victorin 

Yard by :—
For supply in.

i
Aberdeen W/T - 
Roayth W/T 31st December January.
Inchkoith 31st March - April.
Cape Wrath ► 30th June . . . J uly.
Dunnet Head - 30th September October.
St. Abb’s Head 
Cleethorpee W/T 
Felixstowe W/T- 
Ipewich W/T - 
Scarborough W/T 
Sheemess W/T -

*<

31st January February.
Dover Pier 30th April . . . May.
Flamborough D/F - 31et July - August.
Flam borough Head - 31st. October • Novomber.
Spurn Point 
Southend 
Dungeneas 
Beachy Head • 
Culver Cliff 
Lizard D/F 
Pembroke W/T.. 
Portland Bill W/T - 
Rome Head W/T 
Whitehall W/T - 
Needles . . . 28th February March.
Lulworth . . . 31et May . . . June.
Grove Point • > 3 let August . . . September.
8t. Ann’s Head 30th November December.
St. Catherine’s Point 
Prawle Point - 
Lundy Island • 
Penarth . . .  
Nell’s Point y

6. Tobacco is not issued to the Shore Signal and Wireless 
Services.

89. Measurements.— When self-measurement form s (C. 97) 
are handed in for transmission, Station Officers should caution  
the men concerned as to the desirability o f having the m easure­
ments checked. (Whenever possible, ratings are advised to  be 
measured by a tailor.)

2. Ratings who do not furnish correct particulars on  the 
self-measurement forms, and consequently receive garm ents 
which do not fit, must not expect to have them changed or altered 
at Crown expense.
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3. The measurement tickets attached to clothing by the 
Contractors should be kept, and the measurements used when 
fresh garments are being ordered.

4. A ttention is particularly directed to the following points :—
(«) Length o f ja cket.— This measurement should be 

taken with the jacket on, from  the cross seam under the 
collar, and not from  the top  o f the collar.

(6) W aist m easurem ent o f jacket, waistcoat and trousers.—  
The waist measurements o f jacket and waistcoat should 
be 1A inches to 2 inches greater than the waist measurement 
o f the trousers, as the form er are taken over the waistcoat, 
and the latter over the trousers only.

5. I t  is essential that the instructions given here and on 
Form  C. 97 should be followed.

6. The figures, when correctly given, enable a tailor to produce 
a properly fitting garment by making certain allowances that 
are usual in the trade.
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CHAPTER VHL •

EXAMINATION AND PROMOTION.
Section I.— R.N . Shore Signal Service.
Section II .— R.N . Shore Wireless Service.

Section I.
96. Promotion.— Prom otion to Senior Chief Officer (S.S.S.), 

Chief Officer (S.S.S.), and Petty Officer (S.S.S.), will be made by 
selection from the personnel o f the Royal Naval Shore Signal 
Service who have passed the necessary examinations.

97. Applications for Examination.— Examinations for Chief 
Officer (S.S.S.) and Petty Officer (S.S.S.) will be held from time 
to time as requisite. The names o f ratings who desire to be 
examined may be submitted by Station Officers to the Admiral 
Commanding Reserves at any time.

2. Re-examination of Candidates who fail-— Candidates who 
fail to pass will not be allowed to  present themselves again for 
examination until after an interval o f six months.

98. Travelling Expenses when attending Examination.— Candi­
dates presenting themselves for examination will be repaid 
reasonable travelling expenses to and from  the place where the 
examination is held.

99. Examination for Chief Officer (S.S.S.).— Candidates must 
hold the rating of Petty Officer (S.S.S.) at the time of the examina­
tion, have qualified educationally for Warrant Rank, and be 
recommended by their Station Officer.

2. Examination Board.— The examination will be divided 
into two parts (see 'Appendix V). Part I will be carried out at 
a Station by the Signal Officer on the Staff o f the Admiral Com­
manding Reserves, assisted by  a Station Officer. Successful 
candidates in Part I will be subsequently examined in Part II  
by  the Assistant to the Admiral Commanding Reserves and 
another Commissioned Officer, as ordered by  the Admiral Com ­
manding Reserves.

100. Examination for Petty Officer (S.S.S.).— Candidates must 
have served for at least one year as a Signalman (S.S.S.), have 
passed the Educational Teat, Part I, and be recommended by 
their Station Officer.

2. Examination Board.— The examination will be carried out 
by  the Signal Officer on the Staff o f the Admiral Commanding 
Reserves, in conjunction with a Station Officer (see Appendix V ).
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Section II.

103. RJI. Shore Wireless Service—Courses for H igher Rating. 
—Qualifying Courses for Leading Telegraphist and Pet tv  Officer 
Ielegraphist are held periodically at H .M . Signal S ch ool, Ports- 
mouth. These courses, which last approxim ately  fifteen weeks, 
are oil owed or preceded by a course in internal com bustion  
engines m H.M.8. “  Fisgard,”  lasting four weeks.

ndidates belonging to the Shore Wireless Service  are given 
a ? ™  couref  *** H.M. Signal School ns ratings in the service 

• . ’ eX.Ce?^.f^a ’̂ beu ° f  V/S subjects, additional instruction
given in W /T  subjects and in reading the m orse sounder.
2. All men who have not passed for  or held the ratings of 
. 8 Telegraphist or Petty Officer Telegraphist afloat aro 

required to pass for higher rating in H .M . Signal School prior
and to qualify in H .M .S. “  F isgard ”  in the 

care and maintenance of oil engines.
in FT *°r P®tty Officer Telegraphist, w ho passed
are rmt ™  Jiff * ,w b e n  qualifying for  Leading Telegraphist,
are not requued to take that course again.
or wh°  have,already  parsed for P otty Officer Telegraphist,
afloat flifp  *r°m P488*11̂  on account o f having served
through t^6 ^ Officer Telegraphist, will n ot he required to  go
S c l e n t .  C°Uree “  H M S- “  Fi8* ^  ”  " R »  condition of

LeaiJ?T?5!J^ qualify.— Candidates who fail to  qu a lify  for
l  ° T Petty 0fficer Telegraphist will not be

and six months 5 S 5 S S 5 S y !°  f ° F ^  ,Cft* fc thW e monthS

T^ermnh JfeleS aPhiStS . (S*W -S-) Qualifying for Petty 7Pr0VI” 0n^ i. E m u la t io n .— Leading Tele- 
for Pettv Officer ar? . candidates for the qualifying course
exam m aLn h l  f f aphl8t are to  pass a 'provisional
in HJtf Signal Sr-ht l fielected for the qunlifving course

&UngS who Passed "  H igher Standard ”  
provided thev hav^ P J ^ ^ on a lly  for P etty Officer Telegraphist, 
% £ £ £ ? £ $ £  Pe‘ ty  Telegraphist after

:1 th th°
i / S af d vj va tw « subjects are om itted, 

the station 8Offid“ rd b“ zz“ r ze ro ise  is to he conducted by  
e «m in a t“ „  Wl " h°  ta alBO *° 8UP ° ™ °  * •  » " t ‘ en

the ̂  ir.rt.!|eĈ a^ ^  after the conclusion o f the exam ination,
Commandiucr^pPer8 are.  to bo forw *rdod to  the Adm iral commanding Reserves for correction and marking.

that ratingnh e f n ^ phi8' 8 <8  W  S > m onths inthat rating before they are eligible to  sit for the provisional
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oxammation for Petty Officer Telegraphist. Time served as 
iveading Telegraphist prior to entry in the Shore Wireless Service
will be allowed to count towards the six months’ qualifying
service.

4. Applications for courses or for tho provisional examination 
foi Potty Officer Telegraphist are not to be forwarded until called 
for by the Admiral Commanding Reserves.

105. Re-qualifying Courses for Leading Telegraphist (S.W.S.) 
and Petty Officer Telegraphist (S.W.S.).— Leading Telegraphists 
and Petty Officer Telegraphists will be required to re-qualify in 
Wireless Telegraphy subjects in H.M. Signal School at least once 
every throe years in each rating, if practicable.

Ratings for these courses will be selected by the Admiral 
Commanding Reserves.

106. Chief Officers (S.W.S.)—Qualifications and Qualifying 
Courses.—Candidates for the rank of Chief Officer (S.W.S.) 
must pass tho professional examination for Warrant Telegraphist, 
Iv.N., at H.M. Signal School, Portsmouth.

This examination will be preceded by a course, the qualifications 
for which are that a candidate must—

(a) have not less than two years’ service as Leading 
Telegraphist or as Leading Telegraphist and Petty Officer 
Telegraphist com bined;

(5) have passed finally for Potty Officer Telegraphist;
(Note.— Petty Officer Telegraphists (S.W.S.) and Lead­

ing Telegraphists (S.W.S.) advanced to Petty Officer 
Telegraphist whilst serving afloat without having qualified

H.M. Signal School for this rating will be regarded 
as eligible, provided they fulfil the other requirements).

(c) have served seven years as man and b o y ;
(d) have passed the educational test for Warrant Rank 

(Telegraphist Branch).

\  ro8arc  ̂ W  above, accepted candidates will be sent 
to the R.N. Barracks, Portsmouth, Devonport or Chatham, for 
the purpose o f attending the educational classes which are held 
periodically at the Depot Schools. These classes last about 
eight weeks and precede the educational test for Warrant Rank.

3. Subject to the passing of the educational test for Warrant 
Rank, arrangements will then be made as opportunity offers 
for selected ratings to attend the re-qualifying courses for Petty 
Officer Telegraphist and Leading Telegraphist at H.M. Signal 
School, which will be followed by the qualifying course and exam i­
nation for Warrant Telegraphist. The practical instruction given 
to  Shore Wireless Service ratings during the qualifying course
will bo confinod to  sets, machinery, &o., fitted in Shore Wireless 
Stations.

4. The names of applicants for the educational test for Warrant 
Rank are not to  bo forwarded until called for by the Admiral
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Commanding Reserves. In the event of any candidate having 
already passed in one or more of the subjects o f the Highor 
Educational Test, the fact is to be stated when the application 
is submitted.

107. Selection of Candidates for Courses.— A record will be 
kept by the Admiral Commanding Reserves of all ratings recom ­
mended for courses.

Selections will be governed by the following considerations :—
(o) In the case of the qualifying course for Leading 

Telegraphist, by the proximity of the age o f the applicant 
to the qualifying age for advancement to Leading Tele­
graphist (S.W.S.), ».e., 26 years.

(6) In the case of the qualifying course for P etty Officer 
Telegraphist, by the seniority of the applicant as Leading 
Telegraphist (S.W.S.) and the date of passing the provisional 
examination for Petty Officer Telegraphist.

(c) Whether the rating can be spared from his Station, 
having regard to the fact that temporary reliefs are not 
available.
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CHAPTER IX.

DUTIES OF STATION OFFICERS.
111. Local Knowledge.— On joining a Station, the Station 

Officer is to take early steps to make himself acquainted with all 
local information concerning the coastline, tides, currents, 
weather, &c., and any other information that may be of use for 
navigational, life-saving, or other purposes connected with his 
duties.

He is to see that the ratings under his orders also have a 
competent knowledge of these matters.

He is to ensure that each rating knows where the nearest 
life-boat or life-saving apparatus is stationed and the arrange­
ments by which its services can be obtained in emergency.

He is to make himself thoroughly acquainted with all systems 
o f communication with the Station (telegraph, telephone, W /T , 
V/S, &c.).

112. Ahsence from Station.— The Station Officer is not to 
leave the vicinity of his Station without the permission of the 
Admiral Commanding Reserves. Before leaving the Station he 
is to acquaint the Senior Petty Officer or senior rating borne at 
the Station.

113. Fire Stations to be drawn up.— Every Station Officer is 
to draw up a Fire Station for the crew, which is to be hung up 
in the W atch-room.

2. The chief points to provide for are :—
(а) Saving the lives of women and children.
(б) Extinguishing the fire.
(c) Saving Government property.
(d) Saving private possessions.

3. The plan should show how to turn to best account the 
water supply at hand, to stop draughts, and to prevent t e 
from  spreading. I t  should assign definite duties to each man, 
instruct women and children where to go, and should explain 
how to summon quickly the local fire engine or fire brigade.

4. A t Stations where calcium carbide is stored Station P®?®”  
are to exercise all necessary precautions against fire as detaiie 
in Article 362.

114. Access to Books and Documents by Crew of Station.—
The Station Officer is to arrange for all non-confidential boo 
and documents, &c., to be readily accessible to the crew of t e 
Station and to encourage ratings to study all orders and 
instructions, &c., affecting them and their duties.
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115. Responsibility for Buildings, Stores, &c.— The* Station 
Officer is responsible for all buildings, stores, arms. &c.. which 
are the property of the Crown.

U 6. Travelling Warrant Book and Forms A.G.866.— The 
travelling Warrant Books and stock of Form A.G . KOO nrc to he 
kept under lock and key by the Station Officer.

117. Copies of Local Newspapers commenting on the Shore 
ignai and Wireless Services.—-Station Officers ore to  forward to 
e dmiral Commanding Reserves a copy o f any local news­

paper in which accounts may appear of any acts performed b y  the 
personnel of Shore Signal and Wireless Stations, or criticism s of 

eir action, which may be considered o f sufficient im portance 
to bring to notice (see Article 122).

nffi118' C?n^ ndence with Local Works Officers.—The Station 
fSvn6!?141 • touch with the local representative o f  the
Anthr^ffkieer‘ m*^^e* °* tb® Admiralty and with such outside 
to AHn-r may necessary  in connection with repairs, &c., 
QuesHnno r,/7  ProPer*y* ^  matters o f importance, involving 
Reserves P°^cy» must be referred to the Admiral Commanding

O f f i ^ 0 ? 1* ? ?  IPstructions—Corrections of.— The Station 
kept comnl written orders and instructions are
allP books^ ftnri aijd correcfc 40 date and is personally to correct

confidential or n o ^ M ^ t i i r 8PeCtiT<’ ° f  Whe*hCr *be“  ar°

®e^es*°The St™ardef, °>e Accountant Officer, Naval
expended balance Officer, when fonvarding rents, un­
stores Sec to tb ° a ^ ravebbl6 Advances, proceeds o f sales o f 
orders’, cheques nr '^ 'c° u1ntaiat Officer is to make the m oney 
Officer, Naval R e ^ rv ^ ^ *  ° rder8 payable the A ccountant

of c L ^ ^ T r e w u r v  NouTs’ T f^ h  “  n0t to ,>e *en t in the f° rni 
are sent the letter ; • • V,’ bowever> cash or Treasury Notes
P - U l o ^  £ £  Cheques and

OfficM “ • Fue1, &c-  expended.—The Station
oil, &c., requirerffnr , nct.accounfc ° f  tbc expenditure o f fuel and
purchased and c U im e d ^ o ^  a" d lighfcing» which ^  to bo claimed for as laid down in Article 360.

122. Contingent Account.— Disbursements for :—
(®) Underpaid post-ace ■
(6) cost of cashing cheques;

orders C° Dlrn*a8*0n ° n *>° 8t mon®y orders or postal

is tTbfTforw&ivl! rW (amended as necessary) which
w to be forwarded to the Accountant Officer, Naval Reserves,
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at tho end o f each quarter for payment. The amounts claimed 
for (6), cost o f cashing cheques, are to be supported by Bankers’
receipts.

2. N o expenses other than those mentioned above and in 
Article 117 are to be included in the Contingent Account.

123. Payment of Wages.— The Station Officer is responsible 
for the proper payment o f the wages and allowances to the 
Petty Officers and men o f his Station.

2. He will receive tho wages from the Accountant Officer, 
Naval Reserves, by cheque in accordance with Article 238. 
I f any charge is made for cashing cheques it is to be claimed in 
the Station Officer’s Contingent Account (vide Article 122)

124. Removal Arrangements — Procedure.— The Station
Officer is responsible for seeing that the correct procedure is 
followed in carrying out removals (set Article 270).

125. Collection of Rents.—The Station Officer is to collect 
the rents o f houses or lands let by the Admiralty, when due, 
and forward them to the Accountant Officer, Naval Reserves.

For this purpose the manuscript form shown in Appendix IX
is to be adopted.

2. Rents payable by the Admiralty will usually be sent by 
the Accountant Officer, Naval Reserves, to the Station Officer, 
who is to make the payments and obtain receipts.

Claims for rents due which may be received by the Station 
Officer from Landlords or their Agents, are to be forwarded, 
together with Form C. 36 completed as far as possible, to the 
Accountant Officer, Naval Reserves.

The Station Officer is to keep records of such transactions 
in his Rent Book.

128. Vouchers for Payment—The Station Officer is to ensure 
that all vouchers for payment are properly filled in, dated and 
signed, before they are transmitted to the Accountant Officer, 
Naval Reserves, for payment. He is also to ensure that all 
claims aro certified as requisite, and that the authorities for 
incurring the expense are clearly stated. Form C. 36 is to be 
generally used as a covering voucher for claims, unless a special 
form is already provided.

127. Form S.563—Sources of Supply.— A  Return on Form
S. 563— Sources of supply, coal, fresh provisions and w’ater— is 
to be rendered annually (on 1st November) by the Station Officers 
o f the following Stations to their respective Staff Officers 
(Intelligence):—

Aberdeen W /T . Scarborough W /T . Nell’s Point.
Ipswich W /T . Beachy Head. Penarth.
Culver Cliff W /T . Dover Pier. St. Ann’s Head.

128. Furnishing of Reports to Director of Contracts.— The
Station Officer, when requested by the Director of Contracts to
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furnish reports as to the suitability of premises of Firms applying 
for notation on the Admiralty List of Contractors for supply of 
provisions to  H.M. Ships at outlying Ports, is to  carry out this 
duty within a ten mile limit of the Station.

2. Travelling expense claims are to be rendered on Form C. 15 
in the usual manner, quoting the date and number of the Director 
of Contracts’ authority for the journey.

129* of Covenants in Deeds of Properties leased to
the Admiralty.—The Station Officer is to  examine the copies of 
all deeds with which he has been furnished, and is to  be careful 
to see that all the conditions under which the property is held 
by the Admiralty are strictly carried out.

Should circumstances arise which prevent a condition from 
eing fulfilled, the Admiralty may be rendered liable to  forfeit 

possession, and in such a case a report is at once to  be made to  
the Admiral Commanding Reserves.

130. Particulars of Families of Ranks and Ratings.— The
Station Officer is to report to the Admiral Commanding Reserves 
all changes (».«., births, deaths, &c.) in the families o f ranks and 
ratings serving at Shore Signal and Wireless Stations as they 
occur.

These details are essential for record purposes.
131. Schools at remote Stations.— At remote Stations, where 

children cannot conveniently attend the neighbouring school, 
the Station Officer should endeavour to find a spare room  or 
rooms at the Station to be used as a school; such school is to  be 
only for the attendance of the families of the men under his 
orders.

2. In exceptional cases the Admiralty will consider whether 
assistance can be given from Naval Funds towards meeting 
expenses involved. (See Article 260.)

132. Electric Current.— The Station Officer of a Station 
supplied with electric current from outside sources (not including 
Dockyards) is to forward to the Admiral Commanding Reserves, 
on the first day of each month, a return in the form  shown in 
Appendix X , showing details of the current used during the 
previous month, maintenance charges, meter rent, &c.

2. An additional return in the form shown in Appendix X I 
is to be rendered in cases where electrical energy for lighting is 
supplied to official quarters through the Station meter. The 
readings of the various sub-meters are to  be taken m onthly 
when the main meter is read, and the amounts due (including 
rent of meters, if applicable) from the occupants of the quarters 
are to be recovered by the Station Officer and forwarded to  the 
Accountant Officer, Naval Reserves, together with a copy of the 
form shown in Appendix X I.

3. It is usual for the Stations referred to in paragraph 1 to 
be supplied with electric current by contract. Meters are to  be
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read as provided for in the contract by the Station Officer and the 
Company’s representative, and the claims for payment are to 
bear the following certificate, signed by the Station Officer:—

(а) The supply has been economically used.
(б) The meter readings are correct.
(e) The rates charged do not exceed those current in 

the district.
(d) The Admiralty is liable for the whole of the expense

with the exception o f the sum o f £ ....................., which is
recoverable from Private Individuals as indicated.

(e) No item in the claim has been previously paid.
4. A t Stations where the supply is drawn from Dockyard 

sources, the Station Officer is to read the meters every quarter 
in conjunction with a representative of the Electrical Engineer 
and is to give any receipts which may be required by the latter. 
Readings of meters should be reported to the Admiral Commanding 
Reserves, for purposes of comparison.

5. The Station Officer is responsible that the utmost economy 
is exercised in the use of electrical energy for lighting and other 
purposes, and he is to put an effective check upon the expenditure 
for lighting.

In order to prevent waste of current, rules for general use 
are to  be drawn up, special attention being given to the necessity 
for switching off the current when the lights are not required.
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CHAPTER X.

SPECIAL INSTRUCTIONS FOR R.N. SHORE SIGNAL
STATIONS.

136. Signal Instruction. —  Signal instruction, both practical 
and theoretical, is to be carried out in accordance with the 
instructions contained in Form S. 1308 (Instruction in and Record 
o f Signal Exercises) as far as these are applicable.

137. Signal Exercises between R.N. Shore Signal Stations and 
HJM. Ships.—Every opportunity will be taken by ships when 
within signal distance of Stations to exercise signals by day

2. ^ ta iled  instructions for carrying out these exercises are 
contained in Admiralty Fleet Orders, *' S ”  Series.

138 Communication with ships.-A sharp look-out is to be 
kept at all Stations for signals from H.M. Ships, and they are to 
be answered immediately.

2. When any of H.M. Ships come within visual signalling 
distance of a Shore Signal Station and do not make thoir dis­
tinguishing pendants the Station is to  use the appropriate signal 
from the Signal Books to ascertain the distinguishing pendants 
o f the ships concerned.

139. Signalling with the M ilita ry -S ta tion  Officers are to 
arrange whenever practicable, direct with local Military Autho­
rities, for regular signalling practice between Shore Signal Stations 
and Military Stations.

The Army Council have concurred in advantage being taken 
of any such opportunities of practice.

140. Watchkeeping Arrangements.—The complements of 
Shore Signal Stations which keep constant watch have been 
arranged so as to enable watchkeepers to be in four watches 
under normal conditions.

2. In  exceptional circumstances watches may be reduced 
to  three, but they must not fall below this number without 
the special approval o f the Admiral Commanding Reserves.
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CHAPTER X L

SPECIAL INSTRUCTIONS FOR RJT. SHORE 
WIRELESS STATIONS.

140. Watchkeeping Arra.ngp.mp.nts.— The complements o f the 
W /T  and D /F  Stations have been arranged so as to  enable 
watchkeepers to be in four watches under normal conditions.

2. In  exceptional circumstances watches m ay be reduced to 
three, but thoy must not fall below this number without the 
special approval of the Admiral Commanding Reserves.

3. A t Stations where five or more Petty Officers are allowed 
by complement, there is always to be one P etty Officer on watch.

4. A t other Stations whenever two Petty Officers are available 
there is to  be a Duty Petty Officer.

147. Stations carrying out Routine Transmission—Delays to 
be reported.— If a routine transmission is delayed, a report is 
to  bo forwarded to  the Admiral Commanding Reserves, stating 
the cause of delay.

148. W/T and D/F Stations going out of action.— W hen, 
owing to  breakdown or other causes, it is impossible to  maintain 
communication, tho Station Officer is to  inform Whitehall W /T  
Station by  telegraph, stating how long the Station wall probably 
be out of action.

A  written report, fully explaining the circumstances, is to  be 
forwarded subsequently to the Admiral Commanding Reserves.

2. On receipt of this information, Whitehall W /T  Station is 
to  inform the Director of Signal Department, Admiralty, and 
the W ar Registry, and is to  report by  telephone to  the office 
o f the Admiral Commanding Reserves.

3. Similar telegraphic reports are to be made immediately 
the Station is again in action.

149. Requests from Stations to go out of action.— Stations 
wishing to go out of action temporarily are first to obtain the 
permission of the Admiral Commanding Reserves.

150. Failure to pass a Message.—If a Station fails to pass a 
message received for transmission, the Station Officer is to take 
steps to inform the originator at the following intervals :—

(а) Important or Immediate messages - 1 hour.
(б) Ordinary messages - . . .  2 hours.

151. Care of W/T Masts.—The Station Officer is responsible 
that requisition is made through official channels for the survey

x 28297 D
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foUowing^intervals by the dockyard  concerned, ftt the

S  W r l m&BtS' every  *"<> years.
L S en masta> every  year.
(C) Standm^ ngging, every tw o years.

the vichdty^ail noasts^i^d'^h * POrt ^  ‘SugnnI Stntion is “  J “ew anouid be surveyed at the same time.

St&ttoncrew611 U n e c ^ t  Iw t0 ^  p*inicd annua,,y by tbe
but painting should may be done nt 8horU‘r intervals,

w and not precede a survey o f musts.
Steel masts will be painted by Dockyard or Contract.

ma .t ^ ^ fa “ktaOgbd0̂ r i Bt  dOWn ann" a" y-, Whcn P“inti" g
paint over the surfaces of the S f a t o J T  “  * °  ^  takc“  n<>t 

and “  t0 **  maf*c  to  ensure that masts

• . c ^ c s s a n a x  “ • -  “•
wij] ire^erallv*Sk«&nhi duc 1° tbc action of standing water, and
T the. mr  er rs thc tabamacle
caps. Wherever a sbouldct i f T o r ^  K ‘‘  ’ OVC n,"-v bnnds ° ithe toD edee of a. * r U, *.°fmed between the mast and
applied and well worked ffi" s o * ^ * 0" * 1 ° f paint are t0 ! ?• so as to ensure the water running off*

8. On no account are men u < ,  . .
adjustments sre being made t * ,1 “  em ploycd n lo,t " hcn “ n,y
preventer has been set up to nd.„ th n ¥ m8’ ,unlcss “  8uit1ftbl1°
is receiving attention, n«ther „m  w.?*®®® ° f c o ch ,stay
rigging to be manipulated utiIcm an !®ffi'"T® ° r lany#rds place. y  unJesa an efficient preventer is m

end foffnd6”  er^ye^8and̂ rene w** H H “  kcpt r° VC “  to be tl,rncd j  yew , and renewed every two years.

162. Care of Oil Engines__ThA , . . .
rating plant at the fX w in e  s S l  engines dn vm g the gene*
^ t h e  Naval Establishment to which S  s S t l S

Culv«r Ch"*™™ Naval Establishment.
Portland I I I S w '  p ortsm outh.
Rame Head, Lizard * - HJVl’ D w kyard , D ovonport.

f i n a n S ^ a ^ 11 ** CftITled out durin8 the first quarter o f each

er̂ ine8 a tJthe undermentioned Stations will bo 
surveyed only when considered necessary by the Station Officer,
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and requests for survey are to be forwarded through the Admiral 
Commanding Reserves.

Station.
R osyth  
Aberdeen 
Cleethorpes - 
Felixstow'e - 
Flam borough 
Scarborough

Dockyard or Engineer Overseer 
responsible fo r  Survey.

Engineer Overseer, Scotland District. 
Do. do.
Do. Sheffield.

H.M. Dockyard, Chatham.
Engineer Overseer, Newcastle.

D o. do.
3. A fter survey, such repairs as m ay be found necessary 

will be arranged for by  the Surveying Officer, all possible 
assistance being rendered by the Station staff.

4. The Surveying Officers will also arrange for any replace 
parts that m ay be necessary.

5. Apart from  the above-m entioned surveys, all minor 
repairs, replacements, and adjustments to  the machinery, are 
to  be carried out by  the Station staff.

6. Blast and Starting Receivers.— The blast and starting 
receivers for Diesel-engined generators at W /T  Stations are to  
be tested by  water pressure annually, and proof-tested by  oil 
pressure quadrennially, to  2,000 lbs. per square inch.

Applications for the tests to be carried out are to be forwarded 
to  the Admiral Commanding Reserves.

153. Survey of Masts and Oil Engines to take place simul­
taneously .— Requests for survey of masts and oil engines should 
be made at the same timo, so as to  avoid the Station being out 
of action longer than is necessary.

154. Duties of W/T and D/F Stations.—W /T  and D /F  Stations 
administered by the Admiral Commanding Reserves, are to  keep 
watch and carry out duties as laid dow n in Adm iralty Fleet Orders,
“  S ”  Series.

2. A ny alteration in their duties will be communicated either 
direct to  the Station by the Adm iralty, or through the Commander- 
in-Chief in whoso com m and the Station is situated.

3. In any case o f doubt as to  the correct interpretation of 
orders, the Admiral Commanding Reserves is to  bo com m unicated 
with at once.

4. Station Officers are responsible that all orders affecting 
the crew of the Station are seen, and initialled, by  them, particular 
care being taken to  ensure that operators understand any changes 
in  procedure or organisation which m ay be introduced.

5. W/T Messages—Duties of W/T Stations regarding.—
W honover a message, in code, is passed to  a W /T  Station for 
re-transmission b y  W /T , L /T , or telephone, if it  is in a code 
in the possession o f the Station, it is to be decoded prior to 
re-transmission to ensure its accuracy.

d s

L
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If any correction is found to  be necessary, the originator 
is to be asked for it at once.

W /T  Stations which transmit at routine tim es are n ot to 
allow a message to miss a routine transmission due to  delay 
caused by decoding, but in this case the message is to  bo decoded 
as soon as possible afterwards.

6. All W /T  messages which it is possiblo to  read without 
departing from the normal wavelength o f the Station , aro to 
be taken down by the W /T  operator on watch.

If it is clear that one of H.M. Ships is unablo to  pass a Sorvico 
message to its destination, the message is to  bo taken, if the 
addressee is in the United Kingdom , and passed to  its destination 
by W /T  if possible, otherwise by  L /T ,— the ship o f origin being 
informed when the message has been passed.

7. When messages are sent or received b y  L /T , tho greatest 
care is to be takon to ensure that tho num ber o f w ords actually 
transmitted or recoivod tallies with the num ber signalled as 
included in the text.

at W/T a n d *D ^  ^ oĉ s w/T and D/F Stations.— Clocks 
Time twice dS lv  ®tat/ onf  ,aro t °  bo corrected to  Greenwich Mean 
timing s ig n a l^ ’ preferab,y by comparison with tho Eiffel Tow er

a ^ u ra c^ o /th oa^ T i^ar^ f ^ POrtanfc afc Stations where the 
T Z  „  °  lmC ° f ° n« in signalled is essential.

is allowed for use a s T c h e ^ o r fth o  0Irr’ a Wfitch  (pattern 300) 
ment becomes dnfoMiv • ° D V10 ° ^ co clock. I f  either instru-
i f  s ^ ° r d replacement mC<*lat0 “ e«* «  to *■“ “ fOT

156. Care of Chronometers at D/F Stations.— A ll D /F  Station 
are supplied with a chronometer, or chronom eter watch, to  enn 
watches and clocks to be adjusted to  G.M .T. in tho event o f t c 
Timing Signal being missed.

2. These chronometers are themselves to  be  checked by  
Eiffel Tower timing signal daily, if possible. As they dopcnc 
their accuracy on careful handling, tho greatest caro is °  
taken to comply with the instructions issued with them. j 
error fast or slow on G.M T. is to  be noted on tho form  provi o , 
and the Betting of the hands is not to be altered.

3. In order to  ascertain tho correct time from  a  chronom eter, 
it is thus necessary to apply a known correction to  the tim e actua y 
shown by the hands.

157.—Record of Accumulators—Form C. 60.— T o enable a 
permanent record to be kept of the behaviour o f the main battery 
supplied to W /T  and D /F  Stations, Form  C.60, “  R ecord  o f 
Accumulators,”  is to be used.

A  number is to  bo assigned to each individual cell, and is 
to  be painted on the container. This number is n ot to  be altered..
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2. The blank pages at the end of the form are to contain :—
(a) A  complete record of all renewals, and of work done 

in connection with the battery.
(b) A  record of all occasions on which the engine gene­

rating set is stripped, overhauled, or repaired, an entry being 
made when any spare parts are fitted.

The whole form should thus contain a history of both battery 
and engine.

3. Distilled water required for the upkeep of cells may be 
purchased locally.

158. —Direction Finding Stations.— Direction Finding Stations 
are divided into two classes :—

Class “  A .” — Those which are used solely for giving D /F  
bearings to H.M. Ships and vessels of the 
Mercantile Marino.

Class “  B .” — Thoso which normally carry out the duties of a 
W /T  Station, but which have been fitted with 
receiving apparatus which enables them in 
addition to give D /F  bearings to H.M. Ships 
only. Such Stations will usually be described 
as W /T  Stations and not D /F  Stations, but 
orders for the latter are to be carried out by 
them whero applicable.

159. General Instructions for Direction Finding Stations.—
The following instructions are to be carried out by both classes 
of D /F  Stations :—

(a) When not otherwise engaged, every opportunity 
should bo taken to test the accuracy of the apparatus, 
by checking on Stations whose correct bearing is known.

(b) The utmost care must be taken that the time of 
origin of a signal giving a bearing is correct to the nearest 
minute, the time of origin being the time at which the 
bearing was taken.

(c) If, in the opinion of the Station Officer, the con­
ditions are such that bearings are unreliable, they are to 
be refused. On these occasions, a report is to be forwarded 
in writing to the Admiral Commanding Reserves, giving full 
particulars.

(d) In order to prevent the signalling of a bearing which 
is obviously wrong, the operator is to  look at the chart, 
and see roughly whore the bearing would place the ship.

This is to bo done before, and not after, signalling the 
bearing.

(e) A periodical return is to be forwarded to the Admiral 
Commanding Reserves showing the number of bearings 
signalled to ships during the preceding four weeks. In the 
case of Stations in Class “  A ,”  the number of bearings



signalled to H.M. Ships and M erchant Ships should be 
specified.

In  the latter category only bearings charged for should 
be included.

‘ ( /)  A  ship failing to repeat back a  bearing is to  be called 
up and requested to do so.

(g) Non-observance of regulations b y  ships requiring 
bearings is to  be reported to  the Adm iral Com m anding 
Reserves.

(A) Copies of any communications from  ships on the 
subject of D /F  bearings given arc to  be forw arded to  the
Admiral Commanding Reserves.

(j) Form C. 14— Report o f D /F  Bearing g iven— is to 
be used for actually recording the bearing. T he form  is 
to be used in duplicate, the original being retained at the 
Station, and the duplicate being forwarded w eekly to  the 
Admiral Commanding Reserves.

100. Class “ A ” Direction Finding Stations—Special Orders 
for*— The normal duty of these Stations is to give D /F  bearings 
to H.M. Ships and vessels of the Mercantile Marine whenever 
required.

2. H.M. Ships requiring D /F  bearings arc norm ally to  be given
priority over ships of the Mercantile Marine. *

3. The charge for each bearing given to  a M erchant Ship 
is five shillings. Forms S. 1326 and S. 1334, showing the ships 
to which bearings have been given, and the numbers o f bearings, 
Me to be forwarded direct to  the Accountant General (Branch 
C.F.l) on the first day of each month.

4. When a vessel has been given a bearing and within a 
short time calls up the same D /F  Station and asks for a check 
on account of doubtful accuracy, the Station is to  com ply , and 
the two bearings are to be considered as one operation, no second 
charge being raised.

5. In addition to giving bearings to  H.M. Ships and vessels
of the Mercantile Marine, D /F  Stations in Class “  A  ”  are to  trans­
mit the Station’s call sign for one minute if the signal “  QTG ”  
w addressed to them. The charge for each transmission during 
a period of one minute is five shillings and is to  be dealt with on 
above1 ^ 1326 fo accordance with paragraph 3

161; Class “ B ” Direction Finding Stations—Special orders 
for* These Stations ore available for giving bearings to H.M . 
Ships only, the normal wave of the Station being used.

2. Care is to be taken that this duty does not interfere with 
point to point work or routine services.

102. Private Radiotelegrams—Reception by R.N. Shore Wire­
less Stations from H.M. Ships.—H.M. Ships will, as a rule, pass

50
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private radio telegrams via Commercial W /T  Stations on com ­
mercial wave lengths. In certain circumstances, however, 
they may be passed via R .N . Shore Wireless Stations, on the 
normal wavelength of the Station concerned in each case.

2. All accounting will be done by the office of origin.
3. Radiotelegrams received should be summarised on Schedule 

Form S. 536A, in order of date, the form being transmitted to the 
Accountant General of the N avy (Branch C .F .l) within eight 
days of the expiration of the month.

163. Instruction of Shore Wireless Service ratings.— Station 
Officers are to  arrange for the instruction of Shore Wireless 
Service ratings at the Stations as opportunity offers.

2. Normally, when the crew is working in four watches, 
every rating not on watch should be given instruction for one 
hour in the forenoon daily, except on Saturdays, Sundays and 
general holidays.

3. Station Officers are to  exercise their discretion in excusing 
ratings from instruction, but should arrange, whenever practicable, 
that each rating receives at least two hours’ instruction weekly.

4. The instruction should include all the subjects in which 
S h ogp-W ire less Service ratings are required to pass when qualifying 
for higher rating (vide O.U. 5298).

5. A  record is to be kept showing the dates on which instruction 
is given, the names of the ratings instructed, and the nature 
o f the instruction.
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CHAPTER XH.

GENERAL INSTRUCTIONS.
a l t h o ^ ^  °< *™ ™ ces.— A ny occurrence of importance, 
on tho no connected with the Service, which may take place 
Reserve ° aS 1 n t0 rePortec  ̂ to the Admiral Commanding
or if n 8’ W wc | as 40 fcbe Staff Officer (Intelligence), by  letter, 
or, if necessary, by  telegram.

for Royal Navy.—Ratings o f the Shore 
for tlw» p ( ess Services are authorised to  raise recruits
recruit ^ avy ’ anc* bo paid a gratuity of 58. for each
Durnnon f.  ̂ en ĉre<  ̂ through their instrumentality. For this 
Staff nil; "V act under the orders o f the Recruiting
situated . T ’ P i* ' and R  M  “  whose area their Station is 
Marines ” ) ** Recruiting Instructions, Royal Navy and Royal

h a n d b L ® ?^  ° f  Se^men Stokers, R.N.R.—Posters and 
H of . n|nuimg the conditions of entry of men as Seamen

in tho m R o*val Naval Reserve are to  bo exhibited
can hp nhtfi *!15niler aS ^ aval Recruiting Posters, Ac. Supplies 

- lne<̂  *rom the local Registrar, Royal Naval Reserve.
trare R  a” d ratin£? ar© to  co-operate with the local Regis-
Royal Naval k Z , ChCCkmg fhe F r e e s e s  and employment of 
(Men)). rVe mcn U - J  -»'-ticIe 116, R .N .R . Regulations

allownnpp may be Paic* footage and subsistence
d tv Z l  h A k ,dCf  277 and 280 but when possible this 

)  * c  combmed with the ordinary duties of the Station.

with Peas 0̂nerS.— Station Officers are to com ply
Harbour J?,?lraunicat ,on received from Commanding Officers of

• l ^ . or Establishments in regard to  interviewing
noil* forFS »rC8k^u8 t îe Iocality, as to  their fitness for the 

. V llcb they may be detailed in those ships or establish­
ments on mobilisation.

ra+;!;70‘ o?nCy “  ^ e 088 o f arms.— Every officer and 
•t i ^ °  e ^hore Signal and Wireless Services is to  be armed

• rc' ?  ,e r  and provided with the necessary equipment, 
consisting of belt, holster and pouch.
, ^  norma* circumstances, revolvers will be kept together in

should Prefarably  in the office of the Station Officer, and
by a padlock**1” ^  ^°^e b̂or» the ends of the chain being secured«

3. Equipment is to  be stowed as convenient.
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4. The Station Officer is responsible :—
(а) That sufficient arms, ammunition and equipment are 

at the Station for the use of the personnel in case of 
emergency.

(б) That revolvers are clean, well oiled, and maintained 
in an efficient condition.

(c) That the equipment is kept in good condition. 
To ensure this, leather equipment should periodically be 
well rubbed with dubbin.

5. Should any revolver develop defects, it is to  be returned 
to the Armament Depot from which it was drawn, and a new 
one demanded in lieu.

6. The allowance of ammunition for practice is 72 rounds 
per annum for each officer and rating.

7. On the 1st January of each year, each Station is to  have 
144 rounds of revolver ammunition per head of the peace com ple­
ment. In addition, Signal Stations are to  have 72 rounds per 
man for the additional ratings who will be appropriated to  the 
Stations on mobilisation.

8. The ammunition is to be kept locked up in a suitable place 
selected by the Station Officer.

171. Revolver Practice.—The instructions contained in the 
"  Royal Naval Handbook of Musketry and Pistol Practices, 1023,”  
are to be adhered to as far as possible, care being taken by the 
Station Officer that the precautions necessary when ratings are 
handling their revolvers are closely observed.

2. Every officer and man is to fire annually the practices 
laid down in Part D , Chapter VI, Section 6 (pages 184 and 185) 
of the Handbook referred to above.

As far as is practicable, the Station Officer is to  instruct the 
ratings under his command in the subject matter contained 
in Sections 4 and 5, before annual firing takes place.

3. There will be no prize firing.
4. Returns. Returns on Form S. 300 (6) are to be forwarded 

to the Admiral Commanding Reserves, when all men have com ­
pleted their annual firing.

172. Salvage. The personnel of the Shore Signal and Wireless 
Swvices are to be guided by the instructions contained in the 
King s Regulations and Admiralty Instructions in regard to  
salvage.

173. Losses of torpedoes.— The loss of a torpedo by  one of 
H.M. Ships in Home Waters may be communicated to  the Station 
Officers of any Shore Signal Stations in the vicinity in order 
that a look-out for the missing torpedo may be kept.

2. Finding of torpedoes.—When a Station Officer is informed 
that a torpedo has been found in the neighbourhood of his Station 
he is at once to inform the Commander-in-Chief of the Command.
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3. Custody o! torpedoes recovered.—In all cases ^  Station 
Officer is to  take such steps as are in his power to eM urethesaf y 
and care of the torpedo, and preserve it from e r
far as possible, until it is removed.

4. Payment o f reward and expenses. Claims
expenses in connection with the recovery °  ®' P? officer,
neighbourhood of a Station will be referred to Commander-
Thesc claims are to  be verified and forwarded to  the Comm
in-Chief t

5. Recovered torpedoes not to be trea or otherwise
Torpedoes lost by  H.M. Ships and k ”  * no Board of
recovered are not to  be considered as j payable
Trade fees, other than actual expenses incurred, are pay
thereon. , ^

174. Damage to fishing nets aUeged to have b^i^ Stotions 
HJtt. Ships. In aU cases in w h !ch  com ptantu^ fcy H M.
of damage to  fishing nets alleged to h nearest Fishery
Ships, the claimant should be referred to  the near** ^  ^
Officer, who will investigate the ma 
Adm iralty.
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CHAPTER X m .

JOURNALS, LOGS, ETC.
Journals, Logs, &c., are to  be kept at Stations as 

fo llow s:—
A t all Stations—

Permanent Journal (C. 2).
Signal Log (S. 323).

A t Shore Signal Stations only__
Monthly Journal (C. 59).
Telephone Log (S. 323).

A t Shore Wireless Stations only__
Quarterly Journal (C. 59a ).
Cabinet Log (S. 325a ).

182. Permanent Journal.— A Permanent Journal (Form C. 2) 
is to  be kept at each Station and is to  be produced at every 
inspection.

2. It  is intended that this Journal should contain a permanent 
record of important events at the Station, together with technical 
and, other information peculiar to  the Station, to  which the 
Station Officer can refer.

3. It  is designed to  last over a number of years and information 
of a temporary nature should not be recorded therein.

183. Signal Log.—A Signal Log (Form S. 323) is to be kept 
at each Station in accordance with paragraphs 1 to  9 inclusive 
of the instructions contained therein. The note at the foot 
o f these instructions is to  be regarded as cancelled.

The following additional information is to be included :—
(a) The signature of each rating on relieving the watch 

and the time of doing so.
(5) A statement initialled by the senior rating on watch 

that all confidential books and documents issued for use 
during the watch are correct, or otherwise, at the commence­
ment and end of each w'atch.

Readings of barometers at Signal Stations are to  be taken and 
recorded in the Monthly Journal and Signal Log, together with 
the state of the wind and the weather, at the following times :

Stations which keep constant watch 0000, 0600, 1200 and
1800.

Stations which do not keep constantw a t c h ................................................... 0600, 1200 and 1800.

In addition, special readings are to  be taken and recorded 
on the occasions of sudden changes.



68

184- Telephone Log.— A Telephone Log (Form S. 323) is to 
be kept at each Shore Signal Station. I t  is to be carefully and 
neatly kept, as its contents may be required for future reference. 
I t  is to  contain :—

(a) An accurate copy, in manuscript, o f every telephone 
message transmitted or received.

(b) The time and date of transmission or reception, 
together with the name of the telephone exchange used.

(c) The name of the rating who transmitted or received 
the message.

(d) A statement showing briefly any action taken as a 
result of the message.

(e) In the case of a message received which requires 
re-transmission, the time of such re-transmission is to  be 
noted, together with an explanation o f any undue delay 
which may occur.

(f) In the case of a message addressed to  more than 
one authority, the times of despatch to  each authority 
are to be noted against the message.

Telephone messages dealt with as shown above need not 
appear in full in the Signal Log, only sufficient details to  identify 
the message being entered in the latter.

185. Monthly Journal.— A Monthly Station Journal (Form  
C. 69) is to be kept at each Shore Signal Station and rendered 
monthly to the Admiral Commanding Reserves (see Article 183).

188. Quarterly Journal.—A Quarterly Journal (Form  C. 59a) 
is to be kept at each Shore Wireless Station and rendered quarterly 
to the Admiral Commanding Reserves.

187. W/T Cabinet Log.— A  W /T  Cabinet L og (Form  S. 325a) 
is to be kept at each Shore Wireless Station in accordance with 
the instructions contained therein.

188. Disposal of Logs, &C.— Signal and Telephone Logs are 
to be retained for three years and then burnt.

W /T  Cabinet Logs are to be retained for one year and then 
burnt.

Message forms are to  be retained for three m onths and then 
burnt, provided their contents appear in plain language in one 
of the logs. If their contents do not appear in one o f the logs, 
the forms are to be retained for the same length o f time as the 
Signal Log, Viz. :— three years.

In all cases, destruction is to  take place under the personal 
supervision of the Station Officer.
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CHAPTER XIV.

CONFIDENTIAL BOOKS—CARE AND CUSTODY OF, ETC.
191. Custody.— The Station Officer is in charge o f all confi­

dential books and documents and is responsible for their safe 
custody. Ih e  term “  confidential b o o k s "  in this Chapter 
includes “  Signal Publications.”

2 Absence of Station Officer on leave or duty, & c.— When
the Station Officer proceeds on leave or long absence on duty, 
he is to  turn over the confidential books and docum ents to  the 
next senior officer or rating, who is to  give him a receipt for

3. Supersession.— On the supersession o f the Station Officer, 
the instructions contained in C.B. Form  U .2.D , Article 63, are 
to  be complied with.

the next senior officer or death o f the Station Officer,
confidential books and H * at tbe Station “  to  muster the 
them on Form S 1330 a!!011? ^ 11*® aQd forward a receipt for

5 . Register - A  miraI R eserve .
posal o f  all conbdent^.'i'T* tbe receiPt . destruction and dia- 
Form S. 13 ™  A u  £ l S ° 0kBS lu l ^om nenta  ia to  be kept on
a guard book (Form S. 1323a) 160611,1 notes **  kePt

6- Chests.—Whpn .
ments are to be keDt in tu  U1e ’ confidential books and docu-

7. Keys. -The k chc8t P r id e d .
boards or W oeptLles ° l  and confidential book cup-
possession o f the Station O lfi*  **  aUowed oufc tho P h o n a l
leave or long absence on d.Jf®06^  6XCept when he Proceeds on
to  the officer or rating actb^Y n 1*® “  th! y  *** t0 be turned ° ver the latter On th« q* *ng for him, and a receipt obtained from

bein8 relieved, a receipt for
the receipt for the eon fid °?  !“ ? 8ucce8sor and it is to accompany 
o fa k e y iT to b e re L r̂ f eiltlai . b00ka and documents. The loss 
Reserves. P rted lrnmediately to the Admiral Commanding

8. Removal of books.—N o confidential books or documents 
are to be taken away from  the Station to  which supplied without 
the approval o f the Admiral Commanding Reserves, and the 
greatest care is to  be taken to  prevent any such books from 
tailing into improper hands. Failure on the part of an officer 
o r  rating, to  whom any such books m ay have been issued or lent, 
ei her to  produce the book or give a satisfactory account of its 

sposal, will bo regarded as a disciplinary offence indicating a 
grave neglect of duty, unless it can be shown that the loss of the 
book is due to  an aecident beyond his control.

9- Daily muster.—The Station Officer is to  muster all con­
fidential books and documents daily, and note the result in the log.
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10. Muster of books in use.— The senior rating on watch is 
to be furnished with a list of all confidential books issued to 
enable the routine work of the Station to  proceed, and he is to 
satisfy himself by personal examination on relieving the watch, 
and at the end of his watch, that they are correct. A fter each 
examination he is to initial an entry in the Signnl Log (Form S. 323) 
to the effect that the books have been mustered and found correct 
or otherwise.

11. Books lost or missing.— All cases o f losses, erroneous 
destruction, &c., are to be reported immediately to  the Admiral 
Commanding Reserves.

12. Supply.— Confidential books and docum ents for Stations 
will be issued by the Admiral Commanding Reserves.

13. Receipts.— A supply and receipt note will accom pany the 
documents for which a receipt is required. The receipt note 
is to be signed and returned to the Admiral Commanding Reserves 
immediately after the receipt of the books.

In the event of the Station Officer being absent on leave or 
duty, &c., the officer or rating acting for him is to  forward a 
temporary acknowledgement to the Admiral Commanding R e­
serves, and the formal receipt is to be sent by the Station Officer 
on his return to duty.

14. Corrections.— Corrections to all books and documents, 
whether confidential or not, are to  be carefully inserted by  the 
Station Officer immediately upon receipt. The provisions of 
C.B. Form U.2.D are, where applicable, to  be com plied with.

15. Replacement.— When confidential books becom e so worn 
as to be unfit for further use, application for their replacement 
is to be made to the Admiral Commanding Reserves.

16. Destruction. Confidential books are to be destroyed only 
when directed by Admiralty Fleet Orders or by  the Admiral 
Commanding Reserves.
^^Certificates of destruction are to be signed by  the Station 
Officer and the next senior officer or rating at the Station, and 
forwarded to the Admiral Commanding Reserves.

If the Station Officer is below the rank of Chief Officer, no 
action is to be taken regarding the destruction o f confidential 
books or documents without special instructions from  the Admiral 
Commanding Reserves.

17. Quarterly report.—A quarterly report that all confidential
nooks and documents are correct is to  be forwarded to  the 
Admiral Commanding Reserves in the following form  :__

I am satisfied that all confidential books and docu­
ments supplied to this Station are correct and in safe and 
continuous custody.”

18. Disposal of confidential waste.— Confidential waste, or 
matter which should not fall into the hands of private persons, 
is to be destroyed by fire.
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CHAPTER XV.

CORRESPONDENCE, TELEGRAMS AND RETURNS.
192. Official correspondence—General routine.— All official 

letters are to be written in accordance with the directions con- . 
tained in the K ing’s Regulations and Adm iralty Instructions.

193. Register o! correspondence.—The Station Officer is to 
keep a register of official correspondence (Form S. 560) and 
duplicate copies of all letters and reports whioh are sent to the 
Admiral Commanding Reserves.

194. Correspondence with persons not in the Government 
Services. In any communications with persons who are not 
members o f the Government Services, the Station Officer is to  
be careful to  avoid disclosing official information.

195. Service telegrams.— Telegrams sent through the Post 
Office on the Naval Service are to be written on Form S. 608. 
Supplies of the Form are to  be demanded as required.

2. Signatures on telegrams.— Telegrams from the Admiral 
Commanding Reserves will be signed “  A D V IW IT .”

3. Telegrams sent by Station Officers are to  be signed with 
the name of the Station.

198. Telegrams regarding movements of HJff. Ships, &c.—
Telegrams regarding movements of H.M. Ships, &c., are to  be 
sent m  accordance with the instructions issued by  the Staff 
Officers (Intelligence).

197. Telegrams, telephones—Accounts, Returns.— Accounts 
received from Post Offices in respect of Service telegrams and 
telephone messages should be carefully scrutinised and then 
returned to  such offices without paym ent, with a request that 
the accounts be forwarded in the case of telegrams to  the 
Postmaster-General and in the case of telephones to  the District 
Manager, who will include them in the periodical claims 
preferred on the Accountant-General of the N avy.

198. Marking of telegraphic weather reports, &c., sent on 
behalf of the Air Ministry.—A ll telegrams sent on  behalf o f the 
Air Ministry are to  be marked "  On Air Ministry Service ”  at 
the time of their despatch. This will enable the General Post 
Office to  recover their cost from  the Air Ministry direct.

‘199. Naval telephone circuits—Use for private calls.— A return 
is to  be rendered so as to  reach the Accountant Officer, Naval 
Reserves, b y  the 25th day of March, June, September and 
December, o f all private telephone calls passed over official

s%
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circuits. The amounts recovered in respect o f the calls are to 
accompany the return. “  Nil ”  retumB are required.

200. Telephone messages passed at Shore Signal Stations.—
Station Officers of Shore Signal Stations are to  render on the 
first day o f each quarter, a return of all telephone calls made 
during the previous quarter on behalf o f Departments, &c., other 
than the Admiralty, local and trunk calls being shown separately, 

. and the cost of calls being indicated in every case. I f any 
difficulty is experienced in arriving at the cost o f the calls, the 
local District Telephone Manager is to be consulted.

The returns are to  he prepared on the lines o f the specimen 
form shown in Appendix X II.

In the evont o f no calls being mado on behalf o f Departm ents, 
&o., other than the Admiralty, “  Nil ”  returns are to  be rendered.

201. Abbreviated titles.— The following abbreviations are to  
be employed where necessary in correspondence and accounts :—

Admiral Commanding Reserves - 
Accountant Officer, Naval Reserves 
Senior Chief Officer (Shore Signal

S e r v ic e ) ....................................................
Senior Chief Officer (Shore Wireless 

Service) - - - - - -
Chief Officer (Shore Signal Service) 
Chief Officer (Shore Wireless Service) - 
Petty Officer (Shore Signal Service) 
Petty Officer Telegraphist (Shore 

Wireless Service) - - - -
Signalman (Shore Signal Service) 
Leading Telegraphist (Shore Wireless 

Service) - - - - - -
Telegraphist (Shore Wireless Service) - 
Station Signalman . . . .

A .C .R .
A .O .N .R ..

S.C.O. (S.S.S.).

S.C.O. (S .W .S.). 
C.O. (S.S.S.).
C.O. (S .W .S.).
P .O . (S.S.S.).

P.O. Tel. (S .W .S.). 
Sig. (S.S.S.).

Ldg. Tel. (S .W .S.). 
Tel. (S .W .S.).
Stn. Sig.

oflo Postage — Postage stamps or cash in lieu will be supplied 
by  tho Accountant Officer. Naval Rcaervca, to  Station Officers 
on demand.

render demands not later than the2. Station Officers August and November; Form
fourth week in ^  t^’ be prepared in duplicate.
S. 1328d is to o u ’ the records of all receipts for such

3. Postage books becarefully kept b y  Station Officers.
expenditure on postage *ntaiied m onthly. Tho A ccountant
Postage books axe to  authorised to  call for these books at
Officer, Naval Reserves, d wiU sign them on  eachhis discretion for examination,
occasion.

203. Prepayment of postage.— Postage must be prepaid on  all 
official correspondence with the following exceptions :—

(a) Letters addressed to  any Governm ent D epartm ent 
in London, Edinburgh or Belfast.
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(6) Letters addressed to the Admiral Commanding 
Reserves.

(N o te .— Letters for tho V /S  and W /T  officers on the 
staff o f tho Admiral Commanding Reserves should be 
addressed to the Admiral Commanding Reserves with the 
words “ For V /S Officer”  or ' ‘ For W /T  Officer,”  os the case 
may be, written in the bottom  left hand corner o f the 
envelope (see Article 236).)

204. Registration of letters.— Letters which contain Bank or 
Treasury Notes, coin, or Postal Orders uncrossed, are always 
to  be sent by registered post.

2. Crossed cheques and Money Orders made payable to a 
definite payee may be sent in unregistered letters.

3. Coins are not to  be sent by  post unless this is unavoidable.
205. Opening of official correspondence.— Official correspond­

ence is to be opened by the Station Officer personally, or, in his 
absence, by the senior rating left in charge o f the Station.

206. Rendering of returns.— Monthly returns are to be 
rendered within three days, and quarterly, half-yearly and yearly 
returns within seven days, o f the dates on which they are due. 
A  list o f returns to  be rendered is shown in Appendix X III .

207. Service Certificates (Forms S. 459 and C. 68) are retained 
in the office o f the Admiral Commanding Reserves.

208. Medical History Sheets (Form M. 190).—Medical History 
Sheets are to  be retained in the personal custody of the Station 
Officer and are to  be treated as confidential. W hen a removal 
is carried out, the Medical History Sheet is to  be sent under 
separate cover, marked “  Confidential,”  addressed to  the Station 
Officer o f the Station to  which the rating is appropriated.

' 2. When ratings are sent for medical examination prior 
to  discharge from the Service, the Surgeon and Agent or Naval 
Medical Officer who carries out the examination is to  be requested 
to  forward the Medical History Sheets after notation to the 
Medical Director General o f the N avy.

ohf  ̂  correspondence, &C.— Station Officers 
i * * ohB° 1̂  correspondence is not allowed to

nnHrti nf n ^  letters, <fec. (except the numbered
senes o f Orders, the disposal of which is promulgated from  time

ime y  ^ e  Admiral Commanding Reserves), are to  be 
examined on or about the 1st January o f each year and the 
obsolete matter destroyed by fire.

x x
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CHAPTER XVI.

MEDICAL.
Steaks and ratings entitled to medical attendance.—

Officers and ratings are entitled to medical attendance at the 
expense of the Crown; but their wives and families are not so 
entitled.

2. Officers and ratings desirous of seeking other medical 
advice majr do so, but at their own expense.

3. Pensioner Aanourere and Electrical Artificers appointed
^  ^ m g  civilians, are not entitled to  medical 

treatment at the public expense.

° ? Cers ratin̂ s to be sent to hospital—Officers and 
<3»mfLn a ru*°’ attended at their own quarters by the
.. ♦ Agent, but if in the vioinity o f a Naval Hospital,

^ f an k 6 86nt at 0nce 40 ^ a t  Establishment if their cases
in the onininn ** re<luire hospital treatment, and if,

e opinion of the Surgeon and Agent, they are fit to  travel.

rnurto!' * ? .  Office™ and rating, re-
able to walk th te n d a ,n c5  *or tr>ffi” g  ailments, and who are
pr^nt t h e m s e l “ *  Agent' * "  40

U!neSS exCeeds 14 days-Form C. 8.— In the
fourteen Hav« *** remaining on the sick list more than

01 £ *  —  “  JO t »  ‘ 0 « -  Admiral
-T * . Ko r ~ f  ' In1the case of officers, a further report
fhev hnv h 4 * t0 Admiral Commanding Reserves when 
they have been six weeks in hospital or sick quarter*.
of the 0 rem10ved a Naval Hospital on the authority
of the Station Officer, should it be deemed advisable.

3. The Surgeon and Agent is always to  be consulted, and he
as power place a patient in Sick Quarters on his own authority

wnen ne deems the case urgent.
4. A further report is to be made when the officer or rating

returns to duty. 6
5. A  Bum. which will be communicated from time to time in 

General Orders, will be deducted from the pay or Provision 
Allowance of officers and ratings when they are victualled in 
Sick Quarters or in Hospital (vide Article 263).

220. Medical History Sheet and Sick Voucher to accompany
men to Naval Hospital— When a man is sent to hospital or Sick 
Quarters his Medical History Sheet and a Sick Vouohar (Form
S. 47), duly completed, are to  be sent with him, the fact being
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reported to the Admiral Commanding Reserves. Care is to be 
taken that the sickness is duly noted on the Medical History 
Sheet by the Surgeon and Agent.

221. Surveys on officers and ratings.— All cases of officers 
and ratings considered fit subjects for survey and invaliding are 
to  be reported to the Admiral Commanding Reserves for 
instructions.

2. In the event of an officer or rating being invalided for 
insanity or mental debility, the facts are to be reported to  the 
Admiral Commanding Reserves.

222. Hurt Certificates—Form M. 183.— All circumstances 
connected with every casualty occurring either to officers or to 
ratings are to be reported immediately to the Admiral Com­
manding Reserves.

2. In every case of wounds or hurts received in acts of duty, 
under the rules laid down in the King’s Regulations and Admiralty 
Instructions, a Hurt Certificate is to be granted to the injured 
person before he leaves the Station at which he was injured.

The Hurt Certificate is to be signed, if possible, by someone 
who witnessed the accident, in addition to the Station Officer 
and the Surgeon and Agent.

223 Fatal accidents.—Casualties which prove fatal are to be 
reported immediately by the Station Officer to the Admiral 
Commanding Reserves.

224- Reports o i deaths  or o i  sfcrioua iUuftSS&S Oi
The instructions contained in the King’s Regulations 

and Admiralty Instructions (Article 1185), that deaths are to be 
reported by telegraph to the Admiralty, are to be complied with 
by the Station Officer, whether the relatives of the deceased were 
present or not. If the nearest relatives or friends were not 
present, notification should be by telegraph and confirmed by 
letter.

The report on Form S. 1121 is also to be forwarded with as 
little delay as possible, a copy being sent to  tho Admiral Com ­
manding Reserves.

2.— (a) Whenever the state of tho health of an officer or rating 
under treatment at his own quarters gives cause for grave anxiety, 
the nearest relative or friend is to be informed by telegram. I f an 
officer, a report should also be telegraphed to  the Admiralty and 
the Admiral Commanding Reserves. The report should invariably 
state the nature of the illness.

(b) Should an officer or rating be sent to  a civil or military 
hospital, the name and address of the nearest relative or friend 
is to  be furnished to  the hospital authorities. The sick voucher 
(S. 47) may be used for this purpose. If the condition o f the 
patient at the time of transfer to  hospital is dangerous, action 
is to be taken as at (a).
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3. The death or serious illness o f officers and ratings should 
not be communicated to their nearest relatives or to the 

dmiralty by telegraph if this has already been done by  the 
ourgeon and Agent, or by  other authorities mentioned in the 
iving s Regulations and Admiralty Instructions.
w. DlsP̂ al o! effects of deceased officers and ratings.—
When any officer or rating dies, the Station Offioer is to cause 
the clothes and all other effects o f the deceased to  be ooUeoted 
immediately, and is to  take them into his own charge, an 
inventory being made (on Form S. 46, or in manuscript) and 
M n ed  by himself, two other members of the crew, and one o f 
t e members of the deceased’s family, should there be one 
residing at the Station. This inventory should be forwarded 
immediately to the Admiralty (addressed to the Accountant- 
General of the Navy) together with a statement showing :—

(a ) name, address, and relationship to the deceased 
° f  K f 8011 makinS a dfrim to the effects; and

(h) Whether the deceased left a Will.
Any ca^h that may be found should be forwarded to the 

Accountant Officer, Naval Reserves.
nr fo*^ Û 0rity  *or disposal.— N o effects o f the deceased offioer 

8X8 landed over or sent to any person until
ns as to their disposal are received from the Admiralty.

’• T*08*®* How supplied.—In all cases of rupture the 
f  , o ml ur°d is to  report the case at once to  the Station Officer 
f iK*e<on Hi every case o f a man requiring a
ascertain6^ 11̂ 6011 A 8«nt should see the man in order to

kind of tru ^  V u i £ r i UPtU”  a0t“ Uy “ d *° jUdge 01 018
should enter the particulars

a s f t a a s « c a i i K

specifying the size required and full particulars.
887. Vaccination. -No unvaccinated persons are to be allowed 

Admiralty buildings or premises leased to  the 
Admiralty. Steps are to  be taken to  ensure that all children and 
visitors living m any Station, leased or otherwise, have been duly 
vaccinated. When it is considered necessary by  the Surgeon 
and Agent, a rating should be direoted to  have any member of his 
family vaooinated. 9

2. I f  the parents conscientiously object to vaccination they 
are at liberty to  do so in accordance with the law, but they cannot 
be permitted to  reside in the Station, and must make arrangements 
for their accommodation at their own expense outside and away 
from it.
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3. Fees for vaccination.— Where no Public Vaccinator is 
available in the district, the Surgeon and Agent is entitled to 
a fee of five shillings for vaccinating officers and ratings, with 
the usual mileage for the first case when the Surgeon and Agent 
visits. >

No fees will be paid by the Admiralty for the vaccination of 
women and ohildrcn, but only for officers and ratings vaccinated 
in accordance with the Instructions.

228. Notification of infectious diseases—The occurrence of 
any infectious disease at a Station is to be notified at once to  the 
Medical Officer of Health for the District, on the distinct under­
standing that such notification cannot be claimed os a right.

2. A t the same time, the Surgeon and Agent should furnish 
a report of the case, on the form supplied, direct to the Naval 
Health Officer on the staff of the Commander-in-Chief of the 
Command, who will then act as necessary either in consultation 
with the Surgeon and Agent and the Officer-in-charge of W orks, 
or by visiting the Station, if circumstances are such as to  require 
a visit.

3. In Commands where no Naval Health Officer is borne, the 
report should be made direct to the Medical Diroctor General.

4. The Surgeon and Agent should in all cases forward duplicate 
reports to the Admiral Commanding Reserves, through the 
Station Officer.

229. Disinfectants.— Requirements of disinfectants allowed 
by the Establishment are to be included in the annua] demands 
forwarded to the Naval Store Officer.
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CHAPTER XVH.

PAY, ALLOWANCES AND GRANTS.
236. Accountant Officer.— An officer of the Accountant 

Branch is attached to the staff of the Admiral Command­
ing Reserves for Accountant duties (A .p.N .R .), whose postal 
address is :—

The Accountant Officer, Naval Reserves,
R.N. Barracks, Chatham.

237. Pay. Officers and ratings of the Shore Signal Service 
and of the Shore Wireless Service receive pay and allowances 
as laid‘down in this Chapter and Appendix I.

2. The personnel of the Shore Signal Service receive in addition 
the pensions earned by their service in the Fleet.

238. Weekly Pay. The following instructions govern the 
working of the weekly pay system. This system applies to
monthly^C° re on ly ; Senior Chief Officers are paid

.. 2a Act*°? b y ^ k t i° n  Officer.—-Form C. 9 (K ) is prepared by 
the Accountant Officer and forwarded with the pay list for first 
payment m each period to the Station Officer, by whom it is 
retained for the whole of the period, subject to return to the 
Accountant Officer for inspection at irregular intervals, if called

rom is Form the Station Officer knows each man’s 
normal weekly pay.

.. 3* ° “  th® fi' 8t and subsequent weekly pay dayB of the poriod, 
the Station Officer receives Form C. 9 (J), together with the 
amount of the week s pay, which should agree with the total 
shown m column 8 of Form C. 9 (K), unless otherwise stated on

Vi n' l8 tben *° en ®̂r UP iu the appropriate column 
of Form C 9 (K) the amount payable to each member of the 
crow A t tho ond of the period, Form C. 9 (K ) is, when duly 
completed, to be returned to the Accountant Officer.

4. Any alteration in the normal weekly rate of pay arising 
promotion, Ac., notified during the course of the Quarter 

on Form C. 9 (J), is to be inserted by  the Station Officer on Form 
C. 9 (K ) in column 8. Similarly, any alterations in ratings, 
badges, allowances, &c., are to be inserted in the appropriate 
columns, as well as the particulars of any now entries at the Station 
which may be notified by the Accountant Officer.

Form C. 9(J).— After the amounts due to each member 
of the crew have been entered up in the proper column on Form 
C. 9 (K) and on the back of Form C. 9 (J) in the same order as they 
appear on Form C. 9 (K), the Station Officer is to  pay the crew 
and obtain their signatures in ink on Form C. 9 (J). The certificate
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on the back of the Form C. 9 (J) is then to  be signed by him and 
the document returned immediately to the Accountant Officer, 
Naval Reserves.

Similar action is to be taken for each weekly pay day o f the 
period.

6. Weekly Pay Week.—The week for weekly pay purposes 
extends from Friday to Thursday inclusive.

7. Weekly Pay Day.— Chief Officers and men receive their 
pay on Fridays.

8. In order to ensure as far as practicable that ranks and ratings 
removed from one Station to another receive their weekly pay­
ments promptly, normally all removals should take place on 
Fridays, Saturdays, or Mondays, preferably on Mondays.

9. Weekly Payments Period.— For weekly payment purposes, 
the period covered by the ledger consists of 12, 13 or 14 weeks 
according to the number of Thursdays in the calendar quarter. 
Each period ends on the last Thursday of the calendar quarter. 
The quarterly balances should in this system be “  Nil ”  and the 
necessity for a quarterly settlement should thus not arise in the 
cases of Chief Officers and ratings.

10. The Station Officer is to  notify the Accountant Officer, 
Naval Reserves, by postcard of any changes as they arise, which 
may affect the accounts of any members of the Station. N ota­
tions of changes are to be despatched in time to reach the A ccount­
ant. Officer not later than the first post on Wednesdays, or earlier 
when it is known that changes will take place affecting the next 
weekly pay list. Telegrams are to be sent if time docs not permit 
of the post being used. Form C. 6— Alterations in Shore Signal 
and Shore Wireless Services— is to be rendered so as to reach the 
Accountant Officer, Naval Reserves, on Monday of each week.

11. Payment of Senior Chief Officers.— Senior Chief Officers 
are paid monthly. The monthly advances and quarterly settle­
ments due are effected by means of Form C. 9 (J), the certificate 
thereon being amended in manuscript as necessary to  apply 
to the particular payment concerned.

230. Pay of officers and ratings absent—Form C. 9c._The
pay of an officer or rating in hospital, or otherwise absent. iB not 
to be issued to any other person without his written authority.

240. Pay when discharged. Officers.—Officers of the Shore 
Signal and Shore Wireless Services on being invalided or dis­
charged before reaching the age limit will cease pay on the date 
of discharge.

2. Ratings : (a) Shore Signal Service.—Ratings of the Shore 
Signal Service are entitled to an extension of 28 days’ pay (without 
any allowances whatsoever) on being invalided, or when discharged 
before the completion of their engagement (for reasons other 
than those stated below) if the stipulated m onth’s notice has 
not been given. If discharged (1) for misconduct, (2) at their
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own request, free or by purchase, or (3) in the case of men joining 
the Shore Signal Service on or after the 26th May, 1925, for 
unsuitability, their services will be terminated forthwith without 
notice or payment in lieu.

(Note.—The 28 days’ extension of pay is allowed to 
reckon for gratuity.)

(b) Shore Wireless Service.—Ratings o f the Shore Wireless 
Service are entitled to pay to the date of discharge only, unless 
they are invalided, when their pay (as hereinafter defined) may 
be continued for 28 dayB beyond the date of medical survey.
House, Lent and Lodging allowances are not payable during 
this period.

The 28 days’ extension of pay for the Shore Wireless Service 
comprises the following :—

Pay,
Provision Allowance,
Good Conduct Badges,
K it Upkeep Allowance,
Marriage Allowance.

If ^  on,d °* commencement o f pension.—
man of the Shore ‘ m S f  t  *OUn?  p e s s a r y  to detain a

3 L - £ r r  J E *  fi“ d b*  th°  Admiralty for his
to the circumstances are at once to be reported

laid dowrHn th ^*ene1raJ> °* Navy and action is to be taken
Article 1989. S ^ o T l'  Admiralty In»truct>t>na.™dTth*z*r10 rsa ssis
tn th e  exccedfl one week they should be returnedto the Accountant General of the Navy.

242. Marriage Allowance To whom payable.— Marriage allow-
6 tlie *°^owillg regulations to ratings o f the

Shore Signal and Shore Wireless Sendees in respect of legal
le« ltunatf  children and step-children of legitimate birth 

^  not ®]iglble f° r Pension in respect o f their father’s services)
, P®r®graphs 6 and 8). Illegitimate children or step-children 
mac parents subsequently married one another will be recog- 

. w eed, but no allowance will be paid for adopted children. The 
a ov, ance is intended to assist a man in the maintenance of a home, 
an consequently payment will not be made in respect of a wife 
w. ?  apart from her husband for reasons unconnected
wi e exigencies of the Service, or for any children in her care 
(ate paragraph 23). J

t ♦?’ ?5fi0BBĴ g i W ® .— Senior Chief Offioers and Chief Officers 
of the Shore Signal and Shore Wireless Servioes are not eligible 
for  M am age Allowance.



3. Scale o f  Allowance.—T b e  scale o f ^ y m e n ^ v ^ e a  according
rlmnvc* in the Index fic 're  for the cost oi living. a

Article  242
Clauao 4. Caned and substitute : . . .__ , . wi j0wora with children

4. Official Quarters.— In the case of m a rried ^ '^ *dc.d with quartern for their 
eligible for an award {see. paragraph , r r^yment aro modified. ■os °°“ l*
families or a House Allowanoe in h«u. th® jn ncCordnnco with Clause 10
pared with thoee prevailing in the Fleet, by ^ " ^ c t i o n s .  The scales as
of Article 1767. King’s Regulations and Admiralty
modified by this deduction are shown in App ^  540J/3G.—A . F -O . P-1311 •)

wuiViiMĴ uottvoiaâ aav — -------• -  modified by this deductiotf are
Allowance issuable. The scale
shown in Appendix I, Part UD.

^ the age of 25 or over are eligible.
5. Age lim it— Only men of fc ^  bccom ing eligible for 

Men of the Shore Wireless c . ^  to  produce their birth 
marriage aUowance, will be Allowance to them can
certificate before the issue °  . impres8 upon all ratings
be entertained. Care should be that they must take steps
who declare their intention to ‘ J ^  duce fche required 
to ensure that they will be in »  P 1 A u0wancc. Birth
birth certificate when clainu“ ?  entry into the Royal N avy, 
certificates, if produced by '■atm8 w b ere this is claimed the 

. are usually filec^ at the Adm«*J 8UCh cases the men should 
matter will be investigated, ou* i^ue of Marriage
be warned that this may lead to  delay
Allowance. . , . . .

8. Age limit Children, —̂ 0-J ^ j^ e < r !r o m  time to Gmc for 
respect of children above the age preaent time children are
fuU time attendance at ^  the end of the term in
ncrmaUy required to attend « h o o l  ment ^  ^  made
which they attam the ^ om  the school authorities,
accordingly, provided a certificate trot f um jshed.
showmg attendance at school to tne enu

7. C ertiflcates-W hcn any of the c c r t j f c a ^ q ^ d  am not 
available and have, therefore, to be specially
should be made to the local Superintendent R eg»trar of Births, 
Deaths and Marriages. f« U  birth “^ 8  the
parents' names must bo produced before paym en t for children 
are allowed. Certificates of Registration of birth supphed by 
Registrars at the time of registration are not sufficient. Any 
exceptional cases where the claimants arc unab e to  procure 
such certificates should be reported to  the Accountant General, 
through the Accountant Officer, Naval Reserves, such particulars 
being given as will enable the births to  be traced at the General 
Register Office.

8. Step-Children.—Children who are eligible for pension in 
respect of their father’s services, and arc consequently ineligible 
for Marriage Allowance, will nevertheless bo regarded as mem here 
of the man’s family and eounted when the rate of Marriage 
Allowance is assessed (e.g., if there is one step-ohild eligible for

72
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pension, the first child of the second marriage will be paid for 
as a ** second ”  child).

9. Institutions, &C.— As regards children admitted to Insti­
tutions, &c., the following procedure will be adopted

(а) Industrial Schools.— The allowance will not be paid 
for children sent to such schools as the result o f a Magis­
trate s order. Voluntary inmates will be treated in accord­
ance with (c) below.

(б) Greenwich Hospital School and similar institutions.—  
I  he allowance will not be paid while the children are either 
at the school or away from school during holidays, &c.

(c) Charitable Institutions, including Civil Hospitals, dec.—  
The allowance will be paid to  the institution or the mother 
according to the particular needs of each case.

(d) Institutions supported out o f the rates.— The allowance 
will bo paid to the mother or the Guardians, according to 
tho particular needs of each case. Every effort will be made 
to ensure that children are removed from the care of the 
Poor Law Authorities as soon as is advantageous to  the 
children themselves. Allowances will not be paid to  Poor 
Law Guardians as a permanent arrangement.

(e) State-aided Institutions.— Marriage Allowance is not 
u li a sp ect of any person who is maintained in an

Institution wholly or mainly supported by State funds, 
subject to  the exception referred to at (a) above.

cases o f admissions to Institutions should be reported 
immediately to  the Accountant Officer, Naval Reserves.

i°* — When ratings o f the Shore Signal
ire ess Services and their families are accommodated 

at their proper stations or within visiting distance therefrom, 
Marriage Allowance m il be credited on the ledger and paid to  
the ratings concerned with their pay and other allowances.

11. Broken periods. Payments or recoveries o f Marriage 
Allowance will not be made in respect of broken periods. For 
example . If a man on first entry j’oina a Shore Station on a 
Monday, no allowance will be issued in respect o f the period 
M onday-W ednesday. On the other hand, if a married rating 
is discharged to the shore on a Saturday, he will be eligible for 
Marriage Allowance for the whole o f the week commencing the 
previous Thursday.

Payment in respect of a newly-born child will take effect 
from the actual date of birth, if a Thursday, and otherwise from 
the Thursday following the date of b irth ; except that if appli­
cation for the allowance is delayed for over four weeks from  tho 
date of the birth payment will normally take effect from the 
Thursday following the date of application, or from  the latter date 
if that is a Thursday. In cases o f death, or of children leaving
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school having attained the age of 14, payment will be made 
to  the W ednesday following the date of death or leaving school, 
except when the death or date of leaving school occurs on a 
Wednesday, when payment will be made to the date of the death 
or that o f leaving school only.

12. Method of application for payment.— Every rating serving 
at the Station to which he is appointed should make his claim 
for Marriage Allowance on Form C. 167 (in duplicate) which 
should be duly witnessed by  the Station Officer and transmitted 
to  the Accountant Officer, Naval Reserves, together with the 
Marriage Certificate and Birth Certificates o f the child or children 
under the recognised age, in respect o f whom the claim is made. 
In the case of a rating belonging to  tho Shore Wireless Service, 
his birth certificate is also to  be forwarded with the Form C. 167
(see also paragraph 5 above).

As soon as practicable, after notation and necessary action 
o effect payment, the forms of application and the certificates 

of birth will be forwarded by the Accountant Officer to  the 
Accountant General of the N avy for notation and record. The 
certificates will be returned in due course.

13. Death of a wife or Birth or Death of a child.—W hen any
change in the rate of Marriage Allowance becomes necessary 
owing to  the death of a wife or the birth or death of a child the 
fact is to  be reported by  the Station Officer to the Accountant 
Officer, Naval Reserves, and a certificate of the birth should 
accompany the report. In the case of a death the Station Officer s 
report is sufficient when it is not possible lor the man to  obtain 
a certificate free of charge. The Accountant Officer will make the . 
necessary adjustment of the Marriage Allowance.

14. Misconduct of wife.— Marriage Allowance is subject to  
forfeiture in the event of misconduct on the part of tho payee, 
and, in any case, ceases during a period of imprisonment of the 
payee. Where it appears that the Allowance is not being used in 
the interests of those for whom it is intended, e.g., children of a 
mother who neglects them, payment may, at the discretion of the 
Admiralty, be made to a trustee. The Station Officer is responsi­
ble for reporting any such case as comes to  his notice.

16. Men discharged.—(a) Men of the Shore Wireless Service 
discharged invalided are entitled to  Marriage Allowance during 
the period of 28 days for which their pay is extended.

(6) Men of the Shore Signal Service invalided or discharged 
before the completion of their engagement are not entitled to  
Marriage Allowance for the period during which their pay is 
extended {see Article 240).

16. Debt.— Marriage Allowance is, in exceptional cases, at 
the discretion of the Admiralty, liable to  be appropriated for 
purposes of liquidating a debt to  the Crown.

17. Allotments.— Officers and ratings of the Shore Signal and 
Shore Wireless Services are permitted to  make allotments to



75

their wives, families or other persons in the same manner and 
under the same regulations as for the Service afloat (see K ing’s 
Regulations and Admiralty Instructions, Articles 1765-1766), 
except that allotments cannot be a llow ed :—

(а) to wives, families or other persons actually living 
with them, or

(б) for investment in a Naval Savings Bank.
18. Allotments in the case o f ratings.—

(o) W ho may in future be detached from their Stations 
for periods of one month or more and who are consequently 
separated from their families; or

(5) Whose families are not accommodated at their 
proper Stations or within visiting distance thereof;

Marriage Allowance will not be credited on the ledger, but will 
be paid weekly to the wives, or guardians of the children, by the 
Accountant General of the Navy, concurrently with an allot­
ment. Such allotment must not be less than 21s. a week in the 
case of Petty Officers and not less than 14s. a week in the case 
of ratings below Petty Officer. Allotments are required to be 
declared on Form S. 03. The Declaration should show the date 
to  which Marriage Allowance has been credited on the ledger.

19. Declaration and stoppage o f allotments.— The following 
procedure is to  be observed as regards the declaration (where 
necessary) and stoppage of allotments :—

(a) The allotment declaration (Form S. 63 or S. 63B) 
should be prepared at the Station prior to  the departure 
o f the man or the departure of his fam ily from  him, and 
the declaration forwarded to  the Accountant Offioer, Naval 
Reserves.

(6) Notification of the stoppage of any allotment in 
course of payment, if the stoppage be not in compliance 
with a request received from  the Adm iralty, will be made 
by the Accountant Officer to  the Accountant General of the 
N avy (Form S. 54 or S.54b ), on receipt of the appropriate 
request from the Station Officer.

20. Payments to Guardians.— In the case of motherless 
children as well as in cases where payment is made to  a wife 
the recognised qualifying allotment must be declared. I f the 
children are in the care of more than one guardian a separate 
allotment in favour of each guardian will be required. Each 
separate allotment need not be made at the qualifying rate shown 
above, but the allotments must in the aggregate at least equal 
that rate. Where the children of a fam ily are living with separate 
guardians the total of the Marriage Allowance payable for the 
children is normally divided in equal portions (per head of the 
children) between the guardians. Where a man considers that 
the total payment is more than is necessary to  provide adequately 
for the maintenance of his motherless child or children, he should
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make personal arrangements with the guardian or guardians 
for the surplus to  be saved for the benefit of his child or children.

A ny allotments to a person disqualified for the receipt of 
Marriage Allowance will not be taken into account in calculating 
the rate o f allotment necessary for the issue of Marriage Allowance.

21. Allotments to dependent persons.—As the good repute of 
the Shore Signal and Shore Wireless Services is liable to suffer 
if families are left in want, every endeavour should be made to  
encourage men to  make generous allotments, in the cases of 
women who are separated from their husbands for private reasons 
and of other dependent persons who are ineligible for Marriage
Allowance. 6

22. Death o f m an.— In the event of the death of a man, to
whom, or in respect of whom, a Marriage Allowance was in course 
of payment, at the date of death, the allowance together with 
an amount equal to the appropriate qualifying allotment (i e 
2 Is. a week in the case of Petty Officers and 14s. a week in the 
case of other ratings) will be paid to  his widow or children for a 
period o f four weeks after the notification o f the death the 
necessary payments being made by the Accountant General of 
the N avy to whom fuU particulars of the family and the ach\LZ 
o f the Post Office at which payment is desired, will be com m ,,.!? 
cated by  the Accountant Officer, Naval Reserves at on * 
order that there may be no delay in payment. Payments m l”  
on this account will be subject to  any adjustment that ^ 
be necessary to  avoid an overlap with pension Hho.,u 
payable. N o allowance will be paid for a child born Hf*°ne 5® 
date of the man’s death. D° rn aft«r  the

23. Separation o f husband and wife.— If a rating *
notiiy  the fact that he is living apart from his wifo6 u a4® 
legally or under mutual agreement, or by the int^nf Wh®ther 
husband not to  live with his wife—he will be liable t nV °n °* the 
with the amount of any overpayment of M arring a ,?harSed 
which may in consequence occur. b Ail<>'vance

24. Where men are awaiting trial, in civil e
going imprisonment, &c., the procedure laid d o w n ^ t ’ Under‘  
Regulations and Admiralty Instructions, Article th,e K ing ’8 
*md Appendix III , Part 4, will be followed clau8e 12,

243. Outfit Gratuities.— Chief Officers of 
Signal Service and of the R .N . Shore Wireless R N  Shore 
to  that rank on or after 1st October 1918 are Promoted
Gratuity o f £25. 18 are eUgible for an O utfit

2. Applications for the payment of the aIu
made to the Accountant General of lJT0wance8 are to be
Accountant Offmr, Naval l^nervci * throuSh

3. These gratuities being granted for  the sole pur nose o f
assisting the recipients to  provide themselves withP ^  *
outfit, the Admiralty reaerve the right in every instance t o d e Z n d
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an account o f the expenditure, and to  pay no greater sum than 
that for which proof o f expenditure ia produced.

4. An Officer to  whom an Outfit Allowance has been paid 
and who fails to serve for two years from  the date of becoming 
eligible therefor m il be required to  refund one-fourth of the 
allowance in respect of each period of six months (or part of such 
period) by which his service falls short of two years; the refund 
may, however, be waived in whole or in part, at the discretion 
of the Admiralty, if the failure to  complete two years’ service 
is due to  death, invaliding through causes beyond the officer’s 
own control, or other special circumstances.

244. K it Upkeep A llow ance.— Ratings serving in the Shore 
• Signal and Shore Wireless Services will be credited with K it 

Upkeep Allowance in the same way as Active Service ratings, 
and the rates will similarly be promulgated in Admiralty Fleet 
Orders (see Article 87).

245. Plain Clothes Gratuity.— This allowance will be payable
in accordance with the conditions applicable to  Active Service 
ratings leaving the Servioe.

246. Clothing Gratuity.—Provided v
corresponding gratuity for  change o f nni f  have ®ofc received the
service, P etty  Officers in th e ^ h o r r ^ w ? ” ?  wiuJe ®  active
credited with a Clothing Gratuity for^h l!?8 Se,rTioe be
completing one year’s service J  h^nJ e of uniform on 
(S.W .S.). Ratings who have r e ^ . ^  f,. °® oer Telegraphic? 
for change of uniform in the active Clothing Gratuity
Class n  uniform on join ing “ 5  wh°
bo entitled to  anyC IotU ngG ratu ity  on I S ”  SerTi“ - "01  n ot 
o f  one year s service as P etty  Officer t I ?  g V ° r ° n compIetion 

The amount o f the gratuity will Z  ? * * * • & * t  (S.W.S!). 
in Adm iralty Fleet Orders. ™  communicated periodically

247. Good Conduct Medals, Badges. Ao__n   ̂ ^ „

SS Tts itr--  WATatsts
2. Tim e aeryed in the Shore Signal Seryioe will not in any 

circumstances count towards increase o f Naval pension Z t  Z  
tim e towards the qualification necessary fo r  earning a Naval 
G ood Conduct Medal and/or Gratuity or a R oyal Fleet R e s ?™  
G ood Conduct Medal. J ^

248. Special Allowances — Commencing date —.Allowance
special to  the Station to  which a man is appointed will com m ence 
from  the actual date the man joins the Station, and will terminate 
on  the date on  which he ceases to perform duty  at the Station.

349. Wireless Telegraphy Allowance.—Ratings belonging to 
the Shore Signal Service, qualified in W /T , when appointed

* 28297 r
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or lent for duty at a YV/T or D /F Station mil be paid as from the 
dat© on which they actually commence such duty, the Wireless 
le legraphy Allowance mentioned in Appendix I, in addition to  
the ordinary pay o f their rating.

bc withheld d thc is temporarily
nate on thr a ?***® ? r D^  Station but otherwise is to term i­
nate on the date on which he ceases to perform thc duty.

n o n ^ b s W ^ V 0'  of Station Signalman (S .S.S.).-The 
it an allowance of 3rf8™ S,8n,alman <S S -S > carries with
of the rating ^°r dleni In ^ ^ t i o n  to the ordinary pay

men h oW U n ^ th ^ 06*-18 t0 ** contiimed during such time as 
duty, & c ^ g h° rotin8 are absent in hospital! on leave, on

at W /T  SUtiom fa"Vak*e concurrently with an allowance for duty

long4 a»r  the"‘man 'vill on ly  bo retained ns
in signals. tains the required standnrd o f efficiency

a n c f ^  a m ?  AUJ " anoe and Lent A llow -
10s. a week is ** W  ? OUfle Allowance at the rat© of
for whose families'no iL rti” 5* " 1611 officera and married ratings 
Once official Quarter* n accom modation can be provided,
ratings, payment of H «i° ^  to the f am ilies o f ranks and 
continued should thev f a i^  Allowance »« not to  be made or
be resumed if they 'v a c ftJ ^ h CCUP3l them ’ nor is W ” 1611* to 
convenience. * thera afc any  tim c fo r  their oum

to be paid at therate o ? 8i °  S f ” ' HoiJse Allow ance will continue 
entered into the - a week to ad sucb men who were
modated in 2«th August, 1020. ifa c co m -
engagements under which ’ but ,only  for the period o f the 
however, be required to *?*“  8ervin« ‘ ‘Such ,nen wiU’
accommodation as they L L ! 0m.lnaI rental o f a week for such
25th August 1920 unH.i ,py  ’ 8,ngle men entered subsequent to
since ^  pri° r to that date w h °  haTe

A)lowttnce under
rates ^°dging Allowance is payable at the

jf id down in Chapter X L V I  o f  the
men for whom no arm  Ad“ jra ty Instructions to  all officers and 
men tor uhom no accommodation o f any kind is available.

arc to beepaidr^ d ^ n ! l )rAiTborn accom m °dation  is not available 
P gmg Allowance only and not House A llow ance.

AUowj^ 0^ ™ ^  f I!?yinent o f Lodging Allow ance and House 
Allowance.— The following are the instructions for the concurrent
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paym ent o f Lodging and House Allowances where no official 
quarters are available :—

(a) Married officers and married ratings not able to 
live with their families, who elect to  have the latter accom ­
modated at a Station, but who are not provided with 
accomm odation for themselves at their place o f duty, 
are to be paid Lodging Allowance only.

(b) Married officers and married ratings who are not 
provided with quarters for their families nor with accom m o­
dation for themselves, but who live with their families in 
unfurnished accomm odation, are to  be paid Lodging 
Allowance but not House A llow ance; the cost o f removal 
o f family and effects in such cases to be borne by  the Crown.

(c) Married officers and married ratings who are not 
provided with quarters for their families nor with accom ­
modation for themselves, but who are compelled to live 
with their families in furnished  apartments, are to be paid 
both Lodging Allowance and House A llow ance; travelling 
expenses o f the family in such cases will be borne by the 
Crown. The fact that no suitable unfurnished accom m o­
dation was obtainable is to be certified by  the Station Officer
on Form S. 1297, Form  of Application for Lodging A llow ­
ance.

(d) Married officers and married ratings who are not 
provided with quarters for their families, but who are 
provided with quarters for themselves are to be paid 
House Allowance.

(e) Married officers and married ratings who are pro­
vided with quarters neither for their families nor for them ­
selves, but who are compelled to live away from their 
families— either through the exigencies o f the Service or 
through difficulty in obtaining accomm odation— are to be 
paid both Lodging Allowance and House Allowance.

A  certificate to the effect that the officer or rating is 
unable to reside with his family, and briefly stating the 
reason, should be furnished bv the Station Officer on 
Form S. 1297.

(/). Applications for Lodging Allowance are to be 
submitted to the Admiral Commanding Reserves for 
approval before payment. W hen forwarding applications 
for Lodging Allowance, Station Officers should state under 
which paragraph or clause o f this regulation the Allowance 
is claimed, and if House Allowanoe also is applied for, 
or is in course of payment, any necessary certificate under 
this paragraph should be furnished on Form S. 1297.

(g ) Care is to be taken by the responsible officers to 
see that the attention o f the Accountant Officer, Naval 
Reserves, is drawn to any change in the circumstances 
governing the accommodation o f an officer or rating or his 
fam ily which would affect the allowances payable under this 
regulation.

F Z
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4. Lent Allow ance.— A  special allow ance o f Is. per diem is 
payable to meet the extra cost arising from  the m aintenance of 
two homes, in cases where married officers and married ratings 
are separated from their families through the exigencies o f the 
Service, even though they m ay be living within visiting distance 
of their families. This allowance is not payable during periods 
of leave or during maintenance in hospital, or  when victualled.

5. The expressions “  married officers ”  and-4* m arried ratings ”  
in this Article include widowers with a child or children, or a 
step-child or step-children o f school age dependent upon th em ; 
children of school age are those in respect o f whom  marriage 
allowance is payable under the provisions o f the A dm iralty  Fleet 
Orders from time to time in force.

262. Pay when medically unfit for duty.— Officers and men 
will be dealt with under the K ing's Regulations and Adm iralty 
Instructions for the purpose o f the continuance o f pay whilst 
sick, &c. (See Article 253 as to  Provision A llow ance and
Article 222 as to the grant o f H urt Certificates.)

253. Officers and men victualled in hospital or elsewhere—  
Deductions from pay.— When officers or men o f the Shore Wireless 
Service are victualled in hospital or elsowhero, provision  allowance 
will not be payable, and in the case o f the Shore Signal Service 
a sum which will be promulgated from  tim e to  tim e in General 
Orders will be deducted from their pay.

2. Hospital Stoppages.— Men in hospital on account o f sickness 
due to their own misconduct, carelessness or neglect, are subject 
to stoppages of pay in accordance with Article 1585 o f the K in g ’s 
Regulations and Admiralty Instructions.

254. National Health and Pensions and U nem ploym ent In­
surance.— In respect of National H ealth and Pensions and 
Lnemployment Insurance, members o f tho Shore .Signal and 
Shore Wireless Services are dealt with in the same manner as 
Active service ratings and in accordance with the procedure 
laid down from time to time in Adm iralty Fleet Orders.

255. Death or Insanity.-—The pay and allowances due at the 
date of discharge of an officer or man 44 D .D .M or 44 D . Insane ”  
will not be paid by the Accountant Officer, N aval Reserves, 
or by the Station Officer if the pay list has already been made out, 
but will be administered by the Accountant General o f the N avy.

256. Vouchers to be returned immediately after payment.—
All vouchers, whether for pay or any other service, are to  be 
returned to the Accountant Officer, Naval Reserves, b y  the Station 
Officer, immediately after the payments have been m ade and the 
vouchers themselves fully completed.

257. Claims to be paid by the Accountant Officer, Naval 
Reserves.— Claims for payment for stores purchased, or for 
other service, are to be embodied on a Form  C. 35 by  the Station
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Officer. The necessary certificates by  the proper officers, “  that 
the stores are good and fit for the Service,”  are to appear on the 
vouchers which will be examined as to value by the Accountant 
Officer, 2s aval Reserves, previous to payment. The name and
address of the person to  be paid are to  be inserted at the head of
the Form.

Cartridge Cases.— Allowances for the recovery of cart­
ridge cases will be paid to the actual collectors through the 
Station Officer.

Further instructions and the scale of allowances are contained 
in the K ing’s Regulations and Admiralty Instructions.

259. Grants for religious ministrations.— No payment will be 
made by the Admiralty to the clergymen of Established Churches 
f ° j  Parochial ministrations to the personnel o f the Shore Signal 
and Shore \> ireless Services living in their parishes, but in ex­
ceptional cases small grants may be made in aid of repairs and 
maintenance of Parish Churches attended by the men.
i ir Allowance for service at Stations.— An allowance of ten 

shillings will, when considered necessary, be granted by  the 
A ^ a l t y ,  for each fortnightly service performed at a Signal 
or Wireless Station beyond three miles from a church, for men of 
*“ 6. Established Church, and for the men of other denominations. 
I  his allowance will not be granted except in cases specially 
determined by the Admiralty nor when the number of men 
ministered to  is, at the time of the application, less than four. 
When the allowance has once been sanctioned by the Admiralty 
payment may be made for services on weekdays if, in the opinion 
of the i dmiral Commanding Reserves, good and valid reasons 
are given for tho services not being performed on Sundays.

3. In making application for allowances to  Ministers of 
Religion for special services, the following particulars are to  be 
g iv en :—

(а) Denomination.
(б) Number of officers and men attending service.
(c) istance of nearest place o f Worship of the denomi­

nation for which a special service is required.
(d) Previous authority, if  any, for such allowances, 

ana  ̂ if previously authorised, why payment was dis­
continued.

4. Travelling allowances.— When Ministers who perform 
special services at Stations reside at a greater distance than 
three miles from such Stations, application may be made for 
them to be granted car or cab hire. The allowance will be limited 
to one shilling and sixpence a mile on the distanco travelled one 
way in excess of three miles from the officiating Minister’s usual 
place of residence in the parish to the Station, and be subject 
to  the condition that it  does not exceed the actual cost of con­
veyance.
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6. Vouchers for paym ent— On the voucher for the paym ent 
of the ten shillings allowance and travelling allowance, the follow ­
ing particulars should be certified to  by the Station Officer .

(а) Denomination.
(б) The date of performance o f tho Service.
(e) The distanco of the Signal or W ireless Station from 

the nearest church of the denomination to  which the 
officiating Minister belongs.

(d) The number of officers and men at the Station 
belonging to the particular denomination.

(e) If an allowance for cab or car hire has been granted, 
the distance from the officiating Minister’s usual place of 
residence in the parish to  the Signal or Wireless Station.

6. Allowances to other Ministers.— W hen places o f W orship 
other than those of the Established Churches are in the neigh­
bourhood of Signal or Wireless Stations, the officiating Minister, 
on his application, may be paid ten shillings per head per annum, 
payable yearly on the 1st April, on the average num ber of officers 
and men under his spiritual oversight serving at the Signal or 
Wireless Station.

7. No allowance is to be paid for any period of time exceeding 
a year prior to  date of application.

Note.— The allowances under clauses (2) and (6) have 
been supplemented temporarily on account o f increased 
cost of living, &c., due to the war. (See A dm iralty Fleet 
Orders.)

260. Grants in aid of schools.— Grants may, at the discretion 
of the Admiralty, be made in aid of the funds o f Elem entary 
Schools attended by children of Shore Signal and Shore Wireless 
Services personnel as follows :—

(a) England and Wales.
Voluntary or rum-provided schools.— Any grants m ade to  these 

Schools will be in aid of specific expenditure for  which managers 
are responsible, e.g., the cost of repairs to school promises, 
structural additions or alterations, and the erection o f new 
buildings; but no assistance will be given towards the cost of 
goneral maintenance.

Information on the following points should be furnished with 
each application for a gran t:—

(i) The number of children o f Adm iralty em ployees 
attending the school.

(ii) The estimated total amount o f the specific ex ­
penditure.

(iii) The amount of support, in the wav o f subscriptions, 
accorded locally to the object.
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(iv) The poverty or otherwise o f the district in which 
the school is situated.

(v) The rateable value o f the Admiralty property in 
the parish or district.

(6) Scotland.
Voluntary Schools.— Grants made towards the funds of these 

Schools will be calculated on either o f the following bases, viz. :—
(a) A rate not exceeding one shilling in the Pound 

assessed upon the rateable value o f the Station buildings.
(b) The excess of the school expenditure on each child 

in average attendance, over the Government grant per 
child.

To enable this discretion to  be exercised the following 
particulars are to be furnished with every application for a 
grant in aid :—

(i) The rateable value of the Station buildings.
(ii) The total average attendance of children at the 

school during the school year, including children o f men 
of the Shore Signal and Wireless Services.

(iii) The average attendance during the same period 
of children of men of the Shore Signal and Wireless Services.

(iv) The total expenditure of the school during the 
year.

(v) The total amount of the Government grant.
261. Extra Pay.— Men employed on work in connection with 

tho Works Department will be eligible for extra pay as prescribed 
in Article 313.
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CHAPTER XVm.

travelling and removal expenses.
* . / ^ 0TE‘ The êrm “  children ”  when used in thi« Chapter 

includes sons under 16 years o f ago, unmarried daughters 
dependent on, and residing with their fathers, and sons 
over 16 years o f age, who, by  reason o f physical or mental 
infirmity are necessarily dependent on their parents.

* fu  Udef  cbiIdren adopted under the authority 
or the Admiral Commanding Reserves, provided that
^ tis fied ^ tl0nS 8pecified above M  regards age, &c., are

1 I?SU6 o ! Travelling Warrants.—The issue of travelling 
warrants to officers and men is to be in accordance with the K ing’s 
Regulations and Admiralty Instructions.
to he Notes and Exce38 Luggage Vouchersissued by Station Officers.— Station Officers are responsible
AOHmi!!i*n gp h0 necessary Travelling Warrants (Form A.G. 800),
V m ^ ! ! y /S °nS,glIr̂ ent Notcs (Form D  8° )  and Exce8s Luggage 

A G * 818) « " »  the conveyance by  r S l o r
f 2® °*”  and ratin« 8» together with their families,

on o h ^ A  +eCtS' ° n removal either °n  first appointment, 
on change o f Station, or on final discharge.
A n v o S  exPense caused by neglect to use Warrants, &c.—
Warrnnf r  o r .ratm g who neglects to make use o f a Travelling
to him win uf16nt,N o o r  Excess Luggage Voucher supplied

^  bable to ^  <*arged with any ertra expense thereby

Warrants generally.— On all occasions when officers 
warrant^RiW  about to travel on the public service, travelling
to Them bv th l %  h*Gy CaD be made avaUable) ^ o u ld  be issued 
sDecial u ^ ^ 10n or other responsible officer, except in
Z  r m l  6™ T  WOuld *  cheaper to book in the ordinary 

rad " ay  or. steamboat fares are claimed, an
<rivAn o«  f v! 4 3 wby  travelling warrants were not used should be 
given on the claim (Form C. 15).

183116 warrants.— Officers neglecting to  issue 
r e mg warrants where it would have been proper or possible 

to issue them, will be liable to have the difference in the expense 
charged agamst them. . ^

6. Details to be shown on warrant.— The circumstances in 
wmcn each travelling warrant is issued are to  be clearly stated 

® space provided on the form, and, if possible, the authority 
for the journey should also be quoted.

, ,n * e ®vent o f men being accompanied by  their wives and 
children, the age o f each child is to  be stated on the warrant.
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7. Routes.—Travelling warrants are to be made out for the 
most direct and economical route. In cases where it is necessary 
to depart from this procedure the authority of the Accountant 
General of the Navy is first to be obtained, the route proposed 
being stated.

287. Actual expenses allowed when railways or steamers are 
not available.— When railways or steamers are not available, 
the actual travelling expenses by the most economical means o f 
conveyance, compatible with the duty, will be allowed, receipted 
vouchers, when procurable, being furnished in support of the claim. 
Public conveyances should be used when available.

288. Removal Expenses.—The following regulations governing 
the payment of removal expenses are strictly to  be complied 
w ith :—

(а) Meaning o f the term “  officers ”  used in this A rticle.—  
The term “  officers ”  when used in this Article refers only to  
Senior Chief Officers and Chief Officers of the Shore Signal and 
Shore Wireless Services.

(б) Conveyance o f furniture, personal luggage, dbc.— (i) W hen­
ever the removal of an officer or man is authorised by  these regu­
lations it is to be clearly understood that nothing but bona fide 
furniture and necessary effects are to be taken at the expense of 
the Crown. Station Officers are to inspect the luggage o f men on 
removal, and they will be held responsible that this regulation is 
duly observed.

(ii) When the removal of furniture is authorised, the total 
weight of personal luggage and furniture combined, for which 
conveyance at the public expense will bo allowed, will in no 
case exceed three tons. Where an officer or rating is in possession 
of a bicycle, it should be considered as forming part o f necessary 
effects and be included on Form D.80.

(iii) The personal luggage in excess of that allowed free 
by the railway company is to be conveyed by  the same train 
as that by which the officer or man travels, an Excess Luggage 
Voucher (Form A.G. 818) being used.

(iv) On all claims, including items for the conveyance of 
furniture, the weight of the furniture and excess personal luggage 
should be stated in order that the total weight conveyed at the 
public oxpense may be checked. In the event of the quantity 
of furniture and personal luggage allowed by the regulations 
being exceeded, the cost o f the conveyance o f the excess weight 
will be calculated by the Accountant Officer, Naval Reserves, 
and recovered from the officer or man concerned.

(v) “  House to house ”  contracts are not to be entered into 
except in special cases where, owing to the short distance involved 
or the absence of any alternative means o f transport, road con­
veyance is the most economical method available. Form  C. 11 
will therefore be used as a rule only for cartage to and from 
the railway station. (See Article 271 (4).)
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exce8S of Ten Pound® are to be sub­
acceptance ‘̂ nura ^onuriancbng Reserves for approval before

m J S ) n̂ ti0ni )fi!Cer8 are ^ P o ^ ib le  for making the arrange -
to rpmnraiflCOn necessary correspondence in regard

s, an this duty must not be delegated to ratings.
Und M en lransf erred f rom one Station to another.—

another fftv “ tenf Permanen1t]y  transferred from one Station to 
f r l  j  P f  If af 0nduct or at own request) are aUowed 

the free conveyance o f themselves, families, furniture and effects.
o „  i o L S ^ 'harget ° l  ?& *** 071 completion o f fu ll service.— Officers, 
nni«or p  effcl° n ° f  ̂  8ervice (*♦«•» on reaching the age for com-
fammea,“ u "  i„adree ffe °c^ d eXp6Me8 * *  “ ‘ema.lves,

permitted ° ^ cers ai 01071 request.— Officers who are
e T n ^  t e t ^ at T n ,request mu8t W  aU rem°valf̂ tmheB> furniture and effects. (See

G ra tu it^ d  to’X m .)  “ “  UibUity ° f offiMre * °  refund 0utfit
^ r l { L ° ^ T \  invalided.— An  officer, on being invalided from tbe
including tu 6 Pai« reasonable travelling expenses to  his home,

w S A h  0081 ° '  r? moval “ f  furniture and effects.
the travelling CaU8€ °* invaliding is directly due to the Service,
in addition Ŵ e and fam^v may  also be paid
2 t " t o f he officer’s own expenses. All claims should be
prior to payment. Admifal Commanding Reserves for approval

the ̂ travelHn^80 ^ivaliding is not directly due to the Service,
f>e allowed ^ 6Xpensea °* the officer’s wife and family will not

\ U n L t leV ° ining th1 Shore SWvM and Sh°re Wireless Services.—  
but hftv a'*e com Pletcd time for pension and are eligible for
Article lfifiSnf ^  bee“  j?ranted a free removal under
will on ioin- 8 Regulations and Admiral tv Instructions,
c^nvevan^ S g ,Khe ^  Si« nal S e ^ o e  be allowed the free 

Othf*r m themselves, families, furniture and effects, 
but tviii k Gn j  ** avowed free conveyance for themselves,

■ ef I? 5 u.lred to bear the first Throe Pounds of the cost of 
f n f « °  their families, furniture and effects (including the 

coat of any TraveLUng Warrants or Forms D. 80 used). The fact 
- , e R“ nl ° f  Three Pounds is to be deducted in these cases
C 15) 6 C ear ^ atatod on the travelling expense claim (Form

^ cJiar9e ° f  ratings on completion o f fu ll service or engage- 
.. completion o f fu ll service, or fu ll engagements,
ings are allowed removal expenses for themselves, families, 

furniture and effects.
( j )  Ratings involuted.— Ratings, on being invalided from the 

service, are allowed removal expenses for themselves, families, 
furniture and effects
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(k) Ranks and rulings discharged under the terms o f agreement. 
Removal expenses of the officer or rating, and of the family, 
furniture and effects will be borne by  the Crown.

(i) Ratings discharged by purchase, or free , before completing 
engagement.— Removal expenses of the rating, family, furniture 
and effects must be borne by the rating.

(m) Ratings dismissed for misconduct.— A rating on dismissal 
from the Service is to be furnished with Travelling Warrants 
to convey him to his home. Where there is no railway an allow­
ance of one penny a mile may be paid for every mile he may have 
to travel. In the case of Shore Signal and Wireless Stations at a 
distance from a railway station, the cost of reasonable car hire 
in excess of 3s. may also be allowed.

The removal expenses of the rating’s family, furniture and 
effects must be borne by the rating.

(n) Ratings returned to the Service afloat or transferred from  
one Station to another “ for misconduct ”  or “  at oum request.” —  
Removal expenses of the rating, family, furniture and effects 
must be borne by the rating; certain exceptional cases of removal 
at own request will, however, be dealt with on their merits by  tho 
Admiral Commanding Reserves.

(o) Widows o f officers and men.— Widows of officers and men 
are allowed reasonable travelling expenses incurred by  them and 
by their children in proceeding to their future homes, as well * 
as the free conveyance of their furniture and effects.

Travelling warrants and Consignment Notes are to  be issued 
wherever practicable.

(p) Free removal on discharge.— It is a condition for the grant 
of free removal on discharge from the Service that the removal 
is actually carried out within a period of six months before 
or twelve months after the date of final discharge.

The following procedure is to be adopted :—
I f  removal is carried out on discharge.— Applications 

are to be referred to the Admiral Commanding Reserves 
by the Station Officer for approval. When approved, 
the necessary railway warrant, baggage form, consignment 
note, Ac., are to be made out by the Station Officer and 
issued to the officer or man.

When removal is deferred for a period not exceeding 
twelve months from  date o f discharge.— The officer or man is 
to apply to the Admiral Commanding Reserves, through 
his late Station Officer, for approval to remove at 
Government expense, about fourteen days before he 
intends to remove. Approval will be returned to the 
Station Officer who is then to issue the necessary forms. 
The claim for travelling expenses is to be sent direct by 
the officer or rating to the Accountant Officer, Naval 
Reserves.

Care must be taken that when an officer or man intends 
to claim a deferred removal, notification o f such intention must
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be forwarded to the Admiral Commanding Reserves within one 
month from the date of discharge from the Service. *

Tenders for removal of furniture or conveyance of families 
to and from railway station are to be dealt with by the Station 
Officer. (See Art 271 (4).)

The concession of free removal on discharge is applicable 
only to journeys within Great Britain and Ireland, and in the 
event of an officer or man proceeding abroad, removal expenses 
to the port of embarkation only are payable out of public funds.

Article 1665 (e), King’s Regulations and Admiralty Instruc­
tions, is not intended to apply to personnel of the Shore Signal 
and Shore Wireless Services, whose claims for removal expenses 
(including incidental expenses) on final discharge will be dealt 
with on the same basis as on transfer from one Station to another.

269. Expenses of children.—When expenses are claimed or a 
travelling warrant issued in respect of a child of 16 years or over, 
the Station Officer is to furnish a certificate on the claim stating 
in which of the categories mentioned in the Note at the com­
mencement of this Chapter the case falls.

2. Cost of accommodation.— When the family of an officer or 
man is being conveyed at the public expense, and it becomes 
necessary during the journey or whilst the furniture is on rail, 
to take rooms for them during the night or otherwise, the reasonable 
cost of rooms will be allowed; but if the officer or the man 
occupies the rooms with his family and is entitled to subsistence 
allowance under Article 277 for such night, Ac., one-third of the 
subsistence allowance is to be deducted as his share in the expense 
of the rooms. In all cases where the cost of rooms is claimed 
it should be stated on Form C. 16 whether the offioer or rating 
occupied the rooms with his family.

270. Removal arrangements—Procedure.— When removals of 
officers and ratings are ordered, the following uniform procedure 
is to be carried o u t :—

(i) Immediately the orders for removal are received :—
The Station Officer o f the man’s future Station is to 

inform the Station Officer of the man’s present Station 
by letter (or by  postagram or telegram if neoesBaiy)—

* (a) whether a house is available for him at the Station, 
or the earliest date it will be ready for occupation;

(6) as to the route; where the man should book to ; 
to  what place luggage, &o., should be consigned; whether 
he will be met on arrival, or whether he should take a 
conveyance at the Station of destination;

(c) as to any other useful information concerning the 
removal.

(ii) When everything is ready for removal—
The Station Officer of the man’s present Station is to 

issue the necessary railway warrant, excess luggage vouoher,
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and consignment note, together with written travelling 
instructions, being guided by the information furnished in 
accordance with (i), (a), (6), &c., above. He is responsible 
for seeing that the most economical arrangements possible 
are made both in respect of the removal of personnel and 
of their furniture.

A copy of the written travelling instructions issued is 
to be retained for reference.

(iii) On a man actually leaving one Station to join  another—
The Station Officer of the Station he is leaving is to 

telegraph to the Station Officer of the Station ho is joining, 
as follow s:—

Name and rating)...........................................................
should arrive at...........................................................
(Time of origin)...........................................................

2. If it should be necessary for an officer or rating on removal 
to deviate from the normal route in order to collect and despatch 
his furniture or accompany his wife and family to their new 
residence, prior approval is to be obtained from the Admiral 
Commanding Reserves. Approval will only be given in very 
exceptional circumstances, e.g., where, owing to  the size of family 
or physical inability of wife, it is inadvisable or impossible for 
the family to pack up and despatch the furniture and travel 
without assistance. (See Article 124.)

271. Conveyance of private furniture and effects by rail—Use 
of Form D. 80.—A consignment note, Form D. 80, is to be used 
in every case where it is necessary for the furniture of an officer 
or man to be conveyed by rail at the public expense.

2. On all occasions when Form D. 80 is used in connection 
with removals of officers and men or their families, the following 
particulars are to be inserted, care being taken that the entries 
are clear and legible :—

(а) Name and rank or rating of the officer or man 
concerned.

(б) Number and date of authority for removal.
(c) Directions to the Railway Company to the effect 

that their claim, with the D.80 attached, is to be rendered 
to the Issuing Officer, whose address should be stated.

(d) The notation “  Paid home ”  should be inserted. 
(See also Article 340.)

Station Officers are to see that these instructions are strictly 
complied with, as the omission of this information causes much 
unnecessary correspondence and delay in settlement of claims.

3. On receipt of the Railway Company’s claim the Station 
Officer is to examine it as to its general correctness and ascertain 
from the consignee whether the goods have been safely delivered. 
It  is then to be forwarded with a covering voucher (Form C. 35)



to the Accountant Officor, Naval Reserves, for settlement. 
(See Article 340.)

4. Cartage of furniture and effects to and from Railway 
Stations.— Whenever possible arrangements should be made for 
the Railway Company or their agents to do any necessary carting, 
the charges for such services being included in the Railway 
Company’s claim for carriage. In cases, however, where it  has 
been definitely ascertained that the Railway Company are unable 
to  carry out the work of cartage, tenders on Form C. 11 are, 
if possible, to be obtained from at least three contractors. I f 
less than three tenders are obtained, an explanation should be 
given on the expense claim, and the Station Officer should state 
whether in his opinion the charges made were fair and reasonable. 
Ordinarily, the lowest tender is to be accepted, but in the event 
of the lowest tender being considered excessive for the work 
undertaken, the matter should be submitted for consideration 
to the Admiral Commanding Reserves whose approval should 
in any case be obtained before any tender exceeding Ten Pounds 
is accepted. (See Article 288 (6) (v) .)

Form  D. 80 (Carrier’s Copy) should be given to  the carter 
who collects the furniture and the fact explained to him that 
it is for free transit o f the furniture by  rail or steamship, and that 
he should hand the form  to  the railway c r  steamship com pany 
concerned.

5. The cost o f hire o f lift vans is not allowed as a charge 
against public funds. Officers and men who are authorised to  
remove may, however, be allowed to  have their furniture con­
veyed by road instead o f by  rail, subject to  the condition that 
the amount allowed towards the cost o f removal will in no case 
exceed the oxponses that would have been incurred had the effects 
been conveyed by rail in the usual way. Applications for this 
concession must be submitted to  the Admiral Commanding 
Reserves for prior approval and should be accompanied by a 
statement showing the estimated cost o f each method of transport. 
In  the event of the request being approved the applicant will 
be informed of the total amount which will be allowed out of 
Naval funds towards the removal expenses, and on receipt o f this 
inform ation may, if he so desire, withdraw hi* application. 
N o  request, however, for a revision of the sum allowed can be 
entertained after the removal by  road has actually taken place.

In cases where approval is given for removals to  be carried 
ou t by road, the Contractors engaged are to be informed that 
consignments are to  be weighed at some time during the journey 
and the claims in respect of the removals are to be accompanied 
b y  w'eigh-bills. The charges for weighing should be included in 
the claims and will be met from Public Funds.

0. Use of “ Through” railway vans.— There is no objection 
to  the use o f “  through ”  vans for consignments o f one ton and

91
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totaTweight of^urni* Vans are never to bo asked for when the 
7 r 8 ,  furniture to be removed is less than one ton.

it is necessary ***** r̂om 1316 o f W ight.— When
men at the public exp ^ °c  ^ t ^ f * * *  o f ofticers. •“ <*
it has been arranr ^ Isle of Wight to the mainland,

n65! " '  ChapIi,‘  *  C° .  « *  M - V
its conveyance , . C0Pecfc lfc and m“ ke arrangements for
cover the total cost “r t0 lts destination. Their account will
and will be r e n d ^ t o X ^ f f i  C°  f  thC, 8° ° C,1 to dcstination 
note (D. 80) is Issued l by whom the <-l<” isignment
Accountant Officer N a ^ f  n *  m tUni 18 to  fonvard ifc to the
(Form C. with a covering voucher

fror^tho S r o ^ T v ia h i necessar>r to remove furniture and effects 
S  m p r ^ i u t i v e t f  Z ' agPli1cationnshou,d b«  made to the
wih make the necessary C°Jrapnny>S Agont3 who

*  Co., fo r l^ o  c«iveyance^of ftm'it l " ' « h MeSS”  Chapli"  ratings from the maini a °1  Ûl7uture and effects o f officers and 
wbJSftterefo™ \ ^ 7 J.*° places ™» the Isle of W ight, and 
carried out the' con.i V& 8tat‘om  °n  the Isle o f W ight are

■•«aG 0,portandM erm m C h a p to &<Co.”0) 8h° U' d " *  e“ d° ,'Sed 

t r a v e U ^ e ^ M L 'm ^ u m d ^  ™ ° D FOnU C; J 5'- T ,le
and effects tban d  from the Zi\ * ? f  COnveyance o f *umiture 
on Form C 15 rcceinf^ri rad*'a.v station are to be reclaimed
Of all items of l ’os. and OTor “ »e!h„ a.ttacl,c‘ l in f  ,PPorf
from Contractors on Form C ‘ th,° tc" dc"  obta,ncd

o T J u  l l * (See aUo Article 282.)
ranks and ratings the difficuIty experienced by
when travel lin g o n  duty o T fo r ^  exp! f es ^  them
and effects when ordered to r Z  th Ca? ag0 o f theu* furniture 
as may be considered nccess^rv' S’. ®̂ ch an advance o f monoy
Accountant Officer, Naval Reserve WlU^bC ^ ad°  to them by the 
m the King's Regulation w d  A d Z a R v  T6 k id

Apphestions for such C. .2.

loss of f a S ^ yi® CeeffeSte ^ spect.°l df?laf«. to “ d
a n d T « « S

to th f Admiral r  °  submitted through Station Officers 
form a.*o ommanding Reserves on a proper manuscript
? 2 :  £  0f whlah »  given in Appendix V II, as soon as
possible after the receipt o f the goods.

A COp̂  or original of any correspondence with the railway 
company or shipping company in connection with the loss or 
damage is to accompany the claim
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2. On delivery an inspection o f goods should be made and 
any damage or losses observed pointed out to tho carrier and 
noted in writing on the receipt given. Where, on account of 
goods being enclosed in packing cases, &c., immediate inspection 
o f their condition is impossible, it should bo stated on the receipt 
that contents o f these cases are “  nnoxam ined.”  The examina­
tion o f  tho contents should then be made at the first opportunity, 
but within three days (to enable a formal claim to be lodged 
os in paragraph 4 below), and any damage or loss discovered 
should bo reported in writing to the carriers.

3. Cases have occurred whore claims on account o f damage, 
&c., to privato effects made against tho railway companies con­
cerned have been prejudiced by  the fact that the carrier who 
collected the goods at the railway station for delivery gave a 
clear receipt to  the railway authorities. Where, therefore, 
the Signal or Wireless Station is outside the area o f the railway 
delivery, and cartage is accordingly done by  contract, the Station 
Officer is to  take steps to impress on the carrior the neoessity o f 
noting on tho railway com pany ’s receipt for the consignment 
“ d a m a g e d ”  if external damage is visible, or “  unoxaminod ”  
if no external damago if visible, i.e ., in no case should a clear 
receipt bo givon.

4. A n y  unduo delay m ay result in tho railway com pany refusing 
liability on this ground, and it is o f primary importance that the 
railway com pany should be notified o f damage or loss within 
three days o f the delivery o f tho goods. In  addition, therefore, 
to the claim  ordered to be rendered in paragraph 1, the Station 
Officer o f  the Signal or Wireless Station at which the effects are 
dolivorod is to lodge a form al olaim, on tho lines shown in 
A ppendix V U , against the local railway authorities within three 
days o f  tho delivery o f the goods.

W hen effects aro sont to  privato quarters, the owner o f the 
effocts is responsible for making arrangements for a form al claim 
to bo lodged direct with tho local railway authorities.

6. Station officers are to scrutinise thoroughly the claims 
referred to in paragraph 1 and see that tho regulations have been 
com plied with, before submitting them.

273. Cab Hire, &c.— The following regulations in regard to 
cab hire are to be observed :—

Cab hire m ay be allowed to officers in the following circum ­
stances, if no suitablo public conveyance is available :—

(а) For all distances of two miles and upwards.
(б) For distances of less than two miles, either when 

baggage is necessarily carried, or when required for the 
saving of time in circumstances not under the control o f the 
officer; in the latter case the reasons for the urgenoy should 
be fully explained on the claim.

(c) In exceptional cases not covered b y  the above, 
cab hire m ay be authorised by  the Admiral Commanding 
Reserves, if in his opinion such cab hire was desirable 
in tho interests o f the public services.

*  $8297 o



94

The hire of a cab or special conveyance nmv also lx? allowed
(i) To officers and inen when necessarily travelling with 

baggage,^ if 00 cheaper mode o f conveyance is available.
(ii) bor prisoners and escort when railway conveyance 

cannot be used.
2. The term “  baggage ”  when used in this connection is not 

intended to include light articles which are ordinarily carried 
by hand.

3. When two or more officers or two or more men are 
proceeding on the same journey, separate vehicles will not be 
allowed for each in eases where it is possible by forethought and 
care to make more economical arrangements.

274. Cab hire in conveying patients to Hospital.—Expenses for 
cab hire in conveying patients to hospital or sick quarters from 
Signal and Wireless Stations will be allowed.

2. Visiting Sick.—The cost of cab hire to visit the sick in 
hospital or sick quarters will not, except in cases o f emergency, 
be allowed as a charge against the public. When such charges 
are incurred, an explanation should be given on the claim and be 
approved by the Admiral Commanding Reserves ljcfone payment 
is made.

275. Gratuities, & C .— Gratuities to porters or servants will 
not be allowed.

276. Visits of ceremony—Expense of.—1The provisions of 
Article 1793, King’s Regulations and Admiralty Instructions, 
have been extended so as to cover the repayment o f carriage 
hire, &c., to officers attending public functions as representatives 
of the Naval Service.

2. Claims arc to be forwarded to the Admiral Commanding 
Reserves on Form C. 15 with a separate report as to the necessity 
or desirability o f the attendance of the officer concerned.

277. The following Table shows the classes of railway accom ­
modation and the rates of subsistence allowance to which officers 
and men are entitled when travelling on duty :—

Claim o f
aecom -
mndii-

W hen actu a lly  travelling o r  n o t  
stay in g  ov e r  7 day* in on o  p lace 
and  u n prov ided  w ith  quarters.

W h en  s ta y in g  o v e r  7 
d a y *  in on e  p la ce  and  

u n p rov id ed  w ith  
quarters.

Rank or 
rating.

tion  to  
which 

entitled.
F o r  every  com p lete  
24 h o u rs ; a lso fo r  

o v e r  9  hours 
including m idn igh t.

A b o v e  9  hour* 
when m idn igh t 

is n o t  
in clu d ed .

W h ile  fin d in g  lodging*. 
(F o r  the a llow an ces 

p a y a b le  a fter lodging* 
h ave  been  o b ta in ed , 

see A rtic le  2 5 1 .)

A . B.
(See clause 6 .)

c . D .

Senior Chief Ofli- 1st 12*. 6rf. 6*. - F o r  th o  first three d ays
core aivd Chief 
Officer*.

P etty  Ofli ecru and 
other ratings.

3rd 6*.
■<

3*.
s.

(o r  fo u r  day*  i f  S u n ­
d a y  is in c lu d ed ) at 
th o  rates la id  d ow n  
in C olu m n  B .
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2 Not payable when victualled on board ship.—The above rates 
ot subsistence allowance are not subject to deduction in respect 
Z Z T rT l  P ^ ™ 0” 1 o f Provision allowance, but they are not 
payable when taking passage in H.M . Ships, or in passenger 
steamers when messing or victualling has been provided.

®e t̂ifica4e to Quarters,— A  certificate as to  whether 
J : X — ,dllU0n was avaiJabl°  is to  be given in aU cases 

ffiCCrn ftnd men ar°  ,ont ofcher Stations, and claim 
subsistence allowance under Columns B , C o r  D.
.  .nc1ccs5ity  for men being lent from  ono Station to
another is to be fully explained on the claim (Form C. 15).

" bcn a journey or other duty involving the payment o f 
^ ° e aUowaDtC0 has. ^ k e n  longer than the time it should 

♦ _ i nn n? rma conditions, the roason for the extra timo 
taken on the journey should be stated on the claim.

ru*es, *or Payment' of subsistence allowance.—
„Kimf n absont1 fro™ their Stations on detached duty 

including o, j  to secure lodgings within three days (or four days 
in Column n  a^i» and 8ubsistoncc allowance at the rates specified 
w o r k e r "  ^  " f t  ordinarily bo paid for more t h a T  three

S T J S r S f f / i  n naturo°of th T d Z y

to ft maximum o f seven days.
nf r W clr cum8tance8,  such as the uncertain duration
subsisten™ oym en t* or the im possibility o f  finding lodgings,
c o n t iW d  f n ^ W\nl C at tbo rat™  specified in Column B will be
reasonable n n dn rfi tHn°  Ve^ond the first week as m ay appear 
. tho • ° r ] °  sPccud authority o f  the Adm iralty, subject
M t j ^ U U0U° n  ° f VOUCh0r8 in Proof o f expenditure ; ‘ but after
in Column C am° Unt 18 *n no ?aso to  oxcced the rates specified

° !ld h° Ur ° f  ento «n g  lodgings is to  be stated on
made after tb it  1*°* o f subsistence allowance will be
Form 1907 r dato- Application m ay, however, be made on 

for the grant o f lodging allowance (see Article 251).
_ T3■ ®̂n<̂ rrent Payment of lodging and subsistence allowances.

, m ood paym ent o f lodging allowance to  officers and 
men w o, before proceeding on detached duty, are already in 
receipt o f that allowance, wUl be governed b y  the K ing ’s 
Regulations and Adm iralty Instructions, and will not be affected 

% . ?. concu rrent paym ent o f subsistence allowance when 
admissible.

8. Leave.— Subsistence allowances will not be credited to  
officers and men for  the periods during which they are on  leave.

9. Subsistence allowance under Column D  will n ot be paid 
to  - officers and men who are able to  sleep or have their meals 
at their proper Stations.

o  2
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278. Attendance at civil prosecutions, inquests, &c.— Officers 
and men summoned to attend civil prosecutions, inquests, &c., 
aro to make application to the Court for repaymont of their 
expenses.

2. In the case of attendance to give evidence on behalf of a 
Government Department in regard to matters coming before 
officers and men in thoir official capacity, the sums received from 
the Court in respect of travelling and subsistence expenses are 
to be paid to the Accountant Officer, Naval Reserves, as a credit 
to Navy Votes, the witnesses being repaid their travelling and 
sulwustence exponses in accordance with the regulations governing 
their ordinary expenses and allowances when travelling on duty.

279. Officers and men attending Court-Martial.—Officers and 
men who may be ordered to attend a Court Martial or any other 
service at one of tho Homo Porta are to bo guided by Article 
1866(7) of tho ICing’s Regulations and Admiralty Instructions. 
Subsistence allowanco if payable will bo at the rates laid down 
in Article 277 of theso Instructions.

280. Footage allowance, &c.- Regulations for payment.—
Officers and men omployed on the ordinary duties of the Station 
which involvo going from one place to another, will be allowed 
travelling expenses and subsistence allowanco according to the 
following scalo. When, howover, owing to the immediate or 
special nature of tho duty performed, conveyances have to bo 
used for a journey under 15 miles, the necessary oxponscs will 
be allowed.

Tho allowanco of 2d. a mile will not be payable when omployed 
on the following services :—

(a) Joining Stations.
(b) Patrol duty (cxcopfc in thoso eases in which paymont 

has been specially authorised by the Admiral Commanding 
Roservos).

(c) Removals.

Section I.

Distance
travelled on foot out 

and homo.
Travelling oxponses 

allowable.
Subsistence
allowance.

(1) 0 miles and under

(2) 6 to 15 miles

In ordinary circumstances, 
none.

2d. for every milo tmvollod on 
foot ovor 6 miles.

~\ Nono in 
ordinary 
circum- 

J stances.

If it should be necessary in oither of these eases for convoyance 
to be used for tho whole or portion of the journoy, the exceptional 
circumstances are to be stated in tho claim.
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S ection  II.

Distance) travollod 
out and home.

Travelling expenses 
allowable.

Subsistence
allowance.

(1) 15 miles and over (а) The cost of conveyance 
actually used and in addi­
tion 2d. a mile for overy mile 
travelled on foot over 6 miles.

(б) If wholly on foot, 2d. for 
overy mile.

As provided in 
” Article 277.

F or a jou rn ey, or portion o f a jou rn ey, by water.

(2) When Servico boats None 
are used.

(3) Whon Service boats Actual expenses 
cannot be used. }As provided in 

Article 277.

2. Cycling Allowance.— W hen an officer or man makes use 
of a bicycle for Station duties instead of proceeding on foot, 
Id. per milo (instead of 2d. footage) will be allowed for the whole 
distance so travelled, provided the journey out and back is not 
less than four milos.

3. Mileage allowances for use of private motor care, Ac.—
Mile ago allowances are payable at the rates and under the condi­
tions laid down in Article 1663, K ing’s Regulations and Adm iralty 
Instructions.

281. Tolls.— Officers and men proceeding on duty in uniform 
are exem pt from  paym ent o f tolls.

2. Should paymont be demanded by the keeper o f any toll 
gate, they are to pay under protest, and report the circumstances 
to  the Admiral Commanding Reserves, giving the following 
information :—

(а) The name and address o f the person on whose 
behalf the toll was collected.

(б) W hother the charge was mado in respect of a vehicle 
only (».e., no charge for foot passengers) and, if so, to  whom 
the vehiclo belonged.

(c) W hether any demand for paym ent of toll has 
previously been made and, if not, whether any explanation 
was given of the unusual procedure b y  the collector of 
tolls.

(d) The amount o f toll paid.
(e) W hether the person from  whom paym ent o f toll 

was demanded was in uniform at tho time.
( / )  W hether the road is a public highway or private 

road or bridge.
(?) The exact position o f the toll gate.
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282. Claims lor travelling expenses, Form C. 15— Claims for 
travelling cxpensos and subsistence allowance for officers and 
men of the Shore Signal and Wireless Services are to be made 
on the authorised form— C. 15. Only one claim is to  bo made 
out for tho total oxpenaes (including subsistence) incurred by an 
officer or man on any service and the claim is to show full dotails 
of the journey. Claims aro to bo certified by the Station Officer, 
who is to scrutiniso them carefully and satisfy himself that they 
are in order and that the various instructions have been complied 
with, before signing and forwarding them to the Accountant 
Officor, Naval Resorvcs.

2. Authority for incurring expenses to be quoted.— In all cases 
where travelling oxpenscs aro claimed, particulars of the service 
on which employed and of tho authority for making the journey 
are to be quoted on tho Form C. 15.

283. Fortnightly Travelling Returns.—Returns on Form S.G42a 
of officers and men who have been authorised to  travel on public 
service are to bo rendored on tho 1st and Kith of each month to 
the Admiral Commanding Rosorves by all Stations.

2. The following points aro to bo observed in compiling the 
return:—

(i) When oxpense to tho Crown is incurred in connection 
with visiting duties, the Stations visited and period of 
absence should be stated.

(ii) Returns should bo nominal for both officers and 
ratings, but any families in company with ranks or ratings 
should bo included numerically.

(iii) All journeys, by whatever means, routine or other­
wise, involving expense to the Crown, should be reported, 
footago or cycling allowances boing excluded.

(iv) The return should includo a full explanation of the 
reasons and necessity for official visits and “  duty ”  
journeys in each caso.

(v) "  Nil ”  Relume are required.

3. Great care is to be takon to onsure that tho returns are 
accurate and complete.
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CHAPTER XIX.

BUILDINGS.
General Instructions.

291. For all purposes connected with the Civil Engineer-in- 
Chief’s Department, the various Shore Signal and Wireless 
Stations will be under the supervision o f the Officors-in-Charge of 
W orks, as follows :—

Station. Address.

Be achy Head O
Culver CUff P .W .S.S. and W /T  i 
Needles - *
St. Catherine’s Point 
Lizard D /F  
Lundy Island 
Prawle Point - 
Ram c Head W /T  
Aberdeen W /T  
Capo W rath - 
Dunnet Hoad - 
Inchkeith 
Rosyth W /T  - 
St. A b b ’s Head 
Noll’s Point 
Pembroke W /T  
Ponarth - 
St. A nn ’s Head

Officer-in-Charge o f W orks—

H.M. Dockyard,
Portsmouth.

H.M. Dockyard,
Devonport.

H.M. Dockyard, 
Rosyth.

H.M. Dockyard,
Pembroke.

H.M. Dockyard.
Shcerncss.Shoerncss W /T

FcUx8towe W /T  
Ipswich W /T  - 
Southend
WhitohaU W /T  (Official 

Quarters only)
D over Pier 
Dungeness 
Grove Point - 
Lulworth
Portland Bill W /T  - - - Portland S.O., Dorset.
Clcethorpcs W /T  
Flam borough D /F  - 
Flam borough Head - 
Scarborough W /T  - 
Spurn Point -

WhitehaU W /T  Station, as part o f the Adm iralty building, is 
under the jurisdiction o f H.M. Office o f W orks.

2. Station Officers are to com m unicate direct with tho 
Officers-in-Charge o f W orks concerned on all subjects in connection 
w ith repairs and damage to Stations.

H.M.S. “  Ganges,”  
Harwich.

R oyal Victoria Yard,
Deptford.

R.M . Dopot,
Deal.

H.M. Naval Base, 
Portland S.O.

8, Minster Yard, 
York.
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3. Officcre-in-Chargc of Works will inform Station Officers 
when they propose visiting Stations, and the latter are to render 
every assistance on the occasion of such visits.

292. Watch-room, Boat-house, and other buildings only to be 
used for purposes for which intended.—The above and other 
buildingB belonging to, or hired by, tho Admiralty arc to be 
used entirely for the service for which they arc intended.

2. Instructions and notices ordered to l)c placed in the Watch- 
room are to be posted on a board in a conspicuous position.

3. No unauthorised posters or notices of any description aro 
to be displayed on, or in, any of tho Station buildings or houses.

293. Display of Army and Air Force Mobilisation Posters on 
gates of Stations, &c.— Where space is available, Army and Air 
Forco Mobilisation Posters may be displayed when necessary on 
the gates of Stations. The Departments mentioned will bo 
entirely responsible for the custody of these posters and for 
posting them up when occasion arises.

294. Hirrngs, lettings and surrenders.— No property whatever 
is to be hired, let, or surrendered, and no negotiations aro to be 
entered into without prior Admiralty sanction.

2. Without Admiralty authority, the keys of premises lot to 
civilians aro not to be accepted except in coses where the requisite 
notices to quit have been duly given, rent been paid to the date 
of expiration of the tenancies, and the other conditions o f the 
Agreements fulfilled.

3. No rent is to bo accepted from any tenant without the 
approval of the Admiralty (a) in respect of any period subsequent 
to the expiration of any notice to quit, (6) after it has become 
known that a breach of any condition of the tenancy has occurred ; 
such breach should be reported to tho Civil Engineer-in-Chief 
immediately.

295. Termination of leases to be reported.— The date of termi­
nation of any lease held by tho Admiralty is to be reported at 
least 12 months prior thereto.

296. Encroachments and erections.—The Station Officer is to 
report to tho Officer-in-Chargo of Works any case o f encroachment 
upon property vested in tho Admiralty, or tho erection o f any 
building adjacent to such property of which the windows overlook 
Admiralty premises.

Station Officers are to be careful not to take any action which 
may affect Admiralty interests in the proporty of their Stations 
(g.p., by granting a right of way through Admiralty property).

297. Rates.— No information is to bo given to applicants in 
regard to the valuation of property in tho occupation of the 
Crown, or the amount of Government contributions in lieu of 
rates, nor are Station Officers to enter into any correspondence 
or conversation on this subject. Applicants for such information
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are to be referred to the Treasury Valuer and Inspector o f Rates, 
-  , bingdon Street, London, S .W .l. In no cases are local 
rating authorities to be allowed to inspect Admiralty premises.
,  “a *or rates. Claims for rates on properties occupied
for Adm iralty purposes should be returned to the senders with 
tho intimation that the claims should be forwarded to the 
Treasury Valuer.

Claims for rates in respect o f properties sublet, and for which 
a rent is received, by the Admiralty, are to  be forwarded to the 
Accountant Officer, Naval Reserves.

3. Information required when property is occupied or unoocu-
or(ier that the Treasury Valuer m ay be informed of 

all circumstances which m ay affect the amount o f the contribution 
in icu o fra tes  it is ossential that information should be furnishedto K&ilZZr*™ U  600n M Possible with regard

(a) Taking over newly built, hired or leased property.—  
no date on which each portion o f the property is first 

occupied should be reported, and whether any portion of 
the property, although taken over, remains unoccupied.

(k) Permanent vacation or disuse o f  any house or building.
* -*-be date on which oooupation ceased or will cease should 
bo reported directly it  is known.

(c) Tem porary vacation o f any house or building.— The
♦ ̂  * u VAcat,lon should be reported unless it  appears likely 
that the premises will bo reoccupied within 3 months. In all 
casos in which tho date o f vacation has been reported the 
date o f rooccupation should also be reported, even when 
the premises have not been unoccupied for 3 months.

(d) Occupation o f empty houses or houses vacated by 
nn n«.—- i h e  date on whioh an em pty house, or house

vacated by a tenant, is occupied should bo reported.
298. Contributions in lieu of rates.—Contributions in lieu o f 

ra are m e by tho Treasury on the understanding that the 
same scr\ ices are rendered to Government property as are 
carried out for rateable property in the district in whioh such 
property is situate. I f  this condition is not being fulfilled, 
Station Officers are to report to the Civil Enginoer-in-Chief.

299- Buildups hired by the Admiralty.—Where buildings are 
hired by the Admiralty with tho proviso that they shall be kept 
in repair b y  the landlord, the Station Officers are to  apply to 
such landlord when necessary, informing the Officer-in-Charge 
o f VV orks if ho fails to keep tho covenants o f his lease or agreement.

2. N o applications are to be made to landlords o f houses, Ac., 
for new works in connection with such buildings. The necessity 
for additional buildings, alterations, or fittings is to  be dealt 
with as laid down in Articles 301 and 302.

300. Payment of rent for land and buildings.— W hen land or 
buildings are rented for  use by  Shore Signal and Wireless
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Stations, the Admiral Commanding Reserves will be informed 
by tho Civil Engineor-in-Chiof of the persons to whom rout for 
such land or buildings is to be paid. This information will be 
supplied to  the Station Officer.

301. Proposals for minor new works, alterations and additions.
— The following procedure is to bo followed when putting forward 
annually proposals for minor new works, alterations or addi­
tions :—

(а) Proposals are to be forwarded by 1st May, to  tho 
Officer in Charge of Works, who will advise in regard to 
any improvement or modification nocessary to  each item.

(б) On receipt of the remarks of tho Officer in Charge 
of Works, final proposals are to bo prepared without delay 
by tho Station Officer, and forwarded to tho Officer in Charge 
of Works. Tho latter will then forward by tho middlo of 
July, complete proposals on Form D. 149 (in triplicate) to 
the Station Officer, who is forthwith to forward tw'o copies 
to the Admiral Commanding Reserves, tho remaining copy 
being retained at the Station for futuro reference.

302. Procedure when new buildings are required.— W hen new 
buildings are required, the Station Officer is to report fully by 
letter accompanied by completed Forms C. 48a, to tho Admiral 
Commanding Reserves.

303. Supervision of new works, repairs, &c.— The Station 
Officer is to superintend the erection of new buildings or tho 
execution of alterations and repairs when no other officer has 
been appointed for this duty. Tho Station Officer is at onco to 
report to tho Officer in Charge of Works if any deviation from 
the plans or specifications is being made by Contractors, or if 
anything incorrect is observod.

2. If, during the progress of any work, alterations appear to 
bo necessary, the matter is to be represented to tho Officor in 
Chargo of Works.

304. No alterations to be made in buildings.— No alterations 
or additions aro to bo made to Admiralty buildings, grounds, Ac., 
without the authority of the Civil Engincor-in-Chiof

2. Applications for tho erection of temporary structures such 
as poultry houses, Ac., should bo forwarded to  tho Officer in 
Charge of Works for transmission to  tho Civil Engincor-in-Cliief 
for approval, before tho erections are put up. N o expense, either 
for erection, maintenance or removal of these structures will be 
borne by the Crown.

305. Urgent minor defects.— To ensure tho prompt execution 
of urgent repairs for which the Admiralty are liablo and to obviato 
extra expense or danger which might arise owing to tho time 
necessarily occupied in acquainting the Officer in Charge of Works, 
Station Officers may authorise the essential work to bo dono (after 
obtaining competitive tenders where practicable) provided that 
the cost does not exceed £5.



2. Claims for such works aro to bo forwarded to the Officer 
in Charge of Works, togethor with all correspondence relating 
thereto.

3. Extensive damage by storm, &c., to be reported.— In case 
of extensive damage due to storin, encroachment of the sea, &c., 
the Officer in Charge of Works is to bo informod immediately.

306. Annual report on state of buildings.— A report on the 
state and condition o f all buildings for the repair of which tho 
Admiralty arc liable, is to be rendered annually on Form C. 49, 
Buildings, No. 3, 3a, 3b, or 3c.

2. This report is to be forwarded by the Station Officor to 
the Officer in Chargo of Works on or before the 1st of May in 
each year.

3. Unless of an urgont nature, no further requisitions for 
repairs aro to be made to the Officer in Charge of Works until 
the following year.

4. A return (Form C. 49, Buildings, No. 4) is also to be 
rendered at the same time, showing the state and condition of 
all premises occupied by the crow of tho Station (except private 
lodgings), for tho repair of which the Admiralty is not liable.

307. Quarterly return of unoccupied buildings.— On the first 
day of each quarter, the Station Officer is to transmit to the 
Admiral Commanding Reserves a report, on Form C. 51, showing 
any buildings under his chargo which are unoccupied.

308. Quarterly return of houses.— A return, in the form 
shown in Appendix V I11, is to bo rendered in manuscript to the 
Admiral Commanding Reserves on the first day of each quarter.

The rotum is to include tho whole of the crow of tho Station, 
and is to show how each rating is accommodated.

The full address of hired houses is to be given.

309. Periodical painting, & c.— Where the Admiralty are 
liablo, buildings are not to be painted outside oftener than once 
every three years, and inside once every seven years.

2. Changes of occupancy.— Station Officers are to acquaint 
tho Officer in Chargo o f Works as soon os possible o f tho date of 
the impending change of occupancy o f any quarters, enclosing 
Form C. 49, in order that such re-dccoration as is considered 
necessary by the Officer in Chargo of Works (after consultation 
with tho Station Officer) may be carried out.

3. Extension of period for repairs.— When the Officer in 
Charge of Works considers that the periods of external or internal 
repairs may be extended he will inform tho Station Officer, who 
is to report tho fact to  the Inspecting Officer at the next 
Inspection.

310. Limewhiting and tarring.—Limewhiting and tarring are 
to bo limited to work at present limowhitod or tarred. Lime­
whiting internally is to be confined to walls of stores, coal houses

103
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earth closets, washhouses, &c., Walls and ceilings o f rooms are 
not to be limewhited.

2. External walls of houses and other large surfaces, oxcepfc 
in special cases, are not to be limewhited oftencr than once a 
yoar. Cement is not to be used except for repair purposes.

311. External limewhiting to houses occupied by civilian 
tenants.—Where part of a Station is occupied by civilian tenants, 
the external limowhiting of tho walls o f tho houses o f such tenants 
is to be done by the crew when tho limewhiting o f the portions 
occupied by the Admiralty is renowed.

Payment for this work may be made under Article 313.

312. Materials and brushes for limewhiting, &c.—How to be 
• obtained.— Station Officers are authorised to purchase by  com ­

petitive tender tho necessary materials for limewhiting and 
tarring. Tho work is to be executed by tho men without tho 
extra pay authorised under Articlo 313 unless sufficient reason 
can be given for tho omploymont of othor labour, and strict 
economy is to bo exercised in tho use of tho materials. Claims 
are to bo forwarded to tho Officer in Charge of Works.

2. Whitewash hrushes, tar heads and handles aro to bo 
demanded from tho Naval Store Officer. An annual demand is 
to bo prepared by tho Station Officer on the proper forms and 
forwarded to the Officer in Charge of Works for signature.

313. Employment of Naval ratings on works.— W ith the 
approval of tho Admiral Commanding Reserves, and under the 
directions of Officers in Charge of Works, Naval ratings may be 
employed for the purpose of opening up drains or on other work 
of a light nature, provided such cmplovment is voluntary and 
does not interfere with the other work of the Station.

Men so employed are to reoeive special extra pay at the rate
of mnepence per hour. Claims are to be forwarded to the Officer 
in Charge of Works.

314. Fair Wages Clause to be included in all contracts.— All
contracts, whether for execution of work or supply o f materials, 
are to contain the “ Fair Wages Clause ”  shown below. This 
clause is embodied in the form “  Invitation to Tender,”  but care 
is to be taken that, should the form for any reason not be available, 
no contract is entered into without the insertion of this clause.

Fair Wages Clause.
The Contractor shall in the execution o f this Contract pay 

rates of wages and observe hours of labour not less favourable 
than those commonly recognised by employers and Trade Societies 
(or, in the absence of such recognised wages and hours, those 
which in practice prevail amongst good employers) in the trade 
in the district where the work is carried out. Where there are no 
such wages and hours recognised or prevailing in the district,
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those recognised or prevailing in the nearest district in which the 
general industrial circumstances are similar, shall be adopted. 
Further, the conditions of employment generally accepted in the 
district in the trade concerned, shall be taken into account in 
considering how far the terms of the Fair Wages clauses are being 
observed. The Contractor shall be prohibited from transferring 
or assigning directly or indirectly, to any person or persons 
whatever, any portion of his contract, without the written per­
mission of the Department. Sub-letting, other than that which 
may be customary in the trade concerned, shall bo prohibited. 
The Contractor shall bo responsible for the observance of the 
Fair Wages Clauses by the Sub-Contractor.”

315. Articles supplied under Standing Contracts.— All claims 
for carriage of paper-hangings and other articles supplied undor 
standing contracts are to bo forwarded to the Contractors for 
payment, and are not to be paid by the Accountant Officer, 
Naval Reserves.

316. Water supply—Pollution of—Steps to be taken.— Station 
Officers aro to see that the water supply at all houses is not polluted, 
and where there is a suspicion of impurity, the use of the water 
is to be stopped until the matter has been brought to the notice 
of tho Officer in Charge of Works, and thoroughly investigated 
by him. If an analysis is proposed, tho well, or storage tank, 
and its surroundings should be carefully examined, as local 
examination is often of quite ns much use as analysis in helping 
to an opinion as to the fitness of water for household use. In the 
meantime temporary arrangements aro to be made for the supply 
o f pure water for drinking purposes, and particulars of the course 
adopted notified to the Officer in Chargo of Works. Should 
better water than the Station affords be unobtainable, none 
is on any account to be used for drinking purposes without first 
being boiled and filtered.

2. When directions arc given for the water at a Station to be 
analysed, care is to be taken to furnish all the information possible 
to  the Medical Officers at the R .N . College, Greenwich, who will 
make the analysis.

3. When unseparated rain water is used for drinking purposes 
the water is to be first filtered and then boiled before being 
considered safe for drinking.

4. Water may be purchased if absolutely necessary— Water 
may be purchased as necessary in times o f drought, but tho 
circumstances are to be reported immediately (through the Officer 
in charge of Works) to the Civil Engineer-in-Chicf and his approval 
obtained. Any special arrangement made for the supply of water 
in theso circumstances should be capable of being terminated 
at short notice.

5. Water Supply—Quarterly return of.— A return of con­
sumption of water supplied by meter to Admiralty buildings 
is to be furnished to the Civil Engineer-in-Chicf quarterly on 
Form  C. 167.
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A duplicate o f this return should nccoiupuny the claim for 
_ payment rendered on Form C. 36, to the A ccountant Officer, 

Naval Reserves. As regards supplies made by Waterworks 
Companies other than by meter, the Form C. 30 should bear a 
notation giving the dates between which any o f the houses were 
unoccupied during the period covered by the claim.

6. All claims for payment are to  bear the following certificate, 
signed by the Station Officer :—

(a) The supply has been econom ically used.
(h) The meter readings arc correct.
(c) The rates charged do not exceed those current in 

the district.
(d) The Adm iralty is liable for the whole o f the expense

with the exception o f the sum o f £ .......................  which is
recoverable from  Private Individuals as indicated.

(e) N o item in the claim has been previously paid.

317. Eaves, gutters, &C.— The Station Officer is to sec that 
all eaves, gutters and other means o f collecting water, ns well 
as storage tanks, arc periodically examined and kept clean.

318. R em oval o f ashes.— Expense for removal o f ashes at 
Stations, A c., is only to be incurred in cases where sufficient 
garden ground is not provided for disposal o f refuse, and where 
the local sanitary authorities do not collect the same free of 
charge.

319. Earth closets and disposal o f excreta.— W here enrth 
closets are in use, care is to be taken by the Station Officer to 
see that they are kept scrupulously clean, and supplied with 
dry earth, or finely-sifted ashes. Receivers are to  bo emptied 
daily, in the m ost suitable place which can be found, and the 
contents dug in. The galvanised articles arc not to  be limewoshed.

2. In all cases o f infectious disease, the excreta should first 
be thoroughly disinfected, os directed by  the Surgeon and Agent, 
and then buried at such a depth as not likely to bo disturbed 
in the process o f digging.

320. Cesspools.—sta tion  Officers are to  authorise the em ptying 
o f cesspools and dead wells at Stations whenever requisite. 
Competitive tenders are to be obtained for the work, if possible, 
and the claims, duly certified that the work has been properly 
executed, forwarded to the Accountant Officer, N aval Reserves.

321. D efective drains, cesspools, & c., to be im m ediately 
reported.— Station Officers are to inspect the drains at the 
Station at least once a week, to  see that the gullies, manholes, &c., 
are kept clean and in good order.

2. A ny case of nuisance arising from choked or defective 
drains or cesspools, and similar defects by  which health might
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be affected, are to be reported immediately to the Officer in 
Charge of Works.

3. Until sanitary conditions are restored, special attention 
is to be paid to disinfecting and other measures to insure the 
health o f inmates o f the buildings.

322. Examination of Stations as to Sanitary Condition —
Should it be necessary for the sanitary condition o f a Station 
to be examined, the local Sanitary Authorities are not to be 
called upon to make such an inspection nor are they to be permitted 
to do so, but representation as to the necessity for this is to be mado 
to the Admiral Commanding Reserves who will arrange with the 
Civil Enginecr-in-Chief^o depute an officer for the purpose.

323. Chimneys.— The chimneys of buildings are to bo swept 
as follows :—

(o) All flues which are in constant use, such as living 
rooms, once every four months.

(6) A1J flues in occasional use, such as coppers, watch- 
rooms, parlours, once every six months.

(c) Other flues ns may be decided by the Station Officer.

2. Chimney sweeping may be executed by the men themselves, 
providing it is voluntary and does not interfere with Service 
duties. Remuneration will be made at the rate of three-quarters 
of an hour (7d.) for each flue to  ordinary stoves and open ranges, 
and one hour (Orf.) for those to closed ranges. The necessary 
apparatus for sweeping the chimneys will be supplied on appli­
cation to the Officer in Charge of Works.

3. In tho case of chimneys swept by contract, the Station 
Officer is to invite tenders for a fixed period of, say, six or twelve 
months and forward them to the Officer in Charge of Works 
for approval, before acceptance.

4. The certificate given by the Station Officer must state the 
class of flue dealt with and quote the dates on which the chimneys 
were last swept.

5. The claims are to  be forwarded to  the Officer in Charge 
of Works.

6. The responsibility for, and cost of, sweeping chimneys in 
houses sublet rests with tho tenants.

324. Clothes posts.— The supply of these will be arranged for 
by  the Officer in Charge of Works, as a charge to  Vote 8. Any 
concrete sockets provided for the posts will be debited to  Vote 10.

325. Use of gas.— Applications for gas to be laid on should 
be made, through the Officer in Charge of W orks, to the Civil 
Engineer-in-Chief.

2. Where gas is installed at a Station, the initial cost of the 
necessary fittings will be borne by Vote 10 and no charge is to be 
made for their use.
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3. The cost of all gas consumed in officers’ unci men’s quarters 
(other than bachelor quarters) and also the cost o f the renewal

~ of gas-burners and mantles is to be borne by the occupants 
of the quarters.

4. Station Officers are to satisfy themselves that gas-rings 
are not attached to burners by indiarubber tubing, and also that 
stoves, rings, burners, &c., are not placed in dangerous positions.

5. Claims for gas used for Service purposes arc to he forwarded, 
through the Officer in Charge of Works, to the Civil Enginecr-in- 
Chief, Admiralty, for examination and approval Ijcforc payment.

The claims are to bear the following certificate, signed by the 
Station O f f i c e r j

(а) The supply has been economically used.
(б) The meter readings arc correct.
(c) The rates charged do not cxcocd those current in 

the district.
<d) Th° Admiralty ia liable for the whole of the expense 

with the exception of the sum of £.... which is
recoverable from Private Individuals ns indicated.

(e) No item in tbo claim has been previously paid.
326. Disinfection of premises after cases of infectious disease.

-W h e n  the Admiralty Surgeon and Agent cannot make arrange­
ments for disinfecting premises after an outbreak o f infectious 
disease, he will request the local Sanitary Authorities to carry 
out the work and their representatives arc to be afforded the 
necessary facilities for doing so.

• c i . StePP“ ? “ d r?p“ ri“E "all* repainting, & c.— The Officer 
m Charge o Works »  to be consulted when stripping of walls, 
Ac., is considered necessary, and repapering and repainting in such 
cases is not to be undertaken without the concurrence o f that

827. Arrangements for dealing with cases of infectious disease 
in houses let to civilian tenants.—In the event of infectious 
disease occurring in houses let to civiliun tenants, the local 
Sanitary Authorities may enter such premises for the purpose 
of disinfecting them.

• 2. Tho power granted to the Sanitary Authorities in the 
cases of civilian tenants does not extend to the general inspection 
of the Admiralty property or its sanitary arrangements.

3. The Station Officer is to cause the covenant whereby tho 
tenant agrees to give notice of the outbrenk of infectious disease 
to the Medical Officer of Health of the District and to  tho Station 
Officer and to abide by any regulations which may bo drawn 
up in the interests of health, to be signed when letting is arrangod. 
In the case of quarterly tenants, the word “  weekly ”  is to  be 
altered to quarterly. It is not necessary for yearly tenants 
to sign tho covenant, as it is included in the printed agreement.

328. Care of Ranges, Grates and Stoves.— T o avoid damage to 
ranges, stoves and grates, care should be taken that they do
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n ot becom e over-heated, and that water is not spilt over them.
Great care should also be taken to  keep water in the cooking 

range boilers. I f  this be accidentally overlooked, the boilers • 
should be allowed to becom e quite cold  before being refilled.

2. The necessity for the renewal o f the fire-brick or fire-lump 
lining to fireplaces should be reported at once to  the Officer in 
Charge o f W orks, in order to  avoid unnecessary damage and. 
expense.

329. Damage to buildings.— A ny damages or defects which, 
in the opinion of the Station Officer, are caused wilfully or by  
neglect, on the part o f the occupier (officer or rating), or any 
m em ber o f his household, are to  be brought to  the notice o f the 
officer representing the Admiral Commanding Reserves at his 
next visit to  the Station. The occupier will be liable for making 
good  the damages or defects. Defects noticed when a residence 
is being vacated are to  be reported to  the Adm iral Commanding 
Reserves, a written explanation being furnished by the occupant 
as to  how the damage was caused.

2. Renewing window glass.— The cost o f renewing window 
glass must be borne by  the occupant, except in cases where 
the damage is caused b y  gunfire, storm, or accident beyond 
the control o f the occupants.

330. Private Wireless Apparatus—Installation in Admiralty 
buildings.— A pproval is to  be obtained from  the Adm iral Com­
m anding Reserves before private W /T  receiving apparatus is 
fitted in Adm iralty buildings, whether the latter are used for 
Service purposes or let to  civilian tenants.

2. A pplicants must com ply  with the conditions published 
in A dm iralty  F leet Orders.

3. Experim ental W /T  transm itting apparatus is not allowed.

331. Care of Flagstaffs, &c.— A careful watch should be kept 
on  all fiagstaffs, & c., and at the first sign o f deterioration the 
fa ct  is to  be at once reported to  the Admiral Commanding 
Reserves.

2. D efects in foundations to  masts are to  be reported to  the 
Officer in Charge o f W orks. The painting o f flagstaffs is to  be 
carried ou t b y  the crews o f the Stations.

332. Care of Rigging for Masts.—A ll bottle screws and links, 
& c., o f  rigging for masts and semaphores are to  be examined 
and greased frequently to  prevent rust.

2. Painted canvas covers are to  be made and fitted by the
crew - .  ,  .

3. Shackles and other parte liable to  rust are to be red-leaaea
and painted.

333. Lightning Conductors— Fitting, testing, &c —Permanent 
L igh tn ing  Conductors are fitted to—

(a) Flagstaffs within 50 feet o f any budding.
C 28207



(b) Such Station buildings as from their shape or
. prominent position on lu'gh land form abrupt or prominent

projections in the contour o f the surrounding country.
(c) Masts at certain Low Power W /T  Stations.

2. Permanent Lightning Conductors will not lie fitted to 
{a) Masts at D /F  Stations.
(b) M asts a t Medium or High Power W /T  Stations.
(c) Masts a t Low  Powor W /T  Stations not already 

fitted.

3. Special arrangem ents arc made for earthing steel masts 
when these are erected.

4. Perm anent lightning conductors are fitted by  Dockyard. 
Those at W /T  Stations will be inspected and tested bv Dockyard 
authorities at the periodical surveys o f m asts; those at Signal 
Stations are to be tested annually by Station Officers.

5. Arrangements are to  be made at D /F  Stations and at 
other W /T  Stations not fitted with permanent lightning conductors 
for a tem porary lightning conductor to be fitted by the staff of 
the Station to  tho transmitting mast, whenever the aerial is 
down.

6. Tem porary lightning conductors arc to be constructed as 
follows :—

(а) The con du ctor is to  consist o f  a suitable length of 
steel wire rope to reach from  the masthead to the “  Earth ” 
which it is intended to use.

(б) One end o f the wire is to be secured to  a short stick, 
the upper end o f which, when triced up, is to project a foot 
above the masthead.

(c) The top  six inches o f the wire are to  be unlaid and 
spread out in the shape o f a fan, above the spar.

(d) I f  convenient, the transmitting '* Earth ”  should be 
used as “  Earth ”  for -the lightning conductor, the latter 
being connected to the galvanised iron plates by a nut and 
bolt connection. I f  the transmitting “  Earth ”  cannot 
be utilised, the length o f steel wire used must be increased 
by some 20 yards, the last 15 yards o f  which are to be 
unlaid, cleaned o ff bright, and buried at least 4 feet in soil 
which should be perm anently moist if possible.

W hen not in use the lightning conductor is to  be coiled up 
and hung in a convenient position.

7. Tem porary lightning conductors arc to bo tested by the 
staff o f the Station on each occasion that they are placed in 
position, and an entry is to  be made in the Permanent Journal 
to the effect that this has been done.
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CHAPTER XX

STORES.
General Instructions.

336. Care of Stores.— Stores are to  be kept in  the places 
provid ed  fo r  them , and Station Officers are responsible fo r  their 
safe cu stod y  and upkeep.

337. Examination of stores supplied.— A ll stores are to  be 
carefully exam ined on  rece ip t; if  any are unfit fo r  the service 
for  which suppb'ed, the m atter is to  be reported to  the Adm iral 
Com m anding Reserves. Failure to  so report will render a
Station Officer liable to  be charged w ith the value o f  such stores 
retained.

b0 S ŝ S ,i ,̂ û X 'v r Receipt8 for 8tores • " alway8 *°

disnoser! 0n °* stores.— Stores are not to  bedisposed o f  without obtaining receipts.

D . ,s4ores by  rail.— A  consignm ent note, form
b v  rail jinri USCu- î°r eacb consignm ent o f  stores forw arded 
o f  the • or which the A dm iralty  are liable fo r  paym ent
that the nhd8°  -cbar8es- I*  *8 to  be noted on  the form  D . 80 
rendered to the 8°  a ttsoh ed - U ^

it  as tbo c ,a im ’ the Station Officer is to  exam ine
obtained from ” *!!* corr? cfcness a nd, provided  a receipt has been
forw ard it with °  con318 nee fo r  the safe delivery o f  the goods,
Officer Naval R coverm g voucher, F orm  C. 35, to  the A ccou n tan t 
urnccr N aval Reserves, fo r  settlem ent.
verify  that the is ôr^ ardf d » the Station Officer is also to
against all item s. g °  haS be° n 1113611041 by  the R ailw ay Com pany

C o i t ^ n ^ n ^ eliVeiT  ° f  ,stores 86114 by  rail.— A s the R ailw ay 
to  them  within ®̂.pJ dia4f  la b il ity  fo r  n o n d e liv e ry  if  n ot reported 
com m unicated *r? m ^ate °*  despatch, the sender m ust be
10 da vs IVh " l4b the packages are n ot delivered w ithin 
E stablishm̂ ber! 60.nsi8 nnients are advised from  another A dm ira lty  
reoeint o f ** J8 a 80 essential that an acknow ledgem ent o f
bo nosted ° n 4be °.°py F orm  D . 80 provided , should
effected °  consi6 nor w ithout delay after delivery  has been

from  t h f i r n n ^ ° W*Ĉ eraent ° 4 delivery has n ot been received 
be notified ^  13tb cla^ ’ tbe  R ailw ay C om pany is to
a claim f n r  n  ^ th® consignor accord ingly as a precaution  in case 
a claim  for  non -delivery has subsequently to  be preferred. W hen ,

H 2
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however, this action has been taken, the R ailw ay  C om pany is 
invariably to  be inform ed if an acknow ledgem ent is ultim ately 
received from  the consignee indicating th a t delivery  has been 
effected.

342. Loss of, or damage to, stores while in rail transit.— In
the case o f loss o f, or damage to , stores while in rail transit, 
a similar procedure to that set ou t in A rticle  272 is to  he follow ed, 
and in addition the consignor is to  be in form ed w ithout delay. 
Special care is to be taken that a claim  is lodged  w ith the Railway 
Company xoithxn three days o f delivery o f  the consignm ent.

2. Receipts for stores delivered b y  R a ilw ay  Com panies or 
carriers are never to  bo signed until th ey  have been stam ped 
with the wrord “  unexam ined ,** ex cep t that if an y  dam age is 
observed, the carrier’s book  or receipt form  is to  be endorsed 
** damaged ”  instead of using the stam p.

343. Stores lost or damaged.— W henever stores are lost or 
damaged, particulars are to be inserted in the P erm anent Journal, 
the entry being signed by  any witnesses.

Full particulars are to  be reported to  tho A dm iral Com m anding 
Reserves, together with an expression o f op in ion  as to  whether 
the loss or damage was caused by negligence or  m isconduct.

344. Theft of stores.— In the event o f  the loss o f  stores being 
attributed to theft, a report is to  be m ade at once to  the Admiral 
Commanding Reserves, giving full particulars o f  the articles 
and stating :—

(а) the circumstances in which the articles were stolen 
or believed to  have been stolen, together w ith the date 
of loss, and their va lu e ;

(б) in whoso custody tho articles were at tho time of 
the actual or supposed th e ft ;

(c) whether any inquiry was held, and with what 
result;

(d) whether the articles have been recovered, and, if 
not, what steps have been taken to  recover th e m ;

(e) whether the local police wero in form ed, and if so, 
with what result. Copies o f police statem ents should be 
forw arded;

( / )  whether any officora and m en on  d u ty  during the 
period in which the theft is supposed to  have occurred 
are considered to have been negligent; if so, the names of 
the persons concerned should be reported.

2. A copy of form  S. 535 ** Official N otice— P rotection  o f 
Public Stores,”  is to be hung up in a prom inent position in each 
Station.

Naval Stores.
345. Annual Demands.— Annual dem ands for stores, &c., 

are to be prepared by Station Officers on the appropriate forms,.
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n ot later than 1st March, 
Yards, as follows :—

and are to be sent direct to Storing

Command.
The N o re (Sheemess W /T  Station only) 
Coast of Scotland -
The Nore (except Sheemess W /T

S t a t io n ) ....................................................
Portsm outh -
D evonport *

Storing Yard.
Sheemess.
Chatham.

Chatham.
Portsmouth.
Devonport.

z. stores demanded on annual 
until after 1st April.

346. Casual demands (S.134d).—In cases where casual demands 
ecome necessary, full reasons are to be stated on the demand,

re is to be forwarded direct to  the Yard from which supplies 
are usually drawn. * *

347. Demands for stores in excess of establishment.— The
au onsed allowance o f stores is not to be exceeded without 
approval. In forwarding demands (form S. 134d) to the Admiral 
commanding Reserves for  stores in excess of establishment, 

a detailed letter o f explanation is to  be attached.
348. Tenders for supply or repair of stores—Form C. 24, 

Form C. 112, Form C. 113.— Before calling for tenders to supply 
8tores, or to  execute repairs which cannot be so economically 
undertaken by the Dockyard, the Station Officer is to satisfy 
himself that the articles demanded are allowed by establishment, 
and actually required for  His M ajesty’s Service, and that the 
repairs are necessary.

2. H e is also to satisfy himself that the repairs cannot be 
executed by the crew of the Station.

3. Capability of firms.— When tenders for effecting repairs are 
called for, the firms invited to  tender are to  be known and 
capable firms, and care is to  be taken to secure adequate competi* 
tion. N o contractors who are considered capablo o f doing the 
work satisfactorily should be omitted, but those who are definitely 
known to be unablo to do the work satisfactorily should not be 
asked to tender. When possiblo at least three tenders are to  
be called for, the provisions o f Adm iralty Fleet Orders relative 
to  the restriction of Government Contracts to  firms on the K ing’s 
National Roll of Employm ent being considered where applicable.

^  firms invited to tender are to  be requested to  state 
their prices for each item of the specification in detail as well 
as the sum total o f the tender and in what time tho w'ork can 
bo completed.

6. Precautions in dealing with tenders.— A date is to be 
specified up to which tenders will be received, and no tender 
received after such date is to be considered, except at the 
discretion o f the Admiral Commanding Rcsorves.
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Persona tendering should be requested to  send their tenders
in sealed envelopes plainly marked “  Tender fo r ............................. ”
in the bottom  left-hand com er.

It  should not be possible for any firm tendering to  obtain 
from the Officer calling for the tenders any in form ation concerning 
the prices or conditions quoted b y  other com petitors, and to  
safeguard against this possibility all sealed tenders nro to  be 
opened by the Station Officer at a pre-arranged tim e.

6. Pair Wages Clause.— A statement of Fair W ages Clause as 
shown in Article 314 is to  be included in everv agreem ent and 
is to  form one o f the conditions o f contract.

7. All tenders are to  be referred to  the Adm iral Com­
manding Reserves for consideration, with recom m endations os 
to acceptance.

Should it be proposed to accept any tender other than the 
lowest, the reasons for recommending the acceptance are to  be 
fully stated.

8. Should only ono tender be received, the report to  the 
Admiral Commanding Reserves is to  state w hothor the price 
is considered fair and reasonable.

349. Provision of replace parts of machinery, &c—A s a

general rule stores of which stocks are maintained b y  tho Naval 
tore Officers are to  be utilised if  possible. In  certain circum ­

stances, however, it  is necessary to  obtain supplies o f articles, 
such as spare parts for engine generator sets, from  non-N aval 
sources.

In  such cases the instructions contained in A rticlo  348 are 
to  be observed, except that form D. 258n is to  bo used fo r  inviting 
tenders and D. 258i for accepting tenders.

Should immediate supply be necessary in order to  prevent 
the Station going out of action, tho articlo m ay bo ordered by  
telegram direct from  the contractor who is kiiow n to  bo in a 
position to  supply, provided tho cost docs n ot exceed £100. 
This telegraphic order is to  bo followed by a written order calling 
for a quotation, which is to  be forwarded in duo course to  tho 
Admiral Commanding Resorves, for covering approval.

Reports o f replacement o f parts o f m achinery, & c b y  local 
purchase are to bo rendered to  the D irector o f Contracts on the 
occasion o f each purchase. The accepted tenders (form  D . 258n) 
and copies o f the acceptance letters (form  D . 258i) togothor 
with the doclined tenders (which should bo clcarlv so ’ marked) 
are to  accom pany each report, and a certificate is required in 
each caso that the prices are considered fair and reasonable and 
the Admiralty are liable for tho cost. In  any case where the 
lowest tender has not been accepted, tho report is to  be forw arded 
through the Admiral Commanding Reserves.

2. Station Officers aro to  note that small stocks o f certain 
articles which form part o f Marconi Transm itting sets, are retained 
at Portsmouth Dockyard.
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350. Local payments for stores.— In all cases of purchases or 
repairs o f stores, the claims are to  be paid by the Accountant 
Officer, Naval Reserves.

351. Station Account.— A store account (Form C. 7 or . )
is to  be kept for all Naval stores at each Station in acco 
with the instructions contained in the form.

2. The store account is to be closed and rendered every 
tw o years and is to  contain a complete record of t e re P » 
expenditure, returns, sales, &c., o f Naval stores.

3. On closing the account, the remains of stores are to 
transferred to line 1 o f the new account.

4. If, on the supersession of the Station Officer,
Officer has not joined the Station, a stocktaking is
out by  the Officer giving up charge, in conjunc C 7 or
senior P etty Officer, who is to  sign the certificate on •
C. 76. The senior P etty Officer is then to  take c ia 8 
stores until the arrival o f the new Station » L ah ,
satisfying himself that the stores are correct, is to
the certificate on form  C. 7 or C. 76. Officer

5. A cop y  o f the certificate is to be forwarded to t 
giving up charge, and a report is then to be made 
Commanding Reserves.

352. Differences at Stocktaking—Dtferenoes
stocktakings and on change o f Station Officers are dmiralPCom_ 
at once to  the D irector o f Stores, through t from the
manding Reserves, accompanied by  an e*P‘ana rannot be 
Officer responsible for the stores, if the dinerenc
adjusted satisfactorily or cleared up locally. deficient

2. In reporting such cases, the value of the stores 
is to  be stated.

353. Examination o f Naval Store Accounts.— The «ca_ ’
o f Naval Store Accounts will be carried out by tn
Department. «»«nlefced are

The Naval Store Accounts, when closed and 5° vaj Store 
to bo forwarded with all supporting vouchers to e 
Officers at the Dockyards shown below :—  .

Station. ^ a[ d l f ‘ Ck

Scarborough W /T  - 
Cleethorpcs W /T  
Dungeness 
Felixstowe W /T  
Ipswich W /T  - 
Flamborough Head 
Flam borough D /F  - 
Spurn Point 
Southend

L Chatham.



Station.
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Dockyard to which 

to be sent.
Dover Pier - 
Aberdeen W /T  
Rosyth W /T - 
Inchkeith -
Cape Wrath . . .  
Dunnet Head . . .
St. A bbs Head
Sheerness W /T
Beachy Head - - -
St. Catherine’s Point
Culver Cliff P.W.S.S. and W /T
Needles -  - -  -
Lul worth . . .
Portland Bill W /T  -
Grove Point . . .
Rame Head W /T
Lizard D /F  -
Pembroke W /T
St. Ann's Head
Lundy Island - - -
Nell's Point - - -
Penarth -
Prawle Point -

V Chatham.

Shccrness.

V Portsmouth.

> Dcvonport.

The Store Accounts relating to Whitehall W /T  Station are 
to be forwarded direct to the Director of Stores, Adm iralty.

364. Conversion o! stores to other uses.—W hen Naval stores 
at a Station are unfit for the purpose originally intended, and 
can, with advantage to the Service, be converted to  other uses, 
this is authorised, provided that, by so doing, the established 
allowance of the article to which they may be converted will not 
be exceeded.

2. In such cases, the Station Officer is to take credit for the 
stores condemned for conversion, and debit himself with the 
articles to which they are converted.

3. Articles manufactured from materials expended are to  be 
taken on charge in the Station Store Account.

355. Surveys on defective stores at Stations.— Stores at Stations 
are not to be condemned as unserviceable, or converted to  other 
uses, without a regular survey being held thereon by  an Officer 
on the staff of the Admiral Commanding Reserves and the Station 
Officer (see Article 32).

2. The report of survey, which is to  be made out in triplicate 
and signed by the surveying officers, is to  state whether it would 
be to the advantage of the Crown to :—

(а) Return them to store;
(б) Convert them to  any other approved u se ; or 
(c) Sell them locally;

separate reports being prepared for each category.
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3. T he date o f receipt o f the stores is to  be noted in the 
report.

4. W hen  stores are required to  replace those y  j
reports o f survey are to  be forwarded to  the S o  g
together w ith the dem and. __the

I f  the stores them selves are returned to  a , ^  for 
report o f survey, together with the return note an Store
replacem ent (if required), is to  be sent direct 
Officer before the stores are despatched (see Art.cle 339 as to
receipts). . ,  t .  forWarded with the

A  co p y  o f all reports o f survey is to  be
Station  O fficer’s N aval Store Accounts. TWikvard

5. A ll packages or loose articles for retur?  -^station from  
are to  be properly  tallied with the name o ar* icies in each 
which the stores are returned, and the number o f artrcles in

Pttckttge- v l hrooms and dust-
6. Old stores o f any kind, except , brushes and

pans, are never to  be thrown away. Ckm ® officers, and 
broom s are to  be burnt in the presence o f manuscript
dustpans are to  be m utila ted ; in each report
certificate that this has been done is to  be en «.
o f survey and is to' be signed b y  the responsi e demned at

Binoculars, telescopes and boats com p
Stations are to  be returned to  a D ockyard. _________ &c ., are

The registered num bers o f binoculars, 
invariably to  be qu oted  on all docum ents.

356. Sale of S to r e s -^ to r e s  are n ot to  bo sold without 
authority  of the A dm iral Commanding Reserves. ^ d e r ,  but

2. A s a rule, stores are to be sold by com pel * the Station
if the value of the stores for disposal, in the op auction,
Officer, justifies the expense of effecting the sale y  bir,manding 
the matter is to be submitted to the Admir
Reserves for instructions. . Services

3. Officers and m en o f the Shore Signal and W  directly
are not allow ed to  bu y at the sales o f condem n
or indirectly. . o o  fonn  0f

357. Sale by tender.— Offers are to  be ovu ti ^  ^  ^  be
tender (C. 111). As m uch com petition F the sale being
obtained consistent with the value of the as • atjvantageous 
advertised in local newspapers, &o., if co
and worth the cost. -jj bo received.

2. Dates are to  be fixed up to  whlch1 °  w ^jonsidered. unless
N o tenders received after such date sse  f  -^^ging their offers 
all tenderers are given equal opportum calling for
b y  a specified date. The generai^ m 8tru cU o^d
tenders c o n t a in e d  in Artiole 348 are Admiral C o m m a n d in g

3. Tenders are to  be referred to  * ® be stated how m any
Reserves for consideration. I t  is ah*r > m anv tenders were
persons or firms were invited to  tender, how m any te

i
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received, and whether the most favourable tender is considered 
a fair and reasonable price for the articles. In cases where 
the acceptance of a tender has been authorised by the Admiralty, 
the date and number of such authority is to be quoted on 
Form D. 632.

4. Offers are to be accepted in writing, the unaccepted offers 
being declined.

5. In all cases where the acceptance of a tender has not been 
authorised by the Admiralty prior to sale, the original tenders 
are to accompany the Sale Account (D. 632), and the number 
of persons invited to tender is to be stated.

6. Form D. 632 (which is drawn up for auction sales) is to 
be rendered in manuscript as necessary to suit sale by tender.

358. Condemned Flags—Clips to be removed.— When con­
demned flags are sold, care is to be taken that all designation 
marks are completely obliterated, and that the clips are removed 
and returned into Store.

359. Stores of which sale cannot be effected.—Stores which 
remarn unsold because of their valueless material, bulk, &o.,
are to be reported to the Admiral Commanding Reserves for 
decision as to disposal. 6

3S0 Supply of Fuel. Oil, & c„ to Stations.-The supply of
^ . i i  S  v  ng ? ?  Le htmg purposes required for the workrng of all Stations and for cooking in the cose of ranks

“ tt ifoUow8fT lm “  bachdor 1“«*ers dealt
in th,e T e of Sttttions which receive fuel

' J ' * C \ "* *° he purchased locally by 
and the “ >ount paid will be 

p  , -v ^ho Accountant Officer, Naval
d S b lb ^ ' »Hv«Pn ^ i 7  .u 0f meerpted bills. I f  considered 
Officers auarterlv3 ° F vi* PurPose m“ y  be made to Station 
in the nunc maniwwrOT*i?d su°h advances are dealt with 
shinh (Kinv’s Remd.'f- h<>Se *° Medical Officers on board 
Article and A(1miralty Instructions,
b, L  ^ L .  A*0t ta.kcn Credit for in Cash Accounts,
part cd^he'cash*balance™ ^  k*P‘  -

«U S L ir„ht l f r UntantJ0 ? Cer’ N“ v“ > Reserves, will examine

^ m r„pd ^ c^ dar,TsLtoi^ H nn ic,\ °f the “ ■
of coal, Ac., appears e x c e l s  “  Wh‘°h 0,6
excreiJvnn'tiL  ^ ® cers “ re 10 ensure that econom y is exercised in the consumption of fuel.

Z ^ ° h reoeive a contribution of £3 per 
furf MH K  8 are to U8e this amount “  Part Payment

h v  t h A  A  '  a n * fntiti ° U n t  ^  ^a^en into consideration by the Accountant Officer, Naval Reserves.
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361. Empty oil casks and drums, and petrol cans—Return of.

A d n . °  , r 10 ensure that credit is given b y  Contractors to  the 
m iralty, all returns o f em pty oil casks and drums and petrol 

o f  be s p o r te d  at once to. the D irector of Stores, a copy
wh 6 ^ m g  sent to  the Accountant-General o f the Navy,

°  will recover the value o f  the empties so returned.
Ca ? 8? '  Cajcium  Carbide.— N ot more than 28-lbs. o f Calcium 
D r lc*e » o r  2-cw t. a t Stations with an oxy-acetylene signalling 
Projector, are tQ jje kept in stock at one time, and the following 
conditions are to  be observed

(a ) T he carbide is to  be kept only in a metal vessel or 
vessels closed at all times when the carbide is not actually 
ooing placed in, or  withdrawn from , such vessels.

(b) T he vessels containing carbide are to  be kept in a 
 ̂ry and well ventilated place and are to be labelled as 

follow s :—
ttrp, Calcium Carbide. Dangerous if not kept dry.

be contents are liable, i f  brought into contact with 
m oisture, to  g ive  o ff a highly inflammable gas.”  

u n J CL D u e  Precat,fjons are to  be taken to  prevent 
M » Z 1Sad Per8° ns from  having access to  the carbide, 

p lac ' f  na,ked  light is to  be brought within 20 ft. o f the 
exn lo  - 8towaSe until it  has been ascertained that no 
Prese ? Qa’ Sen©rated from  the Calcium Carbide, is 
a rca^  ‘ ^ ke distinctive odour o f  this gas, acetylene, is

y  anc* reliable m ethod o f  ascertaining its presence.

Care isto^h??6!.0* petrol» oil, &c.—Precautions to be taken.—
kept in  r ]~ *en that petrol, oil, and other similar stores are

. Station Qffi am m ab,e Store-^ c in ity  o f  . Cers are to  issue orders to  prevent smoking in the 
Position 18 8fcore» which should be situated in as isolated a 

u **s is possible.
and a c c e ^ t^ ? 11?* Station Officers are authorised to  call for 
&nd piUow cft.n( \Cr8 .*or  washing Service bedding (except sheets 
are to  be tzivt>r> ** b̂ e  ôwest tender is n ot accepted, reasons 

2- B eddi "  ken forw arding the voucher fo r  paym ent. 
Washed m o r !!^ J eXCe^ t  sheets and pillow  cases) is not to  be 
aiders this n than once a year, unless the Station Officer con- 
new ly  joined^-00 3̂4*^ *°r an^  8pec*a* reaaon, such as issue to  a

expense nf^u***^  p illow  cases are to  be washed by , or a t the 
° f * the s t in g s  to  whom  issued.

w ithout ^ ° an from  Stations.— Flags are n ot to  be lent
2 gjj . °tion  o f  the Adm iral Commanding  Reserves.

Commandj'nc- Ioan °*  be approved b y  the Adm iral
fa) T  8CrVe8’ the follow ing procedure is to  be adopted—  

fu lly  c o r «  aiy> to  be issued until an insurance policy  
nnS their valuo in the event o f  their being dam aged
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by fixe or any other cause has been taken out by the 
borrowers with an approved Insurance Company and 
deposited with the Station Officer and an undertaking given 
to pay all expenses in connection with the loan and to pay 
the cost of any deterioration as detailed in para. (6). 
Receipts for the items actually lent are also to be taken 
from the borrowers.

(6) On return of the flags, they are to be carefully 
surveyed and the cost of any deterioration, &c., immediately 
recovered from the borrowers.

(c) In the event of a rating being sent with the flags, 
a sum of money sufficient to cover the probable expenses 
of the rating is to be deposited by the borrowers with the 
Station Officer, any sum unexpended being refunded after 
the stores are returned.

3. Serviceable flags are not to be lent for decorative or any 
private purposes, and all applications for their loan should be 
refused.

Naval Armament Stores.
366. Demands for Naval Armament Stores allowed by estab­

lishment.— Demands for Naval Armament Stores allowed by 
establishment are to be forwarded direct to the Naval Armament 
Store Depots as under, addressed as indicated.

Command. Demands to be sent to Address.

Coast of Scotland • Crombie . . . Senior Armament Supply 
Officer,

Crombie,
Dunfermline.

Nora . . . Lodge Hill . . .  
(Magazine stores.)

Chatham . . .  
(Gunwharf stores.)

Senior Armament Supply 
Officer,

Lodge Hill,
Rochester.

Armament Supply Officer, 
Chatham.

Portsmouth • Priddy’s Hard - Senior Armament Supply 
Officer,

Priddy’s Hard,
Gosport.

Plymouth Bull Point - 
(Magazine stores.)

Plymouth . . .  
(Gunwharf stores.)

Armament Supply Officer, 
Bull Point,

Devonport.
Deputy Armament Supply 

Officer,
Plymouth.

2. Procedure in forwarding demands.— Demands for Naval 
Armament Stores other than ammunition are to bo put forward 
from time to time as required. Form S. 1403 is to  bo used for 
all demands, care being taken that the columns are properly 
completed.
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tion3 ' d*mands *°r ammunition.— Demands for ammoni­
f y  1st A p r !  40 be f°rw arded annually aa soon

estahnl’h^€Dland̂  for NavaI Armament Stores in excess of
c i J S S S T ^  / Demands for N aval Arm am ent stores in excess 
R e s e r v e ShN?kn t ?** to  bo forw arded to the Admiral Commanding 
tim o nf Ulth a ? tter o f  explanation, but in urgent cases or in

AmamenTsuppiy O ffic T ^  ” ** b<> * * *  *° ^  ^ roP ^

acon^f* '^CC0lfn ŝ*— A ccounts are to  be kept and rendered in 
T h o r anco the instructions contained in Form  C. 152.
foturm 00^ 11̂  ^  con tain a com plete record o f receipt, expenditure,

» & c., together with the necessary supporting vouchers.
n ia u ^ n 'A P 11®** estimate of Naval Armament Stores.— An esti- 
Officer M  *S 40 bo forw arded to  the Armam ent Supply

* the e  Com m and b y  1st Septem ber in each year, showing
for the onsidr)IOn'* *nc*ud“1S explosives and fireworks, required

eivo^Itorf^nn^f6 o i  explosive stores held on charge.—All explo- 
a now outfit drawm̂ n h°  exchan«ed every two year8’ taid

any oprSunitvTKo^10 exchanges advantage may be taken of 
just prior to or n * i mâ  occur for returning explosives either 
period. ° IonS after the expiration of the two years

to  the A r m a m e n t a c c o r d i n g l y  to  be forwarded direct 
& c., to  replace tho-^T I k - u ° r.* or  S A - Am m unition, fireworks, 
period covered b y  the rw, ahotUd be exchanged within tho

3 J  *'X1°  requisitions.

be returned tô 8tcfrê ° n° "  SU1>P̂ > the old stock should in all cases

ment Stores'vvddch ^ ^ V1Cea^le Stores.— Serviceable Naval Arroa- 
authorised estahliskr>° on80r required or are in excess of the 
Naval A rm a S e ft  D e p o t  ^  40 b°  retumod th* naaW8t

Arm  a r n e °* ^°n̂ enmed Stores.—All unserviceable Naval 
exDloaive«\ 0rf H (°ther than small arms, ammunition and 
N aval Stores™  dea f̂c ^ t h  *n the manner laid dow n for

and2iin ^ t^ rV^Cu fb*° ° r ^oubtful am m unition and explosives 
N aval Arm am ent3 i T ^ t  armS 410 to  be returned to  the nearest

a n d ^ a s ^ n r Packages.— Packages containing stores returned, 
with the n« eahi e loose articles returned/should be marked 

. e o f  the Station from  which they are returned.
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Forms, Books and Stationery.
373. Books, &c., to be kept at Stations.— A list of Books of 

Reference and Instructions to be kept at all Stations is contained 
in Appendix IV.

374. Forms.—All forms are to be demanded from the Super­
intendent, R.N. Store Depot, West India Docks, London, E. 
Demands for forms required are to be made out to complete 
for twelve months.

375. Stationery.— Stationery in kind is supplied to all Stations 
in accordance with the scale laid down in Appendix III.

2. Demands on Form D. 2 (S. 1310) for a six months’ supply 
are to be forwarded by all Stations direct to the Keeper of 
Stationery and Printing, Admiralty, S .W .I., on 1st March and 
1st September of each year.

3. When the full allowance of any item is not required, a 
demand for an alternative may bo substituted. Any such cases • 
are to be stated on the outside of the demand, and tho alternative 
will only be supplied up to the cost of the item omitted.

3/6. Prayer and Hymn Books.— Prayer and Hymn Books 
(combined)  ̂will be supplied if demanded, on the same basis 
as allowed in the Fleet, viz., one book for every two men borne.

2. These books are to be duly accounted for in the Store 
Accounts of the Station to which they are supplied. Demands 
for books in replacement of othere condemned &c are to be 
forwarded to the Superintendent, R.N. Store Depot, W est India 
Docks, London, E., accompanied by a copy of the Report of 
Survey.



#

123

CHAPTER XXI.

DUTIES NON-NAVAL.
Section I .— Customs and Revenue. 
Section I I .— B oard o f  Trade.
Section I I I .— H ydrographic Department. 
Section IV .— M eteorological Department. 
Section V .— L loy d ’s.
Section V I .— General Post Office.

S e c t i o n  I— C u s t o m s  a n d  R e v e n u e  D u t i e s .

381. R eports are to  be rendered b y  all Stations to the nearest 
Customs Officer o f  any suspicious craft which m ay be observed 
to  be waiting off or approaching the open coast.

2. N o other duties on  behalf o f  the B oard o f Customs are 
ordinarily roquired from  Shore Signal and W i r e l e s s  Stations.

S e c t i o n  I I .— B o a r d  o f  T r a d e  D u t i e s .

_ S®2 , ^  Shor® Signal Stations are to  com ply with the Board 
o f Irade instructions as regards keeping a look-out for distress 
signals and summoning or rendering assistance to  vessels in 
distress, as the case m ay be.

2. E ach Station Officer is to  co-operate with the Inspector o f 
Coastguard in whoso Division the Station is situated, in order 
to  ensure that the m ost efficient arrangements with regard to 
life-saving aro made.

daylight hours „ 1®na* Stations which only keep watch during 
a watch at mVhf ^^ © m en ts are to  be made for the setting o f 
in which th« V  whenever the Coastguard Stations in the district 
weather w a lk ’8" * 1 S^ t,on “  ^ n a te d  are keeping bad or  thick 
that thov ' 0r whenever the weather conditions are such 
w eath er / °  Under ^  definition o f «  bad ”  or “ th ick ”

383. Rocket Life-saving Apparatus Stations J *
Shore Signal Stations. _ T he Station Officer* ^  
m entioned Shore Signal Stations are in c arg< Divisions
rocket life-saving apparatus stations in tho gy in the
indicated, and the crews o f the Stations are to  take pa



%

124

drills o f the apparatus and be ready to  man the apparatus in 
an emergency :—

Coastguard
Division.

Scarborough

Station in charge o f rocket L .S .A . 
Station.

Plymouth
Penzance
Mumbles

H ove

Flam borough H ead. 
Easington (Spurn Point). 
Dungeness.
Prawle Point.
L undy Island.
Penarth.
Nell's Point.
St. A nn*8 H ead.

2. The Inspectors o f the respective Coastguard Divisions 
indicated above will be present at the drill o f the apparatus, 
and inspect the gear and prem ises; com m unications from  Station 
Officers to the Board o f Trade are to  be m ade through the 
Inspectors. The allowances shown in the Instructions to  H.M. 
Coastguard will be paid. The rents o f the life-saving apparatus 
Stations and similar recurring payments will be paid b y  a conve­
nient Mercantile Marine Office through the Station Officer. 
Repair o f Board o f Trade premises is undertaken b y  H.M . Office 
o f W orks and communications thereon are to  be m ade by  Station 
Officers through the Inspector of Coastguard to  the local Office 
of W orks Surveyor.

3. Payment for care of Life-saving Apparatus.— In the cases 
o f Flam borough Head, Easington (Spurn P oint) and Nell’s 
Point, where the L.S.A. Station is tw o miles or m ore from  the 
housing Station, or where tw o sets o f  L .S .A . are maintained, 
quarterly allowances for the care o f  the apparatus are paid by  
the Board of Trade.

4. The allowances are paid b y  the Inspectors o f Coastguard 
as and when they fall due, and they arc to  be d iv ided  equally 
among the men who have been responsible fo r  the care o f the 
gear.

384. Encroachments on foreshore—Reporting of.— The crows 
of Shore Signal Stations are to  report any encroachm ents on the 
foreshore which m ay com e to  their notice.

2. Station Officers are to  forw ard the report on  F orm  C.G. 33 
to  the Adm iral Commanding Reserves for  transm ission to  the 
Board o f Trade.

3. Copies o f Form  C.G. 33 m ay be obta ined  from  the Adm iral 
Commanding Reserves as required.

385. Form C.G. 15—Report of Shipping Casualty.— W henever 
occasion arises, a cop y  o f F onn  C.G. 15, as furnished to  the In ­
spector, H.M. Coastguard, is to  be rendered to  the Adm iral 
Commanding Reserves b y  Station Officers.
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S e c t i o n  I I I .— Hydrographic.
386. Charts, Light Lists and Admiralty Notices to Mariners.—

Shore Signal Stations are supplied with an Adm iralty chart of the 
vicinity and a general chart or charts o f the surrounding areas, 
together with a copy o f the Adm iralty List o f Lights and Visual 
Tim e Signals, Part I. The weekly edition o f Adm iralty Notices 
to Mariners furnishing corrections to the charts and Light List is 
also supplied.

2. Replacement of Charts and Light List.—New editions o f 
the Charts and Light List and supplements to the latter will be 
supplied as published from the Adm iralty Chart Establishment, 
Cricklewood, London, N .W .2. When charts becom e worn or 
unserviceable, fresh copies are to be demanded direct from  the 
Hydrographer of the N avy, Adm iralty Chart Establishment, 
Cricklewood, London, N .W .2.

3. Correction of Charts and Light Lists.— Station Officers are 
personally to keep the charts and those portions o f the Light 
Lists which relate to  the surrounding areas corrected up-to-date.

387. Disarrangement of Buoys, Irregularity of Lights, &c.—
Station Officers o f Shore Signal Stations are to  direct their orews 
to  report to them immediately :—

(o) A ny Buoy on the coast or in the Harbour observed 
to  have shifted its position.

(b) Any Beacon that has fallen.
(c) Any Light Vessel observed to have drifted.
(d) A ny irregularity, extinction, or re-exhibition noted 

in the Light of a Lighthouse, Light Vessel, Light Beacon 
or Light Buoy, that cannot be accounted for and the tim e 
that any extinction o f a Light is noticed, if  it  continues 
for more than a very short interval.

In England ^

2 . Station Officers are to forward such reports direct b y  letter, 
or b y  telegraph if the case appears to be. urgent, to  the follow ing
authorities :—

(i) The Hydrographer of the N avy, Adm iralty.
(Telegraphic address : “  H ydrographer,
Adm iralty, London .” )

(ii) The Secretary, Trinity House, Great Tow er 
Hill, London, E.C. (Telegraphic address : 
“  Dioptric, London **);

or other Authority responsible for the aid to  
navigation.

* (i) The Hydrographer o f the N avy, Adm iralty. 
(Telegraphic address: “  H ydrographer,
Adm iralty, L ondon.” )

(ii) The Secretary, Commissioners o f Northern 
Lighthouses, Edinburgh. (Telegraphio 
address : ** Lighthouse, Edinburgh ” ) ;  

or other Authority responsible for the aid 
to navigation.

In  Scotland <

x 2*297
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3. Station Officers are to send copies of nil such reports to  the 
Admiral Commanding Reserves, and are to  state whcthei the 
information has been communicated to the Hydrographet of t ie  
N avy, Admiralty, and the Lighthouse A uthority concerned.

388. Fairways to Dockyards.—I f circumstances occur which 
affect navigation in the fairways to, or in the vicinity of, one 
o f H.M. Dockj'ards, the Superintendent of the D ockyard is also 
to be informed.

2. Admiralty Buoys.— If an Adm iralty B uoy  is adrift, the 
circumstance is to be reported direct to  the S»»|K*rintcndent of 
the Dockyard which is responsible for the Buo}- which has drifted, 
for the information of the K ing’s H arbour Master.

389. Additional information to be sent to Hydrcgrapher.— In 
addition to  forwarding to the Hydrographer o f the N avy, 
Admiralty, the reports enumerated in Article 387, Station Officers 
o f Shore Signal Stations are further to report to this Officer with 
as little delay as possible, full information on the following 
heads :—

(a) Any changes that take place in the buoying of the 
Ports, or in beacons erected on rocks, islets, or on the land, 
for the purpose of navigation. In  the case o f the latter, 
when, either from want of repair or from  the interposition 
o f trees or new buildings, they becom e less conspicuous.

(b) The erection of Flagstaffs, piers or extension of 
harbour works, or of conspicuous buildings, such as churches 
with towers or spires, or any buildings, that are visible 
from  seaward.

(c) Particulars of the establishment, abolition , or change 
o f position of any Station, flag or mast attached thereto.

(d) Any unusually low or h i g h  t i d e s  w i t h  all p a r t i c u l a r s ,  

especially the weather.
(e) A ny information regarding especially good  landing 

places not already mentioned in the Sailing Directions.
( / )  Particulars of any stranded vessel or wreck in the 

district, whether permanent or otherwise, together with the 
position of such stranded vessel or w reck as accurately as 
possible.

In  the event of a vessel being refloated the fa ct is also 
to  be reported.

N o t e .— It is to be noted that all com m unications for 
the Hydrographer of the N avy are to  be addressed to  the 
Admiralty excepting demands or correspondence in con ­
nection with the replacement o f charts or other docum ents 
supplied by  the H ydrographer, w hich are to  be addressed 
to  the Hydrographer of the N avy, A dm iralty  Chart E stab­
lishment, Crickiewood, L ondon, N .W .2 .
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S e c t i o n  IV.—Meteorological. •
390. The under-mentioned Stations carry out work on behalf

o f the M eteorological Office, A ir Ministry, Kings way, London,
W.C.2, and are to  carry out such orders as m ay be issued from 
tim e to  time :—

(а) Im portant work, for which Stations receive remune­ration :—
Beachy Head.
St. Ann’s Head.
St. Catherine’s Point.

(б) Minor work, for which Stations receive no remune­
ration :—

Cape Wrath.

391. Storm W arning Signals.— A t Stations where the “  Cau­
tionary or Storm Warning Signals ”  m ay be established, the
crew are, when requested, to  afford every co-operation in working 
the apparatus.

2. These signals are to  be worked in accordance with the 
information received b y  telegraph from  the appropriate authority.

3. Repairs to  Cones.— W hen any extensive repairs to  a gale
warning cone become necessary, application is to  be made 
to  the Meteorological Office for the supply o f a new cone, and the 
defective one is to  be returned. ,

Slight repairs (including the replacement o f halyards) may  ^
effected by the use o f Naval Stores, demands being forwarded 
in the usual manner.

S e c t i o n  V.—Work for Lloyd’s.
392. Stations performing Lloyd’s Work.— The crews o f these 

Stations are to  observe carefully any instructions received from
L loyd ’s. On no account is information to  be given to  other t  an 
the proper officials.

2. Payments by Lloyd’s.— The following payments are ma e 
b y  L loyd ’s to  each Station where L loyd ’s work is performe 
under the A dm iralty-L loyd ’s Agreement o f 1903 :—

£ s. d.
Signalling— D ay work -  -  - 0  10 0  per week.
Signalling — D ay and Night work -  1 0 0 „
Telegraphy— D ay work -  • - -  0 7 0 ,»
Telegraphy— D ay and Night work -  0 14 0 „  »»

3. The above allowances are to  be shared as follows amongst 
those who do the w ork :—

Signalling w ork.— Tw o shares to  the Offioer or c y
Officer in Charge o f the Station, and one share to  each o e 
crew.

Telegraphic work.— One share to  each operator.
4. Special night watch at certain Stations.—Special arrange­

ments are to be made when required at oertain of these Sta io 
for a night watch to be kept for the purpose of reporting spec

99

99
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vessels. L loyd ’s will telegraph direct to  the station concerned 
whenever they wish such watch to be maintained, and will pay 
a special remuneration of 2s. 6d. to the crew for each night 
during which watch is kept.

5. Distant Signals.— A t any of these Stations where distant 
signals are required to be made, the apparatus will be supplied 
b y  L loyd ’s, if necessary.

Distant signals can, however, generally lx> extem porised by 
the method described in the International Code o f Signals.

393. Use of Telephones by Lloyd’s.— In eases o f casualties, 
L loyd ’s Agents m ay be allowed reasonable use o f the telephones 
at Stations, when the telegraph office is closed, or if there is 
no telegraph office near, provided the work entailed in no way 
interferes with the other duties of the Station.

Such use of the telephone is, however, to  be restricted to 
L loyd ’s Agents.

Section V I.— Work for General Post Office.
394. Assistance rendered to Post Office Wireless Telegraph 

Stations.— The crews of neighbouring Stations m av be permitted 
to  render assistance in tho maintenance of the masts and rigging, 
&c.f to the officials of Post Office W /T  Stations when necessary, 
provided the ordinary duties o f the crews are n ot interfered 
with.

395. Telegraph business transacted for the public.—A t Stations 
where there is no Postal Telegraph Office in the v icin ity , Stations 
are to  transact telegraph business under the follow ing arrange­
ments :—

(а) Em ergency telegrams relating to  casualties to 
vessels, protection of life and property, & c., m ay be 
accepted for transmission. Similar messages m av also 
be received at Stations and delivered to  the addressee 
ftt the scono o f the co^uAlty or us required

(б) A t certain Stations, messages other than those 
in (a) m ay be sent and received fo r  private individuals 
on tho distinct understanding that m en are not in any 
way diverted from thou- ordinary duties, and thev are not 
to bo employed in delivering them aw ay from  the Station. 
I ersons sending a telegram to which a reply is expcctod, 
must themselves arrango for its delivery.

2. A t Stations where, with Adm iralty approval, ordinary 
telegraph busmens for the public is transacted, the Post Office 
supply a board to be exhibited outside the Station with the 
following notice thereon :—

“  Public telegrams m ay be handed in at this S tation .”
3. .The Post Office will pay a com m ission o f one penny on 

each message sent or received, except where special rates have 
been arranged.

4. Paym ent for messages will bo at the ordinary Inland Rate, 
and late fees will bo chargeable aftor the usual hours o f business.
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CHAPTER XXH.

ATTENDANCE A T  CIVIL COURTS, INQUESTS, ETC.

CirJ^ourt^arfto61** Cl''1* Cour̂ -—Summonses to attend at the 
f a e t o f a ^ u Z ^ h  “0ted b-v th« Station Officer, and the 
inthoKhZo , 7,‘? g  boen served on any rating serving
AdmhaM^jramandlng* R eserv e . ̂ erv*ces *  *  ^ r e p o X i  to  th f  

n o t2toA^ m ^ v 0n® i ° r Eyidence*—Station Officers and men are
information d  to'occu^ren^Ton ^  *° furDishto what pvirfpnnn *u onc®® on any particular occasion, or as
a W v a l  r  ® T0 on ° » y  matter, unless the
approvaj o f the Admiral Commanding Reserves which is to bo 
asked for without delay, is first o b t a i n e d ^

Law — R M uesL ^P r ° f Journals, &c^ in Courts o f
o f Permanent Journal',''  s lv n d  o^ tT  ? “ " ? *  f ° r .tbe Produ' tion in Courts o f T «.• * u1® , or Telephone Logs, &c., as evidence
K ™  f o r ^ t Z t i 0o ^ . 8UbmiMed 10 th°  Commanding

aiders tta ir • <-'om fnancling Reserves m ay, unless he con-
authorise their n C ' on “ “ ght be prejudicial to the Public Service, 
the o Z n a ^  HoPr0dUC ,̂0n ’ ° r 1x1 cases the production o f
l u t h o K e  S I  or ld CaUSe l e n i e n c e ,  ho m ay 
Station O ff ic e /  1 f  *** extracfc or cop y  certified by  the

extracts t h c Z ^ f  Z ^ ' f Z Z d ^  b°  prod“ ced> but c f rtib?d conditions io,ri a ‘ 06 lurnjshed in special cases under the
ParagraPha 1 2 above. This does

code conics o f w V  k ™essaSe8 sent in cypher, or confidential 
code, cop,os o f which should in no circumstances be produced.

to  give cvidpnn!6 f*  InQuests, & c.— W henever men are required 
duties are likolv + /'n^uests> or at any investigation where their 
a n d " « •  Station Officer ie to atmnd

witDess under « " n ^ not

“ | V“  c K ^ e S t a Z n *  ̂ S § >  ahoZd* atten d  “  d“
• ClTuae 2 ,n d a5‘ 0n8 u nd Admiral‘ y Instructions, Article 588,

Commanding R e ^ Z a .  “  ^  CMe 40 tb °  AdmiraJ

. h m  & c-— Officers exempt from  serving on .— Office™
?n o o e ,l, ° ?  fuU P*y " *  exem pt from  s e r Z e  on juries or
Z h  nffiby  \hc Juries A ct <33 and 34 V iot- caP- ” ). but if  any such officer be summoned, he should, if the nature of his du ty
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admit of it, but not otherwise, attend according to  the summons, 
and claim his exemption.

2. If a rating be summoned to  serve on a ju ry  or inquest, 
an official letter is to be written to the sum m oning officer stating 
that the attendance of the individual sum m oned w ould cause 
nconvenience to  the public service, and requesting that he may 

be relieved from attending.

401. Arrangements for Inquests.— W hen it m ay be necessary 
to  hold an inquest touching the death o f any officer or man in the 
Shore Signal or Wireless Service, arrangements are to  be made to 
acquaint the Coroner within whose jurisdiction the Station may 
be with all the circumstances of the case, care being taken to 
have all the witnesses in attendance at the tim e the Coroner 
may appoint for holding the inquest.

• Legal Aid. In order that the A dm iralty m ay, if possible, 
be legally represented, an acquaint is im m ediately to  be sent

(a) If in England, to the local agent o f the Treasury

18 no ,0Cttl la'v agent- nnd “ timc pcrmita’

in Scotland Sc° tland’ to the lo8al adviser to  the Admiralty

3. Result of Inquest to be reported.—The legal representative 
report of the inquest, or in coses where the Adm iralty 'vas n0 
represented, the report of the Officer who attended, is to  be for
warded to the Admiral Commanding Reserves for  the informotioi 
of the Admiralty.

402. Legal Proceedings.—In the case of legal proceedings ii 
which legal aid is required, instructions are not to  be given locally 
An exception is, however, made in criminal cases o f such urgency 
as to  render immediate action absolutely necessary, when lega 
assistance may be obtained os follows :—

(а) In England— from the local agent to  the Trcasur Solicitor.
(б) In Scotland— from tho Crown Agent, Edinburgh 

but when an ordinary criminal prosecution requires to b  
conducted, application should be made direct to  the loca
Procurator Fiscal, who undertakes such prosecutions u 
the public interest.

In every case a report of the circumstances is to  be forwardei
to the Admiral Commanding Reserves for the inform ation of th< 
Admiralty. 2

2. Subject to the foregoing rules, no legal expenses arc to  bi 
incurred without Admiralty approval.
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LIST OF APPENDICES.

Appendix.
I.—Pay and Allowances to the R.N. Shore Signal and Shore Wireless 

Services.
II.—Peace complements of R.N. Shore Signal and Shore Wireless 

Stations.
III. —Allowances of Stationery. *
IV. —List of Books of Reference, &c., to be kept at R.N. Shore Signal

and Shore Wireless Stations.
V.—Syllabus of examination for Chief Officer (S.S.S.) and Petty Offioer

(S.S.S.).
VT.—Kits—R.N. Shore Signal Service.

R.N. Shore Wireless Service.
Pensioner Armourers and Electrical Artificers.

VTI.—Claim for loss of, or damage to, furniture during removal.
VIII.—Return of Houses.

IX .—Return of Rents collected.
X .—Return of Electrical Energy supplied to Stations.

X I.—Return of Electrical Energy supplied to Official Quarters for 
lighting purposes.

X II.—Return of telephone calls made on other than Admiralty Service.
X III.—List of Returns to bo ronderod.

APPENDIX I.

PAY AND ALLOWANCES. 
Part I.— Pay.

(A) R.N. SHORE SIGNAL SERVICE.

tOfflcers. Standard
Rate.

Rate from 
1st July, 

1927.

Chief Officer (S.S.S.) on promotion

Per diem. 
d.

14 0

Per diem. 
9. d. 
13 2

Chief Officer (S.S.S.) after 2J years’ service 
in the r a n k .............................................. 16 6 14 6

Chief Officer (S.S.S.) after 5 years’ service in 
the rank - - - - - - - 17 0 16 0

Chief Officer (S.S.S.) after 10 years’ service 
in the rank - 18 6 17 4

Senior Chief Officer (S.S.S.) . . . 20  0 18 10

f  See note f  on following page.



132

Men. Standard
Rate.

Rato for moa 
entering the 
Shoro Signal 
Service on 
and after 

5th October, 
1925.

Per diom. Per diem.
a. d. 8. d.

Signalman ( S . S . S . ) .................................... 6 10 6  10
Signalman (S.S.S.) after 2$ years’ service in 

tho rating, if passed for Petty Officer
(S.S.S.) • • • - • • • 7 4 G 4

Petty Officer (S-S-S.) - - - - ’ - 8  7 7 7
Petty Officer (S.S.S.) after 2$ years* servico 

in the rating, if passed for Chief Officer
(S .S .S .) ..................................................... 9 1 8 1

Note (i).—These rates of pay are inclusive of Provision Allowance, 
and subject to an abatement in that respect if the officer or man is subsisted 
in Hospital.

Note (ii).—Time served in the Coastguard (N.F.)to be reckoned towards 
the qualifying periods for progressive pay in the equivalent rank or rating 
in the Shore Signal Service-

Note (iii).—Tho period of 2$ years’ service required for increase of pay 
is to be reckoned as two calendar years and 182 days.

Note (iv).—The rates of pay of men joining tho Shoro Signal Service 
after 26th May, 1025, are subject to revision in the ovont of tho rato of 
Provision Allowance for the Active Service falling below 2a. Id. per diem.

(B) R.N. SHORE WIRELESS SERVICE.

tOfficers. Standard
Rate.

Rutc from 
1st July, 
1927.

Chief Officer (S.W.8 . ) ....................................

Per diem. 
a. d. 
12 0

Per diem. 
a. d. 
11 4

Chief Officer (S.W.S.) after 3 years in tho 
rank. ..................................................... 13 0 12 2

Chief Officer (S.W.S.) after G years in tho 
rank . . . . . . . 14 0 13 2

Chief Officer (S.W.S.) after 8 years iA tho 
rank . . . . . . . 15 0 14 2

Chief Officer (S.W.S.) after 10 years in the 
r a n k ..................................................... 10 0 15 0

Chief Officer (S.W.S.) after 12 years in tho 
r a n k ..................................................... 17 0 10 0

Senior Chief Officer (S.W.S.) . . . 18 0 17 0

f  T h e  rates o f  p a y  o f  o il o fficer*  o f  th e  R .N .  S h o r e  S ig n a l a n d  S h o re  
W ire less  S erv ices  are  s u b je c t  t o  fu r th e r  r e v is io n  o n  1st J u ly ,  1930 , a n d  
tr ien n ia lly  th erea fter  in a c co r d a n ce  w ith  th e  M in is tr y  o f  L a b o u r  c o s t - o f - l iv in g  
in d e x  figures.
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Men.
Mon who entered 
the R.N. before 

5th October, 
1925.

Men who entered 
the R.N. on or 

after 5th October, 
1925.

• Per diem. Per diem.
9 a. d. 8. d.

Telegraphist (S.W.S.) . . . 4 0 3 7
Leading Telegraphist (S.W.S.) 5 5 4 0
P.O. Telegraphist (S.W.S.)
P.O. Telegraphist (S.W.S.) after 4

0 9 5 9

years . . . . . . 7 0 0 0

Note.—Service in the Coastguard (W/T) Force under the Admiralty 
to be reckoned for increase of pay in the equivalent rank or rating in the 
Shore Wireless Service.

Part n .— Allowances.
(A) R.N. Shore Sional Service.

Rating*.—
Ratings qualified in W/T employed at W/T Stations - 6d. per day.
Station Signalman . . . . . . .  3d. per day.

Gratuities.
(i) Gratuities will be paid on discharge from the Shore Signal Service 

as follows:—
Signalman (S .S £ .) .—20s. for each oompleto calendar month served in 

Grade III, Coastguard (New Force) or as Signalman (S.S.S.).
Petty Officer (S .S .S .).—25s. for each complete calendar month served in 

Grades III, and II, Coastguard (New Force), or as Signalman and 
Petty Officer (S.S.S.).

Chief Officer (S.S^S.).—The standard rate is £4  10s. for each complete 
calendar month served as Coastguard, Petty Officer, and Chief Offioer 
(New Force) or as Signalman, Petty Officer and Chief Officer (S.S.S.). 
For officers retiring on or after 1st July, 1027, the rate is reduced by 
approximately 0 por cent, to £4 4s. Id,, a month. The rate is subject 
to further revision after 30th June, 1930.

Senior Chief Officer (S .SJ>.).—The standard rate is £6  for each complete 
calendar month served as Coastguard, Petty Officer, Chief Officer and 
Divisional Chief Officer (New Force) or as Signalman, Petty Officer, 
Chief Officer and Senior Chief Officer (S.S.S.). For officers retiring 
on or after 1st July, 1927, the rate is reduced by approximately 0 per 
cent, to £6  12s. lOd. a month. The rate is subject to further revision 
after 30th June, 1930.

Note.—The discharge gratuities of Senior Chief Officers and Chief 
Officers will be calculated for the whole period of their service reckoning 
for gratuity purposes (including time served as rating), at the rate in 
force on tho date of discharge in each caso, but will in no circumstances 
exceed the amount payable for 15 years of service.
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(ii) A fraction of a month in the aggregate period of services reckoning 
for gratuity will bo ignored.

(iii) An officer or man discharged before reaching tho ago limit or 
completing his engagement, os the caso may be, will bo oligiblo for tho 
gratuity already earned by service unless discharged for misconduct or 
at his own request, “  free ” or by purchase. This gratuity will bo reduced 
at the discretion of the Admiralty in tho caso of an officer or man who is 
invalided for causes within his own control.

(iv) In the event of an officer or man’s death whilst serving, the amount 
of the gratuity may be credited to his estato.

(B) R.N. Shore W ireless Service.
Officers—

Store allowance for Officers in charge of WyT Stores.—As laid down in 
King’s Regulations and Admiralty Instructions, Appondix VIII. 

Provision allowance—As laid down in General Orders.
Ratings—

Good conduct badges—3d. each per day.
Provision allowance—As laid down in General Orders.

(C) Officers and R atings or both  Services.
House allowance -'j
Lodging allowance - }>-Undor conditions laid down in Article 251.
Lent allowance - • J
Free medical attendance.
Removal expenses.—Under conditions laid down in Article 208.

(D) Rattnos or both Services.
Kit Upkeep allowance—As laid down in Admiralty Fleet Ordors. 
Marriage allowance—As laid down in Artiejo 242, and in accordance with 

the following scale.



£  Sliding Scale of Marriage Allowance Applicable to R atings Living in Official Quarters with their Families (or
provided with an allowance in lieu of such quarters).

The rata of allowance will depend upon the index figure of the cost of living and will be paid as explained hereunder.

Ministry of Labour indox figure of tho cost Mini-
of living, all items included (food, rent, mum
clothing, fuel, lighting, etc.), for 1st Scale.

January, in any yoar. ICO 160 140 130 120 110 100 00 80 70 60 50

a. d. a. d. a. d. a. d. a. d. a. d. a. d. a. d. a. d. a. d. a. d. a. d.
f Wife only . . . . . 2 C 2 0 1 0 1 0 1 0 0 6 0 0 —

9 Wife and 1 child . . . . 12 0 11 0 10 0 10 0 0 0 8 6 8 0 7 0 0 6 0 0 5 0 5 0
Wife and 2 children . . . 17 (5 16 6 15 0 15 0 14 0 13 6 13 0 12 0 11 0 10 0 0 0 8 0

i Wife and 3 children . . . 22 G 21 0 20 0 19 0 18 0 10 6 15 0 14 0 13 0 12 0 11 0 10 0
£ Wife and 4 children . . . 26 0 25 6 23 0 22 0 21 0 19 0 17 6 10 0 15 0 13 0 12 0 11 0

Wife and 5 children . . . 30 6 29 0 27 0 25 0 23 6 21 6 19 0 18 0 16 0 15 0 13 0 12 0
'3 Wifo and 6 children . . . 34 0 ' 32 0 30 0 28 0 20 0 24 0 21 0 20 0 18 0 10 0 14 0 13 0
q Wife and 7 children . . . 37 0 35 0 33 0 31 0 28 0 26 0 23 0 21 0 19 0 17 0 16 0 14 0
a tt and and and and and and and and and and and and

3 0 3 0 3 0 3 0 2 6 2 0 2 0 I 6 l 0 1 0 1 0 1 0
on on on on on on on on • on on on on

ut § <©.9 Rates for children, including mother-

i f Ices children :—
One child . . . . . 2 6 2 6 2 0 2 0 1 0 1 0 0 0

a  ° Two children . . . . . 8 0 7 0 7 0 7 0 0 0 G 0 6 6 5 0 4 0 3 0 2 0 1 0
3 Three children . . . . . 18 0 12 6 11 0 11 0 10 0 0 0 8 0 7 0 0 0 5 0 4 0 3 0
&

Four children . . . . . 17 0 16 6 16 0 14 0 13 0 11 6 10 0 0 0 8 0 0 G 6 0 4 0
Five children . . . . . 21 0 20 0 18 0 17 0 16 6 14 0 12 0 11 0 0 0 8 0 0 0 6 0s Six children . . . . . 24 0 23 0 21 6 20 0 18 0 16 6 14 0 13 0 11 0 9 0 7 0 0 0

e Sevon children. . . .  - 28 0 26 0 24 0 23 0 20 0 IS 6 10 0 14 6 12 0 10 0 8 0 7 0g and and and and and and and and and and and andM 3 0 3 0 3 0 3 0 2 0 2 0 2 0 1 0 1 0 1 0 1 0 1 0
a on on on on on on on on on on on on

The rates to be adopted for any given financial year will be those corresponding to the index figure for 1st January immediately prior to the 
commencement of that year conoemed; 85 to 76 inclusive will be regardod as 80; 76 to 66 inclusive as 70, and so on. Changes will actually take 
effect as from the first marriage allowance pay day in April.

Mcn

i*k



APPENDIX H.

PEACE COMPLEMENTS OF STATIONS.

I —  R.N. Shore Signal Stations.

0

Station. Duties.

Senior
Chief

Officer
or

Chief
Officer

(S.S.S.).

Potty
Officers
(S.S.S.).

Signal­
men

(S.S.S.).
Remarks.

Inchkeith P.W.S.S. 1 •1 •5 ♦Accomm o­
dated at 
Burnt­
island.

Dover Pier • P.W.S.S.
and

Lloyd’s.

1 2 6

Culver ClifT - P.W.S.S. — 2 4
Needles P.W.S.S.

and
Lloyd’s.

1 1 5
0

Lulworth P.W.S.S. 1 1 5
Grove Point * P.W.8 .S. 1 1 4
St. Ann's Head P.W.S.S.

and
Lloyd’s.

1 1 4

Cape Wrath • Lloyd’s 1 — 3
Dunnet Head 99 . 1 1 2
St. Abb’s Hoad - M 1 1 3
FI am bo rough Head M 1 1 4
Spurn Point • f» 1 2 0
Southend 91 1 1 4
Dungeness 99 1 2 0
Boachy Hoad 99 1 1 4
St. Catherine's 99 1 1 5
Prawle Point 9* 1 1 0
Lundy Island 99 1 1 2
Penarth 99 1 1 4
Nell’s Point - 99 1 1 4
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n .— R.N. Shore Wireless Stations.

Station.

Senior 
Chief 

Officer or 
Chief 

Officer 
(S.W.S.).

Petty 
Officer 

Tel. .
(S.W.S.).

Leading 
Tel. 

or Tel. 
(S.W.S.).

Pensioner
Armourer

or
Electrical
Artificer.

Re­
marks.

Aberdeen W/T 1 5 12 1
Cleethorpes W/T - 1 5 11 1
Culver CUff W/T - 1 2 8 —
Felixstowe W/T - 1 5 20 —
Flamborough D/F 1 2 8 —
Ipswich W^T 1 5 8 1
Lizard D/F - 1 2 8 —
Pembroke W/T 1 6 8 1
Portland Bill W/T 1 2 8 —

Home Head W/T - 1 2 8 —

Rosyth W/T * 1 2 8 —
Scarborough W/T - 1 5 20 —
Shoomasa W/T 1 2 8 —

Whitehall W/T - 3 7 25 1

APPENDIX m .

ALLOWANCES OF STATIONERY PER HALF YEAR.

• R.N. Shore 
Signal Stations.

R.N. Shore 
Wireless Stations.

Blotting paper . . . . 12 sheets 12 sheets (A)
Foolscap, buff, }  sheets . . . 25 sheets 25 aheets
Foolscap, i  sheets, cream laid 100 sheets 100 sheets
Carbon paper, hand-writing, semi­

blue, thin, 13 in. X 8 in. - 6 sheets <B>
Envelopes:—

Economy No. 2, 6 in. by 4 in. - 60 50
No. 1, 10 in. by 5 in. - — 50

„  5 in. by 4 in. - 60 100
Labels . . . 300 400

Envelopes, buff:—
9 in. by 4 in., No. 2 - - 25 50

Envelopes, glazed, brown ;—
10 in. by 8 in. 0 6 (C)

Gum a ra b ic .................................... i  lb. i  lb.
India-rubber - . . .  - 1 piece 3 pieces
Ink—blue-black . . . . 1 pint 1 pint

R e d .................................... $ pint }  pint
(A) Scarborough and Folixstowo—25 sheets.
(B) Scarborough and Felixstowe— 6 sheets; Ipswich and Sheemess— 

12 sheets; Flamborough—24 sheets; Aberdeen and Pembroke—48 
sheets; Culver Cliff, Lizard, Portland Bill, Rarao Head and Rosyth— 
60 sheets; Cleethorpes—72 sheets.

(C) Lizard —25.
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• R.N. Shore 
Signal Stations.

R.N. Shore 
Wireless Stations.

Pencils—H.B. . . . . 1 doz. 14 doz. (D)
Blue . . . . 1 pencil 1 pencil
Indelible . . . . 2 pencils 1 doz.
Red . . . 1 pencil 1 jvoneil

Nibs, steel, F
.. »  M l  • - . . 1 doz. 1 doz. (E)
t» tt B J

2 No.Penholders . . . . . 2 No.
Pins . . . . . . 1 packet 1 packet
Gum brushes, small (spare) - 1 No. 1 No.
Slate pencils.................................... 1 doz. 1 doz.
Sealing wax . . . . . 2 sticks 2 sticks.

(D) Scarborough and Felixstowe—3 doz.
(E) Scarborough and Felixstowe— 11 doz.

APPENDIX TV.

LIST OF BOOKS OF REFERENCE AND INSTRUCTIONS (OTHER 
THAN O.U. PUBLICATIONS) TO BE KEPT AT R.N. SHORE SIGNAL 

AND SHORE WIRELESS STATIONS.
(ifo be accounted for in the Station Store Accounts.)

Name of Book, Ac.
R.N. Shore

Signal
Station.

Wireless
Station.

King’s Regulations and Admiralty Instructions 
Articles of War (Book) .
Instructions for R.N. Shore Signal and Shore 

Wireless Servioes -
Uniform Regulations (Posters) . . .  
Regulations and Instructions for Surgeons anc 

Agents . . . . . . .
Prayer and Hymn Books combined - 
Library . . . . . . .
Instructions to H.M. Coastguard (Part I), 1926 
R.N. Handbook of Musketry and Pistol Practio

in H.M. Fleet.............................................
R.N. Handbook of Field Training 
Government Telegraph Code . . .  
Jane’s Fighting 8 hipe (old edition supplied, when 

available) . . . . . .
Flags of the British Mercantile Marino 
Instructions relative to the Rocket Apparatus fo 

saving life from shipwreck . . .  
Instructions in respect of Wreck and Salvage

See ArticI e 376.

1
1

1
1

1

1
1
1



139

• R.N. Shore

Name of Book, &c.
Signal

Station.
Wireless
Station.

Wrinkles in Navigation . . . . . 1
Sailor's Pocket Book 1 —

Manual of Seamanship, Volumes I and II - 1 1
Flags of all Nations . . . . . . 1 —

International Codo of Signals . . . . 1 —
Signal letters of British Ships, with Quarterly 

Supplement* - - - - - -
Allied Signal Manual

1 —
I 1

Establishment of Naval Stores for Stations - 1 1
Establishment of Naval Stores for Low and Me­

dium Power W/T Stations at Home, with
Errata . . . . . . . . — I

Establishment of Permanent and Consumable 
Naval Stores for Wireless Telegraphy, with
Errata . . . . . . . . — 1

Secondary Battery Handbook . . . . — 1
Admiralty Handbook of Wireless Telegraphy — 1
Handbook for W/T Operators working Installa­

tions licensed by H.M. Postmaster General,
with Addenda . . . . . . — 1

Admiralty List of Wireless Signals . . . — 1
International List of Radiotelegraph Stations,

with Supplements . . . . . . — 1
Lis to Alphabetique dcs Indicatif D ’Appel, with

Supplements - — 1§
Signal Letters of Foreign Ships . . . . 1 —
Naval Telegraphic Addresses . . . . 1 1
Signal Letters of Foreign War Vessels 1 1

N.B.—Every W/T Station is to bo in possession of the Handbooks for the 
Transmitting and Receiving Sets fitted.

§ D/F Stations only.
* Supplied to certain Stations only.

APPENDIX V.

SYLLABUS OF EXAMINATION FOR CHIEF OFFICER (S.S.S.).

Part L

<i) Drill.
Ability to drill the crew with such arms as may 

be supplied to the Royal Naval Shore Signal 
Service 

(ii) Signalling.
Practical Signalling.

(a) Standard buzzer or sounder exercise -
(b) Semaphore.

(i) Mechanical - 
(ii) Hand flags •

Max. Passing 
Marks. Marks.

100 75

100 95

100 98
100 98
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- Max. Passing
(ii) S ign a llin g— cont.

Practical Signalling— coni.

Marks. Marks.

(c) Standard flashing exercise . . . . 100 97
(d) F la g -w a v in g .................................................
N ote to (a), (6), (c) and (d).— Method of 

marking and rates of transmission are tho

100 00

same os those laid down for all V/S ratings 
in “ Instructions for conducting and re­
cording exercises carried out by Signal and 
Telegraphist ratings."

Ability to take chargo of a class at practical
signalling . . . . . . .

(iii) V /S  Papers.
(а) Part I -
(б) Part I I ......................................................
(c) Part I I I .....................................................
(d) Part IV. (Extra Paper) . . . .  
N o te .—The subjects to be comprised in these

ports to be as laid down in the “ Syllabus of 
Examination for V/S ratings."

(iv) Coding and Decoding
Note.—The subjects to be as laid down in the 

“ Syllabus of Examination for V/S Ratings."
(v) Signal Material.

(а) Practical working of all signalling projectors 
and lanterns and their uses in the R.N. Shore 
Signal Service

(б) Heliograph. Thorough knowledge of instru 
ment and practical use of same

(c) Adjustment of buzzers or sounders and main 
tenance of buzzer or sounder circuits 

(vi) Oral. Questions on—
(o) Knowledge of tho arrangement of the 2, 3 

and 4 Flag signals in the Fleet Code and tho 
principal notes to same (25) *

(6) Knowledge of Tablo of Alarm signals (15)
(c) General knowledge of the use of the various

signal books and publications supplied to the 
R.N. Shore Signal Service (25) - -

(d) Regulations for preventing collisions at
sea (3 0 )....................................

(e) Lights, buoys and boacons, special navigation
lights and signals (25) * * .*

(/) Recognition of British and Foreign war ves­
sels .............................................

50

200
200
200
100

100

50

50

25
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40

150
150
150
75

80

40

40

20

120

Part n.

(a)

(6)
(O

(<*)
(«)

leneral knowledge of the duties of the R N- S h °£  S« “ j 
Service, including acquaintance with all Orders and 
Instructions for the R.N. Shore Signal Service, Intelligence 
organisation, and Lloyd's requirements 
bilitv to keep station journals, logs, store accounts, <sc. 
ocal" pilotage, tides and currents at present and former
stations • - - - - * “ *

Local weather conditions, use of barometer and thermometer, 
description of clouds, Beaufort scale - - * *

Abbreviations and symbols usod in Admiralty charts, laying 
off courses and bearings on a chart -

Marks.

50
30

40

30

40
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Marks .
(/) Ability to ascertain approximately the state of the tide and 

depth of water at any time, marking of and use of the 
lead-line • - • * - • • • • - 4 0  

(g ) Fixing positions of ships and objects by an observer on chart 
by such moans as are available in the R.N. Shore Signal 
Service . . • - - - - . - - 3 0  

(A) Boat work, including launching and beaching of boats, local
craft and landing places - . . . . . - 4 0

(t) Working of life-saving apparatus................................... .... - 30
{j) Regulations for preventing collisions at sea . . . .  40
(£) Regulations for wreck and salvage . - . . .  30

Total - - - 400 marks.
A total of 300 or more marks, and not lees than 50 per cent, of the 

marks for each subject, must be obtained to pass in Part II of the 
examination.

SYLLABUS OF EXAMINATION FOR PETTY OFFICER (S.S.S.).

(i)

(ii)

(iii)

(iv)

[(v)

Part L

Drill.
Ability to drill the crow with such arms as may 

be supplied to the R.N. Shore Signal Sarvioe -
Signalling.

Practical Signalling—
(а) Standard buzzer or sounder exerciso -
(б) Semaphore (mechanical) . . . .
(c) Semaphore (hand flaga) . . . .
(d ) Standard flashing exercise . . .
(«) Flag w a v in g .................................................
( f )  Sounder or buzzer transmitting
Note to (a ), (6), (c), (d) and (e).—

Method of marking and rates of transmission 
are thosame as those laid down for all V/S 
ratings in “ Instructions for conducting 
and recording exercises carried out by 
Signal and Telegraphist Ratings."

V /S  Papers.
(а) Part I -  * - - - . .
(б) Part II . . . . . . .
(c) Part III . . . . . . .
(d) Part IV. (Extra Paper) . . . .  

Note.— Tho subjects to be comprised in these
parts are to be as laid down in the “ Syllabus 
of Examination for V/S Ratings."

C od in g  a n d  D ecod in g  . . . . . .
N ote.— The subjects to bo as laid down in the 

** Syllabus of Examination for V/S Ratings." 
Signal M aterial

(а) Practical working of all signalling projectors 
and lanterns and their uses in the R.N. Shore 
Signal Service . . . . . .

(б) Heliograph— knowledge of instrument -
(c) Adjustment of buzzer or sounder and main­

tenance of circuits

Max. Passing 
Marks. Marks.

100 76

100 80
100 98
100 98
100 97
100 96
100 98

200 150
200 160
200  150
100 75

100 80

50 40
60 40

25 20
X 28207 K
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Max. Passing 
Marks. Marks.

(vi) Oral—questions on—
(а) Knowledge of Table of Alarm signals (15) -
(б ) General knowledge of the use of tho various

signal books and publications supplied to tho 
R.N. Shore Signal Service (25) -

(c) Regulations for preventing collisions at sea
( 8 0 ) .............................................................

(d) Lights, buoys, beacons, special navigation
Lights and signals ( 2 5 ) ....................................

(e) Recognition of British and Foreign war ves­
sels (25) -

(/) Intelligence organisation (20 )
(g) Knowledge of tho arrangement of tho 2 , 3 

and 4 Flog signals in the various signal books 
and principal notes on same (35) -

145

Part H.
The Syllabus will be the same as for the examination for Chief 

Officer (S.S.S.), but the questions, &c., will bo loss advanced.

APPENDIX VI.

KIT FOR RATINGS OF THE SHORE SIGNAL SERVICE.
1 jacket, cloth, double-breasted. 

(Badges—Pattern 250 for Petty 
Officers and pattern 260 for 
Signalmon).

1 waistcoat, cloth.
1 pair trousers, cloth.
1 jacket, serge, single-breasted. 

(Badges—Pattern 259a for Petty 
Officers and pattern 200a for 
Signalmen).

1 waistcoat, serge.
1 pair trousers, sergo.
2 cloth cape. (Badges—Pattern 49 

for Petty Officers and pattern 52 
for Signalmon).

2 cap covers, marcolline.
2 summer vests \ ,
2 winter vests / or 3 flannols.
2 pairs drawors.
4 white shirts.
8 white collars.
2 nocktios, Bilk.
2 pairs socks or stockings.
2 pairs half-boots.
1 pair braces.
1 blue ovorall Buit.
1 waterproof coot (blue mackintosh 

pattern).
1 overcoat (optional).

New entries in the Shorn Signal Service will bo providod with a 
gratuitous initial issue of such articles of kit as are not includod in the 
class of uniform applicable to the rating last served in prior to entry.

KIT FOR RATINGS OF THE SHORE WIRELESS SERVICE. 
Men dressed as Seamen (Class n  Uniform).

Compulsory K it,
1 serge jumpor, with cuffs.
2 serge jumpers, without cuffs.
3 pairs trousers. B a rg e .
2 working jumpers, duck.
2 pairs trousers, duck.
1 blue ovorall suit.
3 blue jean collars.
2 blue cloth cape.
1 white duck cap.
1 cap box.
2  cap ribbons.
2  black silk handkerchiefs.
2  pairs socks or stockings.

2 pairs half.boots.
3 flannols.
1 jersey.
2 knife lanyards.
1 soap bag.
1 horn comb.
1 hair brush.
1 tooth brush.
1 clothes brush.
1 blacking boot brush. 
1 hard boot brush.
1 polishing boot brush. 
1 type.
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1 ditty box.

24 clothes stops.
2  pairs drawers.

2  towels.
1 waistbelt.
1 waterproof coat (oilskin pattern).

OmONAt Kit.
1 overcoat, black horn buttons.
1 pair waterproof leggings.
1 sou’wester.
1 pair black leather shoes.
1 pair brown canvas shoes.
2  check shirts.
1 pair gloves or mitts.
6  pocket handkerchiefs .white cotton 
1 shaving brush.
1 razor or 1 pair scissors.
1 comforter.
2 cholera belts.
1 cap cover.
1 house-wife.

1 knife.
1 pair black leather gaiters (for wear 

on leave only).
1 suit caso (of Service pattern, for 

use only whilst employed in 
Shore Establishments where 
stowage is available).

1 pair brown leather gloves or 
gauntlets (for wear only when 
motoring, motor-cycling or 
bicycling).

1 plain white scarf (for wear with 
overcoat or waterproof coat).

Men dressed as Petty Officers (Class m  Uniform).
Compulsory K it .

1 jacket, cloth, double-breasted. 
1 waistcoat, cloth.
1 pair trousers, cloth.
1 jacket, serge, single-breasted.
1 waistcoat, serge.
2  pairs trousers, sorgo.
2  cloth caps.
3 cap covers, marcolline.
2 summer vests \  « ,
2 winter vesta / or 3 flannel8-
2 pairs drawers.
6  white shirts.
12 white collars.
3 neckties, silk.
2  pairs socks or stockings.
2  pairs half-boots. 1 2

2  towels.
1 type.
1 soap bag.
1 horn comb.
1 hair brush.
1 tooth brush.
1 clothes brush.
1 blacking boot brush.
1 hard boot brush.
1 polishing boot brush.
1 ditty box.

24 clothes stops.
1 pair braces. ,  . 4 .
1 waterproof coat (b lue mackintosh 

pattern).

Optional K it.
1 jacket, tartan.
1 waistcoat, tartan.
1 pair trousers, tartan.
1 jacket, diagonal Berge.
1 waistcoat, diagonal serge.
1 pair trousers, diagonal serge.
1 overcoat, gilt buttons.
2  chock shirts.
4 check collars.
1 pair waterproof leggings.
1 sou'wester.
1 blue overall suit.
1 pair black leather shoes.
1 pair brown canvas shoes.
1 pair gloves or mitts.

6  pocket handkerchiefs,white cotton. 
1 shaving brush.
1 razor or 1 pair scissors.
1 cap box.
1 comforter.
2  cholera belts.
1 pair black leather gaiters (for

wear on leave only).
1 suit case.
1 pair brown leather gloves or 

gauntlets (for wear only when 
motoring, motor-cycling or 
bicycling).

1 plain white scarf (for wear with 
overcoat or waterproof ooat).

to the blu!?*<doth<snit °I  t̂ rtAn ***** may be worn as an alternative
cloth suit is always to bo wom m tY ?  ®omPulaory bit, except that the 
ceremony, & £ £ £ *  £  N°- 1 dmss, and on occasions of
also be worn on leave' dia^onal 8«rgo suit or tartan suit may

Active Service kite Service ar0 to retain their regulation
i- a c o n t ^ t ^ i S ; 1̂ ^ ^ ”  reVereio“  *  •Aofciv° Service

K2
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KIT POE PENSIONER ARMOURERS AND ELECTRICAL ARTIFICERS.
1 long jacket, serge.
1 pair trousers, serge.
1 waistcoat, serge.
2 flannels.
2 white shirts.
6 white collars,

2 check shirts.
2 neckties, silk.
2  cloth caps.
1 cop covor, miirccllino.
1 pair holt-boots.
2 pairs socks.

APPENDIX VII.

CLAIM FOR LOSS OF, OR DAMAGE TO, FURNITURE 
DURING REMOVAL.

R.N. Shore Signal or W/T Station..................................................
Date..................................................

{ in k  1
rating f°fChumant............................................................

Removal from...................................  to.........................................................
D. 80 No. and dote of........................ By whom issued.................................

(Copy marked "To be retained by consignoo "  uttaclicd.)
Weight of furniture conveyed........................................................................
Authority for removal..................................................................................
Route by which furniture was despatched.....................................................
Date despatched................ .................Date delivored.....................................
Whether damage or loss woe pointed out to carrior (state namo) at time

of delivery; if so, by whom................................................... ....................
Nature of receipt given and by whom.......................................................
Has a formal claim been lodgod with local railway authorities within 

three days of delivery T If not. state reason..................... ....................

Detailed statement of claim is submitted herewith.
Officer in Charge 
Date......................

Detailed Statement or Claim.

•
Estimated cost of repair or 

replacement.

Articles 
lost or 

damaged.

Extent
of

damage.
How

packed. Claim­
ant’s
State­
ment.

Station
Officer’s
assess­
ment.

Local
tradesman's 

estimate. 
(Estimate to 

to bo 
attached.)

Re­
marks.

t

•
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I  hereby certify that the above 
is a true statement of articles lost 
or damaged during my removal on 
Admiralty service.

Name and rating....

I  have enquired into this claim 
and consider that the amount 
assessed above by me is fair and 
reasonable. In my opinion the 
furniture and effects were 

♦(properly)
(not properly) 

packed. ' .

Officer in Charge.
• Strike out which not required, and if effects not properly packed, give 

reason.

F ormal Claim  against R ailw ay  AuniORrrfass.
R.N. Shore Signal or W /T Station.......*......*.................

Date..................................
Dear Sir,

The following articles were found to be •damaged/missing pn the 
packages being opened out, and you are requested to note this letter as 
a formal claim within the moaning of the Railway Companies’ General 
Conditions for *damago/loss during transit. . ,

- 2. The amount involved will be advised to the head office of the 
Company by the Accountant General of the Navy on the receipt of more 
detailed information.

3. Please acknowledge receipt.

Particulars op Claim .

Articles. Description of 
package.

0
Date of 
delivery.

Name and Address 
of Consignor.

Missing or 
damaged.

*

•

•

•
»  •

• •

• •

To Goods Agent,
..............................................Station.

Officer in Charge.
* Delete words not required.
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APPENDIX Vm.

RETURN OP HOUSES.
Station 
Date .

(I) Occupied by officers and ratings of tho R.N. Shore Signal and 
Shore Wireless Services.

No. Name. Rank or Rating. Remarks.

(II) Occupied by Civilians.
No. Name. Remarks.

(HI) Unoccupied.
No. Remarks.

(If required for a relief, or if already allocated, the fact is to bo stated.)

Tho Admiral Commanding Reserves.
Officer-in-Charge.

APPENDIX IX.

RENTS COLLECTED.
8 tation ............. ..............................
Date ................................................

Polio in 
Paymaster’s Name of 

tenant.
Description Period.

Amount
for­

warded. Remarks.
Ledger. Property.

From To £ a. d.

The total sum of £ a. d. is forwarder! herewith.

Officer in Charge.
The Accountant Officer,

Naval Reserves,
R.N. Barracks,

Chatham.
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APPENDIX X.

RETURN OF ELECTRICAL ENERGY SUPPLIED DURING THE
MONTH OF

S tation .....................................................
Dale .......................................................

Meter Readings.

Meter
No. 1st day of 1st day of

last present
month. month.

•
•

Consumption 
in Units.

Power - 

Heat - 

Light •

Cost
per

Unit.

Charges.

£ e. d.

Add proportionate charges for—
Meter rent - - -
Maintenance of Transformers . . .  
Maintenance of Cables - - - * -
Maintenance of Switchgoar, etc. . . .

Total Charges

Energy supplied by.............. ........................ .................................................
I hereby certify that the meter readings os shown were taken in 

my presence and that the charges set forth are correct.

The Admiral Commanding Reserves, 
58, Victoria Street,

London, S.W. 1.

Officer in Charge.
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APPENDIX XL

RETURN OP ELECTRICAL ENERGY SUPPLIED TO 
OFFICIAL QUARTERS FOR LIGHTING PURPOSES DURING THE

MONTH OF
Station ...................................................
Date ..........................................................

(Included in Station main motor reading for light.)

■
Description

of
official

quarters.

Sub­
meter
No.

Sub-meter
Readings.

Con­
sumption

in
Units.

Cost
per

Unit.

Charges.

1st day 
of 
last 

month.

1st day 
of

present
month.

£ 8. d.

« •
*

« •

Motor rent

Total charges

I hereby certify that the sub-meter readings as shown were taken in 
my presence and that tho charges sot forth aro correct.

The total charges shown have been recovered from tho occupants 
of the official quart ■ora and forwarded to the Accountant Officer, Naval 
Reserves.

The Admiral Commanding Reserves, 
68, Victoria 8 treet,

London, 8 .W. 1.

Officer-in-Chargo.
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APPENDIX XU.

RETURN OF TELEPHONE CALLS MADE ON OTHER THAN ADMIRALTY SERVICE DURING THE QUARTER
ENDED¥

R.N. Shore Signal Station.............................................
Date.....................................................................

•

Department, &c.

Number of 
calls. Cost 

of each 
call.

Total cost of calls. Whether cost has 
been recovered by 

(o) G.P.O., or 
(b) Signal

Station.

Remarks.

t
Trunk. Local.

•

Trunk.
«

Local.

•

a

«

•

£ a. <2. £ s . d.

•

The Admiral Commanding Reserves, .............................................. .
68, Victoria Street, London, 8.W .I. Officer-in-Charge.

L
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APPENDIX Xm.

LIST OF RETURNS, Ac., TO BE RENDERED BY SHORE SIGNAL 
AND SHORE WIRELESS STATIONS.

No. of 
Form. Dote due. Description.

W eekly R eturns.

C. 6 

C. 14

Monday

Monday

Alterations in Shore Signal 
and 8hore Wireless Ser- 
vices.

Report of D/F bearings given

Half-Monthly R eturns.

.8 . 642a let and 16th 
of each 
month.

Return of officers and men 
authorised to travel on 
public service.

F our-W eekly R eturns.

M.S. Four­
weekly.

Return of bearings signalled 
to ships during preceding 
four weeks.

Monthly R eturns.

C. 60 
M.S.

(App. X)

let day of 
month. 

1st day of 
month.

Station Journal •
Return of consumption of 

electricity.
M.S.
M.8 .

(App. XI) 
8 . 636A

let day of 
month.

1st day of 
month.

1st day of 
month.

Return of leave granted
Return of electrical energy 

supplied to official quar­
ters for lighting.

Abstract of Private Radio 
telegrams received.

8 . 1326 1st day of
month. Return of D/F bearings 

givon to Merchant Vessels.

8 . 1334 do. Summary of D/F bearings 
given to Merchant Vessels.

Quarterly R eturns.
C. 36
C. 61 

C. 69A 
C. 06

M.8.
(App.vm)l

1st day of 
quarter, 

do. 
do.

As shown 
in Article 
quoted. 

1st day of 
quarter.

Contingent Account •
Unoccupied Buildings 
Quarterly Journal 
Demands for Clothing

Return of House)

Authority.

Art. 238. 
pora. 10.

Art. 169(j)

Art. 283

Art. 150(e)

Art. 185 
Art. 132.
para*. 1 

and 3. 
Art. 60

Art. 132, 
para. 2.

Art. 162

Art. 160. 
porn. 3.

do.

Art. 122
Art. 307 
Art. 186 
Art. 88

Art. 308

To whom.

A.O.N.R.

A.CR.

A.C.R.

A.C.R.

A.C.R.
A.CR.

A.C.R.
A.C.R.

Accountant
General
(B r a n c h
C.F.l).

Accountant
General
(B r a n c h
C.F.l).

do.

A.O.N.R.
A.C.R.
A.C.R.
Victualling

Yard.
A.C.R.
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No. of 
Form. D a te  d u e . Description.

M.8 .
(App.XH)

MS.

C. 107

1st day of 
quarter.
March,
June,

September
and

December. 
1st day of 
quarter.

Return of Telephone Calls 
mode on other than Ad­
miralty Service.

Return of Private Telephone 
Calls passed over Official 
Circuits.

Water supplied by meter •

M.S.

M.S.

8 . 1328D

• do.

Last day of 
quarter.

4th week in 
February, 

May,
August and 
November.

Certificate that Artielcs of 
War have been read during 
Quarter.

Certificate that Pensioner 
Armourer or Electrical 
Artificer has been clothed 
in proper uniform during 
quarter.

Demand for Postage Stamps

Ha w -Yearly Returns.

D. 2 
(S. 1310)

1st Maroh 
and 1st 

September.
Stationery Demand •

C. 1
Y early Returns.

1st January Demand for Forms

C. 89 1st January Report on War Signal Sta­
tions (in duplicate).

M.S. 
C. 10 
C. 10a
S. 1403 
(O. 15).

1st January 
Not later 

than
1st March. 
1st April

Application for School grants 
Annual demand for Stores •

Demands for Ammunition •

M.8 .
M.S.

C. 40. 3, 
3a, 3b, 3c 

and 4.

1st May
1st

September.
On or before 

1st May

Proposals for Minor New 
Works or Alterations.

Estimate of Naval Arma­
ment Stores required for 
ensuing year.

Repairs required to build­
ings.

Authority. To whom.

Art. 200 A.C.R.

Art, 199 A.O.N.R.

Art. 310

Art. 37 

Art. ll(g)(.)

Civil Engi- 
neer-in- 
Chief 

(duplicate 
copy to 

A.O.N.R.). 
A.C.R.

A.O.N.R.

Art. 202 A.O.N.R.

Art. 875, Keeper of 
para. 2. Stationery 

and
Printing,

Admiralty.

Art, 374

Art. 280 
Art. 345

Superinten­
dent, R.N. 

Store 
Depdt, 

West India 
Docks. 

A.C.R. (du­
plicate to

a p p rop ria te
Staff

Officer
(Intel­

ligence)).
A.C.R.As directed 
in Art. 345.

Art. 868, 
para. 3-
Art, 301
Art. 369

A r t . 306

Armament
Supply
Officer.

As directed 
in Art. 301.
Armament

Supply 
Officer. 
Distriot 

Offlcer-in- 
Charge of 

Works.

f



No. of 
Form. Dat« due. Description.

• • •
Authority. To whom.

8 . 563 1st Sources of supply, coal, fresh Art. 127 Staff
November provisions and water. Officer (In-

8 . 300(6) On Return of Pistol Practice • Art. 171,
telligence).
A.C.R.

completion 
of annual

para. 4.

8 . 537
firing.

1st Name and address of a Art. 1701, a .o .n .r .
. . September. rating's nearest known re- clause 2,

lative or friend. K.R.A A.I.

B iennial R eturns.

C. 7 
. C. 162

— Store Account . . . Art. 351 As directed 
in Art. 351.

—. Naval Armament Store Ac- Art. 368 Chief Su-
count. perinten- 

dent of 
Armament

Supply.
Occasional R eturns.

C.O. 15 As Report of shipping casualty Art. 385 A.C.R.
C. 8

requisite.
As Officers and men over 14 Art. 219 A.C.R.

S. 134d
requisite. days on sick list.

As Casual demands Art. 340 As directed
C. 15

requisite. in Art. 345.
As Travelling expenses and Art. 282 A.O.N.R.

requisite. subsistence claim.
C. 23 At Station Inspection Report - Art. 31. A.C.R.

requisite. • paras. 2(a)
C. 23a

• and 4.
As Accommodation Return Art. 31, A.C.R.

requisite. paras. 2(a)
and 5.

0. 36 As Voucher for payment of rent Art. 125, A.O.N.R.
0. 50

requisite. para. 2.
As Application to receive a Art. 70 A.C.R.

C.O. 33
requisite. visitor.

A* Report of encroachment, Art. 384 A.C.R. (for
requisite. Ac., on foreshore. transmission

to Secrc-

C. 161
tary, Board 
of Trade).

As Form to be used in connec- Art. 12, Station
requisite. tion with removal of ra- para. 4. Officer (for

C. 163
tings. retention).

As Report on damage to fishing Art. 174 A.C.R.
M.8 . requisite.

As
.gear by H.M. Shins.

Art. 272 A.C.R.Claim in respect of damage
(App.vn) requisite. to and loss of furniture and

M.S. effects during removal. 
Rents collected . . .As

requisite.
Art. 125 A.O.N.R.

<ApfrJx’ As Changes In families of per- Art. 130 A.C.R.
8 . 1121

requisite. sonnet.
As Report of death Art. 224 Admiralty

requisite. (duplicate
copy to
A.C.R.).
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IN D E X .
- A .

Article, Ac.
A bbreviated Titles - .  201
A ccidents —  fatal —  reports to

be modo « . . .  223
A ccommodation—

of families during removal 269 (2) 
return - . . - 31 (5)
travelling—classes to which 

officers and men are entitled 277 
A ccountant Officer, N aval 

R eserves—
changes affecting pay to be 

reported to * * • 238 (10)
claims to bo paid by - 257, 350
correspondence with—postage 230 
monies forwarded to 120
on staff of Admiral Command­

ing Reserves - . . 2 (3)
postal address . . .  230
to bring to notice excessive 

consumption of fuel, Ac. 300(5) 
vouchers to be returned to, 

immediately after payments 250 
A ccounts—

naval store—audit of 363
store—disposal of • - - 353
store—to bo kept at Stations - 351

A ccumulators—Record of - 157
A ctive Service—reversion to - 9 (5) 
A dm iral  Commanding R e - 

serves---
assistant to — empowered to 

sign documents for ♦ 2
central authority with whom 

non-naval authorities com­
municate - _ - * • 1 (4)

correspondence with—postage 203 
important occurrences to bo 
* reported to - • • • 100

inspections by - » - 31
removal tenders in excess of

£10 to be referred to - 268 (6)
responsible for administration 

of Shore Signal and Shore 
Wireless Services . . 1 (3)

routine at inspections • 31 (2)
staff of . . . .  2

A dm iralty—
staff of Director of Signal De­

partment—permanent per­
mission to visit Shore Wire­
less Stations . - 00 (3)

officials—admittance to Shore 
Wireless Stations - > 6 7

A dvances—for removals or when
travelling on duty • 271 (9)

A oe L imit—
for officers of Shore Wireless 

Service . . . - 9 (9)
for service in Shore Signal 

Service • • 8 (1)
A ir  F orce—display of mobilisa­

tion posters for * 293

Article, Ao.
A ir  Ministry—  

marking of telegrams eent on 
behalf of . . .  195

work carried ont for . - 390
Allotments — regulations gov­

erning - . 242 (17 to 21)
Allowances—  .  .  App. I

cartridge cases . . .  268 
cycling - .  . . 280(2)
due at date of death - . 2 5 6
footage . . .  168 (2), 280
house . . . . .  261 
house, lent, lodging—Shore 

Wireless Service ratingo— 
when invalided - . 240 (2b)

kit upkeep . . .  87,244
lent . . . .  261 (4)
lodging . .  . . 261 (2)
lodging and house—concur­

rent payment of - • 261 (3)
lodging and subsistence—con­

current payment of * 277 (7)
marriage—to whom payable - 242 
provision—deductions from - 263 
special on shore—commencing 

date . . . . .  248 
station signalman . . .  260 
station signal m an—not to be 

withheld when rating is 
absent from station - 260 (2)

station signalman—not pay­
able concurrently with wire­
less telegraphy allowance 260 (3) 

subsistence - - 108 (2), 277
travelling—for ministers at­

tending at stations * 269 (4)
wireless telegraphy - • 349>
wireless telegraphy—not to be 

withheld when ratings are 
temporarily detached from 
stations . . .  249 (2)-

ALTERATIONS AND A D D ITIO N S -  301
Alterations to Buildings—

not to be mode 
Ammunition—  

allowance
annual demands for
to be kept locked up 

Annual Demands—for stores

. 304
170 (6, 7> 

306 (3) 
170 (8) 

346
Annual Estimate—naval arma­

ment stores - 
Annual Leave—scale of • 
Apflioations—  

entry into Shore Signal Ser­
vice - - • • '

examination for Chief Officer 
(SSS) and Petty Offioer (8 88 ) 

higher rating - 
re-engagement

Armament Stores—  
accounts . . .  
annual estimate 
condemned—disposal of -

369
50

8 ( 4 ) -

97
62 (ii) 

52 (in)
. 308 
. 309 
. 372.
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A rm am ent  Stores— cant. 
demands for • 
demands for— in 

establishment 
marking of packages 
return of

Artiole. Ac. Article, Ao.

excess
- 366 

of
- 367 
372 (3)

371
unserviceable or doubtful— to 

be returned . .  372  (2)
Armourers, Pensioner—  

conditions of service • • ]]
employed as civilians and hold 

no relative rank . .  - 3  (2)
kit - * 11 (/). App. VI
not entitled to medical attend­

ance at publio expense 216 (3)

proficiency in use of • > 1 7 0
responsibility of station officer 116 

A r m y  Mobilisation  P osters—
display of - • * • 203

A sh es— removal of - - 3 1 8
A ssista n t  to  A d m ir a l  Com ­

m an d in g  R e serves—  
duties of . . . .  2
inspections by * * * 31
routine at inspections • 31 (2)

A t t e n d a n c e  a t  Civ il  Courts,
I nquests, Ac. - * 300-402

A udit o f  Naval Store Ac­
counts . . . .  363

320
321 
310 
317 
206,

322

repairs
information

property
vacated

. 360
42 (2)

2  47

204

183
387
364

B.
B ach elo r  Q uarters—  

supply of fuel, oil, Ac. 
to be inspected daily 

B ad g es—
g o o d  c o n d u c t — S h o r e  W i r e l e s s  

S e r v i c e  -
Bank Notes— to be registered 

if sent by post *
B arometer R eadings— to be re­

corded . . . .  
B eacons— report if fallen - 
B edding— washing of 
B icycles—may be considered

as part of necessary effects 268 (b) 
B lack  Leather Gaiters— may

be worn on leave - 80
B last and Starting R eceivers

— tests of • - * 162 (6)
B oard or  Trade—

d u t i e s  f o r  . . . .  3 8 2  
i n s t r u c t i o n s  r e g a r d i n g  l i f e ­

s a v i n g  t o  b e  c o m p l i e d  w i t h  -  3 8 2
B o a t  H o u s e — t o  b e  u s e d  f o r

p u r p o s e  f o r  w h i c h  i n t e n d e d  -  2 9 2
Boats— p r i v a t e — n o t  a l l o w e d  f o r

p u r p o s e s  o f  p r o f i t  -  > 4 6Books__
c o n f i d e n t i a l — c o r e  a n d  c u s t o d y  

o f  -  -  -  .  .  1 0 1
n o n - c o n f i d e n t i a l — t o  b o  a c ­

c e s s i b l e  t o  c r o w  .  .  - 1 1 4
t o  b e  c o r r e c t e d  b y  s t a t i o n  

o f f i c e r  -  .  1 1 0 ,  1 0 !  ( | 4 )
■Bo o k s  or R x n c R i a r o i s — t o  b o

k e p t  a t  s t a t i o n s  .  3 7 3 ,  A p p .  I V

Breach o r  Contract­
or p a r t  o f  t e n a n t — t o  b e  r e ­

p o r t e d  .  .  .  204  ( 3 )
r e n t  n o t  t o  b e  a c c e p t e d  f r o m  

t e n a n t  i n  c a s e  o f  .  2 9 4  IS I
B uildings—  1 '

a l t e r a t i o n s  a n d  a d d i t i o n s  .  3 0 1  
a n n u a l  r e p o r t  o n  s t a t e  o f  .  3 0 0  
b r e a c h  o f  c o n t r a c t  o n  p a r t  o f  

t e n a n t  t o  b e  r e p o r t e d  -  2 0 4  ( 3 )
c a r e  o f  r a n g e s ,  g r a t e s  a n d  

s t o v e s  .  -  .  - 3 2 8
c h a n g e s  o f  o c c u p a n c y  .  3 0 9  ( 2 )
c h i m n e y s — s w e e p i n g  o f  -  -  32 3
d a m a g e  t o  . . .  
d e f e c t i v e  d r a i n s  a n d  c e s s p o o l s  
e a r t h  c l o s e t s  . . . .  
e a v e s ,  g u t t e r s ,  A c .  . . .  
e n c r o a c h m e n t s  a n d  e r e c t i o n s  .  
e x a m i n a t i o n  o f — s a n i t a r y  c o n ­

d i t i o n s  . . . .  
e x t e n s i v e  d a m a g e  b y  s t o r m  t o  

b e  r e p o r t e d  • -  3 0 6 ( 3 )
h i r e d  b y  t h e  A d m i r a l t y —

* • • • 2 0 9
r e q u i r e d  w h e n  

i s  o c c u p i e d  o r
2 9 7 ( 3 )

i n s t a l l a t i o n  o f  p r i v a t e  w ir e le s s  
a p p a r a t u s  -  3 30

k e y s  o f  p r e m i s e s  l e t  t o  c i v i l i a n s  
n o t  t o  b e  a c c e p t e d  w i t h o u t  
a u t h o r i t y  . . .  2 9 4 ( 2 )

l e a s e s — t e r m i n a t i o n  o f  t o  b e  
reported . . . .  

l i r a e w h i t i n g  a n d  t a r r i n g  
l i m e  w h i t i n g  a n d  t a r r i n g  —  

s t a t i o n  o f f i c e r s  t o  p r o c u r e  
m a t e r i a l s  f o r

l o c a l  r a t i n g  a u t h o r i t i e s  n o t  t o  
i n s p e c t  -  -  -  -

m i n o r  d e f e c t s  . . .  
n e w — p r o c e d u r e  w h e n  r e ­

q u i r e d  -  -  -
n e w  w o r k s ,  r e p a i r s ,  A c . , —  

s u p e r v i s i o n  o f  ,  • 
n o  a l t e r a t i o n s  t o  b e  m a d e  in  -  
n o  p e r s o n  a l l o w e d  t o  r e s i d e  i n  

u n l e s s  v a c c i n a t e d  
n o t  t o  b e  h i r e d ,  l o t  o r  s u r r e n ­

d e r e d  . . . .
p a i n t i n g  o f  
p a y m e n t  o f  r e n t  • 
p r o c e d u r e  w h e n  n e w  a r c  r e ­

q u i r e d  *
r a t e s

296
310

. 312

297
306

. 302

303
304

227

294
309
300

302
297

after
329(2)renewal of window gla 

rent not to be accepted
breach of contract • 294(3)

rent not to be accepted without 
authority . . .  294(3)

repairs and painting of • - 309
responsibility of station officer- 116 
station officer not to take any 

action which may affect 
Admiralty interests

to be used for purposes for 
which intended . . .

296

292
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B u i l d i n o s — etm t. 
unoccupied — quarterly re­

turn of 307
use of Ran in - - • . 323
wilful damage to • - • 320

B u o y s —
Admiralty—report if adrift . 337
disarrangement of—reports - 387

Business—for purposes of profit 
—not allowed 40

Article, Ac.

c.
C a n  H i r e —

conveyance of patients to
h o s p i t a l  . . . .  274

regulations governing 273,274, 278 
viaitingsick—not allowed -274(2) 

C a b i n e t  L o o  . . . .  ig7 
C a l c i u m  C a r b i d e — fir e  p r e c a u ­

tions . . .  113(4), 302
C a n d i d a t e s  fob Courses (SWS)

—selection of . . .  107
C a p a b i l i t y  o p  F i r m s  t o  T e n d e r  348(3) 
C a r b i d e , C a l c i u m —storage - 362
Ca r r ia g e—

stores by rail . . .  340
stores supplied under standing 

oontrncts . . . .  315 
C a r t a o e  o f  F u r n i t u r e —ten­

ders for, when railway com­
pany cannot collect or deliver 271(4) 

C a r t r i d g e  C a s e s —allowances - 258
C a s u a l  D e m a n d s — stores - - 346
C a s u a l t i e s —

emergency telegrams . 3 9 5  ( f l )
fatal—reports to be made - 223
use of telephone by Lloyd's « 393 

C a s u a l t y , S b i p p i n o —report of- 385 
C e r e m o n i e s —

dressing ship • - - .  23
public functions • - . 28
salutes by foreign men-of-war 24 

C e r e m o n i e s  a n d  S a l u t e s  -21-26
C e r e m o n y ,  V i s i t s  or—expenses 276 
C e r t i f i c a t e s , H u r t —award of - 222
C e r t i f i c a t e s , S e r v i c e  — re­

tained in office of Admiral 
Commanding Reserves - . 207

C e s s p o o l s —
defective—to be reported im­

mediately . . . .  321
emptying of - - - .  320

C h a n o e s  i n  W e e e l y  P a y —  
Accountant Officer, Naval Re­

serves, to be notified 238 (10) 
C h a r t s —

replacement . . .  386 (2)
su p p ly ..................................... 386
to be kept corrected • 386 (3)

C h e q u e s —
cashing of—charge for 123(2)
postage of 120,204

CETEST8 FOR C O N FID EN TIAL
B o o h s , Ac. . . .  191 (6)
keys of . . . .  191(7)

Article, Ac-
C h i e f  O f f i c e r  ( S h o r e  S i o m a l

S e r v i c e ) —  8 ( l e )
application for examination for 97 
examination for - 99, App. V
promotion to • > - . 9 6
re-examination of candidates

W i b e -
97(2)

A

9(9)
9(8)
106

who fail for
Chief Officer (Shore 

less Service)—  
age limit . . . .  
promotion to . . .  
qualifications and qualifying 

courses for . . .  
Chief Officers—  

ineligible for marriage allow­
ance . . . .  242 (2)

paid weekly . . . .  238 
payment of outfit gratuity to - 243 

Cuildrex—definition of term 
(sea Note preceding Chapter XVHI.) 

Chimneys—sweeping of • 323
—pay for sweeping * 323(2)

Chronometer or Chronometer 
W atch—supplied to D /F  sta­
tions . . .

Church (see Divine Scrvioe).
Civil  Courts—

attendance at • -
production of permanent jour­

nals, Ac. - •
ratings brought up as offenders 

at . . .
Civil  ENoiXEEB-iN-CHiEr’s D e ­

partment—employment of 
naval ratings by 

Civil  Prosecutions—expenses - 
Civilians—

applications for evidence—pro­
cedure . . .  396 (*)

information concerning Shore
Signal and Shore Wireless 
Services not to be furnisheda —

166

396
397 
399

313
278

to 66
keys of premises let to—not to 

be received without autho­
rity . . . . 294 (2)

C i v i l i a n  T e n a n t s —
infectious disease in bouses 

let to . . .
Lim ew hiting of houses 

C l a i m s —
damage to or loss of furniture 

and effects • 272, App 
purchases or repairs—to be 

paid by Accountant Offiocr 
Naval 

rates

827
311

vn

360 
297 (2)

removal expenses - * 288
removal—to bo made on Form 

C.15 . . - ■ *71(8)
to be paid by Accountant 

Officer, Naval Reserves - 267
travelling expenses * 382

C l o c k s  a t  W/T S t a t i o n s —cor— -------  • - 1rection of - 
C l o s e t s , E a r t h  
CLOTHE8— 

plain—gratuity for 
posts—supply of •

156
319
246
324

N



Article, Ac. Article, Ac
Cloxhxno—

gratuity—for Shore Wire lew* 
Service rating* . . .  240 

issue of * • * * * 88
Coastguard—co-operation with

inspector* of 382 (2)
Coins—not to be sent by poet 204 ( 3 ) 
Colours—salute* to - • 22
Commandkrs-in-Chief —  n a v a l

duties carried out under - 1 (2) 
Commands—naval duties carried 

out under the Commanders* 
in-Chief of - • • • 1(2)

COMPLEMENTS OF StaTIONB
6 (2), App. II

Condemned—
flogs—clips to be removed - 358 
naval armament stores—dis­

posal of • • - - 372
Conditions of Service—

Shore Signal Service - • 8
Shore Wireless Service 9

Cones—repairs to - 391 (3)
Confidential Books—  .  .  191

absence of station officer on 
• leave, Ac. . . .  191 (2)
books lost or misaing . 191(11)
cheats for 191 (6 )
corrections to—to be inserted 

by station officer • 191 (14)
custody of 191
death of officer or rating in 

charge of • - • 191 (4)
destruction of • • 191 (10)
erroneous destruction of—to be 

reported . . .  191 (11)
keys of chests * * 191 (7)
muster of 101 (9, 10)
not to be taken away from 

station . . .  191 (g)
quarterly report - - 101 (17)
receipts • • * * 191 (13)registers . . .  191 (5)
replacement of - * 101 (16)
supersession of officer or rating

in  c h a r g e  o f  -  * 1 9 1 ( 3 )
s u p p l y  b y  Admiral Command­

i n g  R e s e r v e s  -  • 1 9 1 ( 1 2 )
t e m p o r a r y  a c k n o w l e d g m e n t  

w h e n  s t a t i o n  o f f i c e r  i s  a b s e n t
101 (13)

to be corrected by station 
officer * * • • 119

to be kept in steel chest when 
not in use . . .  191 (6)

Confidential W aste—disposal
of 101(18)

Consignment Note— issue to
new entries • - 2GG (2 )

Contingent Account - .  122
Contract—-

b r e a c h  o f ,  o n  p a r t  o f  t e n a n t —  
t o  b e  r e p o r t e d  -  -  2 0 4  ( 3 )

b r e a c h  o f — r e n t  n o t  t o  b e  
a c c e p t e d  f r o m  t e n a n t s  i n  
c a s e  o f  -  2 0 4  ( 3 )

s t a n d in g — c a r n a g e  o f  s t o r e s  
s u p p l i e d  u n d e r  . . .  3 1 5

Contracts—
f a i r  w a g e s  d a n s e  i n  -  . 3 1 4
"  h o u s e  t o  h o u s e  "  r e m o v a l s —  

a l l o w e d  o n l y  i n  s i t c c i u l  e a s e s
2 0 8  ( 6 )

Co n t r ib u t io n — in  l i e u  o f  rates
2 0 7 ,  2 0 8

Co n versio n  of  S to r k s  t o  O t h e r
Uses . . . .  * 3 5 4

Co r r e c tio n s—
c o n f i d e n t i a l  b o o k s ,  A c . ,  t o  b e  

i n s e r t e d  b y  s t a t i o n  o f f i c e r
1 1 0 . 1 0 1 ( 1 4 )

201
102
2 0 9
2 0 5
2 3 0
1 0 3
2 0 4
200

1 0 3

Co r r e s p o n d e n c e —  
a b b r e v i a t e d  t i t l e s  -  
g e n e r a l  r o u t i n e  r e g a r d i n g
Obsolete--- dis|K>sul o f
o f f i c i a l — o p e n i n g  o f  
p o s t a g e  . . . .  2 0 3 ,
r e g i s t e r  o f
r e g i s t r a t i o n  o f  l e t t e r s  
r e n d e r i n g  o f  r e t u r n s  
w i t h  A d m i r a l  C o m m a n d i n g  R e ­

s e r v e s — d u p l i c a t e  c o p i e s  o f  
l e t t e r s ,  A c . ,  t o  b e  k e p t  

w i t h  L o c u t  W o r k s  O f f i c e r s
1 1 8 ,  2 0 1 ( 2 )

w i t h  p e r s o n s  n o t  i n  G o v e r n -  
m e n t  s e r v i c e  .  .  ♦ I M

Co r r e s p o n d e n c e , T klf.c.bam s
a n d  R e t u r n s  -  -  1 0 2 - 2 0 0

Co u r se — f o r  W a r r a n t  T elegraph­
i s t  .  .  -  1 0 0 ( 3 )

Co u rse s—
a p p l i c a t i o n s  f o r — n o t  t o  b e  f o r ­

w a r d e d  u n t i l  c a l l e d  f o r  1 0 4  ( 4 )  
f o r  L e a d i n g  T e l e g r a p h i s t  a n d

P e t t y  O f f i c e r  T e l e g r a p h i s t  -  l® *
r e q u a l i f y i n g — f o r  L e a d i n g  T e l e ­

g r a p h i s t s  a n d  P e t t y  O f f i c e r  
T e l e g r a p h i s t s  ( S W S )  1 0 5 ,  1 0 0  ( 3 )  

s e l e c t i o n  o f  c a n d i d a t e s  f o r  * 
Co u r t -M a r t ia l  —  o f f i c e r s  a n d  

m e n  a t t e n d i n g  -  
Cr e w s — i n s p e c t i o n s  b y  s t a t i o n  

o f f i c e r s
Customs, U.M.—duties for 
Cvclino—

a l l o w a n c e  . . .  
d r e s s  . . . .

2 7 9

3 0  
.  3 8 1

280 ( 2) 
8 4

D.
D.80—

p a r t i c u l a r s  t o  b o  i n s e r t e d  o n  -  2 7 1
t o  b e  u s e d  f o r  r e m o v a l  o f  f u r n i ­

t u r e  a n d  e f f e c t s  b y  r a i l  • 2 7 1  
D amaoe—

o c c a s i o n e d  b y  u d l i u l n e s s  o r  
n e g l i g o n c o  . . . .  3 2 9

t o  b u i l d i n g s  b y  s t o r m — t o  b o  
reported .  .  3 0 5  ( 3 )

t o  f u r a i t u r o ,  A c . ,  d u r i n g  r e ­
m o v a l — c l a i m s  f o r  2 7 2 ,  A p p .  V I I  

t o  s t o r e s  . . .  3 4 2 ,  3 4 3
Dead Wells— e m p t y i n g  o f  * 320  
Death—

d i s p o s a l  o f  e f f e c t s  . . .  2 2 5
e f f e c t  o n  p a y m e n t  o f  m a r r i a g e  

o l l o w a n c o  . . .  2 4 2  ( 2 2 )
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D e a t h — c o n i.
of offioer in charge of confi­

dential books - - 191 (4)
of officer or man—pay due

2 5 5  
2 2 4  

5 1  
5 0

Article, Ac.

a t  d a t e  o f  
r e p o r t  o f

D e b t — p r o c o o e  f o r  
D r if t s  ♦
D eeds of Properties—ex ami n

ntion by station officer - 129
D e f e c t iv e  D r a in s , Cesspools .

A c .— to be reported - 321 (2)
D e f e c t iv e  Stores—survey of • 355
D e f e c t s —

minor—execution of 305
occasioned by wilfulneas or

negligence . . . .  329 
to revolvers .  .  170 (6)

D e m a n d s —
ammunition . . .  300 (3)
armament stores in excess of

establishment . . .  307
clothing . . . .  -38 (4)
naval armament stores • .  300
stationery . . . .  375
stores— annual . .  . 345
stores—casual • . . 340
a tores— in oxcess of establish'

roent . . . . .  347 
W /T store* . . . .  349

D/F Stations (ate also W /T
Stations) . . . .  158

admittance of Admiralty offi­
cials • . . . .  07

chronometers at— care of - 156
class “ A — special orders for 160 
class “  B ”—special orders for 101
general instructions for • 159
permanent permission to visit -66 (3 ) 
visitors not to enter instru­

ment room at • > 0 6
visits by staff of B.M. Dock-

yards............................................... 67 (2)
D ifferen ces  a t  Stocktaking

of Stores— to be reported - 352
D irecto r  of Contracts—

furnishing of reports for * • 128
replacement of ports of machin-

ory, Ac., to be reported to 349 (6) 
D irecto r  of Sional  D epart­

m en t— permission for offi­
cers on staff of, to visit 
Shore Wirolesa Stations *60 (3)

D i s c h a r g e —
by purchase - - * 1 0
free removal on 268 (j»)
from Shore Signal Service—  

eligibility for Royal Fleet 
Reserve - • * * 8 (7)

from Shore Signal Service- 
liability to acrvico as pen­
sioner . . .  - - 8 (7)

from Shore Signal Service—  
regulations for * * * 8  (8)

officers— removal on comple-
tion of full service ■ 268 (d)

pay o n ......................................... 240

x  28297

D ischarge— c?nL
removal expenses on completion 

of full service • • 269(b)
Discipline—  • - . 30 -62

acceptance of fee or gratuity 
forbidden . . .  43 (2)

articles of war to be read to
. . . . .  37

grants of pay not to be 
rreoived from Government 
Departments, Ac., without 
permission . . .  45

offences—instructions - 3‘6 (2)
present* ndt to be received 

without Admiralty sanction 44 
private influence forbidden > 49
station officer responsible far * 6

D isease , Infectious—
procedure in case of • • 288
disposal of excreta - -  319 (2)

Disinfectants—demands for - 229 
Disinfecting— when sanitary

conditions are defective 321 <8)
Disinfection—after occurrence 

of infectious drew.
D isposal of—

condemned naval armament 
stores. .

naval store accounts 
signal And telephone logs . 
stores which cannot be sold 
•urveyod stores - 

D ist il l e d  W ater—purchase 
for upkeep of oelts 

Divine Service—facilities 
be given to attend 

Dockyards—
fairways—reports regarding

navigation in Jw .
staff of-—visits to stations 67 ( !)

D o c u m e n t s —
to be accessible to crew - _ • 114
to be corrected by station 

officer . • 119,191(14)
DR1in«, Defective—'to be ro-

ported rmrdediAtely - 821 (2)
Dressing Ship - *. -  23
Duties of Station Officer -

111-132
Duties, Non-Naval -  381-898

. *
E a r t h  C l o s e t s — in s t r u c t io n s  re*

E d u c a t i o n a l  T r o t — f o r  w a r r a n t  
. rank . - - - <«>
E f f e c t s —  . .  - r

bicycle* may be considered a* 
p a r t  o f  -  . -  * !

d a m a g e  t o  o r  lo o s  o f — c la im *  
for - -

dede&sod office* or man'—pro­
cedure - * ■ .

rembval of—only dona fide 
effects to be taken at expense. 
of Crown * - *

removal of—other than 
rail— tenders tor *

Article, Ac.

. 326

372 
363
m369 
355

°*. - .. 167 (3) 
to

40

- 272
.  2 2 5

•T .268 (6) 

b37lU>
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A r t i c l e ,  A c .
Eppicibncy or Station—station

officer responsible for - - 5
E l e c t i o n s —leave to record votes

at .  • • • • 01
E le c t r ic  C u r r e n t —  

e x p e n d i t u r e  o f — r e t u r n s
1 3 2 .  A p p .  X ,  X I  

i n s t r u c t i o n s  r e g a r d i n g  u s e  o f  1 3 2  ( 5 )  
Electrical Artificers, Pen* 

s i o n b r —
c o n d i t i o n s  o f  s e r v i c e  • -  1 1
e m p l o y e d  a s  C i v i l i a n s  a n d  

h o l d  n o  r e l a t i v e  r a n k  • -  3 ( 2 )
k i t  o f  -  -  -  1 1  ( / ) ,  A p p .  V I
n o t  e n t i t l e d  t o  m e d i c a l  t r e a t ­

m e n t  a t  p u b l i c  e x p e n s e  2 1 6  ( 3 )  
E m e r g e n c y  D e m a n d s — W / T

s t o r e s  -  3 4 9
E mployment— b y  C i v i l  E n g i -

n e e r - i n - C h i e f 's  d e p o r t m e n t  -  3 1 3  
Encroachments on Foreshore

— t o  b e  r e p o r t e d  -  -  3 8 4
Enoaoement— p e r i o d s  o f ,  in

S h o r e  S i g n a l  S e r v i c e  -  8 ( 1 ,  3 6 )
Enoineerin q  Staff —  G e n e r a l  

P o e t  O f f i c e — v i s i t s  t o  s t a ­
t i o n s  . . . . .  0 8

Engines, Oil—
c a r e  o f ........................................................ 1 6 2
survey to take place simulta­

neously with survey of masts 1 5 3  
Ensigns—flying of • . 2 1
Establishment op Stores—

demands in excess . . .  347 
for W/T stations . . 349(3)

Evidence—
a t  inquests or investigations - 398
furnishing of, to civilians 396 (2) 

Examination—  - .  90-107
for Chief Officer (S.S.S.)

0 9 ,  A p p .  V
f o r  P e t t y  O f f i c e r  ( S . S . 3 . )

100, App. V
f o r  W a r r a n t  T e l e g r a p h i s t  1 0 6  ( 3 )  
o f  8t o r e s  s u p p l i e d  -  -  -  3 3 7
p r o v i s i o n a l ,  f o r  L e a d i n g  T e l e ­

g r a p h i s t s  ( 8 . W . S . ) q u a l i f y i n g  
f o r  P e t t y  O f f i c e r  T e l e g r a p h ­
i s t  ........................................................1 0 4

Examinations—  
f o r  C h ie f  O f f i c e r  ( S .S .S . )  a n d  

P e t t y  O f f i c e r  ( S .S .S . ) — a p ­
p l i c a t i o n  f o r  .  .  > 9 7

f o r  C h ie f  O f f i c e r  ( S . 8 . 8 . )  a n d  
P e t t y  O f f i c e r  ( 3 . 8 . 8 . ) — r e ­
e x a m i n a t i o n  o f  c a n d i d a t e s  
w h o  f a d  9 7  ( 2 )

Excess Ldooaqb Voucher— t o
be issued to new entries 268 (2, 3) 

Exchange op Fireworks - 370
Excreta—disposal of, in cases

o f  i n f e c t i o u s  d i s e a s e  -  3 1 9  ( 2 )
Exercises, Signal —  b e t w e e n  

H . M .  Ships a n d  S h o r e  S i g n a l  
S t a t i o n s  -  .  .  . 1 3 7

E xpenses—
a d v a n c e s  t o  m e e t — w h e n  t r a ­

v e l l i n g  o n  d u t y  .  .  2 7 1  ( 9 )

E xpenses— coni.
a t t e n d i n g  c i v i l  p r o s e c u t i o n s ,

i n q u e s t s ,  A c .  -  * 7 8
w h e n  r a i l w a y s  o r  s t e a m e r s  a r e

n o t  a v a i l a b l e  -  -  • 2 6 7
r e m o v a l  -  -  -  . -  2 6 8 ,  2 8 0
r e m o v a l — t o  b e  r e c l a i m e d  o n

F o r m  C .  1 5 -  -  -  2 7 1 ( 8 )
v i s i t s  o f  c e r e m o n y  -  -  • 2 7 6

E xtra Pa y  -

Article, Ac.

F .
F air  W aoes Clause in Co n -

tracts - • 314, 348 (6)
Families—

details of changes in—to be
reported . . .  * 13®

expenses of—children of 16 
years or over -

r e m o v a l s  . . .  2 6 8  ( g ,  ®) 
r e m o v a l s — c o s t  o f  o c c o r a m o -  

d a t i o n  . . .  2 6 9  ( 2 )
F i r e  S t a t i o n s — t o  b e  d r a w n  u p  

b y  s ta t io n  o f f ic e r  • -  * l* ®
F i r e w o r k s — e x c h a n g e  o f  • * "70
F Er i n  a  P a r t i e s  a t  F u n e r a l s  - 2 5  (3 )  
F i r s t  A i d — q u a li f ic a t io n  f o r  e n ­

t r y  in  S h o re  S ig n a l S e r v ic e  8  (3 c )  
“  F I s o a r d  " — co u r s e  in — fo r  

S h o re  W ir e le s s  S e r v ic e  ra - 
t in g *  . . . . .  103

F i s h i n g  Nets— a lle g e d  d a m a g e  
b y  U .M . S h ip s — in v e s t ig a t io n  

o f  c la im s  • .  *7«
F lags—

condemned — dips to be re­
moved . . . .  358 

flown on shore—Admiralty 
have no jurisdiction over - "

loan o f ..................................3®6
serviceable—not to be lent for 

decorative purposes - 366 (3)
unusual display of—to be re­

ported - 
F laostapps—

c o r e  of . . . . • 331
painting of—to bo carried out 

by station crew . . .  331 
Footaob Allowance -  • 280
Forbion Men-op-W ar—salutes

by ♦ . - - - 24
Forrsuore—encroachments on

—to be reported - 384
Form D. 80—

particulars to be inserted on 271 
to be used for removal of furni­

ture and effects by rail * 271
F orm s—

demands for . . . .  374
message—disposal of 188
self-measurement . . .  89

Free Removal on D ischarge 268 (p) 
Furl—

account of expenditure - •
supply to stations . . .  360

4 8
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Article, Ac.
F unerals • • - • • 25
Furniture— . . . .  268

bioycles may be considered as 
part of necessary effects 208 (6) 

bona fide furniture only to be
removed at expense of
Crown . . .  268 (6)

conveyance from Isle of Wight
271(7)

conveyed at expense of Crown 
—total weight allowed - 268 (b)

damage to—claims • * 272
form D. 80 to be handed to 

carrier on removal - 271 (4)
loss or damage to—procedure

272, App. VII 
nature of receipt* to bo given - 272 
removals other than by rail— 

tenders for . . .  268 (6)
tenders for cartage when rail, 

way company cannot collect 
or deliver . . .  271 (4)

G.
Gaiters— wearing of - - . 8 0
Gas— u s e  of . . .  325
General Instructions • 166-174
General Post O r n ce—

t e l e g r a p h  b u s i n e s s  t r a n s a c t e d  
f o r  . . . . .  3 9 6  

v i s i t s  b y  e n g i n e e r i n g  s t a f f  o f  6 8  
w o r k  f o r  . . . .  3 9 4

Good Conduct Badges— S h o r e
W i r e l e s s  S e r v i c e  . . .  2 4 7  

Good Conduct Medals—
S h o r e  W i r e l e s s  S e r v i c e  • * 2 4 7
t i m e  s e r v e d  i n  S h o r e  S i g n a l  

S e r v i c e  d o e s  n o t  o o u n t  t o ­
w a r d s  q u a l i f i c a t i o n  f o r  2 4 7  ( 2 )  

Government Quarters —  o f f i ­
c e r s  a n d  r a t i n g s  t o  r e s i d e  i n  4 1  

Grants—
f o r  r e l i g i o u s  m i n i s t r a t i o n s  -  2 5 9  
i n  a i d  o f  s o h o o l s  . . .  2 6 0  

Grates— c a r e  o f  -  • 3 2 8
Gratuity—

c l o t h i n g ,  f o r  S h o r e  W i r e l e s s  
S e r v i c e  r a t i n g s  . . .  2 4 6  

e x t e n s i o n  o f  p a y  a l l o w e d  t o  
r e c k o n  f o r — f o r  S h o r e  S i g n a l  
S e r v i c e  r a t i n g s  -  .  2 4 0  ( 2 )

o u t f i t — r e f u n d  o f  • • 2 4 3  ( 4 )
p l a i n  c l o t h e s  . . . .  2 4 6  

Gratuities—
n o t  t o  b e  r e c e i v e d  i n  r e s p e c t  o f  

p u r c h a s e  o f  s t o r e s  • 4 3  ( 2 )
o u t f i t — p a y m e n t  o f  t o  C h ie f  

O f f i c e r s  . . . .  2 4 3  
t o  p o r t e r s  w h e n  t r a v e l l i n g — n o t  

a l l o w a b l e  . . . .  2 7 6  
t o  S h o r e  S i g n a l  S e r v i c e — r a t e s  

p a y a b l e  A p p .  I ,  P t .  I I  ( A )
Grounds—

n o  a l t e r a t i o n s  t o  b e  m a d e  t o  -  3 0 4  
n o t  t o  b e  h i r e d ,  l e t  o r  s u r ­

r e n d e r e d  . . . .  2 9 4  
G u t t e r s — c a r e  o f  • -  -  3 1 7

174
138
196

137
264

104

. 274

H.

H.M. Sam —
alleged damage to fishing nets 

by . . . .  
communication with 
movements of—telegrams re­

garding . . . .
Shore Signal Stations to ascer­

tain distinguishing pendants 
of . . .  138(2)

signal exercises with Shore 
Signal Stations -

Health Insurance . . .
Higher Standard — Leading 

Telegraphists who have 
passed—not required to pass 
provisionally for Petty Offi­
cer Telegraphist . . .

Hospital—
conveyance of patients 

cab hire . . .  
deductions from pay when 

victualled in • 219 (6), 253
men sent to—procedure - * 220
offioero and men may be sent to217.219(2)
pay of officers a n d  men in - 239 
removal to 21® (2)
stoppages . . .  263(2)
visiting sick i n — cab hire not 

allowed . . .  274 (2)
House Allowance - • - 261
*' House to House ”  Contracts 

—allowable only in special 
cases - • 268 (6)

Houses—changes in 
of

Houses, Return or—quarterly......
return • • 308, App. VUI

Hurt Certificate—grant of - 222 
Hyd roq r a t h e r—information to

be sent to • * • 387, 389
H  Y D  R O a r a p  hi  c  .  • -  • 88®
Hymn Books—supply of - * 276

Article, Ac.

i .
I l l n e s s —

d u r i n g  l e a v e  . . .  6 2
s e r i o u s — p r o c e d u r e  - • 2 2 4  ( 2 )

I m p o r t a n t  O c c u r r e n c e s  —  t o  
b e  r e p o r t e d  t o  A d m i r a l  C o m ­
m a n d i n g  R e s e r v e s  

Infectious D isease—  
d i s i n f e c t i o n  a f t e r  -  
d i s p o s a l  o f  e x c r e t a  -  * -
i n  h o u s e s  l e t  t o  c i v i l i a n s  
n o t i f i c a t i o n  o f

1 6 6

. 326 
319(2) 
. 327 
. 228

of — by civiliannotification 
tenants

p r o c e d u r e  i n  c a s e  o f  
I n q u e s t s —

a r r a n g e m e n t s  f o r  • 
e v i d e n c e  a t  * 
e x p e n s e s  a t  -  
l e g a l  a i dresults to bo reported 

I n s a n i t y —invaliding for

3 2 7  
2 2 8 ,  3 2 6

-  401
- 398
-  2 7 8  
4 0 1  ( 2 )  
4 0 1 ( 3 )  
221 (2)

L S
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Article, Ac.
I n s p e c t i o n s — . . .  -31-33

by Admiral Commanding Re­
serves - - - - 31

by Admiral Commanding Re­
serves—routine at . 31 (2)

by staff officers—routine at 32 (2, 3) 
by W/T officer — inspection 

of record of instructions 163 (6) 
of crew—by station offioer ♦ 30
of kit • . . . .  83

382
7(2)

1 1 4
7

r e p o r t  ( F o r m s  C. 2 3  a n d  2 3 a )  -
3 1 ( 4 ,  6 )

I nstruction in Sionals —  to
b e  c a r r i e d  o u t  -  1 3 6

Instructions—
B o a r d  o f  T r a d e — t o  b e  c o m  

p l i e d  w i t h  
l o s s  o f — r e p o r t s  
D o n - c o n f i d e n t i a l  —  t o  b e  a c  

c e s a i b l e  t o  c r e w  • 
p r o m u l g a t i o n  o f  
s p e c i a l — f o r  S h o r e  S i g n a l  S t a

t i o n s  • • • • 1 3 6 - 1 4 0
s p e c i a l  —  f o r  S h o r e  W i r e l e s s  

S t a t i o n s  • • * 1 4 6 —1 6 3
t o  b e  c o r r e c t e d  b y  s t a t i o n

o f f i c e r  * -  • ;  1 1 ®
Instruments —  i n s t r u c t i o n s  r e ­

g a r d i n g  —  o n  r e t u r n  t o  
d o c k y a r d  . . .  3 4 9  ( 4 - 5 )  

Insurance, National H ealth 
p e n s i o n s  . . . »  
u n e m p l o y m e n t  . . .  

I ntelligence —  d i s a r r a n g e m e n t  
o f  b u o y s ,  A c . — r e p o r t s  

I nternal Combustion Engine 
Course— f o r  S h o r e  W i r e l e s s  
S e r v i c e  r a t i n g s  . . .  

I nterview  op Pensioners 
Invaliding—

c o m p e n s a t i o n  f o r  * 
e x t e n s i o n  o f  p a y m e n t  o f  m a r ­

r i a g e  a l l o w a n c e  i n  t h e  c a s e  
o f  m e n  o f  t h e  S h o r e  W i r e l e s s  
S e r v i c e  -  -  2 4 0  A  2 4 2  ( 1 6 )

f o r  i n s a n i t y  . . .  2 2 1  ( 2 )
o f  o f f i c e r s  a n d  m e n  -  > 2 2 1
r e m o v a l  o f  o f f i c e r s  o n  -  2 6 8  ( / )
r e m o v a l  o f  r a t i n g s  o n  -  2 6 8  ( j  )

I sle  o p  W i g h t — c o n v e y a n c e  o f
f u r n i t u r e  . . .  2 7 1  ( 7 )

254
254
254
387

103 
. 169

9(11)

J.
J ou rn als—

monthly—rendering of - - 1 8 5
permanent . . . .  182
permanent—stores lost or 

damaged to be noted in - 343
production in civil courts - 397
quarterly;—rendering of - - 186
to be kept at Shore Signal and 

Shore Wireless Stations . 181
J o u r n a l s , Loos, Ac. . 181-188
J u r i e s —

officers exempt from serving on 400 
procedure if ratings are sum­

moned to serve on • 400 (2)

K.
Article, Ao.

K e y s —of chests and confidential
book cupboards • . 191 (7)

Kit—
inspection « . . .  83
pensioner armourers and elec­

trics I artificers - 11 (f), App. VI 
Shore Signal and Shore Wire­

less Services - 78, App. VI
upkeep allowance - • 87, 244

L.
L a n d — p a y m e n t  o f  r e n t  f o r  * 8 0 0
Leading Telegraphist (SW$)— 

a d v a n c e m e n t  t o  P e t t y  O f f i c e r
T e l e g r a p h i s t  - -  -  9  ( 7 )

e l i g i b i l i t y  f o r  p r o v i s i o n a l  e x ­
a m i n a t i o n  f o r  P e t t y  O f f i c e r  
T e l e g r a p h i s t  • -  1 0 4  ( 3 )

h i g h e r  s t a n d a r d  . . .  1 0 4
q u a l i f y i n g  c o u r s e  a n d  e x a m i n a ­

t i o n  f o r  1 0 3
L eases— t e r m i n a t i o n  o f — t o  b e

r e p o r t e d  . . . .  2 9 5  
L e a v e  . . . .  5 6 - 6 3

a n n u a l — s c a l e  o f  -  * 5 6
b l a c k  l e a t h e r  g a i t e r s  m a y  b e  

w o r n  o n  . . . .  8 0
c y c l i n g  d r e s s  o n  • . 8 4
d r e s s  o n  . . . .  8 2
i l l n e s s  d u r i n g  . . . .  6 2
m a y  b e  s p e n t  a t  s t a t i o n  -  > 6 3
r e t u r n  o f — t o  b e  r e n d e r e d  

m o n t h l y  . . .  - 6 9  ( 2 )
s h o r t ..................................................... 6 9
s t a t i o n  o f f i c e r s  m a y  g r a n t  

a n n u a l  a l l o w a n c e  t o  c r e w s  -  6 9
t o  r e c o r d  v o t e s  a t  e l e c t i o n s  • 01
t r a v e l l i n g  . . . .  5 7
y e a r  . . . . .  5 8

L e a v e  B ook— t o  b e  k e p t  a t
stations . . . .  60

L e o a i / —
aid at inquests - - 401 (2)
expenses not to be incurred 402 (2) 
proceedings—aid . . .  402 

Leggings, Se rv ice  W eb— issue
o n  l o a n  . . . .  8 0

L e n t  A llo w an ce  .  .  2 5 1  ( 4 )
L etters— r e g i s t r a t i o n  o f  -  -  2 0 4
L ie u t e n a n t — g r a n t  o f  r a n k  o f —

o n  r e t i r e m e n t  -  8  ( 8 ) ,  9  ( 1 5 )
L i f e - B o a t — s t a t i o n  o f f i c e r  t o  

e n s u r e  t h a t  c r e w  k n o w  w h e r e  
s t a t i o n e d  . . . .  I l l  

L if r -savino—
apparatus—charge of 383
apparatus—payment for care 

of - . . .  383 (3, 4)
apparatus—station offioer to 

ensure that crew know where 
stationed • .  .  . 1 1 1

Board of Trade instructions 
regarding— to be complied
w i t h .................................................................
Vans— not allowed for re­

movals 271(5)

t

9

J
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Article, Ac.
Lighthouse—reports regarding

lights .  . * 387 (Id)
L ioht L ist—

replacement of 386 (8)
supply of 380
to be kept corrected • 386 (8)

Light Vessel—to be reported if
drifted . . . .  38“

L ights—irregularity of—reports 387 
L io iitn in o  Conductors—fitting

and testing. . . .  333
L im e w h it ix o —

buildings • • • >310
buildings—station officer to 

procure material for - • 312
housos occupied by civilians - 311

Living Quarters—inspection of 42 (2) 
Lloyd’s—

use of telephone by 393
work for . . . .  392

Loan or Flags . . .  305 
Local Knowledge—to be ac­

quired by station officer and
c r e w ........................................... I l l

Local W orks Ofticer—corres­
pondence with • - >118

Lodgers—not permitted in
official quarters • • • 60

L odging Allowance • 251 (2)
and subsistence allowance- 

concurrent payment of 277 (7) 
Loos—

production in civil courts • 397
signal, Ac.—disposal of - • 188
signal—instructions for keeping 183 
teleplione—instructions for 

keeping . . . .  184
W/T cabinet". . . .  187
to be kept at stations • > 181

Losses—
confidential books and docu­

ments . . .  191 (11)
furniture, Ac., during removal

272, App. VII 
orders, Ac.—report to be made 7 (2) 
stores . . . .  842, 348

L u g gage , P ersonal—
conveyance of 268
issue of excess luggago voucher 

for . . .  266 (2, 3)
to be conveyed by same train 

by which officer or man 
travels * 268 (6)

M .
M a c h i n e r y , S p a r e  P a s t s  o r —

replacement - . 349 (6)
M a r c o n i  T r a n s m i t t i n g  S e t s —  

stock of parts retained at 
Portsmouth Yard - 349 (7)

M a r i n e r s , N o t i c e s  t o —supply
o f ................................. 386

Marriage A llowance—
age limit for . . .  242 (5)
age limit for children • 242 (6)
certificates required before pay­

ment is allowed • 242 ('1, 12)

Article, Ao.
Marriage A llowance—eon/. 

change in rate of, owing to 
births, Ac. - - - 242 (13)

death of man—effect on pay­
ment . . . .  242 (22)

forfeiture in the event of 
misconduct of wife • 242 (14)

institutions—admissions of
wife or children to • 242 (9)

invaliding—extension of pay­
ment for Shore Wireless men

242 (16)
mon awaiting trial, Ac.—pro­

cedure . . .  242 (23)
method of application for pay­

ment . . . .  242 (12)
mothod of payment » 242 (10)
misconduct of wife - - 242 (14)
modification of, when pro­

vided with quarters or allow­
ance in lieu . - 242 (4)

payment for broken periode 242 (11) 
payment in event of death 242 (21) 
payment in respect of children 

in Institutions, Ac. 242 (9)
payment to guardians 242 (19) 
payment to men discharged 242(15) 
persons ineligible for 242 (1,2) 
scale of * • 242 (3)
separation of husband and

wifo . . . . 242 (22)
step-childreh . - • 242 (8)
to whom payable • 242

Masts—
care of—at W/T stations • 
care of rigging - 
survey to take place simul­

taneously with survey of’ oil 
engines •

Measurements—self-measure- 
raent form *

Medals, Good Conduct—  
for Shore Wireless Service 

ratings •
time served in Shore Signal 

Service does not count for 
award of * 247 (2)

Medical . . .  - 216-230
death—disposal of effocts • 225
d e a th , fa ta l a c c id e n ts  o r  aerious

illness—procedure - 224 (2)
deductions from pay when 

victualled in hospital of sick 
quarters - - 219(6), 253

disinfectants—demands for • 229 
disinfection after infectious 

disease - 326
examination of stations os to 

sanitary conditions * • 322
hurt certificates • • ‘  3*3
infectious rliionno—procedure • 228
invaliding—for insanity or 

mental debility - • 321 (2)
men sent to hospital or flick 

quarters—procedure • * 230
no person allowed to reside in 

Admiralty buildings 
vaccinated •

151
332

153
89

247

unle
227
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Medical—coni.
notification of infectious die- 

ease by civilian tenants 
patients may be sent to hospi­

tal on authority of station 
officer - * 192<2]

Article, Ac.

327

Article, Ac.
Motor Cars, Private—mileage

allowance for uso of • 280 (3)
Motor Cycuko Dress 85

N.

210

210

of
219(3) . 221 
• 8 (6c) 
. 227
227(3)

- 218 
217

216
208
208

-  220

pay when medically unfit 
report on officer when illness 

exceeds six weeks 
report when illness exceeds 

fourteen days - 
Surgeon and Agent always to 

be consulted in coses '* 
illness -

surveys and invaliding - 
unfitness—discharge for 
vaccination • 
vaccination—fees for 

M ed ical  A tten d an ce—  
advice for trifling ailments 
at official quarters • • •
pensioner armourers and elec­

trical artificers not entitled 
to—at public expense 216(3) 

private advice to be paid for by 
patient* - - • 216 (2)

ranks and ratings entitled to - 216
wives and families not entitled 

to—at expense of Crown - 
M ed ical  H isto r y  Sheets  t 

disposal of, on discharge 
sickness to be noted on—by 

Surgeon and Agont 
to accompany ratings to hospi 

tal or sick quarters - 
to be marked “  confidential "  

when forwarded to station 
officer . . . .

Men—removal expenses • 268, 260
M e n t a l  D e b i l i t y — in v a l id in g

for . . .  221(2)
Message  F orms—disposal of • 188
Messages, W/T—duties of sta­

tions regarding • - 154(5)
M eteorological . . .  390 

storm warning signals - . 3 0 1
M ileage—

allowance—for use of private 
motor care . . .  280 (3)

to be inserted in railway com­
pany's claims • - 271,340

M il it a r y—
o f f ic e r s — v is i t s  t o  s t a t io n s  • 6 6
s t a t io n s — s ig n a l l in g  p r a c t i c e

with - - . -• - 130
M i n o r  N e w  W o r k s — a lt e r a t io n s

and additions . . .  301 
M j s c o n  r>u o t —

discharge from Shore Signal 
Service for • - - - 8 (6o)

reversion to Activo Service 
from Shore W'ireless Service
f o r .................................9(6)

Mo n ies—forwarded to Account­
ant Officer, Naval Reserves 
—procedure . . .  120

M o n th ly  J ou rn al—rendering

86
254

1 (2)

190

387
388

. 302

220

208

N a t io n a l  E m r lr m s—wearing of 
N a t io n a l  H e a l t h  I n su r a n c e  - 
N a v a l  A r m a m e n t  St o r e s — ( « «  

Armament Stores).
N a v a l  D u t ie s—carried out

under onlors of Command- 
ora-in-Chicf ■

N a v a l  T e l e p h o n e  C ir c u it s—  
use for private calls •

N a v ig a t io n —disarrangements of buoys, &c.,
—reports . . . »  

in fairways of dockyards 
N e w  B u ii.d ix o s—procedure when 

required . . . »
N e w  E n t r ie s—

issue of travelling warrants,consignment notes and excess
luggaao voucher to * 2 6 0 (2,..) 

removals . . .  288 (f)
station officer to read certain 

Articles to *
N e w  W o r k s—supervision of - 
N ew spapers—comments in—on 

Shore Signal and Shore 
Wireless Services 

N o n -Co n f id e n t ia l  B o o k s—to 
be accessible to crew - 

N o n -D e l iv e r y  o f  St o r e s—sent 
by rail . . . »  

N o n -N a v a l  A u t h o r it ie s— A d* 
mini! Commanding Reserves 
central authority with whom 
deal all . . . • - ,

N o n -N a v a l  D u ties  - • 381-30®
N o tices  t o  M a r in e r s—supply

of, to stations . . • 386

38
303

117

114

341

1 (4)

o.
Houses —

309 (2)

36(2)

of 185

Occupancy or 
changes in •

Offences—instructions regard 
ing . . . .

O fficer*—
borne on books of “  President

I I " ..................................*
discharge on completion of full 

service— removals • 268 (a)
discharged under terms of

agreement— removals - 268 («)
invalided—removals - 268 (/)
meaning of term in regard to

removal expenses - 268 (a)
refund of outfit gratuity by 243 (4) 
removal expenses • - 268 (c)
retirement before reaching age 

for compulsory discharge—  
removals . . .  268 (r)

to reside in Government 
quarters . . . .  41

O f f i c e r s  (SS8)—services liable 
to be dispensed with at 
28 days' notice .  - 8 (6d)
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O fficers (SWS)—
H a lf -p a y  -  -  -  9 ( 1 0 )
R e t ir e d  p a y  . . .  9 ( 1 2 )

O fficers in Charge of W orks—  
d is t r ic t s  • • -  > 2 9 1
s ta t io n  o ffice r s  t o  c o m m u n ic a te  

w ith — re g a rd in g  re p a irs  a n d  
d a m a g e  . . .  291  (2 )

t o  b e  g iv e n  e v e r y  a ss is ta n ce

Article, Ac.

o f
201 (3)
•  102 
. 205
4 2  (2 )

m a rr ia g e
• 2 4 2 ( 4 )

w h e n  p a y in g  v is its  
in s p e c t io n  -

O fficial Correspondence—  
g e n e ra l r o u t in e  re g a rd in g  
o p e n in g  o f

O fficial Q uarters—  
in s p e c t io n  o f  • -  •
e f fe c t  o n  ra te  o f  

a llo w a n c e  •
O IL ---

re tu rn  o f  e m p t y  ca s k s  a n d  
d r u m s  . . . .  

s t o r a g e — p r e c a u t io n s  
s u p p ly  t o  s ta t io n s  . . .

O il E noines—  
c a r e  o f  -
s u r v e y  o f  —  t o  ta k e  p la c e  

s im u lta n e o u s ly  w ith  s u r v e y  
o f  m a sts  . . . .

O il  E xpended— a c c o u n t  - 
O ilskins— s u p p lie d  f o r  issu e  o n  

lo o n  . . . . .  
O rder  B ook— s ta t io n  o ffice r  t o

k e e p ................................................. 7 (3 )
O r d e r s —

a ffe c t in g  c r e w  o f  W / T  s ta t io n s  
t o  b e  seen  b y  r a t in g s  * 154  (4 )

361
363
300
152

153
121

81

-F -----p-
lo s s  o f — t o  b e  r e p o r te d  • -  7
m e th o d  o f  p r o m u lg a t io n  
n o n -c o n f id e n t ia l— t o  b e  a c c e s s ­

ib le  t o  c r e w
t o  b e  c o r r e c te d  b y  s ta t io n  

o ffic e r  . . . .  
O rganisation, General  •
O u t f i t  G r a t u i t y —

p a y m e n t  o f — t o  c h ie f  o ffice rs

( 2 )
7

r e fu n d  o f

-  114

110 
1-12

243
2 43  (4 )

P.
P a i n t i n g — periodical .  .  300
P a r i s h  C h u r c h e s  —  s e a t in g

a c c o m m o d a t io n  in  < 4 0
P arliamentary E lections—

le a v e  t o  r e c o r d  v o t e s  a t  -  61
P a y —  (see alto A llo w a n c e s )  237 , A p p . I. 

d e d u c t io n s  f r o m  —  w h e n  
v ic tu a lle d  in  h o s p ita l  o r  
e lse w h e re  - .  2 1 9  (5 ) ,  2 5 3

d u e  a t  d a te  o f  d e a th — d isp o sa l
o f ................................255

e x t r a  -  .  .  • 261
e x t r a — n o t  t o  b e  r e c e iv e d  fr o m  

G o v e r n m e n t  d e p a r tm e n ts ,
Ac., without permission * 45

for care of life - saving 
apparatus . . .  383 (3)

notification of changes 
affecting . . .  238 (10)

Pay—coni.
of officers and men absent from 

station . . . .  230 
of officers when discharged • 240
of Senior Chief Officers - 238 (11)
station officer responsible for 

payment of . . .  123 
weekly . . . .  238 
weekly—days on which re­

movals should take place 238 (8) 
weekly pay day - . 238 (7)
weekly pay week . . 238 (6)
weekly payments period 238 (0) 
when employed by Civil 

Engineer-in-Chtcfs depart­
ment . . 253, 313

when employed in sweeping 
chimneys . . .  323 (2)

when medically unfit for duty 262 
work done for Lloyd's - 392 (2)

P a y ,  A l l o w a n c e s  a n d  G r a n t s
236-260

P a y m e n t —
of rent of land and buildings - 300 
of wages — station officer 

responsible for - 123
P a y m e n t s —

purchases or repairs—to be 
made by Accountant Officer,
Naval Reserves - * 350

vouchers for • * - >126
vouchers for—to be returned 

immediately . . .  256 
P e n d a n t s  o f  H.M. S h i p s —

stations to ascertain . 138 (2)
P e n s i o n —-

detention of Shore Wireless 
Service ratings beyond 
date of commencement of • 241

papers—not to be given to 
ratings until aotually dis­
charged . . . .  241 

payable to personnel of Shore 
Signal Sendee - - _ * 237

time served in Shore Signal 
Service does not count 
toward* increase of • 247 (2)

Royal Fleet Reserve—claim 
to, forfeited on entry in 
Shore Signal Service • • 8 (5)

P e n s i o n s ,  I n s u r a n c e  * * 254
P e n s i o n e r s —interview of * 160
P e r m a n e n t  J o u r n a l — - - 1 8 2

stores lost or damaged to be 
noted in • « • • 343

P e t r o l —storage—precautions * 363
P e t t y  O f f i c e r  (SSS)— 8(16)

application for examination for 97 
examination for - 100, App. V

.  promotion to—by selection * 06
re-examination of candidates 

who fail for . . 97 (2)
P e t t y  O f f i c e r  T e l e g r a p h i s t

(8W8)—
promotion to—by selection - 9 (7) 
qualifying course and examina­

tion for . . . .  10?
roqualifying course for 106, 106 (3)

Article, Ac.
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Article, Ac.
P illow Cases—•washing of— 

expense to be borne by 
ratings . . .  364 (3)

Plain Clothes—
gratuity . . . .  245
wearing of—on leave - - 82

P orters—gratuities to when
travelling—not allowable - 276 

P o s t a g e —
book to be kept at station 202 (3) 
of cheques, postal orders,

Ac. • • 120,204
prepayment of 203
b tamps— demands for • • 202

P o s t a l  O r d e r s —postage of 120,204 
P o s t e r s , Ac.—display of * 168, 292,

293
P B A m  a n d  H y m n  B o o k s —

supply of * 376
P recautions—

to be taken during rovolvor 
practice . . . .  171

when dealing with tenders 348 (5) 
P resents—not to be received

without Admiralty sanction 44 
"  P r e s i d e n t  II ” — personnel of 

Shore Signal and Shore Wire* 
less Services borne on books 
of . . . . .  4

P r i v a t e  B o a t s — not allowed for
purposes of profit * * 40

P r i v a t e  I n f l u e n c e  f o r b i d d e n  49 
P r i v a t e  R a d i o - T e l e g r a m s —  

transmission and reception 
by W T  stations • > - 102

P r i v a t e  T e l e p h o n e  C a l l s —
return of 199

P r i v a t e  T r a d i n o — forbidden 43, 40 
P r i v a t e  W i r e l e s s  A p p a r a t u s

—installation . . .  330 
P r o m o t i o n  ,  96-107
P r o p e r t y —

encroachments and erections- 290 
information required when oc­

cupied or vacated - 297 (3)
local rating authorities not to

inspect . . . .  297
no alterations to be made to * 304 
not to be hired, let or sur­

rendered . . .  294
responsibility of station officer 116 
station officer not to tal̂ e any 

action which may affect Ad­
miralty interests in . 290

P r o v i s i o n  A l l o w a n c e — de­
duction from when Shore 
Wireless Service personnel 
are victualled in hospital or 
elsewhere • - 219 (5), 253

P r o v i s i o n a l  E x a m i n a t i o n —for 
Leading Telegraphists
(SWS) qualifying for Petty 
Officer Telegraphist • >104

P u b l i c  F u n c t i o n s —invitations
t o .................................20

Purchase—discharge by • • 10

Q u a l if ic a tio n s— Article, Ac.
for entry into Shore Signal

Service • - • * 8
for onto’ into Shore \\ ire less 

Service - *
Q u a r t e r l y  Journal— rendering

o f ...................................186
Q u a r t e r s—  _

cleanliness of - - - *
govornmont—officors and men 

to reside in - - *
inspection of • * • ' „
re-decoration of * 30® W

R.
R.N. Shore Sional Service 

(see Shoro Signal Servico).
R.N. Shore W ireless Service 

(see Shore Wireless Service). 
R adio-Telegrams — transmis­

sion and reception by W/T 
Stations . . . •

Rail—carriage of stores by 340-342 
Railway—

accommodation—classes to
which officer* and men are 
entitled . . .  - 277

claims—milcago to bo inserted
in • . . 271. 340

claims—to bo examined by 
station officer • • 271 (3)

expenses when railways are 
not available - 267

loss or daraago to stores when 
sent by . . .  342

non-deliver)’ of stores sent by 341 
receipts for stores delivered by 342 (2) 

Ranges—care of 328
R ates— ............................................ 297

contribution in lieu of - 297, 298
information required when 

property is occupied or va­
cated . “  . 297 (3)

R atings—
borne on books of " President

11 M .................................... *
brought up as offenders at 

civil courts . . . .  399
discharge by purchase, Ac-— 

removals . . .  268 («)
discharge on completion of full 

service—removals • 208 (A)
discharge under terms of agree­

ment—removals - • 268 (k)
dismissed for miseonduct — 

removals . . .  268 (m)
employed on work for Civil- 

Enginoer-in-Chief’s depart­
ment . . . .  313

Invalided—removals - 268 (;)
removal expenses - . 268 (c)
responsible for cleanliness of

quarters . . . .  42
returned to service afloat, Ao.,

for misconduct—removals 268 (a) 
services in -Shore Signal Ser­

vices liable to bo dispensed 
with at 28 days’ notico • 8 (Od)

0 .
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R a t i n g s —cont. Article, Ac.
to reside in Government quar­

to™ . . . . .  41
R e c e i p t s —

for confidential books and 
documents . . .  191 (13)

for stores . . . .  339
on disposal of stores - - 339
to railway companies or oar- 

riors . . . .  842 (2)
R e c r u i t i n g  f o e  t h e  R o y a l

Navy . . . .  107
R K -D E C O  R A T IO N  O F Q U A R T E R S  .

309 (2)
R e -e n o a o e m e n t —

applications for—covering re­
marks by station officor - 62

Shore Wireless Service ratings 9 (10) 
R c - e x a m i n a t i o n  of candidates 

failing for Chief Officer or 
Petty Officer (SSS) • 97 (2)

R e g is t r a r s  R . N . R . —co-opera­
tion with in checking ad­
dresses, Ac., of R . N . R .  men

169 (2)
R e g i s t r a t i o n - o f  L e t t e r s  - 204
R e l a t i v e  R a n k s —Shore Signal

and Shore Wireless Services 3 
R e l i g i o u s  M i n i s t r a t i o n s — - 269

allowanco for service at sta­
tions . . . .  259 (2)

allowances to ministers other 
titan those of the Estab­
lished Church • • 269 (6)

grants for . . . .  269
travelling allowances * 269 [4)
vouchers for payment • 259 (6)

R e m o v a l — - - 12
accommodation of families 

during . . .  269 (2)
.advances to meet expenses

when travelling on duty 271 (9) 
applications for . . .  12
arrangements for—procedure • 124,

270
at own request—may bo re­

quired to pay removal ex­
penses - . 12 (3), 208 (n)

bicycles may be considered as 
part of necessary effects 263 (6) 

by road—expenses allowed 
for . . .  271 (5)

bona fide furniture and effects 
only to be taken at expense 
of Crown . . .  288 (6)

claims for . . .  268 (6)
conveyance of furniture from 

Isle of Wight * • 271 (7)
damage to and loss of furniture 

and effeote—claims for - 272 
days on which to take plaoe 238 (8) 
expenses for conveyance of 

furniture to and from rail— 
claims - • • 171 (8)

expenses of families - - 269
free—on discharge - • 268 (p)
furniture and effects other 

than by rail—tenders for 271(4) 
furniture and effects—use of 

Form D. 80 . . .  271

R e m o v a l — cont. A r t i o l e ,  A c .
'*  b o u s e  t o  h o u a o  "  c o n t r a c t s  

a l l o w e d  o n l y  i n  s p e o ia l  c a s e s  2 6 8  ( b )  
i n f o r m a t i o n  f o r m  • • 1 2  ( 4 )
l i f t  v a n s  n o t  a l l o w e d  f o r  • 2 7 1  ( 5 )
l u g g a g e  t o  b e  o o n v e y e d  b y  

s a m e  t r a i n  b y  w h i o h  o f f i c e r  
o r  m a n  t r a v e l s  • > 2 6 8  ( b )

n e w  e n t r i e s  . . .  2 6 8  ( f )
n o r m a l  - p e r i o d  o f  s e r v i c e  a t  

s t a t i o n s  • .  • • > 1 2
n o t i f i c a t i o n  o f  c h a n g e s  a f f e c t ­

in g  w e e k l y  p a y  > • 2 3 8  ( 1 0 )
p r o c e d u r e  f o r  - -  -  1 2 4 ,  2 7 0
r a i l w a y  c o m p a n i e s ’ c l a i m s  t o  

b e  e x a m i n e d  b y  s t a t i o n  
o f f i c e r  . . .  2 7 1  ( 3 )

r a t i n g s  r e t u r n e d  t o  s e r v i c e  
a f l o a t ,  A o . ,  f o r  m k o o n d u o t  2 6 8  ( n )  

t e n d e r s  f o r — i n s t r u c t i o n s  2 7 1  ( 4 )
t e n d e r s — w h e n  r a i l w a y  c o m ­

p a n y  c a n n o t  c o l l e c t ,  A c .  2 7 1  ( 4 )  
“  t h r o u g h  ”  v a n s — u s e  o f  2 7 1 ( 6 )
w e i g h t  a l l o w a b l e  o n  -  2 6 8  (b )

R e m o v a l  E x p e n s e s  * -  -  2 6 8
p a y m e n t  o f — w h e n  d i s c h a r g e d  

u n d e r  t e r m s  o f  a g r e e m e n t  2 6 8  ( 4 )  
w h e n  d i s c h a r g e d  b y  p u r c h a s e ,

A c .  . . . .  2 6 8  (1)
R e m o v a l  T e n d e r s — i n  e x c e s s  o f

£ 1 0 — t o  b e  r e f e r r e d  t o  A d ­
m i r a l  C o m m a n d i n g  R e s e r v e s

2 6 8  ( b )
R e n t s — c o l le c t io n  a n d  p a y m e n t

o f  1 2 6 ,  3 0 0 ,  A p p .  I X
R e p a i r s —

a n n u a l  r e t u r n  o f  s t a t e  o f  
b u i l d i n g s  . . . »  3 0 6  

b u i l d i n g s  h i r e d  b y  A d m i r a l t y  2 9 9  
c l a i m s  t o  b e  p a i d  b y  A c c o u n t ­

a n t  O f f i c e r ,  N a v a l  R e s e r v e s  3 5 0
3 0 9  ( 3 )  
.  3 0 3  
.  3 4 8  
-  3 0 5

e x t e n s i o n  o f  p e r i o d  f o r  
s u p e r v i s i o n  o f  . . .  
t e n d e r s  f o r — i n s t r u c t i o n s  
u r g e n t - e x e c u t i o n  o f  

R e p o r t s — f o r  D i r e c t o r  o f  C o n ­
t r a c t s — f u r n i s h in g  o f  -  

R e q u a l i f y i n o  C o u r s e s  —  f o r
L e a d i n g  T e l e g r a p h i s t s  a n d  
P e t t y  O f f i c e r  T e l e g r a p h i s t s  
( 8 . W . 8 . )  -  -  1 0 5 , 1 0 6  ( 3 )

1 2 8

R e q u e s t s — c o v e r i n g  r e m a r k s  b y
s t a t i o n  o f f i c e r  . . .  5 2

R e t i r e d  P a y — S.W.S. Office™ 9(12)
R k t i r b i i k  f r a ­

g r a n t  o f  r a n k  o f  L i e u t e n a n t  
t o  3 .8 . $ .  o f f i c e r s  -  -  - 8 ( 8 )

g r a n t  o f  r a n k  o f  L ie u t e n a n t  t o
8 .W , 8 .  o f f i c e ™  • -  » ( I S )

r e m o v a ls  o n  * 2 6 8  (e )
R e t u r n  o f  H o u s e s — t o  b e  r e n ­

d e r e d  q u a r t e r ly  3 0 8 ,  A p p .  V I I I .

R e t u r n s —  
d a t e s  t o  b e  r e n d e r e d

2 0 6 ,  A p p .  X I I I .  
t r a v e l l i n g ,  f o r t n i g h t l y  —  r e n ­

d e r i n g  o f  -  • • 2 8 3
R e v e n u e — d u t i e s  f o r  C u s t o m s

and • • * 381
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R e v o l v e r  P r a c t i c e  —  i n s t r u c ­
t i o n s  f o r  . . . .  1 7 1

p r e c a u t i o n s  d u r i n g  • • -  1 7 1
r e t u r n s  ♦ 1 7 1  ( 4 )

R e v o l v e r s —
a l l o w a n c e  o f  a m m u n i t i o n  f o r

1 7 0  ( 6 , 7 )
d e f e c t s  in  1 7 0  ( 5 )

Riogdco—c a r e  o f  1 5 1 ,  3 3 2
Rocket Lite-Savlno Apparatus

— c h a r g e  o f ,  A c .  -  • • 3 8 3
Royal Fleet Reserve—  

c la im  t o  p e n s i o n  in — f o r f e i t e d  
o n  e n t r y  i n  S h o r e  S ig n a l  
S e r v i c e  -  .  • • 8  ( 5 )

d i s c h a r g e  f r o m — o n  j o i n i n g  
S h o r e  S ig n a l  S e r v i c e  • -  8 ( 6 )

e l i g i b i l i t y  f o r — o n  d i s c h a r g e
8 ( 7 ) ,  0  ( 1 0 ,  1 1 )

Royal Naval Reserves— r e ­
c r u i t i n g  p o s t e r s  a n d  h a n d ­
b i l l s — d i s p l a y  o f  -  -  . 1 6 8

Article, Ac.
S h o r e  S i o n a l  S e r v i c e

S.
350
24
22

172

-  3 2 2

Article, Ac.
8

a g e  l im i t  f o r  -  • • * 8 ( 1 )
aQ  r a t in g s  t o  j o i n  o s  S ig n a lm a n  

(S.8.S.) • - - • 8 (5)‘ * ----- . 8( 4)8<lc> 
.  8 
• 8(0)

8aj.e op Stores . . .
Salutes—

b y  f o r e ig n  m e n - o f - w a r  .  
t o  c o l o u r s  . . . .  

Salvage . . . . .  
Sanitary—

a u t h o r i t i e s — n o t  t o  b e  a l l o w e d  
t o  i n s p e c t  A d m i r a l t y  p r o ­
p e r t y  . . . .  

c o n d i t i o n s — w h e n  d e f e c t i v e —  
s p e c i a l  a t t e n t i o n  t o  b e  p a i d  
t o  d i s i n f e c t i n g  * -  3 2 1  ( 3 )

c o n d i t i o n  o f  s t a t i o n s  —  e x ­
a m i n a t i o n  o f  -  • 3 2 2

Schools— g r a n t s  i n  a i d  o f  1 3 1 ,  2 6 0
Selp-Measurement Forms - 80
Benior Crisp Ofpicer—

in e l i g ib l e  ( o r  m a r r ia g e  a l l o w ­
a n c e  . . . .  2 4 2 ( 2 )

Bn y m c n t  o f  • * 2 3 8 ( 1 , 1 1 )
b o r e  S ig n a l  S e r v i c e — a g e  l i m i t  8 

S h o r e  S ig n a l  S e r v i c e — p r o m o ­
t i o n  t o  . . .  8  (e f), 9 6

8 h o r e  W i r e l e s s  S e r v i c e — a g e
l i m i t .......................................................9  ( 0 )

S h o r e  W i r e l e s s  S e r v i c e — p r o ­
m o t i o n  t o  -  .  .  • 9  ( 8 )

Service Certificates— r e t a i n e d  
in  o f f i c e  o f  A d m i r a l '  C o m ­
m a n d i n g  R e s e r v e s  * * 2 0 7

Services—o f f i c e r s  a n d  m e n  i n  
S h o r e  S ig n a l  S e r v i c e — l i a b l e  
t o  b e  d i s p e n s e d  w i t h  a t  2 8  
d a y s *  n o t i c e  • 8 ( 6d)

Sheet*— w a s h in g  o f — e x p e n s e  t o
b e  b o r n e  b y  r a t i n g s  -  3 6 4  ( 3 )

8 h i p p i n o  Casualty— r e p o r t  o f  • 3 8 5
Ships—

c a s u a l t i e s — u s e  o f  t e l e p h o n e  b y  
L l o y d ' s  . . . .

c a s u a l t i e s  t o — e m e r g e n c y  t e l e  
g r a m s  . . . .

s u s p i c i o u s — r e p o r t s  t o  C u s t o m s

. 303
3 9 5
3 8 1

VI

a p p l i c a t i o n s  f o r  e n t r y  in  
C h i e f  O f f i c e r  . . .  
c o n d i t i o n s  o f  s e r v i c e  i n  • 
d i s c h a r g e  f r o m  
d i s c h a r g e  f r o m  u n d e r  t e r m s  o f  

a g r e e m e n t ,  e x p e n s e s  • 2 0 8  ( i )
e l i g i b i l i t y  f o r  R o y a l  F l e e t  R e ­

s e r v e  o n  d i s c l u i r g o  f r o m  -  8  ( 7 )  
k i t  t o  b o  m a i n t a i n e d  b v  r n t i n e s  

o f  - 7 8 .  A p p
l i a b i l i t y  t o  s e r v i c e  o s  p e n s i o n ­

e r s  o n  d i s c h a r g e  f r o m  -  
m e d i c a l  e x a m i n a t i o n  o n  r e -  

e n g a g e m e n t  f o r  • «  •
p e n s i o n  p a y a b l o  d u r i n g  s e r v i c e. 231

8(W> 
8 ( 1 5 )  

. 00 
.  8  ( 3 )  
. 8(2)

. 8 (7) 
23d

i n

bv
2 3 7  ( 2 )

2 4 2

p e r i o d s  o f  e n g a g e m e n t  •
P e t t y  O f f i c e r  . . .  
p r o m o t i o n  -  
q u a l i f i c a t i o n s  f o r  e n t r y  i n  
r a t i n g s  o l i g i b l o  t o  j o i n  • 
r e c e i v e  p e n s i o n s  e a r n e d  

s e r v i c e  i n  F l e e t  -  
r e g u l a t i o n s  g o v e r n i n g  p a y m e n t  

o f  m u r r i a g o  a l l o w a n c e  
removal e x p e n s e s  o n  e n t r y  i n  2 6 8  ((? ) 
S e n i o r  C h i o f  O f f i c e r  * 8  ( ! « * )
S i g n a l m a n  . . .  8  ( l a >
s t a n d a r d  o f  v i s i o n  f o r  -  • 8  ( 4 )
t i m e  s e r v e d  i n — d o e s  n o t  c o u n t  

t o w a r d s  i n c r e o s o  o f  p e n s i o n
2 4 7  (2 >

t i m e  s e r v e d  i n — d o e s  n o t  count 
t o w a r d s  q u a l i f i c a t i o n  f o r  
a w a r d  o f  G o o d  C o n d u c t  
M e d a l ,  A c .  -  .  -  2 4 7 . ( 2 )

u n i f o r m  f o r  p e r s o n n e l  o f  *
w i r e l e s s  t e l e g r a p h y  a l l o w a n c e  

w h e n  o m p l o y e d  a t  a  S h o r e  
W i r e l e s s  S t a t i o n  *

Shore Signal Stations - 136-140
j o u r n a l s ,  l o g s ,  Ac., t o  b o  k e p t  

a t  • • • ♦ •
r e t u r n  o f  t e l e p h o n e  m e s s a g e s  

p a s s e d  a t  -  • 2 0 0 .  A p p -
s i g n a l  c o m m u n i c a t i o n  w i t h  

H . M .  S h i p s .  -  
s i g n a l  e x e r c i s e u  w i t h  H . M .

Ship* • ♦ .  • •
s i g n a l l i n g  p r a c t i c e  w i t h  m i l i ­

t a r y  s t a t i o n s  . . .  
t o  a s c o r t a i n  d i s t i n g u i s h i n g  

p e n d a n t s  o f  H . M .  S h i p s  
w n t c h k o o p i n g  a r r a n g e m e n t s  a t  

Shore Signal and Shore W ire* 
less Services—  

a d m i n i s t e r e d  b y  A d m i r a l  C o m ­
m a n d i n g  R e s e r v e s  

c o m p o s i t i o n  o f  
e s t a b l i s h m e n t  o f  • »
g e n e r a l  o r g a n i s a t i o n  • *
n a v a l  d u t i e s  . . . .  
o f f i c e r s  a n d  m e n  b o r n e  o n  b o o k s  

o f  “  P r e s i d e n t  II ** 
r e l a t i v e  r a n k s  . . .

181
XII
138
137
139
138
1 4 0

1

1

i3i
1
1

(2)
3
4
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Article^ Ac.
S hore W ireless  Se r v ic e—  

advancement to Leading Tele* 
graphist • • • - 9 (0)

advancement to Petty Officer 
Telegraphist - • • 9 (7)

ago limit for Senior and Chief 
Officers - - * 0(12)

oonditions of service in - • 9
eligibility to join Royal Fleet 

Reserve on disobargo from
9(10, 11)

kit to bo maintained 78, App. VI 
instruction of ratings • _ - 163
liability to revert to sea service 9 (6) 
promotion to Chief Officer and 

Senior Chief Officer * • 9 (8)
ratings enter os Telegraphists 

(SWS) • - - - 9 (4)
regulations for payment of

marriage allowance to • 242
romoval expenses on entry in 268 (g) 
retired pay • • - 9 (14)
reversion to sea service—rating 

to be held • • • • 9 (6)
Senior Chief Officers and Chief 

Officers may be placed on 
half pay • 9 (10)

uniform for • . - . 7 7
voluntary retirement of officers

9(13)
Shore W ireless Stations—  

journals, logs, Ac., to be kept at 181 
special instructions for • 146-163
visitors to • • > 6 6

Short Leave • . . .  80
Sick Voucher—.to accompany 

ratings to hospital or sick 
quarters . . . .  220

Sional Exercises — between 
H.M. Ships and Shore Signal 
Stations . . . .  137

Signal Instruction—at Shore
Signal Stations - . >136

Signal Loo—
instructions for keeping - . 1 8 3
production in civil courts > 397

Sional School, Portsmouth—  
staff of, have permanent per­
mission to visit Shore Wire­
less Stations . 66 (3)

Signalman—
Shore Signal Service . 8 (la)
all ratings join as - . . 8 (5 )

Signals—
distant—supply of apparatus 

by Lloyds - . . 392 (5)
from H. M. Ships . . .  138 
storm warning . - 391

Sources of Supply (Form S.563)
—rendering of 127

Spare Parts— machinery, Ac.—
replacement of • 349 (6)

Special Allowances on Shore
—commencing date • 248

Specialist Officers—staff of 
Admiral Commanding Re­
serves . . - • 2 (2)

Staff—Assistant to Admiral
Commanding Reserves - 2

Article, Ac.
Staff or Admiral Commanding 

R e s e r v e s —
Accountant Officer - - * 2 (3)
Accountant Officer. Naval Re­

serves—postal address • 236
correspondence with—postage 236 
permanent permission to visit

66 (3)
2 (2)

32
33

37
38 

399
115

Shoro Wireless Stations 
specialist officers 

S t a f f  Orricri 
inspections by 
visits by 

S t a n d i n o  C o n t r a c t s — carriage
of articles supplied under 315 

S t a t i o n  O f f i c e r — • - 111-132
absence from station • >112
account of oil and fuol ex­

pended . . . .  121
ammunition to be kept locked 

up by . - - 170 (8)
articles of war to bo road to 

crew by • •
articles to be read to new 

entries . . . .
attendance at civil courts 
buildings, stores, Ac.—respon­

sibility for - 
charts and light lists to be cor­

rected by - . . 386 (3)
command of station • • 5
confidential books—duties (*te 

“  Confidential Books ’’) • 191
contingent ecoount • « 122
correspondence with local 

Works officer - 118,201(2)
deeds of properties to be ex­

amined by -
defects duo to wilfulness or 

negligence to be reported by 
discipline and efficiency of 

station—responsible for - 5
electrical energy—responsible 

for expenditure • * 132 (5)
fire stations to be drawn up by 113 
gutters, eaves, storage tanks— 

responsible for cleanliness of 317 
Hydrographer—information to 

be sent to • • • 387, 389
leave book to be kept by • *
local knowledge . . .  I ll 
local newspaper cuttings to be 

forwarded to Admiral Com­
manding Reserves 

logs, Ac. — destruction 
supervision -

masts — responsibility regard-

129
329

of —
117
188

* n g .................................medical history sheets—cus­
tody and disposal 

monies forwarded to ac 
oountant officer - 

new works and repairs—super­
vision of . . .  

non-confidential books to be 
accessible to crew 

not to take action which may 
affect Admiralty interests 
in property . . .

151 
208 

. 120 

303
. 114

296

N.
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205
162

7(3)

119
238
123

S t a t i o n  O m o E r — e o n /.
o f f i c i a l  c o r r e s p o n d e n c e  t o  b e  

o p e n e d  b y  -
o i l  e n g in e s — r e s p o n s i b i l i t y  f o r  
o r d e r  b o o k  t o  b e  k e p t  b y  
o r d e r s  a f f e c t i n g  c r e w s  o f  W / T  

s t a t i o n s — t o  b e  s e e n  b y  
r a t i n g s  . . .  1 6 4  ( 4 )

o r d e r s  a n d  i n s t r u c t i o n s — r e ­
s p o n s i b l e  f o r  c o r r e c t i o n  o f  • 

p a y — in s t r u c t i o n s  r e g a r d i n g  • 
p a y m e n t  o f  w a g e s — r e s p o n s i b l e  

f o r  . . . . .  
p e r s o n a l l y  t o  c o r r e c t  w r i t t e n  

o r d e r s  a n d  i n s t r u c t i o n s —
1 1 0 ,  1 9 1  ( 1 4 )  

p o s t a g e  b o o k  t o  b e  k e p t  b y  2 02  ( 3 )  
p r e c a u t i o n s  t o  b e  t a k e n  d u r i n g  

r e v o l v e r  p r a c t i c e  * -  1 7 1
p r i v a t e  in f l u e n c e  a n d  t r a d i n g  

f o r b i d d e n  —  A r t i c l e  t o  b e  
r e a d  t o  c r e w  q u a r t e r l y  4 3 ,  4 9

p r o c e d u r e  t o  b e  f o l l o w e d  in  
c a s e s  o f  d e a t h ,  A c . ,  a t  s t a ­
t i o n  . . . .  2 2 4 ,  2 2 5

q u a r t e r s — i n s p e c t i o n  o f  • 4 2  ( 2 )
r a i l w a y  c o m p a n i e s '  c l a i m s  f o r  

r e m o v a l s  —  t o  b e  e x a m i n e d  
b y  . . . .  2 7 1  ( 3 )

r e g i s t e r  o f  c o r r e s p o n d e n c e  t o  
h e  k e p t  b y  -  • .  .  1 9 3

r e m o v a l  a r r a n g e m e n t s — p r o ­
c e d u r e  b y  • -  .  1 2 4 ,  2 7 0

r e n t * — c o l l e c t i o n  a n d  p a y m e n t  
o f  -  .  • 1 2 5 ,  A p p .  I X

r e q u e s t s — c o v e r i n g  r e m a r k s  o n  5 2  
s c h o o l s  a t  r e m o t e  s t a t i o n s  .  1 3 1
s t o r e s — r e s p o n s i b i l i t y  f o r  c u s ­

t o d y  a n d  u p k e e p  .  1 1 5 , 3 3 6
s t o r e s — u n f i t  f o r  s e r v i c e — l i a ­

b i l i t y  a s  t o  • * • .  3 3 7
s u p e r s e s s i o n — s t o r e  a c c o u n t s —

3 S 1  ( 4 ,  5 )
t o  i n s p e c t  c r e w  • • * 3 9
t r a n s f e r  o f  c o m m a n d  t o  s e n i o r  

r a t i n g  w h e n  a b s e n t  o r  u n ­
a b l e  t o  p e r f o r m  d u t y  -  9 ,  1 1 2

t r a v e l l i n g  w a r r a n t  b o o k s  a n d  
f o r m  A . G .8 0 6 — t o  b e  k e p t  
u n d e r  l o c k  a n d  k e y  b y  * 1 1 6

t r a v e l l i n g  w a r r a n t s ,  i s s u e  o f —  
r e s p o n s i b i l i t y  f o r  n e g l e c t  2 6 8  ( 5 )

u r g e n t  r e p a i r s — e x e c u t i o n  o f  • 3 0 5
v i s i t o r s — i n s t r u c t i o n s  r e g a r d -

i n g ........................................06
v o u c h e r s  f o r  p a y m e n t  -  . 1 2 6
W / T  s t o r e s — a u t h o r i t y  t o  o r d e r  

u p d e r  c e r t a i n  c i r c u m ­
s t a n c e s  . . .  3 4 9  ( 6 )

w a t e r  s u p p l y — r e s p o n s i b i l i t y  
r e g a r d i n g  . . . .

w e e k l y  i n s p e c t i o n  o f  p a r t  o f
k i t  b y  . . .

S t a t i o n  S i g n a l m a n —  
a l l o w a n c e  f o r  -  
n o n - s u b s t a n t i v e  r a t i n g  •

S t a t i o n s —
a b s e n c e  o f  s t a t i o n  o f f i c e r  f r o m  • 1 1 2

Article, Ac. Article, Ac.
Stations—coni, 

allowance for religious 
at

books, Ac., to b

rvicc
2 5 9  ( 2 )

k e p t  a t —
3 7 3 ,  A n p .  I V  
5  ( 2 )  A p p .  n  

a n d  A i r  F o r c e
c o m p l e m e n t s  o f  
d i s p l a y  o f  A r m y

m o b i l i s a t i o n  p o s t e r s  a t  
d u t i e s  f o r  B o a r d  o f  T r a d e  
e n s i g n  t o  b e  f l o w n  a t  
e x a m i n a t i o n  o f  s a n i t a r y  c o n ­

d i t i o n s  o f  -  «
i n f o r m a t i o n  c o n c e r n i n g — n o t  

t o  b o  a f f o r d e d  t o  v i s i t o r s  o r  
c i v i l i a n s

i n s p e c t i o n  b y  A d m i r a l  C o m  
m e n d i n g  R e s e r v e s  

i n s p e c t i o n  b y  s t a f f  o f f i c e r s  
l e a v e  m a y  b e  s p e n t  a t  -  
l o d g e r s  n o t  p e r m i t t e d  t o  r e  

s i d e  a t  • • • '
n i g h t  w a t c h  t o  b e  k e p t  in  b o d  

o r  t h i c k  w e a t h e r  o t  S h o r e  
S i g n a l  S t a t i o n s  -  

r e m o t e — s c h o o l s  a t  
s u p p l y  o f  f u e l ,  o i l ,  A c . ,  t o  
s u p p l i e d  w i t h  c h a r t s ,  l i g h t  l i s t s  

a n d  n o t i c e s  t o  m a r i n e r s  • 3 * 0
u n a u t h o r i s e d  p o s t e r s  o r  n o t i c e s  

n o t  t o  b e  d i s p l a y e d  a t  2 9 -  ( 3 )  
u n d e r  o r d e r s  o f  s t a t i o n  o f f i c e r  • 0
v i s i t o r s — i n s t r u c t i o n s  r e g a r d - 66 (i) 

66

203
382

21

322

06
31
32 
03
09

382(3) 
131 
300

m g

316

83

250
250

visits by military officers 
visits by staff officers 
visits of relatives and friends *
W/T—;going out of action— 

station officers may order 
stores to prevent • 349

Stationery . . 375, App
S t e a m e r s —expenses when not 

available . . .  
S t o c k t a k i n g  or Stores—dif­

ferences at .
S t o k a o e  T a n k s — t o  b e  k e p t  

clean . . . .  *
S t o r k  A c c o u n t s —

prayer and hymn books to be 
accounted for in « 

examination of 
8 t o k e s —  . . .  

accounts—disposal of 
armament—accounts 
armament—annual estimate * 
armament—disposal of con­

demned . . . »  
armament—marking of pack­

ages . . . .  372 (3)
armament—unserviceable or

d o u b t f u l — t o  b e  r e t u r n e d  3 7 2  ( 2 )

33
70

1(6)
III

. 267

352
317

378 
363

336-376 
. 363 
. 308 

309
372

a u d i t  o f  a c c o u n t s  -  
c a l c i u m  c a r b i d e — s t o r a g e  
c a r e  o f  -
c a r r i a g e  o f — b y  r a i l  
c o n d e m n e d  f l a g s — c l i p s  t o  

r e m o v e d  . . .  
c o n v e r s i o n  t o  o t h e r  u s e s  -  
d e f e c t i v e — s u r v e y  o f

b e

363
302
336
340
358
354
365
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S t o r e s — c o n t ,
deficient—value to be stated 352 (2) 
demands . . .  345-347
disposal of surveyed • . 355
disposal when sole cannot be 

effected . . . .  359
emergency demands—W/T • 349
establishment of—for W/T 

stations . . .  349 (3)
lost or damaged • • 342, 343
manufactured from materials 

expended—to be taken on 
chargo . . .  354 (3)

non-delivery of—sent by rail - 341 
not to bo condemned without 

survey . . . .  355
oil casks, drums, petrol cans— 

return of - * • 361
purchased—claims to bo paid 

by Accountant Officer, Naval 
Reserves • . - 257, 350

receipts for . . . .  338
receipts on disposal of - • 339
receipts to railway companies 

or carriers . . .  342 (2)
responsibility of station officer 

for . . .  115, 33Q
return of instruments - 349 (4 , 6) 
sale of • 356, 357
serviceable — armament — re­

turn of 371
station account . . .  351 
stocktaking . . . .  352 
storage of petrol, oil, Ao.—pre­

cautions . . . .  363 
storing yards . . . .  346 
supplied under standing oon- • 

tract—carriage . . .  315 
survey of defective - . 355
tenders for, supply or repair - 348
theft o f ..................................... 344
to be examined on reoeipt * 337 
unfit for service—liability of 

station officer . . .  3 3 7
W / T .....................................349

S t o r i n g  Y a r d s  or S t a t i o n s  - 345 
S t o r m  W a r n i n g  S i o n a l s  - 391 
S t o v e s — c a r e  of 828
S u b s i s t e n c e —  - - 168 (2), 277

certificate as to quarters when 
claiming . . .  277 ( 3)

claims . . . . .  282
gone ml rules for payment of 277 (6) 
not payable when on leave 277 (8) 
not payable when victualled 

on board ship « • 277 (2)
S u b s i s t e n c e  a n d  L o d o i n u  A l ­

l o w a n c e s — concurrent pay­
ment of 377 (7)

S u m m o n s  t o  A t t e n d  C i v i l
C o u r t  . . . .  396

SU PERSESSION —
of officer in otiarge of confiden­

tial books . . .  191 (3)
of station offioer—store ac­

counts . . .  351 (4 )
S u t t l y , S o u r c e s  or—r e n d e r in g

of form S.563 . . .  127

Article, Ac.
S u r g e o n  a n d  A g e n t —  

may plaoe patient in sick 
quarters - - - 219 (3)

procedure by—in case of infec­
tious disease . . .  228

vaocin&tion—fee for • 227 (3)
when necessary, may direct 

vaccination of families • 227
S u r v e y —

defective stores - - • 355
officers and men unfit • - 221

S u s p i c i o u s  C r a f t —reports to
Customs . . . .  381

T .
T a r r i n o  or B u i l d i n g s  - 310, 312
T e l e o r a m s —

accounts and returns • • 197
movements of H.M. Ships, Ao. 190 
sent on behalf of Air Ministry— 

marking of . . .  198
Service . . . . .  195
signatures on - • 196 (2)
to be signed with name of 

station . . .  196 (3)
transmission and reception by 

W/T stations . . .  162 
T r l e o r a p h  B u s in e s s  — trans­

acted for public • • 395
T e l e g r a p h i s t  (SWS)— 

advancement - * * 9 (6)
all ratings enter Shore Wireless 

Service as * - • • 9 (4)
T e l e g r a p h i s t  R atings — in­

struction of .  * - 1M
T e l e p h o n e —

use of by Lloyd’s . •- • 393
messages, accounts and returns

197, 199, 200
T e l e p h o n e  C i r c u i t s , N a v a l —

use for private calls * * 199
T e l e p h o n e  L o o —  

instructions for keeping - * 184
production in civil courts * 397 

T e l e p h o n e  M e s s a g e s —passed 
at Shore Signal Stations — 
return of * - 200, App- XII

T e n a n t s —
breach of contract by—to be 

reported . . .  294 (8)
infectious disease in houses let 

to • • • 837
keys of premises not to be 

accepted without authority294 (2)
limewashing of buildings occu­

pied by - * * • *11
when rent is' not to be acoepted 

from . . - • 294 (3)
T e n d e r ,  S a l e  b y —instructions 357 
T e n d e r s —

for cartage of furniture when 
rail wav company cannot 
collect. See. '  - 271 (4)

for removal—in excess of £10— 
to be referred to Admiral 
Commanding Reserves 268 (6)

Artiole, Ac.
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T e n d e b s — con*. .
for store*—general instruction* 3 4 8  
to be obtained when selling 

store* - • • * 3 5 8
T h e f t  o f  S t o r e s  . . .  3 4 4
Tm.*s—abbreviations • - 201
T o b a c c o — not supplied to Shore 

Signal and Shore Wireless 
Services . . .  83 (5)

T o l l s  . . . . .  281 
T o r p e d o e s

finding of * 173 (2)
missing—look-out to bo kept 

for - ♦ • 173
recovered—custody of * 173 (3)
recovered—not to bo treated

os *• wreck ’* . • 173 (6)
reward lor recovery - 173 (4)

T ra d in g—private—forbidden 43, 46 
T ravelling—

allowances to ministers of re­
ligion . . .  250 (4)

’ cycling allowance - - 280 (2)
expense claims . 128 (2), 282
oxponses when attending exam­

inations . . . .  
expenses when railways, Ac., 

are not available 
extra leave for . . .  
gratuities to porters not allow­

able . . . . .  
returns . . . . .  
subsistence allowance 

T r a v e l l i n g  a n d  R e m o v a l  E x -
p k n b r s  . . .  206-283

Travelling Warrants—
books of—to be kept under 

lock and key . . .  HO 
details to be shown on - 260 (6)
issue of - . . . . 266
to be made out by most direct 

and economical route . 266 (7)
T r e a s u r y  N o t e s —to be regis­

tered if sent through post 120, 204 
T r e s p a s s  cmo—to be avoided - 47

-----  ' - 226

Article, Ac.

9 8

2 6 7
5 7

2 7 5
2 8 3
2 7 7

T r u s s e s — s u p p ly  o f

u.
U n e m p l o y m e n t  I n s u r a n c e  
U n i f o r m  . . . .  

cycling dress - 
motor cycling dress 
pensioner armourers and elec­

trical artificers • 111/), App Shore Signal Servieo 
Shore Wireless Service • to be worn - 

U n o o c u f i e d  B u i l d i n g s — qi 
terly return of 

U n s u i t a b i l i t y —  
discharge from 

Service for -

2 2 7 ( 3 )

Article, Ac.
Vaccination . . . .  2*7

c o n s c i e n t i o u s  o b j e c t o r s  t o — n o t
a l l o w e d  t o  r e s i d e  at stations - 2 * 7

fees f o r  S u r g e o n  and A g e n t  2 2 7  ( 3 )  
fees n o t  payable by Admiralty 

f o r  w i v e s  a n d  f a m i l i e s  2 
V e s s e l s —

c a s u a l t i e s  t o — e m e r g e n c y  t e l e ­
gram.....................................

s u s p i c i o u s — r e p o r t s  t o  C u s t o m s  3 8 1  
V ision—s t a n d a r d  o f — f o r  e n t r y

i n  S h o r o  S i g n a l  S e r v i c e  8  ( 4J  
Visits . . .  . 31-33

b y  E n g i n e e r i n g  s t a f f  o f  G e n o r a l  
P o s t  O / f i c o  • • * *

b y  s t a f f  o f  H . M .  D o c k y a r d s  0 7  ( . )  
b y  s t a f f  o f f i c e r s  . . .  * »
o f  c e r e m o n y — e x p e n s e s  • -

Visitors . . .  . 60-70
a p p l i c a t i o n  t o  r e c e i v e  -  . 7 0
i n f o r m a t i o n  c o n c e r n i n g  t h e  

S h o r e  S i g n a l  a n d  S h o r e  
W i r e l e s s  S e r v i c e s  n o t  t o  b e  
a f f o r d e d  t o  -  • -  * 68 (2)

V.

Shore SignalTIV( * • «
reversion to sea service from 

Shore Wireless 8ervice for

in s t r u c t i o n s  r e g a r d in g  
l o d g e r s  n o t  p e r m i t t e d  t o  r e s id e  

a t  s t a t i o n s  •
m u s t  n o t  l i v e  in  A d m i r a l t y  

b u i l d in g s  o r  p r e m is e s  u n le s s  
v a c c i n a t e d  . . .  *

n o t  a l l o w e d  t o  r e s id e  p e r *  
m a n e n t l y  a t  s t a t i o n  •

V o t e s — l e a v e  t o  r e c o r d — a t  
e l e c t i o n s  -  

V o u c h e r ,  E x c e s s  L u o o a o e — t o
be issued to new entries 266 /

V o u c h e r s —  
f o r  payment •
t o  b o  r e t u r n e d  i m m e d i a t e l y  

a f t e r  p a y m o n t  •

W .
W/T A l l o w a n c e  .
W/T C a b i n e t  Loo . - • 191
W/T M a s t s — aurvoy of—to ta_ko 

place simultaneously with 
survey of oil engines • '

W/T M e s s a o e s — d u t i e s  o f  * t a -  . .
t i o n *  r e g a r d in g  d e c o d i n g  o f
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W/T R a t i n g s — i n s t r u c t i o n  
W/T S t a t i o n s —

a c c u m u l a t o r s — r e c o r d  o f  • 
a d m i t t a n c e  o f  A d m i r a l t y  

c i a l s  t o
c o r e  o f  m a s t s — i n s t r u c t i o n s  
c a r e  o f  o i l  e n g i n e s  • 
c h r o n o m e t e r s  . . .  
c l o c k s  a t — c o r r e c t i o n  o f  -  
d u t i e s  o f
d u t y  P e t t y  O f f i c e r  .  -  1 4 0  ( 3 ,  4 )
e s t a b l i s h m e n t  o f  s t o r e s  f o r  3 4 9  ( 3 )  
f a i l u r e  t o  p a s s  a  m e s s a g e —

a c t i o n  t o  b e  t a k e n  • -  I® ®
f i t t e d  t o  g i v e  D / P  b e a r i n g s —

o r d e r s  f o r  . . . .  1 6 ®
g o i n g  o u t  o f  a c t i o n — s t e p s  t o

b e  t a k e n  . . . .  1 4 8

1 6 7
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1 5 1
1 5 2  
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1 5 5  
1 6 4
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W / T  S t a t i o n s — c o n / .
instructions of ratings at • 103
mast* and oil engines—to bo 

surveyod simultaneously • 163
permanent permission to visit 06 (3) 
private radio-telegrams - - 102
requests from—to go out of

action - - • *09
routine transmission—delays

t o  b e  r e p o r t e d  • * • 1 * 7
s t a t i o n  o f f i c o r  r e s p o n s i b l e  t h a t  

o r d e r s  a f f o c t i n g  c r e w  a r e  s e e n  
b y  t h e m  .  .  * 1 5 4  ( 4 )

s t a t i o n  o l l l c o r  m a y  o r d o r  W / T  
s t o r e s  i n  c e r t a i n  c i r c u m ­
s t a n c e s  . . .  3 4 9  ( 6 )

t e m p o r a r y ’  b r e a k d o w n s  a t  • 1 4 8
v i s i t s  b y  s t a f f s  o f  H . M .  D o c k ­

y a r d s  • • -  - 0 7  ( 2 )
v i s i t o r s  n o t  t o  o n t o r  i n s t r u ­

m e n t  r o o m  . . . .  00
w a t c h  a l l o w e d  . . .  1 5 5
w a t c h k e e p i n g  a r r a n g e m e n t s  -  1 4 0

W / T  S t o r e s — i n s t r u c t i o n s  a s  t o
d o m a n d s  . . . .  3 4 9  

W a r r a n t  R a n k — - E d u c a t i o n a l
T e s t  f o r  . . .  1 0 0

W a r r a n t  T e l e g r a p h i s t — q u a ­
l i f y i n g  c o u r s e  f o r  -  1 0 0  ( 3 )

W a r r a n t s . T r a v e l l i n g —
details to t>e shown on • 200 (0)
i s s u o  o f ................................................................2 0 0
t o  b e  k e p t  u n d e r  l o c k  a n d  k e y  1 1 0  
t o  b e  m o d e  o u t  b y  m o a t  d i r e c t  

a n d  e c o n o m i c a l  r o u t e  • 2 0 0  ( 7 )
W a s h i n g  o f  B e d d i n g  .  .  3 0 4
W a t c h —

a l l o w e d  t o  W / T  a n d  D / F  s t a ­
t i o n s  • -  .  .  1 5 5  ( 3 )

c h r o n o m e t e r ,  s u p p l y  o f  t o  D / F
s t a t i o n s  -  .  .  -  1 6 0

W a t c h -C o a t s  . . .  81
W a t c h  R o o m — i n s t r u c t i o n s  a n d

n o t i c e s  p o s t e d  i n  .  2 9 2  ( 2 )
t o  b e  u s e d  f o r  p u r p o s e  f o r  w h i c h

i n t e n d e d  . . . .  2 9 2
W a t c h e s ,  N i o h x — -t o  b o  k e p t  a t  

S h o r e  S i g n a l  S t a t i o n s  i n  b a d  
o r  t h i c k  w e a t h e r  -  .  3 8 2  ( 3 )

W a t c u  k e e p e r s — O i l s k i n s  A c . ,
i s s u e d  o n  l o a n  t o  • -  8 1

W a t c h k e e p i n g  A r r a n g e m e n t s —  
a t  S h o r e  S i g n a l  S t a t i o n s  
a t  S h o r e  W i r e l e s s  S t a t i o n s  

W a t e r —
d i s t i l l e d ,  f o r  u p k e e p  o f  c e l l s —  

p u r c h a s e  o f  .  .  1 6 7  ( 3 )
m a y  b e  p u r c h a s e d  i f  n e c e s s a r y

3 1 0  ( 4 )

Article, Ac.
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W ater—a n t.
station officer to see that it is 

not polluted . . .  310 
storage tanks—periodical exa­

mination of . . .  317 
supply—analysis * • . 3 1 0
supply—arrangements to bo 

made if polluted • • 310
supply—polluted—temporary

arrangements . . .  310 
supply—quarterly return of 310 (5) 
supply—to be filtered and 

boiled, whon unae pa rated 
rain water is used • 310 (3)

W eather—
state of—to bo recorded • 183
bad or thick—watch to bo 

kept in 382 (3)
W eekly Inspection of Crew - 39
W eekly Pay— . . .  237

action by station officer - 238 (2)
days on which removals should 

take place - - . 238 (8)
instructions regarding - • 238
notification of changes affecting

238 (10)
W eekly Payments Period 238 (9)
W eioh . Bills — Required for 

removals by road » • 271 (5)
W idows—

of officers and men—removals
208 (0)

of Shore Wireless Service ra­
tings—pensions and allow­
ances to • - - 9 (11)

W ind and W eather—state of
— to bo recorded * - 183

W indow Glass—renewal of 329 (2 ) 
W ireless Apparatus—private

—installation . . .  330 
W ireless Loos—production of

oxtracts at civil courts - 897 
W ireless Service (*c« Shore

Wireless Service).
'* W orks ” Districts - • 891
W orks, New—

proposals for - - - *
supervision of - * * “

W o r k s  O f f i c e r s — correspond-
once with • * 118, 291 (2)

W r e c k s —
emergency telegrams • *
use oil telephones by Lloyd a

Article, Ao*

393

Y a r d s , S t o r i n o  
Y e a r — f o r  le a v e  p u r p o s e s

346
58


